
Dear Families of Corpus Christi School:  
 
I hope you and your families are all well and continuing to wash hands, maintain social 
distancing and stay home as much as possible to keep healthy. After much research I have put 
together this information for all to use to lessen the risk of Coronavirus transmission during 
packet pick up and drop off. 

 
Considerations for Paper Based Packet Pick up and Drop off to Lessen Public Health 

Risks 
 
 
Families that do not have access to the internet are also being given the option to complete and 
drop off paper packets. This typically involves the distribution of paper packets to families for the 
students to complete while they are at home. 
 
Online options allow the students to receive and send homework and assignments over the 
website in a safe manner that eliminates any public health risk. The use of paper packets can 
pose a safety health risk in areas where COVID-19 is active in the community. This document is 
written to provide some safety suggestions for decreasing the risk that COVID-19 can be 
potentially spread and still ensure that instructional support is provided to all students. 
 
Key Risks 
 
There are 3 different risks to consider when paper packet transfer is utilized that can potentially 
spread the virus. This happens when: 
 

1. Packets are transferred from school personnel to family; 
2. Packets are returned from families back to school personnel 
3. From family to family 

 
 

Packet Preparation for Drop off 
 
Much is unknown about COVID-19. There are no documented cases of it being spread through 
the mail and evidence suggests it can live on surfaces such as cardboard for 24 hours. The 
virus can live up to two-three days on plastic such as folders that homework may be sent home 
in. Basic Sanitation protocols should be undertaken to minimize the risk of transmission. 
This includes: 
 
1.Waiting appropriate times to handle packets. 24 for paper and 72 for plastic. Disinfection of 
plastic folders can occur if done thoroughly. 
 
2.Wash hands after handling materials. 



 
Packet Distribution 
 

1. Direct Delivery 
 

This may involve the US Postal Service. There have been no reported cases of 
COVID-19 being transmitted using this method. 
Given that there is cost involved in this method all districts should document the cost involved. 
There is a possibility that the Federal Government will reimburse such costs if there are federal 
appropriations associated with COVID-19. 
 

 
2. Packet Distribution: Pick up 

 
If the District requires parents to come to the school to pick up their packets, consideration 
needs to be given that maximizes social distancing. 
 

● Establish contact with teacher regarding pickup location outside of the school building. 
Some will use a table or clear bins with clearly marked names 

● Encourage staggered times for pick up that eliminates potential crowding to minimize 
interaction 

● Maintain social distancing from others when coming to pick up packets. Parents should 
remain 6 feet from others when picking up packets.  

● Do not come if symptomatic. 
 
 

3. Packet Return 
 

● Parents or Students that are symptomatic must not repack work for return to school. 
 

● Care must be taken when student work is returned to decrease the risk of virus 
transmission. 

 
Packet Return by Mail 
 
If it is allowable self addressed, stamped envelopes will make it easier for parents to return 
school work without having to attend drop off. 
 

● Choose self sealing envelopes 
● Provide appropriately sized envelopes 

 
Schools can contact to USPS to set up business reply mail address processes via: 
http://faq.usps.com/s/article/Business-Reply-Mail 

http://faq.usps.com/s/article/Business-Reply-Mail


 
Packet Return via Drop Off 
 
When drop off occurs at the school please make sure drop off occurs with the same protocols 
that were followed for pick up. 
 

1. Maintain social distancing with at least 6 feet between yourself and others 
2. Establish safe drop off location 
3. Spread out 
4. Wait 24 hours after drop off and pick up to begin opening paper packets. 72 houra 

for plastic. 
 
 
Please contact me via SCowan@corpuschristischoolct.org for any questions or concerns. 
Please let me know if you or your child is ill or experiencing flu like symptoms.  
Stay Healthy out there! 
 
Sue Cowan RN BS 
Corpus Christi School Nurse 

mailto:SCowan@corpuschristischoolct.org

