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“Let it be known to all who enter here that Jesus Christ is the reason for
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Dear St. Cecelia School Parents and Students,

Welcome to th019-2020school year! We are looking forward to pantimg with all of our families
to make this another great school year for our students.

The2019-2020 Paent St udent Handbook and Handbook Form can
atwww.st-cecelia.orgThis handbook is intended to serve as a manual for the parents and students of

St. Cecelia Interparochial Catholic School. The policies and procedures outlined in this handbook
contribute to a positive and safe school climate for all students. Thimation has been furnished to

assist you in understanding the operation of St. Cecelia Interparochial Catholic School. The development
and implementation of rules and policies are the responsibility of the administrative team. All rules not
covered in thé handbook are delegated to the administrative team for definition and enforcement.

St. Cecelia Interparochial Catholic School is bound by the policies in the Diocesan Policy Handbook.

Please read the St. Cecelia Paf&tnident Handbook with your cHibind help him/her understand the

basic concepts. In order to complgbur registration process, please sign and return the Handbook Form
by August1®tindicating your compliance with our school policies. Admit Slips will be mailed out on
August2nd Parents will be informedsanewschool policies are adopted

It is our prayer that each of us will remain strong in our commitment to keep St. Cecelia Interparochial
Catholic School an outstanding Christian educational community.

Peace,
s 2 estrre=

ValerieWostbrock
Principal
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ST. CECELIACATHOLIC SCHOOL MISSION STATEMENT

The mission of St. Cecelia Catholic School is to be a Christ-Centered Catholic community
inspiring students to (ive a faith-filled life, while enhancing their world perspectives
through compassionate service to others, within an environment that promotes high

academic standards and fosters a life-long quest for learning.

INTERNATIONAL BACCALAUREATE MISSION STATEMENT

As an International Baccalaureate Middle School, St. CecgditholicSchool, aims to develop inquiring,
knowledgeable and caring young people who help to create admdtenore peaceful world througttercultural
understandingnd respectTo this end the organization works with schools, governments and international
organizations to develop challenging programmes of international education and rigorous assessment. These
programmes encourage students across the world to bexbives compassionate and lifelong learners who
understand that other people, with their differences, can also be right.

CATHOLIC PHILOSOPHY OF EDUCATION

The document To Teach as Jesus Did is the foundation on which St. @atbldicSchool basegs philosophy.

"Catholic Education is an expression of the mission entrusted by Jesus to the Church He founded. Through education
the Church seeks to prepare its members to proclaim the Good News and to translate this proclamation into action.
Since the Chrisan vocation is a call to transform oneself and society with God's help, the educational efforts of the
Church must encompass the twin purposes of personal sanctification and social reform in light of Christian values."

(To Teach as Jesus Did)

St. Cecel Catholic School maintains a commitment to teaching Catholic doctrine, encouraging prayer, building
community, and rendering service. This integrated approach provides geaimeated curriculum. In the context of

our Catholic tradition and with a firmommitment to academic excellence, the students are prepared academically,
spiritually, morally, emotionally, physically, and socially to make the "Kingdom of God" a reality. In the unique
setting of St. Ceceli@€atholicSchool, students have the opportynd develop and share their many talents and gifts.
Recognizing individual differences, the teachers provide activities and experiences in which all students can succeed
and reach their full potentialln their success, students are challenged to relspofaith and compassion to the
contemporary world.

SCHOOL IMPROVEMENT PLAN

St. CecelieCatholicSc hool s Admini stration has been dedicated to
based in the belief of educating the children in a CathoMirenment preparing them spiritually and academically

for their high school years. We believe the parents are primary teachers in the faith development of the child, but the
existence of SGallows the children to openly profess and practice their Iselidfe Diocese of St. Petersbuoffters

modules of catechist study of which all the faculty participates. The administration continues to encourage the faculty
and staff to be involved in all areas of faith enrichment at the Diocesan, parish, community, and school level.

St. CeceliaCatholic School implements a variety of strategies to measure the needs sthool to ensure student

success. Al | current fifth and eighth graders participate i
diagnose and analyze their Catholic faith fotioraon subject matter. Our students demonstrate cognitive knowledge
ratings much above the Province’'s standards in al most

assessment toolAll students in grades-2 participate ina nationally sindardize test called Terra NovAnother
Florida Catholic Conference assessment tool is the ARCA. In reviewing the last two years of ARCA objectives from
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the areas of &holic Identity to Administration and Professional growth, we have either accomglsthave made
great strides in accomplishing our objectivés.our currentARCA planwe have creatkéspecific goals to continue
improving in the areas of student responiitly, curriculum mapping technology and thephysical plant Student
responsibity is observed byeacherghroughdaily observationgnd ismeasured through ouiscipline policy,as
well as student involvement iservice commitmest We have accumulated historical @t use as baselines for the
improvement in student behaviand acceptance of responsibility. This contsteebe documented and monitored to
assess the strategiasd theireffectiveness.

Curriculummapping developa baseline of our P+i& — 8" gradecurriculum offerings inthecore subjectsThe desired
resultwill be for students talemonstrate contiguous growth in subject areas. Grade level core curriculum committees
areestblished. These committeer®ate subject mastery indicatorsgogde level and measure student growth. Yearly
summative reports are prged for review and are submitted to the Office of Cath®ticools and Centers and the
Florida Catholic ConferenceThe Administation has made a statement abitwt physical planand howa safe,
healthy, and cleaanvironmentpositively impacts studem¢arning The Administratiorclosely monitors the school
environmento encourage ttsedesired results

The Administration and the Development Direciwngwith the assistance of the SAC Public Relations Committee

have developed strategies to encoaragd retain enrollment at St. CeceBatholic School. The Development

department has focused on the establishment of an alumni database, Actual Cost (Ai@at)ya strong marketing

campaign and admissions coordination.The School Administration esinterim surveys within the school

community, local community partners and alumecognizingthe valuable information which cadentify our

strengths, areas far mpr ove ment and supporti ng StSCeceliaCatbobcl Schadl s mi s s
Administration and School Advisory Commission has actively engaged in-gdareStrategic Plan.

HISTORY OF ST. CECELIACATHOLIC SCHOOL

On September 13, 1948, three Sisters of the Holy Names opened St. Catktc School with 59 students in

grades one through six in what is ntve St. CecelidParishRectory. Grades seven and eight were added during the
next two years and there were then 94 students.

On October 7, 1951, ground was broken for a permanent buildihg ptesent site at Hillcrest and Court Streets. The
school now had eight classrooms, a clinic, and administrative offices.

Five classrooms were added on February 1, 1959. By September of that year, 511 students were enrolled.

A cafetorium was added duririge early part of 1961.

Along with additions to the physical plant, the curriculum was expanded. A temporary central library came into being
in September 1964 with a pditne librarian added to the staff. A music department was added in 1966, with a part
time instructor.

The year of 1968 saw program changes. Electives were added to the junior high curriculum. Specialized reading
teachers were added to the staff.

In 1969, an art teacher was added, thus enhancing the fine arts program. A year lateayyhedidbexpanded and a
full-time librarian was added to the staff.

Planning for the adoption of a new concept in education was begun in 1971. In the fall of 1972, the middle school was
established. Grades six through eight were included. The middle scbooépt meant smaller class size and
additional classroom space was required; therefore, the "red building" of Butler metal construction was erected behind
the office complex.

In 1972the school was fully accredited by the Florida Catholic Confer@fi€€), a licengd accreditation agency in

the State of Florida.

In 1974, two fulitime physical educatiofPE)teachers furtbr enhanced the faculty. The pEgram was expanded.

St. CeceligCatholicSchool became involved in an interscholastic athletic keatpe Pinellas Youth Conference, with

area private and parochial schools. Students in grades five through eight now had the opportunity to compete in various
varsity and junior varsity sports for boys and girls.

In 1976, the music department was expandechuch needed religion coordinator was added to the staff in 1977.

In the summer of 1978, a youth center was added to the facilities. This building enaBlE®#y@artment to expand

its curriculum and allows for improvements to the staff and in extrigolar programs. This center also provides a
suitable environment for many cultural activities and for the ist&iolastic athletic program.

In 1980, an addition to the youth center was built. This facility hoBgesffices lavatories, dressing roomgth

showers for boys and girls, storage areas, as well as two classrooms.

In the fall of 1981, two modular buildings were erected on the north side of the office buildings. A new program for
fifty kindergarten students was adopted that academic year. 3



During the 198283 academic year, five TI computers were donated to our school beginning St. Catletlc
School’'s tech program.

During 198485, language arts instruction time was added to the curriculum for grades one and two. In 1985, a part
time school counselor was added. In addition, a development program was begun to assist with planning and
development.

In 1986, additional time was planned for instruction in creative writing for grades three, four, and five, and Spanish
was introduced into the cucdlum. In the fall of 1986, an extended care program for students in grades kindergarten
through five was added to the school services.

In 1987, a fulltime computer teacher and a learning disabilities program were initiated. In addition, remedial services

in reading and math were provided for grades kindergarten, one, two, and three through a federally funded Chapter |
program.

During the school year of 1988, St. Cecelia Cathol8chool was recognized by the U. S. Department of Education

for outstandingprogress toward excellence in education.

In the summer of 1988, the main bathrooms were renovated in Phase | of the Long Range Building Renovation Plan.
A Family Life component was added to the religious curriculum for the fall of 1988 under the diod¢tierDiocese

of St. Petersburgndourlocal pastors.

In the summer of 1989, Phase Il of the renovation plan was undertaken. In the fall of 1989, renovations for-all twenty
one homeroom classrooms were completed. Classrooms were carpeted, paintédizisdes, giving the school a

bright new look on opening day in 1989.

During the 19890, school year, Susan Guss, tiesource teachereceived national recognition. The National
Catholic Education Association (NCEA) presented Mrs. Guss the Miriam liésepell Award for Distinguished
Teaching in Elementary Schools.

The NCEA also selected St. CecdliatholicSchool Board as one of the outstanding school boards in the country in
1990. An improved and more complex computer system was implemented awalthi@istrative office in the spring

of 1990. The new computer system allowed for more efficient handling of the increased student population, which
numbered 685 students in 1990.

Guidance was expanded to ftithe in the 1991 school year. Additional lguage arts time was provided in grades

one to five to provide a more integrated language arts approach.

During the summer of 1991, the cafetorium received new lighting and a new ceiling. During the summer of 1992, a
portable was added to replace @fessroom and a small teaching area. The library was expanded into the computer
area, and the computer room was shifted to a classroom.

In the fall of 1993, a third kindergarten was opened. A portable classroom was added to accommodate the increase in
stucents. Plans were drawn up during the summer of 1993 for the addition of six new classroormbagel. & he

school expanded to thredasses each of K5 over the next six years. In the fall of 1994, construction of the six
classrooms and chapel was cdetpd and dedicated.

I n the spring of 1995, the computer room was renovated
variety of new software was added. Intensiveénvice of the staff was undertaken. During the summer of 1996, laser

disc plgyers and computers were purchased for the science classrooms in gBadesBance the science curriculum.

During the 1997/98, school year Spanish was added to all grade levels. A new Discovery Worken suigisce

program was added to grades 3, &. The entire building was wired for the Internet and the Mac computers were
moved to primary classrooms and the computer room upgraded with PCs. This was done in the summer of 1998.
During the summer of 1999lans were well underway for a thrphasebuilding program. An architect was hired in

the spring of 2000 and final authorization was given to beigase | andPhase Il. During the summer of 2001, ground

was broken for Phase | (nine classrooms, computer room and science lab) and Phase Il (AfiveiSisident
Services). These phases were completed in April of 2002. Phase Ill, a new gymnasium, is still planned.

The school’'s administration continued its effort to ef
Accelerated Grammar drSpelling Program were added to the existing Accelerated Math and Reading program. An
Administrative Software Program was purchased in an attempt to better the communication between the families of
St. Cecelia and the schm@mfbl’ s administration, faculty ai
St. CeceligCatholicSchool received FCC Accreditation during 2004/2005. The report on St. Gea#lialicSchool

was very favorable.

In the summer of 20Q%Cable in the Classroom was installed in all classrooms. This will give TV access to all
classrooms, the cafeteria and gymnasium. An intermediate science lab was also created to better facilitate hands on
science education.

During the spring of 2005 brick campaign project was launched to enhance our courtyard area as well as address
drainageand safety issues. From that project sprang the design of our current Garden of Peace & Prayer. Phase | was
completed when the prayer garden between the primary building and cafeteria was finished. Phase Il which
incorporates the interior courtyard, Statioof the Cross, and a covered walkway is in process.

In the 2005/2006, school year a comprehensive safety plan was created. All areas of the campus were reviewed.
Repairs, changes and refurbishing of the primary playground were implemented. A Raptom@aspeit in place.
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The K- 5 computer lab was refurbished with brand new computers and LCD screens. Parents and students are able to
access academic information and grades thrddygiStudentdrogresswhich is our main source of communication.

Year s 078 6b preparing for our third year of our School Improvement Plan, the faculty has immersed
themselves in curricular mapping in Language Arts and Mathematics. The school community has participated in
character development programs to further our progresardoaur SIP goal of respect for ourselves and others. As

part of our efforts to be good stewards of the environment, the SCS community has made a commitment to become a
designated “Green School”. Al Il f acul tudies of faithenrichmenp | et ed
Progress continues on Phase Il of our Garden of Peace and Prayer.

During the summer of 2007, a decision was made to begin a second cycle of our Strategic Planning Process. St. Cecelia
School created a second fiyear plan to lok ahead téhe year 2012. A planner camebaard in the fall of 2007 and

guided the School Advisory Commission in creating the process and developing a plan. Input from the entire school
community was gathered by way of electronic surveys, group andnaéisterviews, collecting research data on
demographics, parish and school data, and reviewing projected trends. Committed parents, faculty and staff attended
a weekend workshop that summarized the data obtained in the previous months. The team didialedirtio five

areas: Catholicity, curriculum, technology, finance and parental involvement. The designed committees formulated
short, intermediate and lofrgnge goals with recommendations. A Steering Committee was established to review the
on-going pracess. As a testimony to the dedication of the people involved, several of theesimaiecommendations

were addressed and accomplished before the end of the school year. One long awaited recomwmtredatiory

of a Development Director was fulfilled iAugust 2008.

In spring of 2009, The St. Cecel@atholic School Advisory Commission received a very prestigious award in

Anaheim CA from the FCC. We were chosen as one of nine school boards in the United States td meceive
Outstanding Board Award for 2009 for our strategic plan and efforts to keep SCS innovative and compliant with

best practices. In 2062010,the St. Cecelia Alumni Association came to fruition. In the spring of 2009, a dinner

dance reception welcomed all St. Cecelia Alumni. A dasewasbegun and a Facebook account opened. In the fall

of 2009 our first 5K Gallop occurred as an Alumni fundraiser supporting St. CE€ahalicSchool operating costs

and tuition assistance. One of thegwing results of the Strategic Plan has beaerntense branding campaign. A

school crest has been designed, as well as a newgiteelschool colors are red, white and powder blue. New student

uniforms will display our crest and colors. During the summer of 2009, ourdlrstdy/ eightweek, surmer camp

was launched. It was weleceived. The summer camp offers our children-filled days with a Christian

environment. During the 2068010, school year the St. CecdliatholicSc hool st udents’ opportun
in music and drama grew amatically. A robed choir which sings at-athool masses and a drama club which

produced two major productions occurred. This year also introduced a program of enrichment for the gifted students

who meet State of Florida and St. Cecelia School crit8tiaCeceliaCatholicSchool students continue their effort to

be a “green” school and stewards of the gifts God has

The year 2012011 was a momentous year for St. Cecgh#holicSchool. In the fall StCeceliaCatholicSchool
won the prestigusNational Blue Ribbon Award as a $hoolof Excellence. St. Ceceli@atholicSchool was one

of seven pulic and private schools iRlorida and one di0 private schoolsiationwide. The principal araiteacher
representative traveled to Washington DidCbe recognized by the US Department of Education. This award
recognizes St. Cecelia as a School xédtlence and its commitment to ensuring students learn and succeed.
Additionally, St. Ceceli€CatholicSc ho ol ' s Pr i n c i DjoagsarDistinguisiedPancipakofithetYbae
Award by the National Catholic Education Association. The faculty and staff of St. C€aghalic School are
dedicated to providing their students and school commuiitythe beseducational experiencdn July of2011

St. Cecelidbecame ainternational Baccalaureate Candidate School for the Middle Years Programme (IB MYP)
The blending of our St. Cecel@atholicSc hool s mi ssi on and t hsadeht8 phil osophy
preparedness to be tiaifilled, knowedgeable citizens in the world communités a response to a schasvide

survey St. Ceceli€atholicSchool gened a full day thregearold program tacomplemenbur existing PreK-4

VPK program

In 20112012, a number of major projects were complet®deen space next to the blacktop was created complete
with trees, flowering plants, benchesd statuary. Most of the bathrooms were remodeled and covered walkways
were erected. IB training for middle school teachers continued; teachers collabaratédpbans. Common Core

was introduced and meetings were held to obtain a greater understanding of the new standards and benchmarks.
Many long hours of collaborationurriculummapping, participation in character building activities and research
wererewarded with a very favorable recommendation for FCC Accreditation.

The year 20122013 was packed with changes. We welcomed our new school pastor, Fr. Dermot Dunne and our
new principal, Valerie Wostbrock to our school community. In addition to #ekhy Tuesday Masses, a weekly
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all-school Mass was added to our schedule. Seating for teehalbl Mass was reconfigured. Progress was made in
meeting the goals for our Strategic Plan; meetings were also held for preliminary work on our School Imyproveme
Plan. All teachers attended numerous training sessions for Common Core. Middle School teachers continued to
train for IB and to implement what they learned. Our IB consultant visited, observed and made recommendations for
the accreditation visit whicWill be held next spring. Covered walkways and gym renovations were completed.

Grade eight students participated in Character GPS which encourages students to develop life skills. Two new
programs were begunjunior Achievement for grades 2 and 4 arddimior Thespian Society.

In 20132014 a new School Advisory Council (SAC) Technology Committee was formed. This committee is made

up of parents, faculty, and | ocal consultants who spen:
programs, raeting with specialists, and creating a new Technology Plan. The Technology Plan includes the

following for the 20142015 school year: creation of a Technology Department; a 1:1 iPad Initiative for Fourth

through Eighth Grade students; a 3:1 iPad Init&afor Third Grade students; a 3:1 Net Book Initiative for-R4e

through Second Grade students; smart projectors or Smart Boards installed in ed&tyhirorigh Eighth Grade

classroom; and additional electrical outlets installed in the Hillcrest Wasgrooms. The Olweus Bullying

Prevention Program was initiated school wide to empower students to speak up against bullies, bullying behaviors,

and to learn more positive ways to interact with each other. Off the blacktop area a new playgroundgsnd swin

were installed for the kindergarten through middle school students. A largeadowtdeor learning space with ten

picnic tables was created behind the media center. In May 2014 the IB Visiting Team met with teachers, parents,

and studentsand macec o mmendati ons for our school’s I B authorizat
will be addressed by October 2014, so the final recommendation on authorization can be made to the Director

General for 1B authorization which should be awarded thexeaft

The 20142015 school year was a busy one. We received two notable designations from the community as a Best in

Class School and a Top Workplace. A Technology Department was createdeithnologyCoordinator,

TechnologyAssistant, Technology Integtion Specialist and Technology Teachers. The 1:1 and 3:1 initiatives were

very successful and have engaged our students in many new learning environments and experiences. Smart

projectors were installed throughout the school to further our technaidigive. In January 2015 a pep rally was

held to celebrate our designation as an official IB World School Middle Years Programild® @B Construction

began in March on the Primary Playgrouneliminatethe drainage and ruoff issues. New additianinclude

artificial turf, picnic tables and a new playhoug@ne of the original classrooms on the Hillcrest Wing was

remodeled and there are plans to renovate five additional classrooms that will be remodeled with new: ceilings,

lighting, bulletin and dy erase boards, built in cabinets, cubbies and a large storage €daset. st udent ' s | A ¢
ACRE test scores increased. The goals of our third five year Strategic Plan, Engage, Enrich, Empower help us
mai ntain a clear and aominuédtraditionwofissctessn f or our school

S

The beginning of the 2018016 school year opened with a dedication of the newly remodeled Primary Playground

by our School Pastor, Fr. Dermot Dunne. The students and families love this beautiful space and it isouged not

during the school day, but many families stay after school to play in this space. Academically our IA and ACRE

scores increased and we are once again performing above both the Diocesan and Province scores. Our students
participated in a wide varieyf academic and sports competitions and receiveds\" Place distinctions and/or

trophies. This year we were accepted as an International Baccalaureate Candidate School for the Primary Years
Programme (IB PYP). Once we complete the candidacy phasélMbe the only private school in all of Pinellas

County with the distinction of being IBfromPke3 t hr ough ei ghth grade. The tradi
strong Catholic school with a reputation of high academics contiQwes.the summeiivie more clasrooms on the

Hillcrest wingwere completely renovated and new roofgtalled on the cafeteria and media center

The 20162017 school year was another busy ydarAugustall of our elementary teachers, classroom assistants,

and specialiss attended mandatory PYP training to begin the im
Assessment scores were again higher than both the Dioc:
shining as they competed in numerous academic, athdetdl drama competitionsn the summer of 201 hew air
conditioning units were installed in the cafeteria, thi¢
painted, new carpeting was installed, and two large shade structures were installed on the elementary playground.

