
CIVICS EDUCATION INITIATIVE 
An award program to expand appreciation for the fundamentals of Oregon’s government. 

PURPOSE 
The Oregon State Capitol Foundation established the Civics Education Initiative (CEI) to fund programs that 
educate adults and students about Oregon's legislative process, state and local budgets, public administrative 
processes, governmental history and the essential importance of citizen involvement in all phases of public 
policy decision-making.  

The Capitol Foundation encourages organizations with existing or aspiring civics education projects and 
programs to apply for support from this initiative. The Capitol Foundation and its Education Committee 
believe that the more Oregonians learn about, appreciate and directly involve themselves in the processes of 
democracy, the more effective Oregon’s government will be.  

The Capitol Foundation Education Committee will evaluate CEI applications for their alignment with the 
Capitol Foundation’s mission to preserve our Capitol, share its history and engage Oregonians in our 
democracy. In addition, the Committee will evaluate applications for the quality of their proposals,  
funding plans, community need and participation. The Committee is committed to increasing civics, policy 
and political involvement in our government, however, the Civics Education Initiative will not fund partisan 
advocacy efforts. 

CEI AWARD AMOUNT 
The Capitol Foundation budgeted $150,000 for fiscal year 2025-26 for CEI awards. The Capitol Foundation 
anticipates that the CEI budget will be shared among several successful applicants but has placed no 
minimum or maximum limits on individual applications. If your organization received a CEI award in 
previous years, you may still apply for a CEI award, but priority will be placed on those organizations that 
have not yet received awards. 

TYPES OF ELIGIBLE PROGRAMS  
The Capitol Foundation expects to receive a variety of creative proposals designed to: 

• Expand civics education classroom and extracurricular activities.
• Provide experiences for Oregonians to learn about the fundamentals of government.
• Inspire civic engagement and public service.
• Support travel costs for groups to visit the Oregon State Capitol.
• Share the history of our Capitol and local and state governments.
• Tell the stories of Oregonians who made a difference in Oregon’s civic life.
• Support research or advanced study of significant public policy topics.
• Expand the civics education outreach of the program rather than fund a fixed organizational cost.

The Oregon State Capitol Foundation is a separate entity from the Oregon Capitol. Any on-site experiences 
included in your application will need to be scheduled separately with Capitol Visitor Services. 
Reservations fill up quickly so please call 503-986-1388 and reference oregoncapitol.com to find out more 
about planning your visit. 

https://oregoncapitol.com/


 
 

 
EVALUATION CRITERIA 
Applicants must provide evidence of:  

• A need for and benefits of the program. 
• Community and partnership support of the program. 
• Adequate skill and capacity to administer and manage the program, including project management, 

financial planning, administration and progress reporting.  
• Clear program objectives, timelines and measures of success. 
• Core values of diversity, equity and inclusion. 

 
See the attached application form for additional criteria.  

APPLICATION REVIEW, SELECTION AND AWARD PROCESS 
• The Capitol Foundation will confirm receipt of CEI application. 
• The Capitol Foundation staff will screen applications for completeness, contacting the applicant if 

additional information or clarification is required prior to the formal review process.  
• The Capitol Foundation staff will conduct a check of the applicant’s financial status.  
• The Capitol Foundation Education Committee will evaluate and score applications.  
• The Education Committee will bring its recommendations to the Capitol Foundation Executive 

Committee at their December meeting for final evaluation. 
• Following an award decision, the applicant will be notified.  
• Applicants may check on the status of their application by contacting the Capitol Foundation at 

oscf@oregoncapitolfoundation.org or 503-363-1859. 
 
AWARD AGREEMENT 
Shortly after notification of an award, the successful applicant will receive an Award Agreement form from 
the Capitol Foundation. By signing the Award Agreement, the applicant accepts the award for the purposes 
outlined in its application and those purposes described in the Agreement. 
 
AWARD MANAGEMENT REPORTING 
After the signed Award Agreement is received, the Capitol Foundation will transmit the entirety of the 
approved award amount to the applicant. The applicant will return unused funds to the Capitol Foundation 
within 60 days of completion of the project or program. 
 
