Harvard Medical School
Associate Director of the Principal Clinical Experience (PCE) 
Massachusetts General Hospital

Position Description
The PCE Associate Director is jointly appointed by the relevant MGH hospital leadership (Associate Dean for UME) and the HMS Dean for Medical Education for a 3-year, renewable term. Reporting to PCE Director at MGH, the Associate Director of the PCE assists the Director in the oversight of the PCE and its component core clerkships and longitudinal curricula and assumes the Director’s responsibilities in her/his absence, including leading site-based meetings and attending relevant meetings at HMS (responsibilities are detailed in the job description for the PCE Director). 

Responsibilities of the MGH PCE Associate Director include: 
The Associate Director of the PCE at MGH will assist the Director of the PCE in all activities, including orienting new students as they arrive for the yearlong PCE, and will interface with the clerkship directors in the 8 required core clerkships. This individual will be specifically responsible for the following: 
· Recognize, implement, and assess the objectives of the PCE, engaging in continuous improvement of its educational programs. 
· Work closely with the PCE Director to develop and implement innovative curricula for all core and longitudinal components of the PCE, including PCE orientation, the PCE House advising program, and the PCE longitudinal curriculum, including longitudinal clinical activities, case conferences, and special projects. 
· Interact, mentor, teach and provide feedback to PCE students in a variety of environments.
· Attend PCE and UME site faculty meetings and, when applicable, lead site based PCE and UME Committee meetings in the absence of the Director.
· When needed, attend HMS central curriculum meetings, including but not limited to the PCE Subcommittee, semiannual HMS Clerkship Directors meetings, the Annual HMS Medical Education Leadership Retreat, and other clerkship director retreats as appropriate. 
· Help design and implement faculty development sessions for PCE faculty.
The Associate Director is strongly encouraged to assume other PCE roles that provide additional HMS funding and allows for further engagement within the PCE. 

Harvard Medical School’s responsibilities to the PCE Associate Director: 
· Assist the PCE Associate Director with faculty development through the HMS Academy, HMS Office for Medical Education and through hospital-based programs.
· Provide financial support for the PCE Associate Director and administrative support through the PCE funding according to HMS faculty teaching compensation model. 
· Support the PCE Associate Director’s professional and academic advancement. 

Responsibilities of the host hospital (via Department Chair, Vice Chair for Education, UME director and hospital administration): 
· Provide the PCE Associate Director with a reduced clinical schedule and salary support that allows an appropriate time commitment to perform their duties.
· Provide career mentoring and support for academic advancement.
· Provide administrative support in the form of staff.
· Support efforts to recruit faculty to teach in the PCE. 

Qualifications: 
· MD degree or equivalent.
· Expertise in clinical/medical education and teaching, specifically, experience teaching medical students.
· Harvard Medical School faculty appointment at the level of Instructor or above.
· At least 2 years of clinical teaching experience at HMS and familiarity with the MD curriculum; familiarity with GME a plus. 
· Insight into the opportunities and challenges facing medical education. 
· Excellent written and oral communication skills.
· Proven record of effective leadership, collaboration, and mentoring.
