RESTOCK CHECKLIST FOR DENTAL OFFICES
✔ Check what you need • ✔ Restock once • ✔ Save time all month

FRONT DESK + ADMIN
☐ Printer paper
☐ Ink/toner
☐ Pens / highlighters / markers
☐ Sticky notes / notepads
☐ File folders / labels
☐ Clipboards / form holders
☐ Appointment cards
☐ Sign holders / countertop displays
☐ Stapler / staples / paper clips
☐ Envelopes / shipping supplies

PATIENT EXPERIENCE (WAITING AREA)
☐ Facial tissues
☐ Hand sanitizer (bottles + refills)
☐ Disinfecting wipes (public area)
☐ Water cups
☐ Kids’ items (coloring sheets, crayons, small toys)
☐ Prize bin refills / stickers
☐ Seasonal décor or “Welcome” signage

OPERATORIES + CLINICAL BASICS (IF APPLICABLE)
☐ Gloves (S / M / L)
☐ Masks
☐ Bibs
☐ Patient napkins
☐ Barrier covers
☐ Disposable cups
☐ Cotton rolls / gauze
☐ Saliva ejectors / suction tips
☐ Tray liners
☐ Sterilization pouches

CLEANING + SAFETY
☐ Disinfecting wipes
☐ Surface cleaner/disinfectant spray
☐ Hand soap
☐ Paper towels
☐ Toilet paper
☐ Trash bags (small + large)
☐ Mop heads / cleaning cloths
☐ Air freshener (optional)
☐ Gloves for cleaning

BREAK ROOM + STAFF COMFORT
☐ Coffee / tea
☐ Sugar / creamers
☐ Disposable plates / bowls
☐ Cups / lids
☐ Napkins
☐ Plastic utensils
☐ Dish soap / sponges
☐ Storage containers / organizers

MARKETING + PATIENT COMMUNICATION (OPTIONAL)
☐ Thank-you cards
☐ Review reminder cards
☐ Referral cards
☐ Flyers / brochures / promo signage
☐ Seasonal “New Year” signage
☐ Small giveaways (stickers, toys, etc.)

NOTES / LOW SUPPLY ALERTS
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