The applicant will provide the Capitol Foundation with a program status report halfway through the 
program. When the program or project is completed, the awardee will provide a final report to the Capitol 
Foundation per the Award Agreement. Report details will be tailored to individual awards.  
 
  

mailto:oscf@oregoncapitolfoundation.org


 
 

 
 

CIVICS EDUCATION INITIATIVE  
AWARD APPLICATION 

Submit a completed application form to the Oregon State Capitol Foundation 
oscf@oregoncapitolfoundation.org. Editable application and all reporting documents are available at 
oregoncapitolfoundation.org/project/civics-education-initiative. If questions arise, contact staff at  
503-363-1859. 
 
APPLICANT CONTACT INFORMATION 
Contact person(s):       
Organization name:      
Email:      
Phone:  Fax:    
Mailing address:      
City: State:  Zip:    
Type of 501(c) organization (if applicable):         
Organization’s EIN (if applicable):         
 
PROGRAM INFORMATION 
Program name:      

Program location:    

Program start date:  Program end date:   

Award amount requested:    

Choose what best describes this program:               ☐ New program               ☐ Continuing program  
 
QUALIFYING CRITERIA 
Applications should meet one or more of the following criteria. Mark all that apply. Our program will: 

 ☐ Expand civics education classroom and extracurricular activities. 
 ☐ Provide experiences for Oregonians to learn about the fundamentals  

of government. 
 ☐ Inspire civic engagement and public service. 
 ☐ Support travel costs for groups to visit the Oregon State Capitol. 
 ☐ Share the history of our Capitol and local and state governments. 

☐ Tell the stories of Oregonians who made a difference in Oregon’s civic life. 
 ☐ Support research or advanced study of significant public policy topics.  

☐ Expand the civics education outreach of the program rather than fund a fixed organizational cost. 
 ☐ Other: Additional criteria if relevant to the applicant’s program. 
    

Due September 30, 2025 

mailto:oscf@oregoncapitolfoundation.org
https://oregoncapitolfoundation.org/project/civics-education-initiative/


Civics Education Initiative Award Application (continued) 

PROGRAM DESCRIPTION 
Please answer the following questions. Answers to individual questions should not exceed 200 words 
and the set of responses to all nine questions should be limited to no more than 800 words.  

1. Tell us about your organization. Include a list of Board Member’s names and titles/positions.

2. Describe the project or program, including the needs the CEI award is intended to fill.

3. Describe how the project or program aligns with the Capitol Foundation’s mission to preserve our
Capitol, share its history and engage Oregonians in our democracy.



4. Provide a short budget narrative of the project or program and complete the attached Estimated Program
Finances form.

5. Describe the administrative capacity and structure that will support the project or program, including
the resources and skills that staff bring to it.

6. If the project or program is a collaboration with other groups, explain the mutual interests of all involved
beyond the budget information identified in question No. 3.



 
 

7. Indicate the number of individuals who will participate in the project or program. Explain how you will 
inform them about and engage them in the program or project. 
 

 
 
 
 
 
 
 
 
 
 
8. Describe the community or geographic area served by the project or program.  
 
 
 
 
 
 
 
 
 
 
 
9. Provide your organization’s inclusion and non-discrimination policy. 
 
 
 
 
 
 
 
 
 
 
 
 
10. Identify success and progress markers for the project or program.  

 
 
 
 
 
 
 
 
 
  



 
 

Civics Education Initiative Award Application (continued) 

ESTIMATED PROGRAM FINANCES 
This budget summary should detail the total estimated cost of the program, including expenses that will be 
covered by the award and by other funds. Attach additional information if necessary. Provide all available 
financial details.  
 
Budget Category Contribution 

from Applicant’s  
Organization  

Contributed 
Finances, Goods 
and Services 
from Partners 

Capitol 
Foundation 
Funds Requested 

TOTAL  

Program Related 
Staff Time     

Volunteer Time      

Transportation     

Food     

Lodging     

Printing     

Promotion     

Supplies     

Other (please specify)     

     

     

     

TOTAL:     
 
 
ADDITIONAL DOCUMENTS 

1. The financial health of our awardees is important to us. Please include a year-end report, audit, 
and/or annual report. 

2. Include your organization’s most recent annual report if your organization has one.  
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