
 

 

 

 

 

 

 

 

 

 

St. Philip’s Episcopal School 
Family Guide to Remote Learning

 

 

 

 

 

 

 

The faculty and administration of the School has created this document in an effort to 
share our philosophy regarding remote learning. Families are encouraged to read this 
document and review the information, as age-appropriate, with their child. If parents 
have questions about the information that follows, they should contact our Interim 
Assistant Head of School, Mr. Orlando Greene.  
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Goals  
Continue the learning. This looks different for each grade, and each of the School’s divisions (Early 
Childhood and Lower School) create a remote learning framework to guide expectations of faculty, 
students, and families. Faculty devise units and lessons that teach and enable practice of key skills using 
remote technologies and non-technology-based tools. The School’s objective is not to take physical 
school and move every aspect of it to a remote learning environment. Instead, the School deems 
continuity of learning and participation by students as fundamental to the remote learning 
philosophy, and those outcomes guide St. Philip’s remote learning processes. 
 

Leverage existing technology tools. St. Philips’s remote learning leverages technology tools already 
used by the classroom teachers, including the Google Suite (Gmail, Docs, Sheets, Classroom, and 
Hangouts), Pearson Realize, and Seesaw. Faculty from all levels share student work via Seesaw. Faculty 
draw on other familiar resources as well, such as IXL, eSpark Learning, Khan Academy, Scholastic, 
and Reflex Math, among others. 
 

Maintain community and connection. Through online announcements and regular homeroom 
and special-area classes and check-ins, the faculty and staff help students maintain a sense of 
connection to their St. Philip’s community. 
 

Support creation of family routines. Throughout the remote learning process, it is important for 
families to establish learning routines, as this constant helps children adapt to their changed learning 
environment. Each class has created weekday school schedules to help with this process. See the Parent 
Partnership section below for resources related to establishing home-based learning routines. 
 

Considerations:  

● This is a new process for everyone, and the faculty knows it takes time to adjust.  

● Families should contact the School for assistance, as needed. See “Teacher Work Hours” on 
page seven for details. 

● The School hopes families develop new experiences in remote learning, and that when 

students return to campus they are proud of the new skills they have acquired.    
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How Remote Learning Works  
Seesaw 

The School uses Seesaw as its learning platform for Early Childhood classes, PreK3, PreK4, and 
Kindergarten. Families may use Seesaw Family to view posted work and to communicate directly with 
teachers. Login instructions for both Seesaw Class and Seesaw Family were emailed to families by 
homeroom teachers at the start of the school year. Families can contact the Technology Team at 
tech@saintphilips.net if they are having difficulty logging into Seesaw or have questions about login 
information. 
 

Google Hangouts 

Teachers at all grade levels may use Google Hangouts to meet with students in real-time 
(synchronously). These meetings serve one of three purposes - to connect students and teachers; to 
engage students with content; and to provide instruction of new content. Some of these class meetings 
are optional, while others may be required. Families can see the “Google Hangouts” section below for 
additional information and Frequently Asked Questions (FAQs). 
 

Schedule of Assignments 

Monday through Friday, homeroom teachers and special-area teachers assign activities. These 
assignments in the Early Childhood program are not mandated, but families are encouraged to help 
their child participate in the daily assignments. For students in the Lower School, homeroom teachers 
and special-area teachers assign activities. These assignments are graded on a pass/fail grading scale and 
participation is required to receive a passing grade. Homeroom teachers assign work in core subjects, 
with the exception of Science. Special-area teachers assign activities for the following subject areas: 

● Art 
● Coding 
● Foreign Languages 
● Latin (4th and 5th grade only) 
● Music 
● Physical Education (P.E.) 
● Sacred Studies 
● Science 
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Daily Expectations for Students - Retrieving and Submitting Assignments 

Early Childhood (PreK3, PreK4, and Kindergarten) 
Families of Early Childhood students receive the next day's assignments via email the night before the 
start of class. Assignments for Early Childhood students are not mandated, but families are 
encouraged to help their child participate in the daily assignments. During the morning check-in, 
families may ask questions regarding the daily assignments.  

Lower School (1st - 5th Grade) 
At the start of each day, families and/or students should check their Google Classroom for 
information about the day’s learning activities. Students should complete the assigned activities, with 
family assistance as needed. Students are encouraged to turn in their assignments at the time assigned 
by their teacher. 
 

Assignments and Work Time 

Remote learning assignments are designed to help students feel successful and to review grade-level 
material. The content of lessons, activities, and assignments may change as students become 
comfortable and confident in an online learning environment. 

Early Childhood Students (PreK3, PreK4, and Kindergarten)  
Students should expect at least two hours of engagement/work each day. 

1st - 2nd Grade 

Students should expect at least three hours of engagement/work each day. 

3rd, 4th, and 5th Grade 
Students should expect at least four hours of engagement/work each day. 

Teachers have been asked to be mindful of screen time, especially as it relates to Early Childhood 
students. While many activities involve being online, some activities occur offline. 
 

Flow of the Week 

Monday - Friday 

● Daily announcements/assignments are emailed the night before the start of class. There is no 
need for families to respond to these emails. If families have individual questions, they are 
encouraged to send separate emails rather than respond to the nightly emails. 
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● For Early Childhood students, these assignments are not mandatory. For Lower School 
students, these assignments are part of the regular “on-campus” curriculum and are required to 
receive a passing grade.  

● Core-subject activities are due in a timely manner.  

● Special-area assignments are optional. 
 