The middle school coputer lab was renovated with computer tables donated by World Wide Technology. Thank

you for this very generous donatiokVe said goodbye to Father Dermot Dunne who served as our School Pastor for

five years. He has been such a strong supporter of @aglthication and our SCS programs.

At the beginning othe 2017-2018we welcomed Monsignor Michael Carruthers as our new School Pastor. We
are very grateful for his continued presence and support on our campiedah planning fahe summer 6



renovation of the Pr&3 classroom andew STREAMCenter. The STREAM @nterprovides our students with
multiple opportunities to dream, learn, and creditethis spacehere are seating areas which encourage
collaboration, exploration, and problem solyi There are also aseaith a wide variety obooks for both stdy
and recreational reading.

During the 2018019school year, St. Cecelia Catholic Schbetamean authorized IB World School for the
Primary Years Programme, (PYP). This distinctioade us thérst private school ifPinellas County to be dB
World School Prek3- grade 8.In addition, wecompleted a successful school reaccreditation visitaceived full
accreditation statusom the Florida Catholic Conference.



REGISTRATION INFORMATION

Admissions
Students are registered at St. CecélgholicSchool by invitation. This invitation may be withdrawn at any time if
the student is experiencing academic or behavioral difficulties beyond wieatctheo ol ' s pr ogr ams wi | |

accommodate. The open admission policy of the Catholic Schools of the Diocese of St. Petersburg allows no person
to be discriminated against or denied admission based on the basis of race, color, or ethnic origin if space is
availabe. Nor is the staff hired or assigned on the basis of race, color, or ethnic origin. The principal, in

consultation with the staff and pastors, is responsible for the acceptance of new students.

The application of new students includes a processingSéeCecelidCatholicSc hool s programs may
needs of every student and therefore every new student is evaluated on the basis of prior academic performance,
behavior performance, and standardized tests.

Probationary Period

All students entering St. CecelatholicSchool do s@n a probationary basis for a minimum3@fdays During

this period thestudent performancewill be reviewed Reasons for dismissatayinclude but are not limited to the
following: unsatisfactor discipline history, tardiness, excessive absences, educational needs beyond what the school
canmeet andnot adhering tahetuition policy. St. Ceceli€atholicSchool reserves the right to ask any student to
leaveat any time during the school yeaosld it be deemed necessary by the school administration team.

Order of Acceptance for Pre-K Admissions — Students are accepted in the following order
1) Full time sibling
2) Full time parish affiliated
3) Fulltime
4) Part time sibling
5) Part time parish affiliated

Applications

Applications for the general public are available after our November Open Hbtlsere is a sibling of a current
student coming to the school for the first time, it is necessary to file an application. This is particularly
important in pre-kindergarten and kindergarten. Applications are available in the office and at www.st-
cecelia.org. Re-enrollment for current St. Cecel@atholicSchool students takes placeJanuay.

Reqistration
One registration fee per family will be paid for all current students or new students approved in advance for admission,

for reservation of their space for the following year. This payment is due no latefabamary 19; or, for newly
accepted stughts, upon acceptance to SESilure to make this payment when due will make the space(s) available
to the first children on the waiting list for that gradetlS FEE 1S NON-REFUNDABLE.

Age Requirements
1 Achild must be three (3) years afeto be admitted to thEre-K3 program.
1 A child must be four (4) years of aga or beforeSeptemberstto be admied to the Fe-K4.
1 A child must be five (5) yearsf age on or before Septembétta be admitted to kindergarten.
1 In order to enter first grade, a child must have satisfactorily completed kindergarten and be six (6) years of
age on or befor&eptember %Lof the school year. Exceptiorsout of state transfers.

Florida Health Certificate

Health Requirements Pre-K

Each child must have current health recoodsfile in the school officewhich include a current Studehtealth
Examination anc Florida Certificate of Immunization.

Immunization Records and Health Requirements - Grades Pre-K — 8

The State of Florida redreseach studertb havea current record of immunization on file the school office. Each
studententering PreK must have a current student Health Examination and a Florida Certificate of Immunization on
file. Parents are asked to help us comply with this regulation by providing this information each year. A health exam
by a Florida physician islso required to be in each studenfolder. This is a requirement upon entering school in
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Florida; this is not required to be repeated each year. Children attending kindergarten throhgjnradghte required

to have a second dose of measkscine, pregrably MMR. Studentattending kindergarten are required to have the
Chicken Pox vacciné&tudentattending kindergarten through figgadeand seveth through ninth gradare required

to have the hepatitis Baccine series. Studentdeaatdingsevertth through ninth gradare required to hee a tetanus
diphtheria, or Tdooster. Studentre not permitted to start school until these health requirementerapeted and
the school haseceivedthe immunization form Meningitis inoculationgireconsideredor 7" and & grade students.
Please discudhis with your pediatrician.

Immunization Exceptions

Some students may be exempt from immunizations due to medical redsoreslical exemptioiorm must be
completed byalicensedmedical physician and be renewed each school y&aeligious exception is not
recognized by the Diocese of St. Petersburg.

However, notwithstanding these exemptions, in the event the school or center believesfaitlydioat a greater
risk existsto the faculty, staff and/or students, the principal, upamsultation with the pastor and superintendent of
schools, may reject the exemption for greater good of the school or center



FINANCES

Tuition Payment Policy

There are two options for tuition payment:
1) FACTS Tuition Management System

2) Tuition maybe paid in fulldirectlyto SCS Any tuition paid in full must be received Byigust1s.

Tuition is payable through FACTHuition Management Company. An account can be set up through the following
link: https://factsmgt.com/signin/3V4VC Contact Facts with any questions ab88L2-4637. There are a variety

of payment das andpayment method® choose fromas well aghefrequencyof payments from monthly,
quarterly, orsemiannually.

It is important to stay current with tuition paymentglare isa late feeassessmemtf $25 for any payments made

after t he

due

dat e.

Past

due tuiti

on
satisfactory alternative arrangements are not made after consultation with the BOffinesand approved by

after

90

days

Administration. If students are withdrawn, no report cards or student records will be released until all outstanding

financial obligations arenet In order for students to return to SCS, all dimstncial obligationsnust becurrent

Per student fees are datspecified times during the registrationvegistration process and are aafundable

Finance Policies:

1. Inorder for eighth grade students to sit for final exams and participate in graduation activities all

tuition, fees, and Mandatory Hours of Service/fees must be paid in full by May 1, 2020. Any eighth

grade student whose is not current with tuition payments, including siblings, and any other financial

obligations including Mandatory Hours of Service/fees will not sit for final exams nor willtéellowed
to participate in the graduation activities.

2. Parents of students in grades-Rr+& who are not current with tuition payments and other financial

obligations including Mandatory Hours of Service/fees will not be allowed-tegister their kild for the
following year.

3. Parents of sixth and seventh grade students who are not current with tuition payments, including siblings,
and any other financial obligations including Mandatory Hours of Service/fees will not be allowed to re
register their kild for the following school year nor will these students be allowed to sit for final exams.

4. Report cards are mailed once all financial obligations are met including Mandatory Hours of Service/fees.

Tuition Rates for 2019 — 2020

Pre-K3 Times Tuition 10 Month 12 Month
Payment Plan Payment Plan
Current Families
Only
Full Day 7:50-3:00 $7,120 $712 $593
Half Day 7:50— 12:00 $5,482 $548 $457
Pre-K4 Times Tuition VPK Funding Parent Resp. 10 Month
Payment Aug. -
May
Full Day 7:50— 3:00 $7,120 $2,44 $4,679 $468*

* VPK funding applied.
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Tuition Rates for 2019 — 2020
2018-2019 Yearly Monthly-Payable over 12 months
Actual Cost Per Year First payment due July 1
Parish Affilated (with parish
verification form)

1 Student $7,120 $593
2 Students $13625 $1135
3 Students $19,450 $1621

Non-Affiliated

1 Student $7,918 $660
2 Students $15,227 $1,269
3 Students $21,859 $1822

Feeder Parishes are: St. Brendan, St. Catherine, St. Cecelia, and Light of Christ

It is important to realize if you are payitige ParishSupported Studentition rate, your parish is contributing &l

per child to the school on your behalf as an active parish merRiesse check with your own parish to determine
what is expedd toreceive monetary parish support and bring a completed Parish Verification Form to the school
office.

Non-feeder parishes

If you are not a registered member of one of the four feeder parishes, please be advised you are only eligible for the
CatholicStudent tuition rate. Exceptions to this policy are up to the individual pastors-tdener parishes. Please

check with your pastor to see if they are willing to p@yXper child to the school on your behalf as an active parish
member to receive tHearishSupported Student tuition rate.

Parish Verification Form

At application time for each new school yeaRaaishVerification Form (PVF) must be completed by the pa&ior
each parish student applying to St. Cec€baholicSchool.Parents areesponsible for getting a PVFofn the school
office and delivering it to thie pastor. Family support for tuition is determined by each feeder parish.

Tuition Assistance / Scholarships for K-8 Students:
Tuition Assistance is available. Applications foition assistance begin in the spring of the year preceding the school
year of which you are seeking assistance.

1. Catholic School Tuition Assistance Grant (CSTAGYew families and current families who are active
and practicing members of their Catholic faith are eligible for this type of assistance. Income levels do
apply. Studentapplying for CSTAGmMay not be a recipiemtf a Step Up or McKay @olarship. Rdase
refer to the following websitewww.dosp.orgunder theEducationtab and Catholic Schoodnd Tuition
Aid/DiocesanAssistancepage for more information.  Apply through Facts Tuition Grant and Aid:
http:/factsmgtom/parentresources/appHor-financialaid/

2. St. CeceligCatholicSchool Tuition Assistance FundThese funds are available to all new and current
school families. Apply through Facts Tuition Grant and Aidip:/factsmgt.com/paremesources/appty
for-financiataid/. For participating Catholic families who also apply to CSTAG above, the same
application submitted to Facts Tuition Grant and Aid will be used to make an award determination.

3. Mary C. Forbes The Mary C. lerbes Foundation applicationakid be requested froitihe school
business office. This scholarship is only available to active and participating Catholic families and must be
approved by your Pastor.

4. Step Up For Students The Step Up Scholarship is an income based corporatettabasghip available
through the State of Florida. Informaticggarding this scholarship is ¢ime following website:
www.stepupforstudents.org 11
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5. McKay Scholarship This scholarship is available through the State of Florida and is intended for students
with I EP"s and those with other | earning accommodat
website: www.floridaschoolchoice.org

6. Gardner Scholarship- (PLSA) This program helps parents individualize the educational plans for their
children with certain special needs. The program, previously called the Personal Learning Scholarship
Account, was nametthe Gardiner Scholarship in January 2016.

For PreK 4 studentsThe State of Florida participates in the Voluntary-Rr@/PK) program. All four year
old students regardless of income are eligible to receive VPK funding. More inforrizatioailableon the
following website: elcpinellas.net

SCS Finanial Assistance may be availabigd-year to familiesn need with students in grades-8 only.
Requests should be made by contacting the school Business Office, then apphtipg/faictsmgt.com/parent
resources/appHor-financiataid/

There are several scholarship opportunities available in the spring for the following schodlhisanformation is
dissemnated via thes ¢ h oveeékly sewsletter.

Delinguent Accounts

OQur school’”s main source of i nc o meithass diteat negative impasdtWhe n ac
the school. Any outstanding tuition after90deys | | put your child’s continued att
contact the Bsiness Office if you are experiencing financial difficultifdinancial obligations are not met, students

will not be allowed to return to school until acceptable tesinegagreed upon. Payment of all financial obligatifors

eighth grade studentscluding June tuition anilandatory Hours of Servicare duebefore the studergits for final

exams.

In order for sixth and seventh grade students to sit for final exams tuition, fees, and Mandatory Hours of
Service /fees must be current to date. Financial obligationgausT be completed for all students before report cards
aresent and transcripts released to other schools. Finastgightions include tuition, feedfdandatory Hours of
Service all books returned, and any other fees owed to the scWithout exception, no student will be re-
registered until all financial obligations from the previous school year have been met.

Late Registration
The full registration fee, general fee, and first tuition payment are due the month a student enters school. The balance
of tuition due to the school will be prorated based on the enrollment date and the number of school days remaining.

Withdrawal

If a student withdraws from school, it is the responsibility of the parent to request a transfer from the schawol office
writing. A forwarding address and withdrawal date must be provided at the time of the transfer request. All fees are
dueto the school regardless of early withdrawal. Only tuition will be prorated based on the last day a student is
present at school.

*All financial responsibility to St. Cecelia Interparochial Catholic School and any other related organizations must be
fulfilled before a student is withdrawmo transfer d records will be given or released until all financial settlements have
been secured.

12


http://www.floridaschoolchoice.org/
http://www.elcpinellas.net/

REGULAR and AFTERSCHOOL HOURS

Office Hours
The school officés openMonday through Fridajrom 7:30am- 6:00 pm.

Student Instructional Hours 7:50 am - 3:00 pm

The student's school day beginsantthe first bell rings at 7:%0n with announcementhe pledgeof allegiance
ard prayer. 8udentsshouldarrive no later than 7:45 am and earlier thary:30am. Any studenibn campudbefore
7:30amis unsupervised arghould be enrolled in theCSBefore Care Program.

When students are dismissed at the end of the day to a parent or guardian, the parent or guardian must check the
student out with the teacher when leaving. Therefore, if someone new is picking up the teacher will be alerted to
that fact. If someone new picking up and the teacher has not received prior notification, the person will be
directed to the school office for identity verification.

Reqular Dismissal for students is at 3:00 pm after the afternoon announcements. All students must regirn to th
homerooms after their last class. Students are called for@xtiaular activities and the gates are opened after 3:00
pm for general pickup. Students should be picked up by 3:15 Pphere is a grace period of ten minutes andya
student on schooyjrounds after 325 pm will be sent to the Extended Day Program and the parent will be

charged a fee to be paid that day, at the time of pick up.

Before Care & Extended Day Programs —

A before care program is offered for students in gratieslergartenthrough eighth grade from 6:30 am7:30
am. School personnel will meet students and their parents at the gate in the mdiméntamily registration fee if
using before care only is $25 per ye&he monthly fee for students attending regularly 8§ student. For students
occasionally attending before care, the daily drop in raté.80%er day.

SCS offers an after school care program for students in grad&sgezgarten through eighth grade until 6:00PM.
An SCS staff member coordinates thimgram. There is a family registration fee each year of $69:00 students
attending regularly, the annual fee & 30per student and is divided over 12 monthly payments @580 each
month and should be paid with the tuition. For students attgmitcasional aftercare, the daily drop in rate is@1
per day. On half days, the fee is $20.00 per day for occasional students. The annual amount wiltatedpom a
daily basis for late admissions or early withdrawals. Please address spedfiormpieo the business officéAny
student picked up after 6:00 pm will be charged $5.00 for every 5 minutes after 6:00pm

homerooms after their last class. Students are called for@xtigular activities and the gates are opened after
12:00 pm for general pielp. Students should be picked up by 12:15 fAny. student on school grounds after
12:25 pm will be sent to the Bended Day Program and the parent will be charged a fee to be paid that day, at
the time of pick up.
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ATTENDANCE

Success in any field requires a continuous daily effort. Nowhere is this truer than in education. The quality of
learning forany student reflects the regularity with whichishe attends classes. Our attendance regulations have
been formulated as a means of helping our students develop habits which will serve them best while in school and in
later years.
IMPORTANT NOTE:
1 If asudentis going to be absent, it is the parentjsamsibility to email Vaérie Ryan(vryan@st
cecelia.oryin the school officano later than &0 am, the dapf the absence. The email should include the
datereason for the absenand the expected date of return to school.
1 Upon returning to school, adc tsmatemust be submitted to Valerie Ryan in the school officerder
for an absence to be excused.

Attendance Procedures
1 If your child will be @sent for a planned length of time, parents must contact the office and teacher/s in
written form at least a week in advance of the absence to request permission from the principal. In the case
of emergency, a telephone call to the office is necessafyacatlemic work missed must be made up.
Unexcused absences will result in a grade of zero for each day missed and the work may not be made up
for credit. Leaving for a doctor's appointment is partial absence. If a child arrives after 11:30am or leaves

afteek 1 1: 30am, a half day’' s absence is recorded. I f a
full day’'s absence is recorded.

T I'f multiple absences occur, please email the teache
responsibilitiesThe Parent Portal another resource to be used to monitor daily objectives and school
work.

1 TheVoluntary Pre-K Program (VPK) reduces funding for excessive absences. A set number of absences
are built into the funding. Excessive absences may result in éimdrawn from the program.

Homeroom

All students are assignéda homeroom and are expected to arrive each morning no later than 7:45. Middle School
students travel throughout the day as this homeroom group with the exception of the middle screrobtiegtand
language and literature class&dudent placement determined by the school. Students report to homeroom at the
beginning and end of each day for a variety of activities such as whole school announcements, attendance,
news/paperwork to takeome, collections, and prayekliddle School students also have Academic Extension class
once a week in their homeroom.

Tardy Policy for Grades 1-8
The student s’ school day begins when the first bell ri |l
detrimental to teaching and learning.

Tardy students must be accompanied to the school offiegohyent to receive an admit sliphe admit Bp is
given to the classroom teacher. If the student is in graéethd parent may be asked to sign in and walk the student
to class.

91 All students will be given a grace of ten tardies for the entire yEardies due to appointments, with
written notes provided to the school office, such as doctor/dentist appointments, do not count towards the
ten “grace” tardies.
T After 5 tardies, parents wil|l receive written notif
notification will include a copy oftte tardy policy and a reminder of the consequences for acquiring more
than ten tardies.
1 Upon the 11th tardy, parents will receive an email notification stating their child is required to sefve a 15
minute detention from 7:157:30 am, on Friday of theame week the letter is receiveDetentions are
served with the Befor&choolCare ProgramFor entry i nto the school, and t
parents must arrive at the primary gate by 7:10 and caiB83-4851 upon arrival. Further directiofoy
arrival will be included in the email notificatiodn addition, students will serve a-hainute Friday
morning detention for every tardy thereafter.
1 Students who miss Friday detention or arrive to the classroom any time after 7:15 will bettseistctool
office when they arrive. They will receive an emgpropriate assignment to complete over the weekend
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and return to administration prior to entering class on Monday morning. Students who arrive Monday
morning without a completed assignmentl willy be permitted to attend class once the assignment has
been completed in the school office.

Dismissal/Early Dismissal

Gates are opened after 3:00 pnegRestingtudent$-10 minutedefore dismissas strongly discouraged. If students

are pickecup prior to regular dismissal, theyust be signed out in the office. The parent must sign in as a guest and
pick-up the child at their classroomStudents of all ages must be picked up for dismissal by a parent, unless
participating in any afteschoolactivities.

All arrangements for transportation should be made prior to the student coming to school. It is extremely difficult to
give a last minute message to a child about a change of plans. Massagbe communicated to the office no later
than2:15pm in order to give sufficient time for the message to be relayed to the child. In an emergency, we will always
do what is reasonably possipler a childto receive a message.

Please do not expect a teacher to conference during dismissal time. During dismissalte teacheis responsible for
supervisingher class In order to have a productive discussidgth the teachepleasemake an appointmergo you
will havetheir undividedattention.

Many students and parents are on campussfted and they are welcome. Howevelt,ssudents must be supervised
by a parent after dismissal time. In an effort to secure tipgs, staff and visitors mugse the main offie gate after
3:30pm for enteringrd exiting. Extended Day stedfe asked to inform parents of schedatgick up.The cafeteria
doors should not be used after 3:30 pm.

Doctor Appointments
Parents are encouraged to schedule all doctor and dentist appoiraftegsthool hours. When emergency demands,
the appointent should be made as early or late in the school day as possible.

Signing your child out early is done in the office lobby at the computer station. Only adults may legally sign a
student in or outSign in as a guest and pick up your child in hisglassroom If you know in advance your child
has an appointment, please send the teacher a note one day aheadtiidiemé.must make up all work missed
due to appointments.

CURRICULUM

SCS has a written Curriculum Guide available to all parentsigitrour school websiteSCSprovides an excellent
academic education within the context of a fdilled environment. Students receive strong academic and spiritual
formation throughout theirgars with us The Catholic faith is consistently infusiedio all subject areas, while the
instructional practices and assessments are aligned to standards and high achieving outcomes. In addition, Middle
School learning takes place within an International Baccalaureate Programme to help students bedblhed faith

young adults with a genuine understanding of how their learning applies to their lives as Christians and to the rest of
the world.

