
 

How to File a Witness Slip 

Put down the agency / 
organization you are 

filing a witness slip on 
behalf of. (make sure 

you have their 
permission) 

If you are not filing on 
behalf of an agency / 

organization, put 
“self”. 

Put down your 
professional title if you 

are filing on behalf of an 
agency / organization. Put 

“N/A” if you are not. 

Two options will drop 
down when you select 

“Add Position” 

Proponent = In Favor 
Opponent = Against 

 

For “Add Legislation”, 
make sure it is the correct 
bill you selected to start. 

Select “Record of Appearance Only” 

Once you submit your witness slip, it will give you 
the option to file another. It will also send you a 
confirmation email. It is important you double 

check all information is correct! 

Click “Add 
Position” to 
ensure your 

stance is 
recorded. 


