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Position Title: Executive Director (Part-Time contractual position)

Reports To: The Executive Director is responsible for overseeing the administration, programs and strategic
plan of the organization. Other key duties include fundraising, marketing, and community outreach. The
position reports directly to NJACD President and the Board of Directors.

The New Jersey Association of Conservation Districts (NJACD) is a 501¢3 organization that represents the
Supervisors of the 15 Soil Conservation Districts in New Jersey. (see attached organizational overview)

’ & THE PURPOSE OF THE

4  NEW JERSEY ASSOCIATION OF CONSERVATION DISTRICTS

A Y is to conduct educational, scientific and charitable work

concerning the conservation, maintenance, improvement,
A development and use of land, soil, water, trees, vegetation, fish
and wildlife, open space and other renewable natural resources.

NJ Association of Conservation Districts

Start Date: On or about June 1, 2019

Period of Employment: 18 months anticipated, with possible six (6) month extension. Further employment
determined by finances of Association and securing grants. Approximate time commitment will average 20
hours per month

Send a letter of interest and resume including professional references no later than MAY 3, 2019 to:

Dennis Dougherty (President, New Jersey Association of Conservation Districts)
Email: dennis.dougherty@camdenscd.org

Or via mail:

NJ Association of Conservation Districts

Attention: Dennis Dougherty

C/O NJ Department of Agriculture

P.O. Bo 330

Trenton, New Jersey , 08625

General Responsibilities

1. Identify, develop and implement new and innovative fundraising activities to assist in
project development and sustaining a viable organization. These may include grants or contracts
for NJACD, and pass-through grants or contracts to the 15 NJ Soil Conservation Districts for
specific programs or projects. This includes seeking grants that will fund a portion of the
Executive Director's position beyond 2019.

2. Complete all deliverables required by the Natural Resource Conservation Service, the agency
that is assisting in funding this position.

3. Work with NJACD Board, partners (NRCS, Department of Agriculture, etc.), and State Sall
Conservation Committee in coordinating, arranging and managing NJACD meetings, conferences
and events, including but not limited to, 3 annual supervisor meetings, annual conference, and
training sessions needed.

4. Handling correspondence and outreach with New Jersey's Soil Conservation Districts and
supervisors as determined by the NJACD Board. This to include dues, meetings, training and
event notices.




5. Develop and implement outreach and public relations programs promoting NJACD and the 15

SCDs & the NJ Conservation Partnership as directed. These may include PSAs, Email/Constant

Contact blasts (or other email service), website updates, press releases, etc.

Become 'webmaster' for NJACD website keeping site updated with relevant information.

Represent the NJACD at member and partner meetings and events, as directed.

Serve as liaison to relevant entities such as legislators, media, etc., as directed.

Provide administrative support and assistance to President and Officers of NJACD as directed.

including letter writing and mailing, minute taking at the NJACD Board meetings, participation in phone

conference meetings.

10. Maintaining and keeping current Federal, and State status fillings (coordinate annual tax filing with
IRS, 501©3 status, NJ tax exempt status, etc.)
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Qualifications/Requirements

= Working knowledge of natural resource conservation issues and programs.

< History of developing and sustaining effective working relationships with entities, non-profit or
for-profit, such as New Jersey Conservation Districts, NJ Conservation Partners, local, state and
federal governments and other organizations.

= Proven experience in capacity building and fundraising.

= Strong leadership, organizational,communicaion and interpersonal skills.

= Ability to travel on NJACD business throughout New Jersey, as needed.

= Provide own office space and equipment/PC.

= Proficiency in computer programs such as Word, Excel, PowerPoint. Knowledge and expertise
with social media platforms and websites required.



"
N

NJ Association of Conservation Districts

NJACD Overview

The New Jersey Association of Conservation Districts (NJACD) is an institution providing professional
development and leadership programs primarily to the 15 Soil Conservation Districts covering 21 counties in
the State as well as public outreach. The Soil Conservation Districts are locally-led, government agencies that
implement conservation programs in consultation and cooperation with the New Jersey Department of
Agriculture and other State and Federal agencies and/or organizations.

