How to Set Up
& Use Zoom

PRESENTED BY ROSANA LOO

Richmond Cares Richmond Gives




Zoom Meeting

Q

How to set up Zoom How to join Zoom meeting ~ How to set up Zoom Features for Zoom
meeting




How to set up Zoom 0

Use your Mobile Phone:-

Go to Google Play or Apple Apps Store

Download Zoom

Create New Account - either use Google account, Facebook account, Apple account or an email address
Use your computer or notebook :-

Go to www.zoom.us to download the zoom apps to your computer

Create New Account - either use Google account, Facebook account, Apple account or an email address

Congratulation! You are all set and ready to Zoom .


http://www.zoom.us/

How to join a Zoom Meeting

Using Mobile Phone Meet & Chat
Click Join + icon
Enter the Meeting ID, click Join

Enter Password - if this required.

Join Options: Don't Connect to Audio (Turn off)
/Turn Off My Video ( Turn off)

Find people and start chatting!

Wait for the host to admit you into the meeting.

Meetings




How to set up a Zoom meeting

Using Mobile phone:-
A New Meeting
Click the New Meeting icon.

Start a Meeting

How to invite others to join: Click the Participants icon, click the ‘Invite’ icon on the left

hand bottom corner, you have option to Send Email, Send Message, Invite Contacts or Copy
Invite Link.

Remember to turn on the video and audio on the left bottom corner. You can turn on and
off during the meeting



How to set up a Zoom meetin

B Schedule
Click into the

schedule icon

9:54 & MR o6 |

Cancel Schedule Meeting Save
Today at
Starts 10:00 AM
Duration 30 mins
Time Zone Vancouver
Repeat Never
Calendar iCalendar

Use Personal Meeting ID
408 588 7213

If this option is enabled, any meeting
options that you change here will be
applied to all meetings that use your
personal meeting ID

SECURITY

Require Meeting Passcode
Only users who have the invite...
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Cancel  Schedule Meeting Save
opt'onslthat you changé here will be

applied to all meetings that use your
personal meeting ID

SECURITY

Require Meeting Passcode
Only users who have the invite...

Passcode 2RD9t9

Enable Waiting Room
Only users admitted by the ho...

MEETING OPTIONS

Host Video On

Participant Video On

Allow Participants to Join
Before Host

Automatically Record Meeting

Approve or Block Entry for

Users from Specific Countr... None




Setting & Features
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Thank You

DISCLAIMER

THE OPINIONS EXPRESSED IN THIS PRESENTATION AND
ON THE ABOVE SLIDES ARE SOLELY THOSE OF THE
PRESENTER AND NOT NECESSARILY THOSE OF RCRG.
RCRG DOES NOT GUARANTEE THE ACCURACY OR

RELIABILITY OF THE INFORMATION PROVIDED HEREIN.
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