Faith Formation and Instruction

Our schools are at the very heart of the evangelizing mission GathelicChurch kecause they are called to proclaim
the fAiGood News O 0otbthe chierenGucatendndtd the parénts of those children, as well a
their surrounding communities. &\heed strong Catholic schools ready for the Holy Spirit to strentitedives and
faith of children and families, specially in our world today with its secularism and many difficukissrticulated at

a recent Synod of Bishops]f evangelization is to be true to itself, it cannot take place apart from education; it is
directly related to it.”

Students receive religious instruction each dayattend weekly school wide Mass&sey learn the foundations of

our faith, such as prayer, the Eucharist, and the sacraments. They learn abtdiTéstament, the New Testeent,
Church history, and how to live their lives as Catholic Christid®ch school day begins and ends in prayer.
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Faith formation is a partnership between parents and the sdProedts visit classrooms occasionally to speak on age
appropriatetopics and/or give students an opportuniityask questionsParentsare strongly encouraged to attend
Sunday Massreception of the sacraments, qrdyer a regular part dfieir family’ Bfe. In addition, school Masses
are scheduled for 8:00 am eydrhursday, except when a Holy Day obl@ation falls on anotheday of the week.
Students have the opportunity to participate by planning the Liturdpeooming lectors, cantors, altservers, or
singing in the choir. Our students also participatesohool wide Rosaries adloration of the Blessed Sacrament.
Parents are encouraged to join us whenever possible.

Reconciliation Catholic students in second graéeeiveinstructionduring the school year, as support to

the parishedn preparation fotheir first reception of th&acrament of Reconciliatiomitial reception of

the sacrament is in the parish. Please be sure to contact your parish about the reception of this sacrament.
Reconciliation is offered to our students twice a year with duws@qastors and priests

Eucharist Catholic students isecond grade receive instruction during the school, yesasupport to the

parishesin preparation for theeception of the First Holy Communion. Immediate preparation and reception

of FirstCommmi on takes pl ace i nPleash e swwetaicdntaat yosirparishaboetthg ar i s |
reception of this sacrament at the beginning of second gradpecialMay CrowningMassis celebrated

in May with the studestwho have received their FiGbmmunion as recognition of ti@portance of this

sacrament. A Mayrocessionis part of the liturgy. Please forward a copy of your child's First Communion
andReconciliationCertificates to be included in their permanent school record.

Confirmation:This sacrament is offered most 8'gradeCat hol i ¢ students through t}

International Baccalaureate World School (I1B)

St. Cecelia Céiplic School was authorized as B World Schooln December 2014. IB World Schools commit to

an eductional philosophy aimed at developing inquiring, knowledgeable, and caring young people who understand
the responsibility of caring for others and the world around th&sna Catholic school communityith similar

goals,the International BaccalaureateoBramme is a perfect fit.

In an effort to offer the best education for the students of SCS the school administaatitty, and board ensure

our teachers receive IB training on a regular basis and stay up to date with the latest research infigencing t

process of learning. Our teachers are the intellectual leaders who empower our students to develop confidence and
emphasi ze the aspect of “learning how to |akestha” . This
spiritual and academieducation of our children our most important focus.

Learningwith IB is inquiry-based, meaning the focus is on hetwdents learn rather than whatythearn. Research
suggestsnost of the content we teach students now will become irrelevant ovebtitribe proces by which they
learnwo n’ t .

At the center of the IB education is the student, with their own learning styles, strengths, and limitations. The 1B
learner is exhibited in the IB learner profile. These ten attributes are what we require dBrl8&8ers to strive to
become. Through the IB framework students become inquirers, knowledgeable, thinkers, communicators,
principled, operminded, caring, riskakers, balanced, and reflective. The school community with the helpr of

parents lookfor these attributes in our students and encourage any opportunity to help students grow in these areas.
These ten attributes will stay with our students throughout their lifetime.

Safe Environment Curriculum

The Safe Environment Curriculum for StudeatsSt. Cecelia Catholic School is delivered in a comprehensive,
integrated approach. The main components of the program consist of Guidance and religion/family life classes and

the resources of outside agencies. Students learn how to maintain a heatthipody, and spirit through the lens of

the Catholic Church. Lessons are introduced as early as Early Childhood with topics such as hand washing. As
students move into the higher grades, theymalinggaodiss car
choices. The Administration and School Counselor oversee the Safe Environment Curriculum. For questions
regarding the Safe Environment Program or Curriculum, please contact the School Counselor.
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Eighth Grade Student Service Hours

As an integral part of their spiritual and moral development, eighth grade students are required to complete a
community project. Each project requires a minimum of 15 hours of community service for an approved organization
and a formal digital presentati.

Subjects:

The following subjects are included in the curriculum at St. Ce€altholic School:

Religious Studies Mathematics Sciencs

Reading PreAlgebra 7 Physical Education

Writing Algebra | Honors 8 Language AcquisitiotSpanish
Language Arts Individuals & Societies Visual Arts

LA & Literature 68 Social Studies Performing Arts

Handwriting K-2 Florida History 4 Digital Media

*Honors classes are offereditiddle Schoolfor Mathematics and Language & Literature

Middle School Mathematics Classes

Sixth grade: @de levebr Honors

Seventh grade: Grade leveth#anced or Prélgebra (Honors)
Eighth grade: Prélgebra or Algebra 1 Honors

Criteria for Middle School Mathematics Honors Placement
One of the criteria used ftionorsplacement is a Placement Test. All studamnegiven the PlacementeBt n
May. These testesultsareused to ensurproperstudentplacement.There arghree criteria whiclmust be ret in
order to qualify for honormath.

1. Passing Score dhe Placementest

2. Terra NovaAssessment Stanine Score df,&8, or 9in mathfor two out of the last three years.

3. Final math grade of an “A” for current year

Students who do not pass the Placement Test in May, but have met the other tworndtebegligible to retake

the placement test during the firgeéek of school in August. To be eligible for a rettthe student must complete a
portfolio over the summer. The summer portfolio will be provided by the teacher and designed to include work on
the pecific concepts and skills each individual student missed on the Placement Test. The portfolio must show
evidencehe student has mastered these specific concepts and skills. A completed portfolio with evidence of mastery
will qualify students to retakihe placement test in August. Initial placement in théeorl course does not prevent

a student from moving to honors in future years should they meet the alieria at the end of the year

Once placed ithe Honors matttlassstudents are requitleo:
1 Receive a final gradef 80% or higher each grading period.
1 Maintain 3s and 4s in all math class ATLs.

Honors classstudents who are nateeing the above requirements will be plaaed probation for the remainder of
the trimester. Students on probation who do not receive ariimaistergrade 0f80% orhigher will bemoved to
the grade level math clas# student will only be give one probationary period during middle school.

Middle School Lanquage & Literature Classes
Sixth Grade: Grade Level/Advanced or Honors
Seventh GradeGrade Level/Advanced or Honors
Eighth Grade:Grade Level/Advanced or Honors

Criteria for Middle School Language & Literature Honors Placement

One of the criteria used ftwonorsplacement is a Placement Test. All studeare given the Placemengst n

May. These test results are used to engroper student placementhe Language Arts Placement Test is a timed
writing that lequires astudent to creatively write a story about a visual pronipherearethree criteria whichmust

be met in ordeto qualify for honors language arts

17



4. Passing Score adhePlacementest (A rubric is used to score the writing.)
5. Terra NovaAssesment Stanine &re of a7, 8, or 9 for two out of the last three years.
6. Finallanguageartgr ade of an “A” for current year

Students who do not pass the Placement Test in May, but have met the other tworndtehia,eligible to retake

the placement test during tfiest week of school in August. In order to be eligible for a retake, the student must
complete a portfolio over the summer. The summer portfolio will be provided by the teacher and designed to
include work on the specific concepts and skills each iddali student missed on the Placement Test. The

portfolio must show evidencthe student has mastered these specific concepts and skills. A completed portfolio with
evidence of mastery will qualify students to retake the placement test in August. plaitienent in the ctevel

course does not prevent a student from moving to honors in future years should they meet théetimee ttre

end of the year

Once placed in the Honors language arts dasdents are required:to
1 Receive a final gradef 85% or higher each grading period.
1 Maintain 3s and 4s in all language at@ss ATLs.

Honors class students who are not meeting the above requirements will be placed on probation for the remainder of
the trimester. Students on probation who do neive a final trimester grade of 80% or higher willrheved to
the grade level language acisss.

Diocesan and Florida Standards:

St. Cecel i anlassessments argyated tothe Diocesan ad Florida StandardsAs a Catholic school
ourlearning expectations exceed the Florida Standaotbgsestandardsre considered tbe the minimum
expectationstudents must meet at each grade level. Detailed information about the standards candigtfeund
links below andat cpalms.org.

These documents from the Florida Department of Education show the revised Florida Standards and indicate which
standards havieeen added, deleted or amended.

9 Lanquage Arts Florida Standards
1 Mathematics Florida Standards

These road mageelp inform parents whaheir children will be learning from Kindergartéimough 12 grade.

1 Parent Road Maps for English LanguagesArt
1 Parent Road Maps for Mathematics

Textbooks

Textbooks are the property of the school and distributed to students for their academic use. Students may receive other
school owned trade books andfmnsumable materials for their classes. Students are expected to have a protective

cover on their textbooks at all times. Textbooks and school owned trade books must be returned at the end of the
school year in good condition or an additional 25% fdehei charged. The replacement cost of a textbook is based

on the current year’'s cost for the book. I't is the res
arises during the year and according to teachers' instructions.

Planners

To encourage and develop organizational skills, students in second through fourth grade use a daily planner provided
by the school and students in fifth through eighth graéeansPad app as their planner
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STUDENT SUPPORT ANCCAMPUSRESOURCES

Guidance

St. Cecelia Catholic School provides a comprehensive guidance program designed to assist students, faculty, and
families in promoting highest academic achievement and personal growth. Individual and group counseling techniques
are used in conjunicin with conferences with parents, faculty, and appropriate agencies to promote optimam®ndit

for personal growth ahdividual students. Routine concerns may be handled by the School Counselor. Subsequent
sessions may take place as soon as parpetalission has been granted. Parentssindents are encouraged to
contactthe School Counselor when any educatippatsonal, or social difficultiesrise at home or at school and are
interfering with the student's ability to work to his/her potentioblems of a more serious nature which are outside

the scope of school counseling serviad®uld be handled by outside agencies and are the financial responsibility of

the individual family seeking the services.

Guidance Program services also incladsistance to the academic support program, interpretation of test scores,
study help, organizational skills, student social interactiandpeacemaking initiatives.A character development
program is addressed in whole group sessions at each grafi¢hi®ugh regular guidance lessons. General and
specific services are available for all students, faculty and staff through the school counselor.

Academic Support Services

Student Intervention Team

The Student Intervention Teaf®IT) is ateam of SCSschool personnel who mergularly to discuss waye assist
students who are experiencilegrningor behaviodifficulties. The SIT is comprised &CSschool staff Students
are typically referred to the SIT when classroom accodations have beamsuccessfuhnd additional support is
needed.Parents arevited to attend treemeetings. Additional testing may be recommended or required.

Parents who suspect their child may hagpecificlearning disabilityshouldknow Federal Bw requres public
school districts t@valuateany student who isuspected of having learning disabilityParents are the only ones
who canrequest an evaluatidghroughthe public school systemAfter a request for testing, tisehooldistrict
contacts therivateschoolto learn more about the studemddetermine if he/she meets the criteria for being
evaluated.A specific process must beropleted prior to a student being evaluafElis process isalled Response
to Intervention(RTI). RTI is implemented by thprivate schootlassroom teacheiThe teacher implements
researckbased strategiesn d t r a ¢ k sprogrhss foratpredgtermihed amount of tiffe student goes
through RTIwithout making adequate progresena distict evaluation is typically the next stefphe results of

this evaluation are discussed at a meeting with the pahentlassroom teacheanda district representative. When
astudent isligible for Exceptional Student Educati(lSE)Servicesthrough the public school system, a Service
Plan iswritten for the studentThe Service Plan includes the type amdount of special education servitkslocal
school district personnel will providee studenthroughouthe school yearThe districtESEteacherprovides

these servicesither before or aftehe privateschool hours for no more than 60 minutes per week.

ADD/ADHD students may also receiaecommalations if there ig docto ’
diagnosed with ADD/ADHDon file with the school

s | etter ddsheen ng t he s

Resource Teachers

St Cecelia Catholic Schobhs twofull-time certified resource teachers to aseigtstudents with diagnosed learning
disabilities. Students have &tudent Support Plan listing specific accommodations to Ipdemented in ordeto

ensurea student s s u The &tedent Support Plan is reviewed annually with the resource teacher, classroom
teacher, and t Ahe Resourcel teachers workplasely with the classroom teachers and parents to
providea unified team of support for each student. Depending on the needs of the individual student these teachers
may meet with them individually or in small groups in the Resource Room or iaghkarclassroom setting.

Enhanced Learning

Enrichment opprtunities are offered tstudentsn first through fifthgradewh o have been i dentified
the specifications of the State of Florida avitb meet thegifted qualifications of St. Cecelia Catholic School. Please

schedule an appointment it resource teacher or school counselor for additional information.
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Tutoring & Extra Help

All teachers are expected to provide extra help to students who may be struggling or who just need a little extra time
to master a skill or understand a concepequests for extra help may be initiated by a parent or a student. There is

no cost for these extra help sessions and they are never more than 15 minutes. They occur on campus, either before
or after school, and are available for any student a teachemtly has in classEmployees of the Catholic schools

in the Diocese of St. Petersbumgy notutor students for mong$) if those students are in their current classes or if

they are students they may presumably teach in the future.

STREAM (Science, Technology, Religion, Engineering, Arts, Math) Center

The Media Center has undergonsummerrenovation and is nothe STREAM Center As a Catholic school we

take STEM two steps further by incorporating religion and the arts to prepare our stademtresponsible, faith

filled members of the world communits TREAMéchanging the wor.ld one innovat:i

The STREAM @nterprovides our students with multiple opportunities to dream, learn, and cr@htere are seating
areas which encouga collaboration, exploration, and problem solvinghere are also arsavith a wide variety of
books for both stdy and recreational readinghe STREAM @nteris openevery day from 7:30am3:30 pm. Pre

K through fifth grade classeme assigned spéic STREAM Center times. Middle school students may utilize the
STREAM Centerduring their language & literatuie guidance classes.

STREAM Center Hours
1 Passes are available from the STREAM Center during recess and lunch.
9 During the entire school day individuals and small groups are always welcome.
1 Please check the posted STREAM Center schedule. Classes will be scheduled jointly by teachers and the
MediaIntegration Specialist.

Borrowingbooks rules:
1 Two week loan: All fiction and nonfiction books excepterence books.
1 Overnight loan: All reference books including encyclopedias.
1 Books may be renewed if there is no hold on the book.
1 Damaged and/or lost books will have a fine.

St. Cecelia uses a comgpe library management systealled Destiny Students and parents magcess the school
catalog by going to the school website aatksing the sudent tab athetop, tren click Destiny on the leftThere
you will find the inventory obooksavailable Third through eighth gradgudents have login Id numbers they use to
sign in toplacea particular book on hold. Students nadgo use the One Search option when complegsgarch.
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STUDENT PERFORMANCE

Standardized Testing

TerraNova: Beginning in 2019, fie Catholic Schools in tH@iocese of St. Petersbubggan usinghe
TerraNova standardized achievement test for students in gra&@dle$t&e TerraNova is a series of
standardized achievement tests published by CTB/Mc@iidivand administered each spring.

ACRE: The Asessmentof Catechetical Religious Educatins (ACRE) is alministeredin the sping to
thefifth andeighthgrade classe A copy of the testing report is indudedin the stden t filesand a
report is sento the parentguardian.

Assessments

9 Purpose of Assessments

An assessment is defined asy instrument that is able to indicate or provide feedback on student achievement

or performance. The purpose of an assessment may be summarized as follows:
1 Toprovide information to students in regard to their progress towards mastery of a learning standard(s).

In addition, it provides information for sedfvaluation and the incentives to learn.

T To provide information to tlobmasteyrofsthecontent/skie i ndi vi d
I To allow teachers to use assessment data to plan instruction that will meet the needs of students.
9 To communicate information to parents about student achievement and performance in school.

1  Types of Assessments: While asessments will take many forms and types, they will be grouped under two
broad categories.

o Formative
Whenever a student learns new material, he or she needs time to practice and gain familiarity with the
material. It is expected that the student will makistakes during this learning process. Any work done
during this learning period is considerfedmative The purpose of Bormativeassessment is to evaluate
where a student is in the learning process, diagnose any problems, and motivate and helprihe stud
learn the material. Formative assessments also inform the teacher of learning areas that may need
reinforcement or réeaching.

0 Summative

After a student has had instruction and practice on a topic, including assessments of a formative nature,
it is then necessary to evaluate mastery of understanding, content or skills. The purpose of a summative
assessment is to evaluate how well a student knows and understands the material.

0 School Wide Assessments

Students throughout the school use STAR kRady assessments. These are very short tests that
studens take on the computer. The test®pt to the students answers and response pattern as the studen
is taking the tesfTeachers are able to use assessment results to learn what studentkatreadshat

they are ready to learn next, and monitor student growth.

C. Purpose of Grades
A grade is arecorded score derived from an assessment or assessments. The purpose of grades may be summarized

as follows:
1 To provide information to students with regard to their performance relative to the learning standard(s).
f To provide information to teachers on the individ

1 To communicate information to parents aboutletit achievement and performance in school.
1 To document student performance for transcripts.

D. The Grade Composition
In order to represent an accurate measure of student performance, the academic trimester grade needs to be based
on work that is evakted for an appropriate level of mastery of the standards. Summative assessments will
therefore be the primary constituent of the trimester grade. They will account for no Ie88%hafithe trimester
grade. Formative assessmewntt account for no mor¢han D% of the trimester grade.
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1 All grading is done using the 14#bint scale.
f The | owest “earned” grade is 50.
T An “earned” grade is derived from any assessm
1 An attempted assessment is one where the student has made a diligent attempt to follow the
instructions and complete the assessment.
1 Assessments not attempted or not handed in will receive zero points.

Completed student work will be assessed and is a direct measure of student learning.

E. Academic Grades
PreKindergarten grades are aligned with assessments shared with the parents.

Kindergarten the following grading scale is used: S=Satisfac@xaking Progress N=Needs Strengthening

Gradel Grades? - 8 ATL Grades 38
E Excellent A 89.5- 100 4 Exceeds
VG Very Good B 79.5-89.4 3 Meets
S Satisfactory C 69.5-79.4 2 Developing
N Needs Strengthening D 64.5-69.4 1 Rarely

In grades 3,4,5 the following designations may be used for Art, Music and Technddog{excellent VG = Very
Good S = Satisfactory N = Needs Improvement U = Unsatisfactory for specific electives and /or specials.

Approaches to Learning (ATL) — Middle School

1 SelfmanagementMindfulness, emotional management, galftivation, perseverance, resilience,
reflection, organization time management, safety, healthy lifestyle, codes of behavior, informed choices

1 Social- Accepting responsibility, respecting others, cooperating, resolving conflict,

group decision making, adopting a variety of group roles

Communication Speaking, listening, reading, writing viewing, presenting,-weral communication

Thinking - Acquisition of knowledge, comprehension, application, analysis, synthesis, evaluation,

dialectical thought, metacognition, critical thinking, creative thinking, transfer

1 Research Information and media literacy, academic honesty, formulating questions, observing,
planning, collectinglata, recording data, organizing data, interpreting data, presenting research findings

f
f

Approaches to Learning (ATL) — Primary & Intermediate
1 SelfmanagementGross motor skills, fine motor skills, spatial awareness, organization, time
management, safety, healthy lifestyle, codes of behavior, informed choices
1 Social- Accepting responsibility, respecting others, cooperating, resolving conflict, group decision
making, adopting a variety of group roles
Communication Speaking, Listeningeading, writing, viewing, presenting, neerbal communication
Thinking - Acquisition of knowledge, comprehension, application, analysis, synthesis, evaluation,
dialectical thought, metacognition
1 Research Formulating questions, observing, planniogllecting data, recording data, organizing data,
interpreting data, presenting research findings

= =

Homework
Homework may be assigned as reinforcement or to enrich the learning experience that takes place in school. Parents
are asked to cooperate withachers in supervising these home assignments. The amount of homework at each grade
level will vary based on the child, subject matter, and the teacher's requirements.
1 At the discretion of the teacher, a child may be asked to remain after school to tecamylemissing
assignment
1 If a student imbsent, the school requires the parent to give the school offiddaur notice to prepare
and gather all missed assignments for that student.
Parents should not expect homework to be prepared and ready forygicthe day the student is actually absent.
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Make-Up Work - Students must makep all work missed due to absence. The student should contact the teacher for
information as soon as possible. If a student is absent for two days or less, work should be made up as soon as possible.