The genesis of Soil Conservation programs in the United States began with an Act of Congress in 1937 to
remedy the environmental devastations wrought by the Dust Bowl era to peoples and agricultural lands
throughout the country and beyond our borders. For over 75 years, Soil Conservation Districts and their
partners have been working to address soil and water challenges and natural resource needs.

As a qualified nonprofit 501c(3) organization, NJACD plays an important role in statewide and national
conservation programs for the Districts, as well as the general public. NJACD provides support and service in
the development of statewide conservation education, leadership and professional programs. It is an
important link to national organizations like the National Association of Conservation Districts (NACD), the U.S.
Department of Agriculture (USDA), the Natural Resources Conservation Service (NRCS), the U.S. Forest Service
(USFS) and the Fish & Wildlife Service (USFWS), just to name a few.

NJACD is dedicated to fostering leadership in educating and informing the public about conservation issues. In
serving as the principle force of professional development and training of District Supervisors and Staff, NJACD
continues to evaluate Conservation District roles and operations to improve program delivery.

An informed public is central to the formulation and implementation of public policy decisions. Further, the
Association promotes and implements programs that conserve soil, water and related natural resources in
New Jersey.

An Important Place to be - New Jersey!

New Jersey lies within the strategic crossroads of the Boston-Washington megalopolis and contributes
substantially to the New York and Philadelphia metropolitan areas in terms of an educated and skilled

populace, extensive roadways, air and rail transportation, as well as major international seaports on the
Hudson and Delaware Rivers.

New Jersey is one of the smallest and yet most densely populated States in the nation, with almost 9 million
people residing within a land area of 8,729 square miles. The State's population density is currently reported



to be more than 1,210 residents per square mile. Counties vary greatly with major population densities found
in Essex, Union,and Hudson in the East, as well as Camden in the West, to fairly rural communities found in
Salem, Cumberland, Cape May, Sussex, Warren and Hunterdon, with Burlington and Atlantic located roughly
in between stretching from the Delaware to the Atlantic Ocean.

Fondly and historically known as the Garden State, it is blessed with a unique and profitable Agriculture
industry and possesses extensive wild areas found in the Pinelands, Highlands and Ridge & Valley region. The
State contains an abundance of National Wildlife Refuges, State Forests, Parks and local preserves, plus our
acclaimed Seashore .

Soil and water conservation is critical for residents and visitors, commerce and industry. Progressive plans and
programs to sustain our natural resources have resulted in a diverse habitat for a myriad of plants, fish and
wildlife. The disparities in terrain as well as human and natural populations have added to the rich tapestry
that is New Jersey. NJACD has an established positive track record of serving the Districts well by providing
networking, training and public outreach for the benefit of many different stakeholders.

NJACD Strengths:

./ Expertise of local District Supervisors — State appointed local officials

./ The expertise and experience of District Employees in identifying and addressing conservation needs
within their District

./ NJACD has been a Statewide conservation institution for more than 50 years

./ Diverse and talented members hip and Board of Directors

./ Institutional Stability

./ Independently funded as a 501(c)(3), the Association is non-profit organization dedicated to education,
researchand publicservice

./ Able to leverage resources - both manpower and financial

./ Statewide view of conservation issues —facilitating implementation of conservation practices and
programs across District boundaries

./ We are the local and Statewide presence of a conservation partnership that goes beyond the State to
regional and national levels

./ The Association is the liaison and linkage to the National Conservation Program and Partnership

./ The Association interfaces national trends and issues via NACD, NASCA, NCDEA and other organizations

./ Our members are committed to the science-based wise use of natural resources

./ Commitment to promoting conservation for the citizens of New Jersey

./ Promotes the conservation ethic that results in the long term wise use of natural resources

./ The membership works effectively with traditional and new partners of the conservation network in
order to extend the reach and impact of its programs

./ Ability to leverage public and private funding

./ Serve as facilitator providing assistance to landowners/users , Conservation Districts, State Government
and other conservation organizations to improve communication and allocation of resources.

./ Active working Relationships with Federal, State and Local Governments



