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Filing Deadline – November 15th – Annual Electronic Filing Requirement for Exchange Clubs and Districts 
Exchange Clubs and districts are required to electronically submit Form 990-N, also known as the e-Postcard, unless they choose to file a complete Form 990 or Form 990-EZ. 
Clubs/districts that complete Form 990 or Form 990-EZ, should also submit a scanned copy to financial@nationalexchangeclub.org
 Any club or district that fails to file required e-Postcards (or information returns – Forms 990 or 990-EZ) for three consecutive years will automatically lose its tax-exempt status. The revocation of the club or district’s tax-exempt status will take place on the filing due date of the third year. The e-Postcard is due on November 15th each year.   Filing the e-postcard is simple by accessing the following site: www.irs.gov/990n and login to the account to start filing. (If you do not have an existing account, you will need to create one) This form must be completed and filed electronically. There is no paper form. You will need the following items of basic information handy: 
1. Tax Identification Number
2. Tax year 
3. Confirmation of annual gross receipts are $50,000 or less
4. Legal name and address (typically shown as: The National Exchange Club, DBA The Exchange Club of [club name])
5. Name and address of primary officer
6. Website, if any

CALIFORNIA EXCHANGE CLUBS – Please use the following number when filing with the State of California Franchise Tax Board: 3657592. Contact: financial@nationalexchangeclub.org with any questions.