If a student is absent for more thewo days, work must be completed within one school week. If a student has an
extended illness, assignments may be requested through the office. Please allow two days for this material to be
compiled.Please know it is the student’s responsibility to speak with their teachers regarding make-up of all

missed work, including tests. Teachers are very willing to assist students with make-up work but the student

must be responsible( e xt ended absences wor k wil |l .Incempgte yraeles mayut at t
be given under special circumstances at the end of a grading p&fdokl.not completed within two weeks of the
trimester’s end will receive no credit and the grade wi

1. Retakes
The focus of our Catholic schools isatways encourage and support the learning process that leads to
mastery. This retake policy supports this emphasis on learning and relearning. Teachers have the discretion
to refuse retakes to students who do not fully engage in the learning proceds ph®isummative.*

The following retake policy is designed to encourage relearning on the part of the student.

Criteria for Retakes
Grades K5
1. The retake process is initiated by the teacher. The teacher will communicate with the parent when a
retake is necessary.
2. A student may retake a summative once.
3. Students may be required to participate in additional practice in order to qualify fore retak

Grades

1. The retake procesnust be initiated by the student.

2. A student may retake a summative once.

3. The Application for a Retake should be completed by the student (with parent, if needed), signed
by student and parent, and returned to the exagieiacher no more than five (5) school days after
the grade has been posted.

4. On the Application for a Retake, the student will identify the deficient standards/topics and include
a clear learning plan and timeline to close the learning gap.

5. Students mape required to participate in additional practice in order to qualify for a retake.

Limitations and Deadlines

1. Only one retake will be allowed per summative.

2. Absences may impact the availability of a retake.

3. All graded formative assessments mustbmpleted prior to the original summative.

4. The retake for any summative in a unit must be completed before the date of the first summative of the
following unit.

5. Semester/Tmester exams and summatives wtaok extended projects with ongoing feedbackcear
completion deadlineslo not qualify for retakes.

6. The student will forfeit the retake opportunity if either the scheduled retake date or a scheduled teacher
required additional practice is missed, unless excused or rescheduled by the teacher.

Teacher Facilitations

1. Teachers will group summative assessments around specific learning standards to help the student
identify deficiencies and plan a successful retake. Teachers will post retake dates when the summative
assessments are returned.

2. The retakewill only assess the deficient standards, allowing the student to focus on closing the learning
gap and improving the assessment score. The higher grade (out of the retake or the original grade) will
be recorded for credit in the grade book.

3. Teachers hay discretion and may require that a student complete missing ungraded assignments
correlated to the deficiencies before the retake is administered.

4. Teachers have discretion over the format of the retake assessment.

*Teachers reserve the right to denytadent from a retake before, during, or after the retake form is
completed if the teacher can show due cause as to why there should not be a retake. This may include,
but is not limited to, situations that involve academic dishonesty.
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Progress Reports

Pda ents have access tthe PadntuPdraifeachess wilj updateestsiderit tecorsuog & weekly
basis. Please monitor your <child’s prranegmsAmograssiepod ont ac:t
isissued midway tlough thetrimesterto ary student with a D or F.

Report Cards
Report cards are issued at the end of ¢@wiester and are sent home with the student. The final report card is mailed

the week after the school year ends.

AWARDS AND RECOGNITION

Middle School Honor Roll Qualifications

Principal’s List: Grade average is between-9%00% in each core curriculum
classsE’ s i n al Appwarlesto ledring Grilde lower than a 3

First Honors:  Grade average is between9000% ineachcore ur r i ¢ ul uand \Gls & sllsspecids. s
No Approaches to Learning Grade lower than a 3

Second Honors: Grade average is between8% 00 % i n each cor endd/G'sinalespedialsm cl ass.
No Approaches to Learning Grade lower than a 3

An Approaches to Learning grade lower thanwilBeliminate a student from Honor Roll.

Christian Spirit Award

This award is given once a trimester to two (2) boys and two (2) girls in grades 6, 7, and 8. These students have been
nominated and selectdxy the middle school faculty and staff. Students are chosen for exhibiting Christian spirit in

the school in word and deed by standing for his/her faith, demonstrating acceptance of everybody, reaching out to
others, and helping fellow students. They hstvewn maturity in learning and practicing the Catholic faith and sharing

their Catholic values with the school community.

IB Learner Profile Award

The IB learner profilerepresents 10 attributes valued by IB World Schools. These 10 attributes, Inquirers
Knowledgeable, Thinkers, Communicators, Principled, @pérded, Caring, Riskakers/Courageous, Balanced,

and Reflective represent the values and characteristics IB and St. Cecelia Catholic School believe help students learn
to respect themselves, othgand the world around them. This award is given monthly to a student who in each class
PK 3-5" grade and each grade level in middle school exhibits the attribute of the month. These students are selected
by their teachers, PE" grade and middle school recipients are nominated and selected by the middle school faculty
and staff.

Service Recognition
Students participatingn SCS service groups are recognized for the gift of time and talent in service to the school
community.

Eighth Grade Graduation

Awards are presented at graduation by the faculty for outstanding achievement. The School Advisory Commissions
of St. Cecelia School and Clearwater Central Catholic High School present partial tuition scholarships. Applications
will be available in April for all scholarships.

Promotion/Retention/Remediation Policy

Grades K2

In determining whether a student will be promoted or retained, the teachers and administration will consider how the
needs of the student can be met nedfgctively. If the teachers and administration feel that it is not in the best interest

of the student to advance to the next grade based upon criteria listed, retention may be considered. In such cases, a
great deal of communication will take place besweparents and the school staff. Parents will be given ample
opportunity to express their concerns regarding the academic needs of the student. The final decision will rest with
the principal as advised by the student’s teacher.
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Some questions that winl influence the staff's decision regarding promotion are:
1) Has the student mastered basic concepts and skills in the core subjects (language arts and math)?
2) Has the student met Diocesan Standards & Benchmarks?
3) Is the student consistently ablectimplete class worikdependently
4) Does the student assume responsibility for homework assignments?
5) Has the student received multiple N s, I|I’'s, U's?

Promotion/Retention Policy: Grades33

1) Any failed core subject yearnmustbeaapeatpdinanbpprosedmeat t he e
program in order to pass into the next grade at St. CeCatlalicSchool. Florida Virtual School is an
approved option.

2) Failures in two (2) core subjects at the end of the year constitute a failure gnatiatfor the year. The
subjects need to be successfully completed in an approved summer program or the student may not return
to St. Cecelia’"s. The Administration and teacher wi
determination using evaluatioodis. If 3 or more subjects are failed, the student must repeat that grade.

3) If an eighth grade student fails two (2) core subjects at the end of the year, he/she cannot graduate. If the
student is able to successfully complete these courses in an appuove@r program, his/her diploma
will be awarded at that time. He/she cannot participate in the graduation ceremony. He/she may or may not
repeat at St. Cecelia’s at the discretion of the pr

Remediation Guidelines

The core subjects in the CathoBchools of the Diocese of St. Petersburg are Religion,

Math, Language Arts, Science, and Social Studies. Failure of two core subjects will result in remediation or retention
at the discretion of the principal. Failure of three or more core subjects sult ne retention.

The following criteria must be met with regard to the remediation process:
1.) Remediation must take place in a program whichideen approved by administration
1 20 contact hours must be completed in the summer with a teacher certtfied in
subject area contacted by the parent and approved mynistration.
*Neither the studentds current teacher nor any
Subject area teacher in the near future may tutor/provide remediationstoidant.

2.) Prior to the beginning of thnext school year the administratimnist receive:
1 Validation of attendance
91  Proof of proficiency in the subject area(s) including work samples and test scores
*Failure to meet remediation guidelines will result in retention.

3.) After above criteria has been met, a student must pass a subject area assessment given by the St.
CeceliaCatholicSchool subject teacher.

4.) The following documentation guidelines will be followed after meeting remediation guidelines:
1 the originalfailing grade is recorded on the permanent record and may not be altered
91 proof of proficiency in the subject area must be recorded separately on the permanent record
card
5.) Transfer Rule:Any student who fails one or more core subject must meet thediatoe guidelines
of the originating school.
*Note: Situations involving students with an existing student support plan will be reviewed individually utilizing the
student support team process.

Graduation
Graduatiorat. St. Cecelia Catholic Schdols a publ i c celebration of a student
and middleschool. Graduation ceremonies for the eighth grade are held at a participating parish. Dress for graduation
and May Procession is an acade robe. A reception, given by the seventh grade, follows in the parish hall for
graduates, relatives, and friends. An afternoon luncheon and dance are held for the graduates. Awards are presented
at graduation by the faculty for outstanding achievemim. School Advisory Commissions of St. Cecé€itholic
School and Clearwater Central Catholic High School present partial tuition scholarships. Applications will be
available in April for all but the scholarships from CCC, which are awarded on the basigdemic standingA
student in grade 8 who fails 2 (two) subjects at the end of the year will not graduate and may not participate in the
ceremony.
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Behavior Expectations

Expectations for Parents and Guardians:

Early intervention and positive worlgrrelationships are the key to helping students succeed. Teachers have
support from the school administration when it comes to managing student behavior. For this reason, the school
administration often gets involved early in the process of working wittren who need to improve their behavior.
The school administratioreserves the right to speak with students during school hours without parent permission or
notification. Parents are notified of any student intBoms with administration which ar@wisidered serious in
nature.Many conversations between students and the administration are not serious and are notudplloyvad
parent phone call.

Parents are expected to be respectful of the school rules and disciplinary actions. The schoothiesagiieto
di smi ss a student bas e ddisoiplinagy acfoas, plicies, s lack af cespecofdr teachegsp or t
staff, or administration. The school also reserves the right to rest:
interactions with the staff due tehat the administration deems todisrespectful behavior.

We believe all students have the right to learn, pray, and play in a safe and healthy environment. Behavior that
negatively impacts the environment for studemtstaff members will not be permittetihe following is a list of
behavior infractions thdtave a negative impact on the school environmentdlhdot be tolerated at St. Cecelia
Catholic SchoolAny of the following behaviors may result in disciplinagtion.

The following expectations must be observed at all times; in all classrooms, field trips, cafeteria, gymnasium,
playground, sporting events, general assemblies and after-care.

Students will be respectful to other students at all times.

o Verbal or physical harassment of other stidents;Name calling, verbal intimidation, threats,
continual teasing, etc. through personal interaction, media, or the use of an electronic device.
(Students may be disciplined for harassment of other students outsigesohtiol day, if there is
reason to believe that the harassment has created an impaired learning opportunity for any
student.)

Physical aggression or physical hafighting and/orphysical violence

Bullying or harassment as defined in the Diocese dP&ersburg Harassment Policy

Vulgar language orgestures, physically or through the use of media or an electronic device.
Property damage or vandalizingstudents' possessions

Stealing, or using property without permission.

O O O0OO0Oo

Students will be respectftd teachers at all times.
0 Interrupting classroom instruction
o Not following the classroom rules for direct instruction, collaboration, or independent work time
o Not following the class rules in the cafeteria, at recess, assemblies, or field trips.
o Not respnding appropriately to redirected behavior from a teacher, such as arguing, disregarding,
or disrespectful gestures/attitude.
Displaying a poor attitudencluding disrespectful gestures.
Arriving late for class
0 Cheaing - copying - plagiarism - forgery

o O

Students will be respectful of the school rules at all times.

o Possesion andfor use of cigarettes, matches, vaping, alol, illegaldrugs, over the counter
medicationspr prescriptiordrugs knives,wegors (real or facsimile)laser pointersor
inappropriate pictures/media

o0 Possessing cell phones, smartwatch&xds or any other nesgpproved electronic devices on
school grounds.

o Possession of potentially hazardous items such as, but not limited to aerosol sprays, skateboards,
toys, etc.

o Disregard for uniform policy or dress code.

0 Leaving any activity or learning environment, inside or outside, without permission

o Violation of the Internet Use Agreement
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Violation of the Technology Use Agreement

Damage or vandalism to school property.

Runnirg, yelling, throwing objects/food, or any such disruptive or potentially harmful behavior
Public display of affection

Chewing gum

Eating or drinking in the classroom, other than bottled water, without teacher permission.
Repeatedviolations of any ulesof the Schal

O O0OO0Oo0Oo0Oo0oo

Because it is impossible to foresee all situations that may arise the principal reserves the right, as deemed
necessary, to take action for any behavior which violates the spirit and philosophy of our school, even though
not specified in this handbook.

Discipline Policy
One of our primary roles as a Catholic school is to partner with parents to teach children the importance of making

good choices and treating others with respect. We understand that otiidretime of learning and development,

and during this time, children are going to make mistakes. When this happens, our job is to help children learn from
their mistakes and make positive changes to their behavior. Therefore, in most situatiings stiee is to work in
partnership with parents to help children change their behavior. This often involves, but is not limited to, the
following behavior interventions or disciplinary actions:

The following behavior interventions are not steps and are not necessarily issued in the order they appear.
Teacher Intervention

All teachers follow their owglassroom procedureshich align to the school expectations aned clearly posted and
regularly reviewed.Each classroom hasstablished rules forarious activities. The three most common behavior
expectations postl are for the following teaching and learning times:

9 Direct Instruction
i Collaboration Time
1 Individual Work or Quiet Time

Teacher responses to inappropriate behatyjipically include a reminder to follow the classroom expectations,

positive encouragemenierbal warningsyisual warning (name on board, name moved up or down on behavior

chart, etckthange in seating, and/@moval from activitiesAfter repeated disruptions, atthate her ' s di scr et i
teacher will call or email the parents to infformithe o f t hei r st udent ' enlistthed pefparapr i at e
support. The teacher may also administer disciplinary action such as, but not limited to;

9 Lunch, Recess, orfer School Detentions

1 Loss of privileges, such as attending field trips or special events
1 Overnight Assignment (See Below for Details)

1 Referral to the administration

Meeting with the School Counselor:

Students of all ages may meet with the school counselor for support, not discipiameole of the counselor is to
provide an additional level of support by helping students to achieve in the areas of social, emotional, or academic
growth. This supporften gives students the tools they need to improve behavior. Students in Gade 2

often benefit from an opportunity to meet with the counselor to learn new skills for improving behaviors. For this
reason, students in EG3yrade 2 will usually beeferred to the school counselor if the teathmterventions are
unsuccessful. Like the teacher, the school counselor will continue to communicate with parents.

Administered by teacher after consultation with administration.
1 Overnight Assignment
o Overnight assignments are given by the teacher, with support from the administration. These
assignments take precedence over all other assignments and must be turned in upon entering the
classroom on the next school day.
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0 The teacher and the administoatiwork together to create a developmentally appropriate
assignment that will allow the student time to reflect on his/her behavior, and understand the
importanceof making changes. Students are often required to read a short story that teaches a
lessonfollowed by reflective questions that relate specifically to their situation.

o Students who fail to complete an overnight assignment to the satisfaction of the teacher will be
prohibited from attending class the following day and receive an immediateatédethe
administration.

Administered by Administration:

1 In-School Suspension
o In-school suspensions are given after a student exhibits behavior that results in the loss of the
privilege to return to class.
0 Students are assigned an area wherewliépe supervised by a staff member and work alone to
complete their assignments.

9  Out-of-School Suspension:

o0 Students may be given an eaf-schoolsuspension at any time their behavior is unacceptable.
Out-of-school suspensions are typically isstmdl, 2, or 3 days. All oubf-school suspensions
are accompanied by a project that must be completed by the child during their time out of school.
Students are provided with a project that has been intentionally developed to align to their
developmentdevel and specific needs. The goal of each project is to give students an
opportunity to reflect on their choices and understand the importance of making positive changes
upon their return to school. Suspension projects are designed to be an oppfantwhitdents to
view their behavior from a different perspective and provide the time that is needed outside of
school to stop, think, and refocus on positive changes. With parent support, the results can be
positive and successful.

o Each project incldes a specific list of criteria that must be met. Failure to meet all of the criteria
will result in the child not being permitted to return to class until all the criteria has met the
satisfaction of the administration. Students are prohibited fromdgdart in any school
activity/function while on suspension.

o Removal from the National Junior Honor Society and eagtnaicular activities, such as sports,
performing arts, Student Council, ambassadeics,

1 Expulsion:
Expulsion usually occurs whehd above behavior interventions have not resulted in a positive
and continual change in a student’s behavior.
punishment issued, if the serious nature of the behavior, in the sole judgment of the school
administraion, warrants expulsion. The decision made by the Pastor and Principal shall be final.

The above behavior interventions are not steps and not necessarily issued in the order they are listed. Each

child and each situation is completely different. We believe, as a Catholic school, we are called to see the
uniqueness of each child, each situation, and the details of the circumstances surrounding each event. It is only after
all of these impdant components are given thoughtful consideration that a disciplinary decision is made.

Formal Appeal Process
If in serious cases (those involving more than five days of suspension or expulsion), the parent or legal guardian
wishestoinvokeaformaippeal s process, the following procedure

1. This policy pertains only to serious disciplinary matters (more thardfisey * s suspensi on or e X
is not for academic or other disciplinary sanctions.

2. This appeal process must be @iéid by the student or parent(s)/legal guardian as a written request to the
school administrator. It must be made within 5 business days from the date of official communication by
the school administrator of the disciplinary decision. Failuretoreqiestar i ng bef ore the scl
within these 5 business days forfeits the right to a hearing.

3. The panel shall consist of five members comprised from any of the following selected by the principal in
consultation with the pastor:
1 A member of St. CeceliacBool Advisory Commission designated by the principal and pastor. (one)
1 A priest/priests designated by the pastor. (one or two)
1 Teacher/teachers or professional staff member/members designated by the principal and pastor. (one to

four)
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4. The panel willconvene within five business days after a request for a hearing.
5. The panel may review written material and hear oral testimony, including that from the student and his/her
parent(s)/legal guardian.
6. The deliberation of the panisl limited to determining # following:
1 An act has taken place in clear violation of the code of conduct, the mission of the school or the
parameters indicated in the Parent/Student Handbook.
The student(s) is/are known to have committed the violation.
The sanction was issued basedthe parameters in the Parent/Student Handbook. If the sanction is
found not to be within the parameters of the Parent/Student Handbook, the issue will be returned to the
principal and the disciplinary committee for reconsideration.
7. The decision of thegnel and the action taken should be documented and placed in the student's file with
copies mailed to the parent(s) or legal guardian and to the Diocesan Office of Catholic Schools within 3
business days of the compleagtion of the | ocal appeal
8 I f the student or parent(s)/ |l egal guardian wish to
must be made by the student/parent(s)/legal guardian within 10 business days from the date of the official
communication by the local apal panelThis next written request is to be directed to the Office of
Catholic Schools and Centers with a copy to the local school administrator.
9 The Office of Catholic Schools and Centers may not
time as all the aspects of Item 7 have been fulfilled.
10. The Office of Catholic Schools and Centers will conduct an internal, administrative review only of the
|l ocal appeal panel’ s decision to deingatthslevel. i f t he p
11. The Office of Catholic Schools and Centers will render a decision within 10 business days from the receipt
of request for a diocesan | evel appeal. Copies of t
and his/her pent(s)/legal guardian as well as to the local school administrator.
12. The decision of the Superintendent in the appeal process is final. If the process was not followed, the
matter is returned to the school foraealuation using propgrrocedures.

1
1

Harassment and Anti-Bulling

Harassment Policy

St. Cecelia Catholic School, Clearwater, Florida strives to establish a Christian, professional and supportive
educational community for administrators, faculty and staff, parents, and studenf3iocese of St. Petersburg has
adopted and promulgated a harassment policy for its schools that addresses behaviors that interfere with fulfilling
the school's mission. We, at St. Cecelia Catholic School, condemn any form of harassment. Conceitrs should
reported directly to the School Counselor. All credible allegations will be addressed according to the Diocesan

policy.

Anti-Bullying Policy

The Office of Catholic Schools and Centers of)taedDi oc
each school within the DOSP (herein referredgecdrimg, as t he
spiritual, and respectful learning environment for alltefstudents. The DOSP and eacha®l is committed to

protecting its stueints from bullying and/or harassment. As such, bullying and/or harassment is strictly prohibited,

will not be tolerated and shall be just cause for disciplinary action. Therefore, tAmbyitig policy prohibits any

unwelcome physical, socia]ectronic, nonverbal, verbal or written conduct directed at a student by asinithent.

COMMUNICATIONS

Contact Information

Please inform the school office immediately in writing if you change your address, telephone, email, job or emergency
information in any manneit is vital that we are able to contact parents at any time during the day in case of an
emergency. Forms are available for this in the school office.

