NEW FORMAT FOR NOC EMAIL SUBMISSION:

---------------------------------------------------------------------------------
Notification of Concern: AB,CD_1234

Synopsis of Incident: one sentence summary the incident. 

Flagging: PRS provider does/does not recommend flagging the Sponsor [reason]. PRS Provider does/does not recommend flagging the Sponsor’s address [reason].

Please use standard password. 

Subrecipient of USCCB
---------------------------------------------------------------------------------

Flagging Sponsors - Per ORR's request, please remember to specifically indicate in NOCs whether or not the sponsor should be flagged. This is particularly important as it pertains to NOCs for placement disruption, CPS, or lost contact. This should be noted in both the submission email as well as the NOC report. 

· Per ORR/UCO and USCCB/MRS Guidelines, Notifications of Concern (NOCs) must be submitted to ORR within 72 hours or 3 business days of notification of the incident. 
· In your notification email to ORR, the subject line should read “USCCB NOC: XX, XX (last 4 of A#)”. 
· The NOC document should be saved as a PDF and password protected utilizing the designated ORR password and titled as the aforementioned email subject line. 
· NOCs should be emailed to DCS_HSPRS@acf.hhs.gov.  Copy your assigned Children’s Services Specialist and the Assistant Director of Family Reunification. 
· *In cases involving CPS Involvement, also send NOC to USCCB Children’s Services Director, Jenny Cachaya (JCachaya@usccb.org) 
· *In case of UC Death, Trafficking Concerns, and media attention, also send NOC to andrea.francis@acf.hhs.gov , Tiffany.pham@acf.hhs.gov , JCachaya@usccb.org
· 