Assessment of Work/Attendance 

Homeroom teachers take daily attendance. Student attendance remains a priority.  

 

Maintaining Community 
Online Communication 

Students are taught that all online communication should be thoughtful and polite. Communication 
with others during remote learning is considered academic in nature, and as such, the expectation is 
that students’ academic communication is respectful and words are written using age-appropriate 
language. Online behavior should be guided by the St. Philip’s Family Handbook and RUP.  
 

Grade-level Communication 

Each grade level sends nightly emails. The purpose of the emails are to connect with families and to 
share information relevant to students in the grade.  
 

Staying Connected 

It is important that members of the St. Philip’s community remain connected with one another during 
remote learning. Some of the ways the School does that are: 

● Head of School Messages: Our Head of School records video messages to share current news, 
important information, and school-wide guidance. 

● Monday Chapel: Our Rector and/or School Chaplain record a Monday Chapel service for 
families. The link is shared via email every week. 

● Read-aloud: Our Director of the Media Center shares a weekly Remote Storytime. 
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● Wellness check-ins: Early Childhood and Lower School families receive “wellness check-in” 
calls from a member of the School faculty. 

● Synchronous meetings: Lower School teachers use Google Hangouts to host real-time class 
meetings. See the “How will remote learning work?” section above and the “Using Google 
Hangouts” section below for details. 

 

Teacher Work Hours 
Teachers are available weekdays between the hours of 8:00 a.m. and 4:00 p.m. via email for any 
questions families might have. However, just as many families are adjusting to working from home, 
teachers are as well. Depending on their personal obligations, they may also be responsible for caring 
for their own children or elderly parents during the School day, and those responsibilities may at times 
limit teachers’ availability. Patience is key as everyone adjusts to the new school-day rhythm. 
 

Classroom Office Hours 

All homeroom teachers have designated “Office Hours” for families to connect with them or for 
students to receive extra support. Office hours may be posted in the nightly emails, are included in the 
weekly schedules, and vary depending on the grade level. To inquire about your particular teachers’ 
Office Hours, families should email them directly.  Teachers email the next day’s assignments the night 
before the start of class.  

 

Academic Questions  
Families may contact the teachers with any questions related to academic activities. 

 

General Questions 
Families may contact our Interim Assistant Head of School, Mr. Orlando Greene, with general school 
questions. 
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Health Questions 
Families may contact the School Nurse, Stephanie Begert, with health questions or concerns. All 
conversations with Nurse Begert are confidential. 

 

Technology Support 
Families may send technology support requests to tech@saintphilips.net. 

 

Counseling and Learning Support Services 
Families may contact the St. Philip’s School Counselor, Molli Robbins, directly to receive support. All 
conversations with Molli Robbins are confidential. Early Childhood and Lower School families 
receive “wellness check-in” calls from a member of the School faculty. 

 

Maintaining a Routine  
Families are encouraged and recommended to create a schedule and maintain a routine. There are 
many formats being shared online that families can use as starters. The following link provides an 
example:  

Daily Home Schedule, from Board Certified Behavioral Analyst, Dana Howell, owner of 
Behavioral Interventions and Solutions (BIAS.com)  

 

Below is a portion of a blog post written by Dr. Cathy Schaefer, a licensed school psychologist with a 
specialization in Early Childhood Studies, that may help families craft a schedule.  

1. Wake up at a set time every day. No, you don’t have to try and get up in the dark hours of the 
morning, but don’t let them sleep until noon either.   

2. Get ready for the day. Everyone needs to change out of their pajamas. Staying in pajamas 
continues the mindset of a lazy day.   
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3. Set a schedule for the day that incorporates academic time, leisure activities, physical activity, 
and alone time.   

4. Write or print the schedule where everyone can see it. Just as important as making the 
schedule, is making sure that everyone knows what to expect for the day. Routine gives 
children a feeling of stability in what is arguably, a very unstable time. It also eliminates 
constant questioning of what they need to do next or interruptions when you are also trying to 
complete your own work at home.    

5. Put away the phones during academic time. Putting it face down on the desk is not good 
enough. Everyone needs to put their phone into a basket or cabinet so that they can 
concentrate. We are providing this article as a resource from Yale’s Child Mind Institute about 
how multitasking with phones affects executive function skills, especially for people with 
ADHD. (Schaefer, 2020) 

 

Technology Responsible Use Policy (RUP)  
(Formerly, the Acceptable Use Policy, or AUP) 

Use of technology resources provided by St. Philip's – whether that use occurs on or off campus – is a 
privilege governed by the Responsible Use Policy (RUP). The School expects all students and their 
families to understand and abide by the RUP. Violation of any aspect of the RUP may result in 
disciplinary action, including expulsion from school and civil and/or criminal prosecution, to be 
determined by members of the St. Philip’s Leadership Team. If the School finds it necessary to adjust 
the RUP to reflect learning in a remote learning environment, changes will be communicated to 
families and students. 

 

Using Google Classroom  
Students in the 3rd, 4th, and 5th grade use Google Classroom to manage, create, and share their work 
with their teachers. Google Classroom has been introduced to the students during the school year and 
classes should already be added to the student's portal. To view a student quick user guide on how to 
use Google Classroom click here.  
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Guide to Using Google Hangouts  
St. Philip’s has chosen to use Google Hangouts as the medium for its remote learning environment. 
Google Hangouts offers students a safe and secure platform to collaborate, learn, and share with their 
homeroom and special-area teachers. Families may read the quick reference guide on how to join and 
use Google Hangouts below.  
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