Communication

As a parent or guardiaplease contact your child’s teacher if you have questions or problems regarding your child
(academically or behaviorally). If additional assistance is needed after speaking with the teathetrthéAssistant
Principal who will work with the parents and teacher. The next lefvedbmmunicatio would be the Principal and
finally the Pastoin-Charge.
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The administration and faculty of St. Cecellatholic School are committed to working with parents regarding the

academic and behavioral progress of your child(ren). In fairness to all theeohalidt. Ceceli€atholicSchool, we

are unable to conference with parents while we are engaged in other responsibilities that require our full attention.
Spontaneous conferences at drop off and pick up times are not appropriate and compromise thesteasharp er vi si o

I f you have a question or concern about your <child(re
schedule an appointment with the teacher at a time that is mutually convenient in order to facilitate a focused and
productive onversation about your child(ren).

We expect the faculty and staff of St. Cec@atholicSchool to conduct themselves in a professional, respectful, and
Christian manner in all aspects of their teaching responsibilities, including their interactiogswyithe parents. We

hold these same expectations of parents or guardians when interacting with the members of our administration, faculty
and staff. Parental behavior that violates these expectations may result in the removal of your child(ren) from St
CeceliaCatholicSchool or other parental restrictions.

Messages
Urgent messages must be delivered through the school office. Emergency messages regarding dismissal should be

made before 2:15pm to ensure communication with the student and the tdecheproactive security measure,
parents are not allowed in the halls or in classrooms after the morning bell or before the final dismissal bell in the
afternoon unless they have signed in as a voluntder arspecific reason.

Conferences

At no time should a parent be in doubt about his/her cliltBslemigrogressor behavior Parents are notified of a
child'sacademigrogress througthe Parent Portand the report cardf there are questions, the parent should
email the teacher and request an appointment with the teacher before or after school or at a time that is
convenient to both. Please avoid impromptu conferences at efipor dismissal. Teachers may also request
conferences with a student and/or his or her parents in ordévdoog arrange individual help or to clear up
misunderstandings. There will be scheduled conference times available during teenfiester Communication
between parents/guardians and the teachers is encouraged throughout the school year.

Newsletter
The school
newsletter.

s newsl et t e Pleasesnotify timaschbot afficeaf yjou do net ececkvd thye whellys | s

School Notices

Announcements and general notices will be emailed or sent home during the school year to keep you lndotmed a
school activities and expectations. Please read these publications carefully and, when requested, sign and return
them to school promptly. fveekly newsletteand other notices will be emailed at the end of each idekParent
Portalis our main tobof communicationAll announcements, written or verbal, mustapproved by the principal
before distributionThe deadline for submitting items for the weekly bulletin is Tuesday afternoon. Personal
advertisements are not accepted.

Web Site
The St. GeceliaCatholic School website mape accessed online. Type www.st-cecelia.org tdind the weekly
calendar, Parent/Student Handbook, and other items of interest.
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STUDENT INTERNET USE POLICY

Student Internet Account Agreement
I. Student Section

By signing the Parent Student Handbook Form, | state that, | have read theabiStedent Internet Use Policy and

the Wireless Network Internet Access Polielyich is made a part of this Agreement, by reference. | agree to follow
the rules contiaed in this policy. | understand if | violate the rules, my account can be terminated and | may face other
disciplinary measures.

I1. Parent or Guardian Section

By signing the Parent Student Handbook Form, | agree that | have read the Diocesan|SmentUse Policy,

which is made a part of this Agreement, by reference. | hereby release the Diocese and school, its personnel, and any
institutions with which it is affiliated from any and all claims and damages of any nature arising from my child's us

of, or inability to use, the School Internet system, including but not limited to claims arising from the unauthorized
use of the system to purchase products or services or exposure to potentially harmful or inappropriate material or
people. | understariccan be held liable for damages caused by my child's use or misuse of the School Internet system.

I will instruct my child regarding restrictions against accessing material in addition to the restrictions set forth in the
Diocesan/school policy. | wikmphasize to my child the importance of following the rules for personal safety.

By signing the Parent Student Form, | agree that | hereby give permission for my child to use the School Internet
system. | understand this permission includes permissionyfahild to access information dime through the World

Wide Web, receive-enail communications through a class account or individurab# account, if applicable, and
engage in other educationally relevant electronic communication activities.

Wireless Network Internet Access Policy
Students are expected to abide by both aforementioned policies.

1. Purpose

Use of wireless mobile learning devices (WMLD) are becoming increasingly prevalent in education.

These devices can greatly supplement and enhance the academic learning environment. Your teacher has asked for
student use of WMLD as an instructional aide to add to the student learning process. For this reason the internet
access use policy addenduneds to be added.

2. Policy

While in some instances the possession and use of WMLDs by students at school may be appropriate,
the possession and use of such devices or objects by students at school can have the effect of
distracting, disrupting, and intiatating others in academic setting and leading to opportunities for
academic dishonesty and other disruptions of the educational process. The purpose of this policy is to
vest with school administrators and staff the authority to enforce reasonablelatieg to student

use of such objects or devices at St. CecdgditholicSchool.

Background
St. CeceligCatholicSchool offers wireless Internet access for school owned and personally owned devices (POD).
In addition, the St. Ceceli@atholicSchoolwireless network utilizes a WPA2 wireless security protocol.

3. Procedure

3.1. Definitions:
3.1.1. Acceptable Use: Students are not permitted to use any type of WMLD during clagsassiag
periods or breaks without the permission of the teachsthwol administration. All WMLDs must
remain turned off and out of sigivhile on campus Some teachers may allow students to use these
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devices in class, but such use should not disrupt the learning environment and must conform to the policies
set forh.

3.1.2. Prohibited Use: Any use that violates local, state and/or federal laws.

3.2. Prohibited Uses:
Students are not to use material, images or text message to invade personal privacy or harass another
person, or disrupt the instructional dayeogage in dishonest acts. The following iasgpropriate uses of
electronic WMLDs:

3.2.1. Harassment, threats, intimidation, cyber bullying/cyber threats of other stusactsers, staff or
school administration via cellular phone calls, SMS teassaging or by the use of MMS picture
messaging.

3.2.2.Passing or transmitting otherwise secure information, i.e. electronic forgery.

3.2.3. Invasion of personal rights in any school situation where a reasonable expectation of personal
privacy exists. These locations and circumstances include but are not limited to locker rooms, restrooms,
and anyother areas where students or others may change or be in any stage or degree of disrobing or
changingclothes.

3.2.4. Cheating on tests/exams hiyher transmitting or receiving test/exam information or images before,
during, or after thedministration of the test/exam.

3.2.5.Violation of any other school policy or other forms of illegal behavior during the instructional and
nort instructional dg.

3.2.6.Image capture or intended image capture anywhere on the campus of St. Cattelliec School

either indoors or outdoors, without administrative
refer to any kind of image capture, stillmoving, obtined by any photographic devigecluding still

image cameras, video cameras, CCTV cameras, webcams and photographic/video enabled cell phones, and
any other type of image capture device not specified here, whether digital or noteakimipgy existent

at this time or in the future. In addition, the uploading of said images to public venues, such as social

networking sites.

3.3. Privileges and Discipline:
3.3.1 Students may have WMLDs in their possession or in their lockers at otherasnwsy as the device
is powered down and the device is out of sight in a pocket, bag or backpack.

3.3.2 If a student receives permission by a teacher or school administration to use a WsHadll, ribt
disrupt the educational program.

3.3.3 If disruption occurs, the school staff shall direct the student to turn off the WMLD and confiscate it.
In the event a school staff member finds it necessary to confiscate a devicehé reiilirned in

accordance with school policy as stated in the St. CeCati@olic School 206 — 2017 Parent/Student
Handbook.

4. Non-Employee Use
Each time someone accesses the St. CeCatiaolicSchool wireless network (SCSWN), they agree to the terms
listed below.

Terms
St. CeceligCatholicSchool will not be heldiable for any damage that may occur as a result of connecting to the
SCSWN or any electrical power source.

St. CeceligCatholicSchool will not be held responsible for any physical damage, loss or theft of the personally
owned device.

The SCSWN willprovide filtered Internet access and related-lwabed services only.
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St. CeceligCatholicSchool reserves the right to inspect, at any time, any persanatigd device while connected
to the SCSWN. Any other inspection of any persoralijned device isubject to the requirements set forth in the
St. Cecelia School Parent/Student Handbook.

Personallyowned WMLDs will only be connected to the network at designated locations.

St. CeceligCatholicSchool will not be obligated to supply electrical powesess where such access does not
already exist.

Persons connecting computers to the SCSWN agree to maintain curremtensioftwareenabled on said devices.

lllegal, destructive, harmful or any other inappropriate activities, including, but notditoiteomputer hacking,
cyberbullying, accessing offensive/obscene materials, engaging in illegal activity are strictly prohibited as set forth
in St. CeceligCatholicSchool Parent/Student Handbook and local, state and federal laws.

The parents and/or gtdians of any student bringing personal technology to school agree to
be responsible for and to reimburse St. CedgditholicSchool for any damage that their student may cause arising
out of and relating to the use of the SCWN with his/her personaltgdwlevice.

6. Monitoring
Through the use of sophisticated hardware, all users accessing the Internet through the SCa@leckti&chool
wireless network will be monitored and all website activity tracked.

Any WMLD accessing inappropriate material the Internet will be added to a device blacklist,
preventing future connection to the St. Cec€laholicSchool wireless network.

7. Enforcement

The St. Ceceli&atholicSchool administration reserves the right to pursue legal recourse for actigitidiscted

upon the devices and networks utilized in the education setting on campus in which it deems inappropriate or illegal
by local, state and federal laws. Any abuse of the law will be immediately reported to law enforcement.
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EXTRA-CURRICULARACTIVITIES

St. Cecelia Catholic School sponsors a varietgxtffa curricular and/oafter school activities and organizations.
These extraurricular activities provide students with an opportunity for experiencea@munplishments beyond
the regular classroom.

Student participation in an activity or an organization is always optional. Any student participating in an activity or
an organization accepts the responsibility of representing St. CE€eghialicSchool. Therefore, the school

reserves the right to decide which students deserve the honor of participating in the name of St. Cecelia Catholic
School.

Philosophy
The goal of St. Ceceligatholic School is to develop each child spiritually, morally, acadenyicalocially,

emotionally and physically. To meet this goal it is incumbent upon the school to offer various opportunities for

students to maximize their individual growth in each
However, to acomplish the goal of developing the whole child, all these interdependent areas must remain in balance.
Focus on one ar ea, regardless of the success attained,

cannot substitute for developnten all of these areas. The following policy is offered in order to ensure the proper
balance between thessdtical areas of development.

Extra-Curricular Eligibility (K-8)a

Participation in a school sponsored extracutdc event, such as sports, performing artgerleadingDdyssey of

the Mind, etc. is a privilege that requires a student to balance participation times, games and their academic
responsibilities. Students must maintain a 70 percent or above in @tsalgasand an S in all specialsStudents

with a Student Support Plan may have alternative criteria and will be assessed by teachers for consistent academic
effort. If a student does not meet these requirements,niagybe ineligible for one or mogames.

The studentmust have a 3 or above in botbncluct and Approaches to Learning (ATL) for all subject areas. If a
student is serving a detention the day of an extracurricular activity, he/she will not be able to participate in the event
until after the detention is served. Students may not participate in arcextieular activity on the day he/she serves

an in/out of school suspension.

Students must be present for a minimum of 4 hours of the school dayintefte considered eligible torfieipate

in an extracurricular activity. If a student is absent from school or leaves school early due to illness (even if they meet
the 4 hour minimum), the student cannot participate. If the activity is on a Saturday, the student must be at school on
the Friday before.

I f a student i s shadowing at a high school , it is the
school office, at the end of the day, to ensure they are present. The shadowing form needs toiléatinaedhool

office to ersure eligibility for the SC®xtracurricular activity.

The athletic director, adviser, or coach, in consultation with the principal, reserves the right to suspend or remove any
student from the school sponsored activity. The pradaipintains the discretion to adjusinsequences as needed.

Extra-Curricular Activities

The Performing Arts Drama Club

Studentgain valuable life skills through their participation in our performing arts productbrenaClubis
offered to students in grades&and performs a winter and spring production each yadrarticipation Feand a
Volunteer Commitment Forns required from all families.

A drama production requires many hours of hard work not only from therstualt from the parent(s) as well.
Students typically rehear8e4 days a week for approximately 1 % to 2 hours.
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It is important for students to commit to attending all rehearsals. Drama performances are a team effort and multiple
absences createnaed for more rehearsals and longer rehearsal times. Cast members who are in the main cast roles
must be in attendance at rehearsals they are called to attend or they will be replaced by an understudy. If any student
must miss a rehearsal due to an 8imer an appointment, they sticontact the directdrefore the rehearsal time.

Unacceptable behavior during the school day or during any school sponsored activity can result in suspension from
sports for a determined amount of time by the director. &hspn decisions are made in consultation with
administration. When such a suspension occurs the parent will be notified by the director and the student will not
participate in the sport. In addition, other appropriate disciplinary sanctions may be inggoseticated in the
Discipline Policy.

There are many volunteer positions that need to be filled in order to have a successful performance. For this reason,
eachfamily is required to complete a Volunteer Commitment Form

Any student who is not pickagp within ten minutes of theehearsatlismissal time will be sent to the Extended
Day Program. Any charges assessed will be the responsibility of the parent.

Cantors
Cantors are by audition only and students must have completed 1 year of choars &t the school community
in the musical celebration of the Mass.

Altar Servers

Catholics students in third grade and above who have completed alpmséthtraining program are invited to Altar
serve at school Masses. Altar servers must be reverent, polite, and a positive role model for their peers in every
aspect of school life.

Liturgical Leaders
Liturgical Leaders are senior altar servers chosen from among the 8th grade class who assist the school DRE and
priests with the organization of school liturgies.

Choir
Choir is offered to students in grade8.3Practices may be sap before or after schaol

Guardian Angels

Students in grade-6 assist primary students with getting out of their Gardwalk themto their classooms Four

students will be on duty for a given morning. A rotating schedule will be used to ensure that every member has a
chance to participate.

Scouting
St. CeceliagCatholicSchool does suppoat u r  p ascoutinghpeogram Requests for space must be in writing

with an advance notice of 30 days before the first meeting. Space is assigned ecoanfidirst served basis. Once
approved, additional information will be needed.

Middle School: The following extracurricular activities are available for Midd8chool students only

Student Council

The Student Council is an elected organization through which students express their opinions, assist the administration
and school staff, and participate in the management of school enterprises. The Student @Gmutziptomote
leadership, initiative, and setbntrol. Each year, a president, vice president, recording secretary, and corresponding
secretary are elected from the eighth grade and a vice president and treasurer are elected from the seventh grade. Two
representatives are elected by each middle school homeroom in the fall. -Qaétrepresentative will be chosen

by each homeroom teagh Middle school students vote in the annual electidfesmbers of Student Council must

not receve a final grade ofess thar80% in any subject

35



National Junior Honor Society

Being a member of the St. Cecelia Interparochial Catholic School National Junior Honor Society (SCSNJHS) is a
prestigious designation for out"§rade studentsStudents involved in NJHS not only maintain excellent grades

and provide services to their community, but they are looked up to as role models.

Students must meet the follow criteria to be considered for induction into the NJHS:
1 A GPAof 3.75 in all subjects in6and 7" grade.
1 No afterschool detentions, ischool or oubf-school suspensions or a
behavior plan in 8and 7' grade.
1 Ascore of 3 or 4 in ATL skills in'8and 7 grade.

Students who meet the above requiremergssaaluated by the Faculty Council on the basis of leadership, service,

character, and citizenshifgtudents who qualify to be candidates for induction | | receive a written
A p p | The Faculty Council will review applications and sekbctse meeting all criteria to be a candidate for

induction. Seventhgradeacn di dat es wi | | be announced at a “NJHS Tappi
on the first Friday in April.Parents will be notified in advance so they may attédch.c e tt appea candi dat

the students will be recognized as NJHS recruits until they are officially inducted in bfahdir eighth grade

year. As a NJHS Recruit, each student is required to provide an additional 20 hours of individual and group service
work. 8th grade community service project hours are separate and cannot be counted toward NJHS service

hours. Once inducted, members must maintain the requirements for GPA, behavior, leadership, service, character,
and citizenship.

Thespians
The International Thespian Society (ITS), an honorary group for middle school theatre students, is a division of the

Educational Theatre Association (EdTA). The mission of ITS is to honor student excellence in the thedttearts.
Thespiasinductionisa gr eat moti vator for students to become mor e

Ambassadors (7" Grade Students)
These studentselcome new students to our school community and agsistrious schoolwide functions.

Eighth Grade Officers
Officers areelected by the eighth grade to help coordinate grade activities.

Athletics
Junior Varsity: Grades 5-6. Varsity: Grades 7-8

JV and Varsity Girls Sports:
Basketball
Cheerleading (B)
Soccer

Softball

Volleyball

=A =4 =4 -4 -4

JV and Varsity Boys Sports:
Baseball
Basketball

Flag Football
Soccer

Volleyball

=A =4 -4 -8 -9

Athlete Eligibility

Each afterschool sports participant must complete a scl&mairts Pysical andEmergency Medical Release Form
Forms must be turned in by the first week of school in Aufjudiall sports and turned in by the last dagqading
Christmas vacation for spring sports. 80fee per after school sport is due and must be yaéth making the team
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All student athletes are required to maintain a 70% in each subject area andspadals.Students averaging below

a 70% will be notified and given time to improve. Students who do not imghevgrade before each game could be
ineligible to participateuntil the grade improves. Ineligible athletes may not attend garSégdents with a
documented disability who have a Student Support Plan may or may not be held to the same requirements. Each
student will be dealt with on an individual basis and according to the nature of the disability.

Unacceptabldehavior during the school day or during any school sponsored activity can result in suspension from
sportsfor a determined amount of time by ththletic director Suspension decisions are maaeonsultation with
administration When such a suspensioccurs the parent will be notified Hyeathletic directoand the student will

not participate in theport In addition, other approjate disciplinary sanctions mde imposed as dicated in the
Discipline Policy.

Tryouts

St. CeceliaCatholic Schobparticipates with othe€atholic andprivate schools in the Pinellas®uth Conference
(PYC). Tryouts for team sports are open to all eligible students in grades five througtSéiglents are chosen for
teams based on skill level, talent, sportsmansdmg effort.Tryouts are closed to all parents and spectators.

Playtime

The Pinellas Youth Conferen¢ea competitive leagudlaking a team does not guarantee play time in every game.
TheAthletic Director and coachetetermine playing time based imdividualgame situationsaridn di vi dual at hl
playing ability.

Supervision at Athletic Events

We encourage students to attend games and cheer sparts teams. Any studestiaying after school to watch an
athletic eent, must have an adult (otitban school staff) with them at all tim&TUDENTS MAY NOT ATTEND

AN EVENT WITHOUT SUPERVISION. Coaches are unable to provide this supervision because of their other
responsibilities. Certainly, one parent may take the responsibility for a number of students. Students should remain in
the gym and should not be returning to lockers and/or roamingatheus during or after the event. Thigas the

safety of our children. Students need to be supervised by their parents before and after school if they are not
participating in a school supervised event.

ATHLETIC’S CODE OF CONDUCT

Our program is goveed by a code of conduct for coaches, athletes, and spectators. Our philosophy is to promote
good sportsmanship, fellowship, and youth development through competition. It is important to maintain these high
standards in all of our athletic endeavors.

PLAYERS' CODE OF CONDUCT
As an athlete for St. Cecel@zatholicSchool and the Pinellas Youth Conference, | subscribe to the principles of good
sportsmanship, fellowship, and youth development through athletic competition. Recognizing these principles, |
understand that profanity and/or any unsportsmanlike conductaiiise:

1) Suspension from one league game;

2) Removal frontheteam;

3) Major offense reviewed by athletic director and principal.

SPECTATORS' CODE OF CONDUCT

| understand, as a spectatothe St. CeceliaAthletic Program is designed to teach thwinciples of good
sportsmanship, fellowship, and youth development. Recognizireyghiesiples,| understand profanity, yelling at

the referees, coaches, Athletic Director, spectators, players, and any other unsportsmanlike conduct is not acceptable.
I, as a parent, understand thiilure to adhere to these principles magsult in my being asked to leave the athletic

event in question anday result inabsence from any remaining ganieshe season.

COACHES' CODE OF CONDUCT

As a coach for the Pinellas Youth Conference and St. Cegatlaolic School, | subscribe to the principles of good
sportsmanship, fellowship, and youth development through athletic competition. Recognizing these principles, |
understand that profanity afar unsportsmanlike conduct will result in my resignation as coach. As the coach, |
understand | have authority at the athletic event over my players and parents. All coaches will abide by diocesan
regul ations which they on AllSt Ceeclig@gaiholicSchad coaches muatatterddsan or i e n
in-house orientation presented the Athletic Director

(Ethics for Coaches).
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The Catholic school is unique because of its total commitment to theftidepurpose of Christian education:
messge, communityand service. It creates an atmosphere where Catfadth isintegrated with life and learning.

All those involved in a Catholic schoselparents, pastors, faculty and staff, administratamsl studentamust strive

to make it a communityfdaith which indeed idiving, conscious, and activRecogniing athletics plays an integral

role in the overall development of the whole person, the Catholic schools in the Diocese of St. Petersburg support such
programs as part of their ministry.

