
Registering for your 
Paychex Flex® Account

The registration prompt will display when you access 
your account. Depending on your applications you 
many log in through MyPaychex, PHS, benefits.
paychex.com, or online.paychex.com.

Registering For Your Account

1. �You’ll be prompted to register for a Paychex 
Flex account. Click Register now to get 
started. 

You can skip registration for up to ten days. 
After your grace period has ended, you’ll be 
required to register for your new account. 
During your grace period, you will only 
see the prompt once a day, whether you 
select register now or skip. After your grace 
period, you will be prompted to register 
each time you log in.

What You Will Need:

You may need one or more of the following 
items to begin: 

•	 Personal information, including social 
security number, primary telephone, address 

•	 Primary email address that you can access

<date>.

<date>.

https://benefits.paychex.com/cgi-bin/contactus_es/login_es?TYPE=33554433&REALMOID=06-95fbfbc8-48ea-1017-a633-840256d40cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-i5ALlbhPR9HuaUY66Px%2f0D45pHEHAqJjelsFUfJKwXETHcdwu%2fB2tgHW4wsMKkCm&TARGET=-SM-https%3a%2f%2fbenefits%2epaychex%2ecom%2findex%2ehtml
https://benefits.paychex.com/cgi-bin/contactus_es/login_es?TYPE=33554433&REALMOID=06-95fbfbc8-48ea-1017-a633-840256d40cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-i5ALlbhPR9HuaUY66Px%2f0D45pHEHAqJjelsFUfJKwXETHcdwu%2fB2tgHW4wsMKkCm&TARGET=-SM-https%3a%2f%2fbenefits%2epaychex%2ecom%2findex%2ehtml
https://online.paychex.com/cgi-bin/contactus/login?TYPE=33554433&REALMOID=06-0862dd54-1070-1013-8b15-840256d40cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-V5jOxuZEmC1kbXkqC8ZlLGCpBTExIblK1k%2b5nOcXWpn7eXs%2bv4E6%2br7Do9Qbgjwb&TARGET=-SM-https%3a%2f%2fonline%2epaychex%2ecom%2f


If you’re an administrator and 
registering for your new account, 
your screen will appear slightly 
different. You’ll only be required 
to enter your name and contact 
information.

Registering For Your Account

2. �Enter your personal information. Some 
information may already be entered for 
you. Please review for accuracy. 

Already have a Paychex Flex account? 
Click Link previous account to log in 
with your existing account. You’ll then link 
your new account and skip the rest of the 
registration process.



Your Paychex Flex username must 
be different than the username(s) you 
use for other Paychex applications.

Registration is easy to complete 
on your own; however, if during 
registration you require help, use 
the chat icon to connect with one 
of our agents.

Registering For Your Account

3. �Create your new username, password, 
and PIN. Refer to the on-screen tips to 
ensure you meet all the requirements.



You must enter unique answers to 
each of your security questions. You 
cannot enter the same answer twice.

Registering For Your Account

4. �Secure your account. Provide answers to 
security questions of your choice. Choose 
the security level that best fits your needs. 

After you’ve completed all the required 
fields, click Finish to create your Paychex 
Flex account.
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Important: Once your new account 
has been created, you’ll need to go 
to www.paychexflex.com to access 
your Paychex applications.

Registering For Your Account

5. �You will now be able to log in at 
paychexflex.com. You’ll be greeted with a 
quick overview of Paychex Flex during your 
first login. Take the tour for more tips.

https://myapps.paychex.com/landing_remote/login.do?TYPE=33554433&REALMOID=06-fd3ba6b8-7a2f-1013-ba03-83af2ce30cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-DcRXd3RBkM%2bIAuUkJhio4qMQPGHXSlwC5NHvGd60RCkP6guTqWS4qLnJtYdJd9Ge&TARGET=-SM-https%3a%2f%2fmyapps%2epaychex%2ecom%2f
https://myapps.paychex.com/landing_remote/login.do?TYPE=33554433&REALMOID=06-fd3ba6b8-7a2f-1013-ba03-83af2ce30cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-DcRXd3RBkM%2bIAuUkJhio4qMQPGHXSlwC5NHvGd60RCkP6guTqWS4qLnJtYdJd9Ge&TARGET=-SM-https%3a%2f%2fmyapps%2epaychex%2ecom%2f

