


Central Lincoln County School System
AOS 93
Position Title: 		School Nutrition Director
Department:		School (Jefferson, Bristol, South Bristol, Nobleboro, Great Salt Bay)
Reports to:		Superintendent/Assistant Superintendent
SUMMARY:	Provides oversight, coordination, and management of school food service operations.
QUALIFICATIONS:
			High School Diploma
			ServeSafe Certification
			Meet Maine DOE Fingerprinting and Criminal History Record Check 				Requirements (CCHRC)
			At least 3 years of School Cafeteria Work Experience
			Knowledge and experience with Nutrikids Point of Sale System
ESSENTIAL FUNCTIONAL AREAS OF RESPONSIBILITY
Facilities and Equipment Management
· Understanding of and ability to design and plan facilities that support the operational goals of the school nutrition program.
· Knowledge of guidelines for selecting and maintaining equipment to accomplish the operational goals of the school nutrition program.
Financial Management
· Apply financial management guidelines that support school nutrition program operational goals and comply with regulations.
· Establish cost control goals to effectively and efficiently manage the school nutrition program.
· Oversee and direct the processing of free and reduced lunch applications following USDA guidelines and direct certification protocols for meal eligibility and reimbursement of federal and state funds.
· Knowledge of processing monthly reimbursement claims to Maine DOE.

Food Production and Operation Management
· Implement a management system to ensure high standards for quality food production.
· Oversee and monitor operational systems for managing food production and service.
Food Security, Sanitation, and Safety
· Apply and monitor policies and procedures to ensure food is prepared and served in a sanitary and safe environment.
· Apply and monitor state and federal regulations and procedures.
· Implement a systematic approach to address emergency and disaster situations.
Human Resource Management 
· Work with school and district administrators to implement a process for recruiting, hiring, retaining, and promoting qualified school nutrition staff in compliance with school district’s written procedures and labor laws.
· Design and provide a comprehensive needs-based training infrastructure that enhances learning and improves job skills.
· Communicate effectively with mangers and administration
Marketing and Communication
· Implement a systematic approach for marketing the school nutrition program.
· Promote a customer services infrastructure to promote the school nutrition program.
· Promote a communication infrastructure with stakeholders to promote the school nutrition program.
Nutrition and Menu Management
· Implement guidelines for planning menus that comply with nutrition objectives and support operational goals of the school nutrition program.
· Provide leadership and support for the nutrition and wellness initiatives within the school district.
Procurement and Inventory Management
· Implement procurement guidelines that comply with established regulations and support operational goals of the school nutrition program.
· [bookmark: _GoBack]Familiarity of  bid processes for food co-ops and other purchasing programs.


Program Management and Accountability
· Work with school and district administration to implement a system to ensure nutritional, financial, and regulatory accountability of the school nutrition program.
· Establish and maintain appropriate inventory controls of food, supplies, and equipment.
· Implement and coordinate a comprehensive technology infrastructure to achieve the operational goals of the school nutrition program.
· Maintain current knowledge of and adhere to State and Federal regulations in the operation of the school nutrition program, including but not limited to sanitation and safety.

PHYSICAL REQUIREMENTS:
· Good general health.
· Alert, physically assertive and mobile at all times.
· Lift, push, or pull 50 pounds as required;
· Mobility to regularly walk, stand, stoop, reach, and bend.

TERMS OF EMPLOYMENT:
· Individual Contract
· Annual salary with benefits
· 140 Work Days
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