In carrying out this ministry, the coach will:

1 Place the spiritual, emotional and physical welfare of the players above a personal desire to win. Affirm
effort and good sportsmanship whether the game has been won or lost.

1 Be awarehe or she has a tremendous influence, for either good or ill, on the education and formation of the
studertathlete, and thus, shall never place the value of winning above the value of instilling the highest
Christian ideals.

1 Uphold the honor and dignityf the profession. In all dealings with studatitletes, game personnel,
athletic directors, school administratoasd the public.

1 The coach shall strive to set an example of the highest ethical and moral conduct in the sole judgment of
the principal.

1 Respect and support game personnel. The cdathrot indulge in conduct whialould incite players or
spectators against the officials. Public criticism of offica@players is unethical and is rtoterated.

1 Meet and exchange greetings with the cesaabf the competing team in order to set a correct and proper

tone for the everdnd begin each game with a prayer

Encourage students to give priority to their studseghey can remain academically eligible.

Treat each player as an individuamembering the great range of emotional and physical development for

students of the same age group.

1 Take an active role in the education and prevention of drug, alcohol and tobacco abuse. Coaches must also
abstain from the use of alcohol and tobacco pctglwhen in contact or in proximity to players.

1 Schedules for practices and competitions should be coordinated with ottgnricalar eventsso students

may participate in more thraone activity if they choose.

1 Master the contest rules and teach thetes to the members of the team and the working staff. The coach
shall not seek an advantage by circumvention of the rules or of the spirit for which they were intended.
1 Exertinfluence to increase sportsmanship by spectators, both directly and by vetokilyg withthe
Athletic Director and school personnel.
1 Opponents will not be scouted.
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SCHOOL UNIFORM REQUIREMENTS

All uniforms must be purchased from Risse Brothers or the used uniform room on our campus. Uniforms must
be clean and fit properly. Parents of students out of compliance with the Uniform Requirements will receive a
formal notice via email. Students have one week from the date on the notice to make corrections. If corrections
are not made within one week, the student will complete classwork in the office until the proper uniform can
be worn to class. The school administration does not accept parent requests to discuss the Uniform
Requirements. Exceptions will not be granted to students whose parents do not agree with the written policy.
It is the parent’s responsibility to partner with the school in teaching their child respect for school rules. The
school staff has the authority to decide if a student is out of compliance with any part of the Uniform
Requirements and their decision is final.

RisseBrothers School Uniforms
1603 Sunshine Drive
Clearwater, Florida

727-448-0357

www.rissebrothers.com

Pre-K3 GIRLS
Red FShirt with SCS logo
Red Polo with SCS logo
Navy Pulton shorts & pants with SCS logo
Navy or Red polo dress with SCS logo

Shortsor black/navywhite leggingsrequired under polo dress

Sneakers, preferably Velctaced
No Light-Up Shoes

Pre-K4 GIRLS
Red FShirt with SCS logo
Red Polo with SCS logo
Navy Pulton shorts & pants with SCS logo
Navy orRed polo dress with SCS logo

Shorts or black/navwhite leggings required under polo dress

Sneakers, preferably Velctaced

No Light-Up Shoes

Cold Days: Uniform sweatshirt with uniform white

or light blue long sleeve shirhay be worn underneath.

K -5™ GRADE GIRLS
Uniform Navy Shorts or Navy Pantg SCS logo
K-1: NavyPull-on shorts & pants with SCS logo
Black a Navy Belt
White or Carolina Blue Uniform Polo
White Peter Pan Collar Uniform Shisorn w/ jumperonly
Plaid Skort or Jumper
*Black Shoes
Solid White or Black Socks NO LOGOS
Uniform sweater, jackt, or sweatshirt
Uniform white or light blue long sleeve shirt
Belts are not necessary for Kindergarten Students
Cold Days: Uniform sweatshirt with uniform white
or light blue long sleevshirt may be worn underneath.

6™ _ 7™ GRADE GIRLS
Uniform Navy Skort with SCS logo
Uniform Navy Shorts or Pants with SCS logo
Black or NavyBelt
White or Carolina Blue ¥ Sleeve Blouse with SCS logo
White or Carolina Blue Vheck Polo with SCS logo
*Black Shoes
Solid White or Black Socks- NO LOGOS

Pre-K3 BOYS
Red TFShirt with SCS logo
Red Polo with SCS logo
Navy Pulton shorts & pants with SCS logo
Sneakers, preferably Velctaced
No Light-Up Shoes

Pre-K4 BOYS
Red TFShirt with SCS logo
Red Polo with SCS logo
Navy Pulton shorts & pants with SCS logo
Sneakers, preferably Velctaced
No Light-Up Shoes

K -5™ GRADE BOYS
Uniform Navy Shorts or Navy Pants w/ SCS logo
K-1: Navy Pulton shorts & pants with SCS logo
Black or Navy Belt
White or Carolina Blue Uniform Polo
*Black Shoes
Solid White or Black Socks NO LOGOS
Uniform sweater, jacket, or sweatshirt
Uniform white or light blue long sleeve shirt
Belts are not necessary for Kindergarten Students

6™ _ 7™ GRADE BOYS
Uniform Navy Shorts oPantswith SCS logo
White or Carolina Blue &lo with SCS logo
Black or NavyBelt
White, short or long sleevexford w/SCS logo
Carolina Blue short or long slee@xford w/logo
*Black Shoes
PE Uniform
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PE Uniform

Uniform sweater, jacket, or sweatshirt

Uniform white or light blue longleeve shirt

Cold Days: Uniform sweatshirt with uniform white
or uniformlight blue long sleeve &t

8™ GRADE GIRLS
Uniform Navy Skort with SCS logo
Uniform Navy Shorts or Pants with SCS logo
Black or NavyBelt
White or Carolina Blue % Sleeve Blousem&CS logo
Red, White or Carolina Blue-¥ieck Polo with SCS logo
*Black Shoes
Solid White orSolid Black Socks
PE Uniform
Uniform sweater, jacket, or sweatshirt
Uniform white or light blue long sleeve shirt
Cold Days: Uniform sweatshirt. A uniform white
or uniform light blue long sleeve shirt

Solid White or Black Socks NO LOGOS
Uniform sweater, jacket, or sweatshirt
Uniform white or light blue long sleeve shirt

8™ GRADE BOYS
Uniform Navy Shorts oPantswith SCS logo
Red, White or Carolina Blue Polo with SCS logo
Black or NavyBelt
White, short or long sleev@xford w/ SCS logo
Carolina Blue short or long slee@xford w/logo
*Black Shoes
Solid White orSolid Black Socks
PE Uniform
Uniform sweater, jacket, or sweatshirt
Uniform white or light blue long sleeve shirt

*Shoes and St. Cecel@atholicSchool accessories are available at Risse Brothers Store.

Physical Education

Middle School: Regulation P.E. uniforms are worn for gr&&jeg & 8. These uniforms should be neat and clean,
and marked clearly with complete name on the inside label. P.E. uniforms are purchadesdeddnothersalong
with aP.E. bag which is also requirefppropriate athletidype shoes are required on PE days. Any form of slip on
shoes are natonsidered safe or appropriate for physical activityP& days.Students in PHK through fifth grade

donot dress out for P.E.

If a student cannot participate in PE because of an illness or injury, an email or written note from a parent or

guardian will excuse the student

Dress Out Day Requirements

Dress out days are eaf-uniform days when students mesgar regular clothes with their uniform shoes. These are
usually associated with a special event or fundraiser. Students who choose to participate must follow the dress out day
requirements, which are announced ahead of time and sent home vialémi@ifm shoes are to be worn on dress-

out days. The following clothing is not permitted.
Ripped/torn Jeans

Leggings (Except K3) *
Spandex

Message Shirts (Christian Only)

=A =4 =4 -4 -8 -4

hair and hats.

Shorts more than 4"

above the top of the knee

Tank Tops, see through or spaghstraps, midriffs showing, underwear showing, flip flops, dyed

1 *Pre-K3 through grade 3 students may wear leggings on dress out days.

Students who are not in compliance will be given a uniform from the school used uniform store, to wear for the day.

Students may not call home for a change of clothes.

Crusader Spirit Dress-Out Days (CSD): Once a month (usually the last Friday) as a school spirit day, students
may wear a Christian-$hirt, School Spirit Wear-Ehirt, Blue Ribbon Tshirt, SCS fundraiser-$hirts, SCS sports
team shirts, or drama productiorshirtswith uniform bottoms (Shorts, pants, or skorts) and uniform shoes.

Any student not dressing out for CSD should wear the regular school uniform.

Colors: Red, White, and Powder Blue
Mascot: Crusader
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Dates for Crusader Spirit Days:

August 30 January 31
September 27 February 28
October 25 March 27
November 22 April 24
December 20 May 29

Personal Property: All clothing and personal items should include a clearly written first and last nRBersonal
play items (e.g., balls, toys, etc.) are not permitted.

PERSONAL APPEARANCE

Parents of students out of compliance with the Personal Appearance Policy will receive a formal notice via
email. Haircut corrections must be made within three calendar days of email notification. The school
administration does not accept parent requests to discuss the Personal Appearance Policy. Exceptions will
not be granted to students whose parents do not agree with the written policy. It is the parent’s responsibility
to partner with the school in teaching their child respect for school rules. The school staff has the authority to
decide if a student is out of compliance with any part of the Personal Appearance Policy and their decision is
final.

Shirts
MUST be tucked in. A soLID WHITE undershirt may be worn under the schaairt.

Shoes

Leather or sneaker style shoes must be all bldakklwith white soles, dblack with whiteaccentsi.e., white Nike
swoosh or white didas stripesNo other colors are permitted on the shble. high tops, mid tops, or shoes that light
up or roll. Leather black shoes may be worn for grade$, Kowever, sneakers must be worn for R®. sandals or
backless shoes are permitted at any time.

Belts (Grades 1-8)

Belts must be all black or all navy amtST be wornwith looped uniform shorts/ parésd should be the appropriate
size. Chains worn as belts are not péiedi Belts with decorations éwgos are not permitted. Belts which cause a
safety concern are natceptable.

Outerwear

A uniform jacket or sweatshirt is required when a jacket is needed. In very cold weather a heavy coat may be worn
OVER a school sweater or sweatshikon-uniform outerwear may only be worn in_addition to the proper

uniform jacket or sweatshirt, on rare cold days when the uniform long sleeve shirt and sweatshirt are not

enough to keep students warm. This exception will be made only when passing to and from classes. Uniform

jackets, uniform sweaters, and uniform sweatshirts maydoe in the classroom.

Head Wear

Hats or bandanas of any kiage not permitted. This includes dress out days and when passing toraraasses.
Girls may wear bws no longer than 5 inchdsead bandsand hair clips. Headwear may not have logasich as
Nike or Addidas.

Underwear

NO undergarments of any kind may be showing. Nothing other than a white undershirt or a white camisole may be
worn under the uniform shirt, with the exception of cold weather days. Students may wear a uniforrhisolad w

light blue long sleeve shirt, under their uniform shirt, during cold weather. Risse Brothers does sell the long sleeve
shirts in white and light blue.
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Hairstyles
Parents are expected to comply immediately if their child receives a writtee bt haircut or style being out of

compliance. Hairstyles should not bmessy,extreme, attention getting, or distracting to others in length, style, or
artificial color (artificial means any color not natural as green, puophire,etc.).Hair shoutl be combedStudents

are not permitted to shave their heads, haveeme differencesilength of hair, or long hair slicked back or piled
high on their head Boys’ hair length should not cover their ears nor be below the top of the uniform shirt collar.

Boys are expected to be clean shaven; sideburns below the ear are not permitted, nor are mustaches.

Jewelry
Boys may not wear earrings. Girls may wear only one pasntll earrings— one in each earlob&ne bracelebr

ankletand a watch may be worhNo smart watches are permittéith avoid loss, expensive jewelry should not be
worn.

Makeup
Mascaramay be worn by eighth grade girls onlio other students may wear makeup.

SAFETY INFORMATION

Safety Director
The SafetyDirector is responsible for the security of the buildifegncing, surveillance camerasd the safety of

the students at all time$She Safety Directoparticipates in school drug awareness and education programs and in
curriculum issues involving safetg,g. betycle, strangers, traffic, etc., and aéswourages positive character
development and peace making initiatives

Persons Appearing to be Impaired by Drugs/Alcohol at Pick-Up

The staff at St. Cecelia Catholic School will contact local police ankiéoother custodial parent should a parent
appear to the staff of SCS to be under the influence
does not permit the agency from denying a custodial parent access to their child evpariétihés or appears to be
impaired. However, SCS staff will delay the impaired parent as long as possible, while contacting the other parent,
the local police and Child Protective Servicésy other authorized person who appears to be impaired and
attemptstopickup a chi I d wi l | also warrant the staff of SCS
Protective Services to notify them of the situation.

Department of Children and Families

The school will reasonably cooperate with regardryp investigation by the Department of Children and Families
(DCF) pertaining to allegations of child abuse. Since the school is on private property, DCF will be precluded from
reasonable access to students at school unless consent of a parent or igualbthamed. Absent such consent, the
school will cooperate in allowing DCF to have access to students if DCF obtains, according to law, an appropriate
court order or other legal authority, such as the presence of a police officer or deputy sheriff.

Emergency Closing of School

The decision to close the school due to an emergency is usually made by the principal in conjunction with the
School Pastor and the Superintendent of the Diocesan Office of Catholic Schools and Centers.

*In all cases ohurricaneghe Diocesan Hurricane Teamho monitors weather and county emergency management
officesto determine if any schools, early childhood centers, or the Pastoral Center need to close for safety reasons,
will make recommendations to tBéshopof the Diocese of St. Petersburly is the Bishowho will make thefinal

decision about schoaelosings and reopenings

The following procedures have been developed to insure the safety of our students and staff.

1 Emergency School Closings: If it should lecome necessary to close school for any reason, the Emergency
Notification System and the Parent Portal will be our means of communication.

91 Evacuation of Premises: If it becomes necessary to evacuate the property at St. C8agtialicSchool the
following are the staging areas to which students will be brought. The nature of the incident and the need to
move away will dictate which site we use.
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Immediate evacuation sites: Glen Oaks Park
1 Route: Cross Court Street at Hillcrest. Locati8out of Primary buildingacrossCourt St)

Secondary Locations
1 Convent Route West on Franklin. Location: 1305 Franklin. (West of school)
1 Crest Lake Park RouteEast on Court/Guifo-Bay. Location: Gulito-Bay and S. Glenwood Ave.

SAFETY PRECAUTIONS: RE DRILL—Fire, lock down, and tornado drills are held on a regular basis according to
diocesan regulations to train students to respond appropriately in an emergency.

1 Inclement WeatheiThe school possesses a NOAA system, which is an early warning symteected to
the National Weather Service and Instalert which is coedett Pinellas County. When a tornado watch is
issued, students will return to their homerooms and shades will be drawn. If an alert is sounded (a tornado
sighted in the area) studemill be instructed to duck and cover at specified sites.

1 Medical EmergenciesSee accidents and illness. Tdféice staffand many other personnel in the building
are trained in first aid and CPR.

1 Other Emergencie$f it is necessary to notify parentkuring the day of an emergency, the Emergency
Notification System will be used. An emergency procedure handbook, covering many possible scenarios, is
given to and reviewed by each staff person.

1 Trespasserdhe school has procedures in place to alert stadiut potentially dangerous trespassers. The
Safety Director, maintenance and other key personnel possess-tafitlds. Personnel are instructed to
notify the office immediately regarding suspicious activity. The entire facility is fenced. St. Ceattlalic
School has a gate system. Gates will be opened at 7:30am. They will be lockdlaah.7Emtrance to the
building will be through the office facing Court Street. Gates will be reopefte3:00pm. All visitors are
required to sign in at the off. Students travel in pairs when going from place to ptace&ampus
Kindergarten students always travel with an adult. The campus is monitored by video cameras.

Lockers

All lockers on campus are the property of the school and therefore can and suljbet to random searches by
school officials. Additionally, for the safety of all students and faculty, backpacks will be subject to random searches.
If there is suspicion that a student and/or students are breaking the law, posing a threat toltheaating school

rules (i.e. substance abuse, bullying, smoking, vaping, etc.) a search will be conducted.

Locks for all middle school lockers must be purchased through the school office. Only school issued locks may be

used. Students are requiredmemorize the combination and keep it confidential. Parents who need to get into their
child' s I ocker (ex. due to absence) should get the c¢oml
and reuse in future years at St. Cecelia Catt8thool. If a lock is lost, a new school issued lock must be purchased.

If a nonschool lock is used, it will be removed and replaced by a school issued lock. Repeatisd nbthe locker

lock will result in areferral to the administration.

Accidents/IlIness

Every accident in the school building, on the school grounds, at school athletic sessions, etc., must be reported
immediately to the person in charge and to the school clinic. The school will make every effort to inform parents if an
accient or illness occurring at school needs care or observation at home. Students will not be sent home unless a
responsible adult is to be there. "Permission to Treat" forms and clinic cards are required for all students. The clinic
card along with the "Perission to Treat" form, which is notarized, is to be filled out and turned in with the other
paperwork at registration time.

A Medical Alert formmud to be filled out on every child who has an exceptional medical situation. This is obtained
from the Cliric and kept on file in the clinidf a student becomes ill during school hours, he/she should notify the
teacher before going to the school clinic A clinic pass is issued and is to beandad by the student or his/her
partner to the clinic.

Our goal is to make our school a healthy, safe place for both students andata€ upon the nature of tbknic
visit we will monitor your child and either send them back to class or call the parent/guardian. If a child is unable to
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return to clasafter a visit to the clinicyou will be notified and/our childshouldbe picked up asoonas possible
Our school clinic is not equipped or staffed to handle children for long periods of time.

Please inform us immediately if telephone numbers or other information on your child's emergency card

changes. The information on your child's emergency card is vital for the safety and well-being of your child.

Student Insurance

Student insurance is provided for all students. This policy runs from the begainiegschool year until the last day

of student attendancé&.o file an insurance claim, the accident must be reported to the school office promptly following
the accident. Clainfiorms are available in the school office and must be completed and retartiexl school for
mailing to the insurance compawsthin 30 days of the accident.

When to Keep Children Home
We ask you not to send your child to school if any of the signs/symptoms listed below are present:

1.VOMITING OR DIARRHEA WITHIN PAST 24 HOURS
.FEVER WITHIN PAST 24 HOURS

. Sore/red throat

. Persistent coughing or sneezing

. Red watery eyes

Rash

. Earache, drainage from the ears

. Excessive mucus from the nose, particularly green/yellow mucus.

O~NOUTAWN

Your child should return to scho?4-hours after the signs or symptoms are gone without medication, or when your
physician provides a written statement indicating your child is ready to reN@nSTUDENT IS PERMITTED

TO CARRY MEDICATION OF ANY KIND. If it is necessary for a student tacedvea medicationprescription

or over the counter, written permissionustbe provided by the parentAll medicatiormustbe kept in the clinic and

be in its original containeFailure to do so will result in disciplinary action.

Florida Statute 106.062 clearly states> or each prescri bed medication, the stu
principal a written statement which grants to the scho
the administration of suamedication and which explains the necessity for the medication to be provided during the

school day, including any occasion when the student is away from school property on official school business. The
school principal or tshall aspist thenstudempt an thé administrationrofehd medieationg n e e

The office/clinic does not keep aspirin, Tylenol, Advil, etc. in the office for general. 3 medication permission

form may be obtained fromhe office. Please do not send in aspifliylenol, or any over the counter medicine unless

it is absolutelynecessaryThis should be for a limited timdf the child has been absent due to an illness considered

to be contagious, please call and tell us the nature of the illness and whemia/sieéurn. A medical release may

be required.

Wellness Plan

The Wellness Plan has been created as the result of th
awar enes s physicalhdalthiheludingseas such as healtbgtingandhabits,movementsun protection,

andspiritual well being. TheNellness Committee develop#te following planwellness Plan

Lunch/Cafeteria

The cafeteria serves a variety of items at reasonable prices. A menu and price list will be sent home monthly. Students
may bring their lunches or parts of their lunches from home. The cafeteria makes a concerted effort to offer nutritious
lunches ¢ students. Please help us by teaching your child basic nutrition at home. If there is something your child
should not purchase, please be sure that he/she knows this and the teacher has been notified. This applies to grades
one through five only. If a stlent loses or forgets his lunch, he will be given lunch money frorafeteria The

money must be paid back to the cafeteria the next day. This should be an infrequent situation. There are very

limited funds for lunch lending. Email notices will be sent.

Students should enter the cafeteria from their assigned door. Studgntsot purchase food or drinks for other
students. Proper manners should be observed in the cafeteria. Food or drink spilled on the floor, tables, or chairs should
be cleaned beforkeaving. Indoor voices are required. The teacher in charge may require silence if there is some
problem.If necessaryeats may be assigned on a permanent Hasich must be eaten in the cafeteria and nothing

may be taken out of the cafeteria unless ihia closed lunchboXNOTE: Please do not send glass containers with

your child since they are potentially dangerous.
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Parents are welcome to eat lunch with their child and are required to observe the following guidelines:
1. Buy or bring lunch for your dhd only.
2. If you would like to bring lunch for more than your child it must be for the entire class.
3. Sit at the class table with your child.
4. Sit at the outdoor picnic tables with your child only.
5. Other classmates or friends will not be permitted to I¢ébgeafeteria to join a classmate for lunch.

Lost and Found

Lost and Found is located in the deféa. However, items of valumich as money or jewelry should be turnetbin

the school office.Unclaimedlostarticlesare eventually given away. Adirticles should belabeed wi th a st ud
full name.

Asbestos

St. CeceliagCatholicSchool has an approved asbestos management plan on file in the school office. Parents are free
to inspect this plan.

SPECIAL EVENTS

Birthdays and Class Parties

Any scheduleatlassroom celebratiamust have the approval of the appropriate teadBeades Pr& through 5 may

celebrate birthdays. The parents must make arrangements with the homeroom tthdébed and drinks must be

store bought and ingredients | abeled. I n keeping with
nutritional value of the food item. The Wellness Team can offer healthy food ideas to celbbrid#tions to

personal parties may be passed out on school grounds under the following conditions: Every student in the class

is invited. Flyer invitations must be used and inidtais revieved and approved by the teach€&€he invitations must

clearly state that is NOT a schoolsponsored activity.

Field Trips
The St. Cecelia behavior expectations and discipline policy applies to all offisatipool sponsored activities.

No student may attend without a signed field trip permission form received bgtéheequested.

Buses are used for transportation on all field trips.

Elementary students wear Blue Ribbeshirts.

Middle School students wear IBshirts.

Siblings are not permitted to attend field trips.

Students are not permittéal bring toys or bagacks on a field trip.

Students should not bring money on field trips. They will not be allowed to make purchases at gift shops.

A medical #ert list by homeroom isarried by the teacher in charge. All mexdés kept in thelmic for

particular studentwill be brought on the field trip.

1 The student teacher/adluatio on field trip depends on the age of the students and the nature of the activity.
A 10:1 ratio is the minimum.

1 Parent picking up a child while on a field tripustsign-out thechild in the presence of th@dassroom

teacher. A parentis not permittedsign-out any other child.
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All homerooms in grades one through five may have two field trips eachTyarcost of the bus will be divided
equally per number of students attending the field tBpudents are not allowed to visit gift shops during field trips.
Students who exhibit a pattern of inappropriate behavior may be prohibitedpfarticipating infield trips at the
teacher’s discretion.

Gift Giving
Individual gift giving including balloons and flowers is discouraged at school. Students will not be allowed to carry
balloons or flowers from class to class. Gifts delivered to the office will be ¢ivilre student at the end of the day.

Use of Facility/Community Resources
The school encourages teachers to utilize the resources of the local community in enhancing the curriculum. The use
of the localmedia centesystem, visits to community helpers such as the fire department, and the Officer FriendR/5




program are all opportunities that enrich the school. The community is encouraged to use the school resources within
existing policy. Any requests to utilize the sohresources and the school are made directly to the administration.
During natural disasters, the local police will utilize the school. The community is also encouraged to use the school
resources at times and in situatioviichdo not interfere with ta eduation or safety of the students

FAMILY INVOLVEMENT

All families are required to complete mandatory hours of service. Family involvement adds a great dimension and
enrichment to the life of the school. It is vital to both the financial stability acommunity spirit. Therefore, all
families are expected to be equal and active partners.

Volunteer Requirements

In 2002 the US Council of Catholic Bishops issued the Charter for the Protection of Children and Young People.
This charter mandates traigifior individuals who come into contact with children and youth to help them
recognize, report and prevent child abuse, including sexual abuse.

A Diocesan Level Il Background Check and Safe Environmenrir@nTraining Certificate is mandatory for ALL
volunteers. This documentation mustupeto date andn file in the school office before volunteerimgany

capacity. St. Cecelieannot accept a background screening from any other agency other than the Diocese of St.
Petersburg.

Guidelines for 24 Mandatory Hours of Service: (MHS)

0 Each Pre-K3 through 8" grade family, single or dual parent, is responsible for 24 MHS. Parent
MHS are not transferable from family to family nor from year to year. Each school year, the Home
& School Association hosts a fall and a spring meeting. Each family is expected to be in attendance
at each of these mandatory meetings. The datbesé meetings are posted on the school calendar.

o Each family is responsible for submitting th®1HS on the parent portad orderto receive credit.

0 The 24 MHS are divided among the following categories; raffle, mandatory fall and spring Home

and Schol Meetings, field trips, and other; fundrai
class parties, field day, at home projects, etc. Certain categories, listed below, have a limit on the
number of VHS that wil!/l b eoucreqeirdmente d t owar ds eac
A Raffle: Twelve hours must be earned by selling 30 raffle tickets.
A H&S Mandatory MeetingsTwo hours must be earned by attending the fall and spring

Meeting.(One hour for the fall and one hour for the spring meeting.)

A Field Trips: If morethan one adult in the same family chaperones on a field trip, volunteer
hours will only be credited to one adult.

A Additional MHS may be earned by volunteer:i
Welcome Back Dinner, class parties, at home projects, etc.

A Options for Meeting MHS Requirement

0 MHS Buy-Out: Buy out all 24 hours at $40.00 each for a total of $960.00.
o Earn Some/Buy Some: Pay for only urserved MHS at a rate of $40.00 per hour.
o Materials Purchase: Purchases made at the request of a teacheraftous class
activities are credited toward MHS at the rate of $40.00hper. Purchasebeing
made at the request of a teacf@rMHS must be submitted on a Home & School
Green erm withall receipts attachet receive credit
0o Any families who haveot fulfilled their MHS by Frigy, May 10 (Field Day) are required to pay
the rate of $40.00 per hour for all remaining hours owed in order for their children to sit for exams,
participate in graduation activities, or to beregistered for the following school year.
o Major fundraisers are vitab the economics of our school and need the support of all family and
school community members. Donations to the school for fundraising events and other needed and/or
enhancement projects are tax deductible and separate from MHS.

Visitors
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Everyone visiting the school, including paremtsst first report to the office, sign in, and receive a visitor
or volunteer sticker that must be woNbD visitors are allowed to visit a class without permission from the
office.

Non-Smoking Campus
The shool is a smokdree campus.

Supervision of Volunteers - The Administrator supervises all who serve in any capacity in the school and
in official schoolrelated activities. The Administrator may delegate the supervisory role to a designated
member of theschool staff for specific activities. Volunteers are expected to review and adhere to Policies
and Procedures contained in the Parent/Student Handbook.

Scheduling and Duties — Teachers and the Family Involvement Coordinator are responsible for sharing
specific requirements and routines with the volunteers who have been scheduled, according to the needs of
the school and the skill set of the volunteer.

Confidentiality - In the course of volunteer work, information, confidential or otherwise about stuoient
teachers may be | earned. Respecting others’ privac
information private and share only with the supervising teacher if necessary, avoiding unnecessary gossip.

This information must remain confidential in any setting inside or outside the school/center, just as

one would wish his/her own child’s privacy rights to be respected. At times, the volunteer may come into

possession of information about students that may need to be conveyed to the volupte®isos (teacher

or administrator). If information is appropriate in the judgment of the administrator, other persons on a "need

to know" basis may be advised by the administrator to include, but not be limited to, parents/guardians, and
pastor.

Management of Student Behavior — Student behavior is managed by faculty and st&fblunteers are

asked to provide praise for positive behavior observed and to use positive interactions when volunteering
with students. If a volunteemotices a student actinigappropriately theghouldimmediatelybring it to the
attention of the teacher in charge. Volumseare prohibited from using verbal or physical punishments
including but not limited to isolationyse ofsarcasm, yelling, or any physical contact in clireg and/or
disciplining a chd, e.g. pulling, grabbing, et€lassroom teachers are prepared to act in accordance to the
school behavior expectations and discipline policy.

Health Emergency and Safety Procedures - All situations should be dealt with individually with prudent,

adult judgment as the primary response to any illness or injury. Simple scrapes, small cuts, bruises, etc., will
be taken care of in the classroom or clinic. If the injury is of a more sanature, the parent will be notified

and the office may call 911. Serious injury such as a possible broken bone, severe bleeding or allergic reaction
should be dealt with immediately and with caution. DO NOT MOVE THE CHILD. DO NOT LEAVE THE
CHILD. Send tahe office for assistance. Remove other students from the proximity of the situation as soon
as possible. Keep the affected child as still and comfortable as possible until helpNeweedispense any
medication (not even aspirin), to any child. Alllwoteers are encouraged to undergo first aid and CPR
training

Mandatory Reporting - Chapter 415.504, Florida Statutes protects children from abuse and/or neglect.
Abuse is defined as including any raccidental injury, sexual battery, financial or sex@gloitation or

injury to the intellectual or psychological capacity of a person by the parents or other persons responsible for
the child's welfare. Neglect is failure to provide adequate food, clothing, shelter, and health care or needed
supervision. Wder Florida Law, anyone who suspects child abuse is legally obligated to report that abuse.
It is the volunteer's responsibility to inform the school/center administrator of any suspicions of abuse. If, for
some reason, the administrator declines to raaleport based on a volunteer's suspicions, the volunteer still
has a legal obligation to report. The child abuse hotline numbeBi§-262-2873

Field Trip Chaperone
1 All volunteers must complete the Diocesan Level Il background screening and coimplStde
Environment Training This documentation must be on file in the school office before
chaperoning.
1 Being a chaperone is a serious responsibility. It requireshittygerones compl et e att ent i

times.
47




Consumption of alcohol is not permittatiany time during a field trip.

Smoking is not permitted at any time during a field trip.

Cell phones should be muted and used at a minimum.

Modest andappropriate dress is expecteilo Spandex

If a child goes on a field trip with a parent in a carshe/must be signed out of school in the
office.

Siblings and/or friends are not permitted to attend field trips.

Any problems or concerns should be reported immediately to the supervising teacher.
The chaperone must know where every student in their gscatmall times.

All students must return to school for dismissal unless they have been signed out by a parent.
Cell phone numbers need to be given to the supervising teacher.
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The Home and School Association

The Home and School Association formal pasamt teacher group working for the benefit of the school. The purpose

of this organization is to promote cooperation between the school and the parents, facilitate parent enrichment, support
school activities and events as well as monetary assistanae toghc hool ' s oper ati onal budget
registration fees. All parents are members and encouraged to participate in all Home and School Association functions.
The dates for all Home and School Association functions are on the school caEmeddome and School

Association officers will be introduced at the Fall Parent Meeting.

Home & School Association Executive Committee
President- Karen Crotty

Co-Vice Presidents Melissa Dalhoff, Christina Flynn
Secretary- Brandy Peckham

Treasurer Scott Sacchi

Family Involvement Coordinater Alisha Lannon
Website— www.stcecelia.org

School Advisory Commission (SAC)

Since the 1960s, as a result of Vatican Council Il, the role of the laity in the church has been greatly emphasized. In
line with this concept, the Diocese of St. Petersburg requests that each school have an Advisory Commission. St.
Cecelia Catholic Schod\dvisory Commission is a visionary and advisory body, charged with fiscal responsibility

for the school. In discharging its responsibility, the School Commission must comply with policies established by the
Diocese of St. Petersburg. The School Commisejmerates under a constitution which has been approved by the
Diocese. A copy of this constitution is available for your inspection upon request. You are also asked to provide
assistance to the School Commission through such activities as the Home asidASsboiation and its projects and

other school related activities. School Commission meetings are open and the dates appear on the calendar; you are
welcome to attend. During the 1989 school year and again in 2009, the St. Cecelia School Board wsenci®

one of the outstanding Catholic Boards of Education in the United States. The National Catholic Education Association
made the selection.

SAC Members 2019-2020

Mr. Joe DeRing- St. Cecelia, Chairperson
Ms. Sarah HodgesAt Large

Mr. Frank Bonack— St. Cecelia Msgr. Robert Morris St. Cecelia, Pastor in Charge
Mrs. Tara White St. Cecelia Ms. Valerie Wostbrock Principal

Mr. Bill Dalhoff — St. Cecelia Mrs. Elizabeth Agresta- Assisant Principal

Mr. Ken Crotty— St. Cecelia Mrs. Maryanne Del Monte Development Director

Mr. Nathan Freeby St. Catherine

Mrs. Bridget Keenar- St. Catherine

Mrs. Ana Forister St. Brendan

Mr. Mike Bishop- Light of Christ

Mrs. Denise Klein- At Large

Mrs. Blythe Eppersor Past Home & School President
Mrs. Karen Crotty Home & School President
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The Diocese of St. Petersburg Anti-Bullying Policy

Grading Policy

Extracurricular Eligibility

Computer and Internet Use Policies

Attendance Policy and Recommended Procedures
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Office of Catholic Schools and Centers
Diocese of St. Petersburg

A Code of Conduct for Parents, Guardians, Caregivers, VVolunteers, & Visitors

This Code of Conduct applies to all parents, guardians, caregivers, volunteers, and visitors who interact with our
schools and Catholic Education in the Diocese of St. Petersbualgo lapplies to all parents, guardians, caregivers,
volunteers, and visitors who are present at school and ssponsored activities, meetings, and/or functions within
and outside of school hours. As parents, guardians, caregivers, volunteers, argthissie is an expectation of
support for the Vision and Mission of Catholic Education in the Diocese of St. Petersburg.

The school is a multifaceted organization comprising a diversity of populations that have distinctive relationships to

one anotherRelationships are at the very core of our Catholic Christian belief in our Triune (three persons in one)

God. The Holy Trinity is God in a relationship! This beautiful doctrine inspires all of us in Catholic Schools to

attempt to be a living Christian eonunity in relationship with God and others. It is essential in such a community

that all members recognize and respect not only their own rights and responsibilities, but also the rights and
responsibilities of other members of the community and thoseloE s ¢ h o o | i tsel f. “ Al rig
by responsibilities because we are in relationship.” (|

The responsibility for promoting and upholding these core values of the school community must fall on all those

with the greatest alify to reason and control their actions. Therefore, it is the expectation of the school that all
parents/guardians/caregivers/volunteers and visitors always model acceptable behavior within the school setting, at
school sponsored activities or when thk sco | can be involved in any soci al or
upon parents to cooperate closely with the school teachers to whom they entrust their children to be educated; and in
fulfilling their duty, teachers are to collaborate closelyhwitirents who are to be willingly heard and for whom
association or meeting are to be inaugurated and hel d i

As a parent, celebrate, that you play a foundational role in the development of yodrch§ sense of justi c
and worth for all members of the school community. You are one of the most instrumental role models in your
child s 1ife. “Since parents have given chil deren thei
their offspring and therefore must be recognized as t h
1965, para.3)

All Catholic schools are private property; This Code is designed to guide all stakeholders in their dealings with staff,
other parents, students, and the wider school community.

In living out the Gospel values, we strive to create a safe environment for all stakeholders developing:
An inclusive and welcoming attitude towards all people

An ability to appreciate the situatiof others

A cooperative attitude in working with others

An open, positive and honest communication

The ability to work civilly with other people

The reverence for Creation

Trusting relationships

Responsible actions

=4 =4 =4 -8 -8 -8 _-9_-9

As a Parent, Guardian, Caregiver, Volunteer, and/or Visitor, we ask that you:
1 Support in words and actions the philosophy of Catholic Education
1 Respect the decisions made by the administration, even if you disagree with them.
1 Work in trust with the school for the common goal of achievihgiws best for all
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1 Communicate with the school in a supportive manner, which does not interfere with the
administrative functioning of the school

1 Support your child/ren in all educational endeavors by giving praise and showing interest in school
activities

1 Help your child/ren to discover that it is more the process that is experienced, rather than

the endproduct, that makes it all worthwhile

Model flexibility — encourage healthy problem solving

Hel p your child/ren to urnedser stiasndvhtanatma'tgiewisng aafh ey

always comparing yourself against the capabilities or achievements of others

1 Listen to your child/ren, but remember that a different version of the event may be
interpreted by others

1 Understand the importance of a healtlaygnt/teacher/child relationship and communicate

any concerns to your school in a constructive and appropriate manner

Validate that both parents and teachers work together for the benefit of the child/ren

Observe the school's policies, as outlined insttfeool webpage and/or the school's

handbook and endeavor to support them in the home

T Cooperate where your child’s behavior has overstepp

outlined in the Student Code of Conduct and follow specified protocol for communication

with faculty/staff members

Support the school in its efforts to maintain a positive teaching and learning environment

Refrain from engaging in gossip and hearsay by communicating with the school and always

model good manners for your child/ren

9 Sustain a psitive and céperative attitude and interact positively with other parents and

community members

Encourage community building with other parents and community members

Value the school community and its reputation especially when engaging with social medi

Do not smoke on school premises

Do not use offensive language on school premises
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Rights of a Parent, Guardian, Caregiver, Volunteer, and Visitor:
1 To be treated with respect and courtesy by staff, students and other parents
1 To be listened to and cleatyo mmuni cated with by the school regardi
development
To have confidentiality over sensitive issues respected by faculty/staff
To be treated in a caring and polite manner
To have a timely response to concerns raised, uswahin 48 hours
To be treated with professionalism by all faculty/staff members

E

Specific Guidelines for a Parent, Guardian, Caregiver, VVolunteer, and Visitor:
1 Value and advocate for your school and its reputation. Be mindful of the hurt and damage social
media may cause to faculty/staff members and other parents
1 Under no circumstances approach another child while in the care of the school to address, discuss,
or reprimand them becauseaddtions towards your own child/ren

1 Respect the rights of faculty/staff members and other individuals

1 Respect the reputation of teachers, staff members, and administration, and be mindful of communications
especially social media; e.g. tone of emails

1 Followt he correct procedures to resolve a grievance or

1T Respect teacher s’ preparation time before, during,

long discussions at a mutually convenient time. If you wish talspea teacher, please do not
expect a meeting unless greranged

1 To protect our children do not discuss any grievances or perceived failings in front them
regarding the school

1 On excursions, helping in class, or on campus parents must follow thefiostsuand directions
of the teacher. A parent may remind students of the rules, but at no time issue consequences and
should refer the student to the teacher if the behavior continues

1 Asvalued members of the school community attend and participate appelydn school
liturgies or special events including athletics, concerts, academic and cultural events, ect.
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Communication Process for a Parent, Guardian, Caregiver, Volunteer and Visitor:
Our Catholic schools want to work in partnership with our feesil If anyone has a current complaint, criticism, or

concern, it is expected the following steps be followed:

1. Speak to the appropriate school personnel involved (e.g. class teacher) first and try to resolve the
concern with mutual respect and cleamenunication. When possible make an appointment
with the relevant person. Follow the chain of command.

2. If for some reason this is not possible, then make an appointment to see an administrator or
other designated leadership personnel

3. The Administrator (or designee) should attempt to mediate and find resolution in the presence of
both parties

4, If having followed StepsZ with no satisfaction, you may complete the Parent Concern Form

found on the website of the Diocese of St. PetersBQOxfice of Catholic Schools and Centers for
further facilitation

Deliberate breaches and inability to respect the Diocese of St. Petersburg — Office of Catholic Schools and
Centers Code of Conduct for Parents, Guardians, Caregivers, Volunteers, and Visitors, or vexatious
complaints, may result in exclusion of a parent, guardian, caregiver, volunteer, and/or visitor from a school,
and/or possible termination of enrollment of their child/ren.

If your complaint relates to allegations of Physical or Seximls& by a faculty/staff member towards a child
in both a historical or current matter, you should, in the first instance, contact the statedae ttiuse
and neglect registry aldO0O6ABUSE ( 1B00R622873) and/or law enforcement.”
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Office of Catholic Schools and Centers
Diocese of St. Petersburg

The Diocese of St. Petersburg Anti-Bullying Policy

The Office of Catholic Schools and Centers of the Dioc:
each school within the DOSP (herein referredgcdrimgp as t he
spiritual, and respectful learning environment for all of its students. The DOSP and each School is committed to

protecting its studentsdm bullying and/or harassment. As such, bullying and/or harassment is strictly prohibited,

will not be tolerated and shall be just cause for disciplinary action. Therefore, tAmibyitig policy prohibits any

unwelcome physical, social, electronichmerbal, verbal or written conduct directed at a student by anstiient.

(1) physically, emotionally, or mentally harming a student;

(2) damaging, exhorting or taking a student's personal property;

(3) placing a student in reasonable fear of emotionatental harm;

(4) placing a student in reasonable fear of damage to or loss of personal property; or

(5) creating an intimidating or hostile environment that substantially interferes with a student's
educational opportunities of the Catholic missaf the school; or

(6) disrupting the orderly operation of a School.

l. Definitions

a.Bullying is unwanted, aggressive behavior among school aged children that involves a real or perceived power
imbalance. The behavior is repeated, or has the potemti@l repeated, over time. Bullying results in physical hurt

or psychological distress of an individual. Bullying is unwanted purposeful written, verbal, nonverbal, or physical
behavior and/or actions, including, but not limited to, teasing, Zaatli@g, slurs, rumors, jokes, false accusations,
intimidation, threatening, stalking, innuendos, demeaning comments, pranks, social isolation, gestures, public
humiliation, theft, destruction of personal property, physical violence, gylibiing and cybestalkng.

b. Harassment means to engage in a course of conduct directed at a specific student, which causes emotional
distress to that student and serves no legitimate purpose.

c. Cyber&talking means to engage in a course of conduct to communicate, ors®tcalbe communicated, words,
images, or language by or through the use of electronic mail or electronic communication, directed at a specific
student, causing emotional distress to that student and serving no legitimate purpose.

d. Cyberdullying is thewillful and repeated harassment and intimidation of a student through the use of digital
technologies, including, but not limited to, email, blogs, texting on cell phones, social websites (e.g. Facebook,
Instagram, SnapChat, MySpace, Twitter, etc.) chatand instant messaging. Cybeilying includes the

following misuses of digital and/or electronic technology: teasing, intimidating, or making false accusations about
another student by way of any technological tool.

e. Course of conduct means a pattn of conduct composed of a series of acts over a period of time, however short,
which evidences a continuity of purpose.

f. The definitions hereunder apply to any student who either directly engage in an act of bullyingand/or harassment,
or who, by thei behavior, actions and/or conduct, support another student's act of bullying and/or harassment.
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11. Scope/Expectations:

The DOSP and each School expects students to conduct themselves in keeping with their levels of development,
maturity, anddemonstrated capabilities with a proper regard for the rights and welfare of other students and the
educational purpose underlying all School activities. As such, the DOSP and each School prohibits bullying and/or
harassment of any student:

i. thatoccurs on school premises at any time;
ii. during any educational program or activity conducted by the DOSP or the Schoal,
iii. during any schodelated or scho@ponsored program or activity;

iv. that occurs on any bus or vehicle as part of ahpaicactivity; or

V. through threats and/or other communications made outside of school hours, which
are intended to be carried out during any school related or school sponsored activity or program;

Vi. though an incident of alleged bullyingaod har ass ment may occur off of
and may not entail threats of acts to occur dur
education or a School’s ability to prowyde an e

the School and/or the DOSP, disciplinary sanctions may be issued.

111. Reporting Complaints

a . Each student, parent and/ or any other members of th¢
incident of bullying and/or harassmentteth st udent s homeroom teacher and/or t
School Counselor will provide the reporting party with the Bullying Complaint Report Form which must be

completed, dated, and signed by the reporting party, so the School may initiateifgntirgrand investigation,

when appropriate.

1V. Disciplinary Action

a. Concluding whether a student’'s action, conduct, beh:
policy requires a determination based on the facts and circumstaiheach complaint, followed by the

determination of disciplinary sanctions. Any student found to have violated thisudlgtng policy will be subject

to the appropriate disciplinary action, which may include, but is not limited to, temporary renaowahé

classroom, loss of privileges, detention, counseling, parent conference, suspension, expulsion, and/or notification to
appropriate authorities. The disciplinary action may be unique to the individual incident and may vary in method

and severitybassd on the School’s and/ or DOSP’'s sole discretion
harassment also constitute a violation of thiszantiying policy and will subject the offending party to appropriate

disciplinary action.
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Office of Catholic Schools and Centers
Diocese of St. Petersburg

Grading Policy with Best Grading Practices

A. Philosophy
We believe
9 Students should have a clear understanding of the learning objectives.
1 Our system of grading should be timedpecific, fair and accurate.
1 Grades should be based on a vaglfined set of standards.
1T Grades should be an accurate measure of a student
91 Criteria that are not a direct measure of student learning, such as woskdrabibehavior, should be

reported separately from the academic grade.

B. Purpose of Assessment
Assessments are critical to the teaching and learning prosesassessment is definedasyinstrument that is
able to indicate or provide feedback on student achievement or performance. The purpose of an assessment may
be summarized as follows:
1 To provide information to students in regard to their progress towards mastery of a learning ®gandard
In addition, it provides information for seffvaluation and the incentives to learn.
T To provide information to teachers on the indiuvi
1 To allow teachers to use assessment data to plan instructonifhmeet the needs of students.
1 To communicate information to parents about student achievement and performance in school.

C. Types of Assessments
While assessments will take many forms and types, they will be grouped under two broad categories.

Formative
Whenever a student learns new material, he or she needs time to practice and gain familiarity with the
material. It is expected that the student will make mistakes during this learning process. Any work done
during this learning period is considdriormative The purpose of formativeassessment is to evaluate
where a student is in the learning process, diagnose any problems, and motivate and help the student learn
the material. Formative assessments also inform the teacher of learning arezsythaed reinforcement
or reteaching.

Summative
After a student has had instruction and practice on a topic, including assessments of a formative nature, it is
then necessary to evaluate mastery of understanding, content or skills. The purpose ofadiveumm
assessment is to evaluate how well a student knows and understands the material.
D. Purpose of Grades
A grade is arecorded score derived from an assessment or assessments. The purpose of grades may be summarized

as follows:
1 To provide information to students with regard to their performance relative to the learning standard(s).
f To provide information to teachers on the indiuvi

1 To communicate information to parents aboutletit achievement and performance in school.
1 To document student performance for transcripts.
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E. The Grade Composition
In order to represent an accurate measure of student performance, the academic trimester grade needs to be based
on work that is evakted for an appropriate level of mastery of the standards. Summative assessments will
therefore be the primary constituent of the trimester grade. They will account for no less than 70% of the trimester
grade. Formative assessments will account for no thare30% of the trimester grade.

1 All grading is done using the 1gfbint scale.
T The | owest “earned” grade is 50.
T An “earned” grade is derived from any assessmi
1 An attempted assessment is one where the student ligsardiligent attempt to follow the
instructions and complete the assessment.
1 Assessments not attempted or not handed in will receive zero points.

Completed student work will be assessed and is a direct measure of student learniagadéonic attribies
will be reported separately. Please Seetion GReporting ConducandApproaches to Learning.

F. Grading Scale

Letter Grade % Score
A 90-100
B 80-89
C 70-79
D 60-69
F 50-59

1 Make-Up of Academic Work during Absence
Students who are absent are required to make up work missed in each class. If a student is out for only one
or two days, upon return to school, the student should meet with the teacher about the work missed. The
student will be given a deadline by the deer to complete and turn in these assignments. It is the
responsibility of the student to see that the work is completed. The student may log on to the portal to check
the homework missed. If work is hot made up by the deadline specified by the tdaelygade for work
missed will be recorded as a zero.

In the case of prolonged absence, three or more days, parents should call the office before 8:30 a.m. for
missed class work and homework so that the work can be prepared and be ready for picikigsal time

or sent via email. Based on the number of days absent and the amount of work missed, a reasonable amount
of time will be allowed for its completion.

Homework assignments for extended absences should be arranged with the teacher. Rayoksupa
textbooks, if necessary, at the end of the school day but should email the teacher by 9:00 a.m. to arrange this.
Requests for homework should be made by contacting the classroom/subject teacher. Due to teaching
schedules requests may take upatertty-four hours to be completed.

1 Make-Up of a Scheduled Summative Assessment during Absence

Any student who is absent on the day of a scheduled summative assessment will be expected to make it up
upon his/her return to school. For every day a studeiisent, he/she has that number of days to make up

the summative assessment ( Ex. 1 day missed = 1 da
responsibility to speak with his/her teacher regarding missed assessments. In the event ofdawiltiple
absences, the teacher will determine when all assessments will be taken.
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1 Retakes

The focus of our Catholic schools is to always encourage and support the learning process that leads to
mastery. This retake policy supports this emphasis on learning andnigigaTeachers have the discretion

to refuse retakes to students who do not fully engage in the learning process prior to the summative.*

The following retake policy is designed to encourage relearning on the part of the student.

Criteria for Retakes
Grades K5
4. The retake process is initiated by the teacher. The teacher will communicate with the parent when a
retake is necessary.
5. A student may retake a summative once.
6. Students may be required to participate in additional practice in order to qualify for a retake.

Grades 63

6. The retake procesnust be initiated by the student.

7. A student may retake a summative once.

8. The Application for a Retake should be completedhgystudent (with parent, if needed), signed
by student and parent, and returned to the examining teacher no more than five (5) school days after
the grade has been posted.

9. On the Application for a Retake, the student will identify the deficient stantapas and include
a clear learning plan and timeline to close the learning gap.

10. Students may be required to participate in additional practice in order to qualify for a retake.

Limitations and Deadlines

7. Only one retake will be allowed per summative.

8. All graded formative assessments must be completed prior to the original summative.

9. The retake for any summative in a unit must be completed before the date of the first summative of the
following unit.

10. Semester/Trimester exams and summatives thabaeaded projects with ongoing feedback and clear
completion deadlines do not qualify for retakes.

11. The student will forfeit the retake opportunity if either the scheduled retake date or a scheduled teacher
required additional practice is missed, unlessis@&d or rescheduled by the teacher.

Teacher Facilitations

5. Teachers will group summative assessments around specific learning standards to help the student
identify deficiencies and plan a successful retake. Teachers will post retake dates when theveumma
assessments are returned.

6. The retake will only assess the deficient standards, allowing the student to focus on closing the learning
gap and improving the assessment score. The higher grade (out of the retake or the original grade) will
be recordeddr credit in the grade book.

7. Teachers have discretion and may require that a student complete missing ungraded assignments
correlated to the deficiencies before the retake is administered.

8. Teachers have discretion over the format of the retake assessment

*Teachers reserve the right to deny a student from a retake before, during, or after the retake form is

completed if the teacher can show due cause as to why there should not be a retake. This may include,
but is not limited to, situations that involaeademic dishonesty.
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Office of Catholic Schools and Centers
Diocese of St. Petersburg

Extracurricular Eligibility (K-8)

Participation in a school sponsored extracurricular, i.e. sports, junior varsity, varsity, drama, roboticspetileigea

that requires a student to balance participation times, games and their academic responsibilities. Students must
maintain a 70 percent or above in all subject areas. Students with a Student Support Plan may have alternative criteria
and will beassessed by teachers for consistent academic effort. Grades will be checked on Fridays for the next week
of extracurricular eligibility. It is the responsibility of the student to let the athletic director or advisor knowethat th
brought the grade up eligibility. If a student does not meet these requirements, they will be ineligible for the first
game that week and/or meeting of the week.

The studentnust have a 3 or above in botbnduct and Approaches to Learning (ATL) for all subject arefsa. |
student is serving a detention the day of an extracurricular activity, he/she will not be able to participate in the event
until after the detention is served. Students may not participate in arcexiallar activity on the day he/she serves

an inout of school suspension.

Students must be present for a minimum of 4 hours of the school day in order to be considered eligible for an
extracurricular activity. If a student is absent from school or leaves school early due to iliness (even if tiiey mee

4 hour minimum), the student cannot participate. If the activity is on a Saturday, the student must be at school on the
Friday before.

I f a student i s shadowing at a high school , thehigh s the
school office, at the end of the day, to ensure they are present. The shadowing form needs to be turned in to the
athletic director or school office to ensure eligibility for their game.

The athletic director, adviser, or coach, in consultatwith the principal, reserves the right to suspend or remove any

student from the school sponsored activity. The principal does have the discretion to adjust the consequences as
needed.
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Computer and Internet Use Policies

Computer Policy Statement - The following is a policy statement regarding the use of microcomputer software:

The Diocese of St. Petersburg and St. Cecelia Catholic School purchase or license the use of copies of computer
software from a variety of outside companies. The Diocese of St. Petersburg and St. Cecelia Catholic School do not
own the copyright of this 9@fare or its related documentation and, unless authorized by the software developer, does
not have the right to reproduce it for use on more than one computer.

Employees, parents, volunteers, and students of schools and centers shall use softwareacealoedivorks and

multiple machines only in accordance with the license agreement.

Employees, volunteers, and students learning of any misuse of software or related documentation within the school
or center shall notify the school/center administratother Superintendent of the Diocese of St. Petersburg.

According to the US Copyright Law, illegal reproduction of software can be a serious offense punishable by fine and
criminal penalties. The Diocese of St. Petersburg will not tolerate the use of ijdgébd software. Any employee,

parent, volunteer or student who makes, acquires or uses unauthorized software shall be disciplined as appropriate
under the circumstances.

This document sets forth the rights and responsibilities for students undeiottesé of St. Petersburg Student
Internet Use Policy. This Student Internet Use Policy is, by reference, a part of the Student Internet Account
Agreement which must be executed by each Student and

A. EDUCATIONAL PURPOSE:

1. The School Network has been established for a limited educational purpose. Educational purposes
include classroom activities, continuing education, professional or career development, and high
quality, educationally enriching personal research.

2. The Schoolnternet system has not been established as a public access service or a public forum.
The Diocese and school has the right to place restrictions on the material you access or post through
the School Internet system. You are expected to follow the rulésrein this policy, the student
disciplinary code, and the law in your use of the School Internet system. The student disciplinary
code will govern any violations of this policy.

3. You may not use the School Internet system for commercial purposesn&ais you may not
offer, provide, or purchase products or services through the School Internet system.

B. ACCESS TO ONLINE MATERIALS

1. The material you access through the School Internet system should be for class assignments or for
personal research on gebts you study in a class or would otherwise research in the school media
center. Use for entertainment purposes is not allowed.

2. You are not allowed to use the School Internet system to access inappropriate information, which
includes, but is not limitetb, the following: obscene material, child pornography, material which
depicts or describes in an offensive way violence, nudity, sex, death, or bodily functions, material
designated as for adults only, material which promotes or advocates illegalestivigiterial which
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4.

promotes the use of alcohol or tobacco, school cheating, or weapons, or material advocating
participation in hate groups or other potentially dangerous groups.
If you mistakenly access inappropriate information through the School Ihtgysem, you are
required to immediately report this access in the manner specified by your school. This will protect
you against a claim you have intentionally violated this policy.
The school has installed filtering software to attempt to prevent aicasgppropriate material.
a. If you feel filtering software is blocking your access to an appropriate site, report this to your
teacher.
b. You are not allowed to seek to bypass the filtering software by using a proxy site or some
other technology.

C. PRIVACY AND COMMUNICATION SAFETY REQUIREMENTS:

1.

"Personal contact information” includes your full name, together with other information which
would allow an individual to locate you, including your family name, your home address or location,
your workaddress or location, or your phone number.

If you are an elementary or middle school student, you are not allowed to use the School Internet
system to disclose your full name or any other personal contact information online for any reason.
If you are a hig school student, you may disclose, through the School Internet system, personal
contact information to educational institutions, companies or other entities for continuing education,
professional or career development purposes with specific staff approval

You are not allowed to disclose names, personal contact information, or any other private or personal
contact information about other students. You are not allowed to forward a message sent to you
privately without documented permission from the persha sent you the message.

You are required to promptly disclose to your teacher or other school staff member any message
you receive through the School Internet system which is inappropriate or makes you feel
uncomfortable. You should not delete such messamtil instructed to do so by a teacher or other
staff member.

D. UNLAWFUL, UNAUTHORIZED, AND INAPPROPRIATE USES AND ACNITIES:

1. Unlawful activities:

a. You are not allowed to attempt to gain unauthorized access to the School Internet system
or to anyother computer system through the School Internet system or go beyond your
authorized access. This prohibition includes attempting tandigrough another person's
account or to access another person's files.

b. You are not allowed to disrupt or attemptiierupt the School Internet system or any other
computer system or destroy data by spreading computer virsbkg any other means,
using the School Internet system.

c. You are not allowed to use the School Internet system to engage in any unlawful act,
including but not limited to arranging the sale or purchase of drugs or alcohol, engaging in
criminal gang activity, or threatening the safety of any person.

2. Inappropriate language:

a. Restrictions against inappropriate language apply to all spessmunicated through the
School Internet system, including public messages, private messages, and material posted
on Webpages.

b. You are not allowed to use obscene, profane, lewd, vulgar, rude, inflammatory,
threatening, or disrespectful language on the Sicimbernet system.

c. You are not allowed to post information which could cause damage or a danger of
disruption to your school or any other organization or person on the School Internet
system.

d. You are not allowed to engage in personal attacks, includejgdicial or discriminatory
attacks on the School Internet system.
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e. You are not allowed to harass or bully another person on the School Internet system.

You are not allowed to post false or defamatory information about a person or

organization on the Schobiternet system.

g. You are required to promptly disclose to your teacher or another school employee any
message you receive on the School Internet system in violation of the restrictions on
inappropriate language.

-

3. Plagiarism and copyright infringement:

a. You are not allowed to plagiarize works you find on the Internet. Plagiarism is taking the
ideas or writings of others, and presenting them as if they were yours, without proper
attribution.

b. You are required to respect the rights of copyright owners inysei of materials found
on, disseminated through, or posted to the Internet. Copyright infringement occurs when
you inappropriately reproduce a work that is protected by a copyright.

4. Specific Activities prohibited:

a. Inappropriate activities subjea tiscipline under this policy include but are not limited
to:

The transmission of material, information or software in violation of school policy, or
local, state and federal law,

Changing of Windows/Mac platform settings (desktop, screensavers, etc.),
Downloading software or plums into the School Network or Computer,

The use of welbased email accounts,

Online chatting or any instant messaging,

Making purchases via the internet,

The installation of any software on the system by a student. Softwamntabe

installed by the School, using software purchased by the School and appropriately
licensed by law for use on School computers, Violating copyright or other laws,
Accessing personal files belonging to others, accessing areas of the networkrevhich a
not designated for your use.

TT@ o o0T

5. Limited Privacy:

a.

You are notified by reading and signing this document that you have only a limited expectation
of privacy in your files on the School Internet system and in the records of your online activity.
All student use of the School Internet system may be supervised and is subject to being closely
monitored at all times. You are notified that the school's monitoring of Internet usage can reveal
all activities you engage in using the School Internet system.

. Routine maintenance and random monitoring of the School Internet system may disclose

information indicating you have violated this policy, the student disciplinary code, or the law. A
detailed search of your individual School Internet system accountsamdtbrical activity, may

be conducted if there is reasonable suspicion you have violated this policy, the student
disciplinary code, or the law.

E.SYSTEM SECURITY AND RESOURCE LIMITS:

1. System security:

a.

You are responsible for your School Interngdtem individual account and should take all
reasonable precautions to prevent others from being able to use your account. You should not
provide your password to another person.

You are required to immediately notify a teacher or the system administratorhave

identified a possible security problem involving the School Internet system. However, you are
not required to look for security problems; this may be construed as an unlawful attempt to
gain access.

You are required to avoid the inadvertentesl of computer viruses by following the school

virus protection procedures.
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2. Resource limits:

a. You are required to use the School Internet system only for educational, professional or career
development activities and limited, higjuality personatesearch.

b. You are not allowed to download large files from or to any computer on the School Internet
system unless absolutely necessary, and then only with approval of a teacher or another
school employee. If necessary, and allowed, you may downloadfil@syerhen the system is
not being heavily used; you are required to immediately remove the file from the School
Internet system computer as soon as possible after appropriate copying or use.

c. You are not allowed to use Diocesan, school, or personal dibriblists or discussion
groups for sending irrelevant messages.

F.DISCIPLINE
Violations of this Student I nternet Use Policy can res
the School Internet system, suspension, expulsioreferral of matters to the appropriate law enforcement agency,

depending on the severity of the actions. Such determination is within the sole discretion of the School and the Diocese.

G.LIMITATION OF LIABILITY:

Neither the Diocese nor school guarantéesfunctions or services provided through the School Internet system or

its internet service provider will be without error. The Diocese and/or school will not be responsible for any damage
you may suffer, including but not limited to loss of data, imtgtions of service, or exposure to inappropriate material

or people. The Diocese and/or school will not be responsible for the accuracy or quality of the information obtained
through the School Internet system. The Diocese and/or school will not begieépor financial obligations arising

through the unauthorized use of the School Internet system. Your parents can be held financially responsible for any
harm resulting from your use or misuse of the School Internet system. You may use the Scheolsiygarm only

if your parents have signed a disclaimer of claims for damages against the school and Diocese.
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Attendance Policy and Recommended Procedures

Attendance (K-8)

Success in any field requires a continuous daily effort. Nowhere is this truer than in education. The quality of learning
for any student reflects the regularity with which/she attends classes. Our attendaregulations have been
formulated as a means of helping our students develop habits which will serve them best while in school and in later
years.

State of Florida law requires those children between the ages of 5 and 16 attend school. Regular at@hdance
punctuality have a marked influence upon scholastic achievement. Attendance is an essential element to good progress
in school.

School calendars amdistributed to families to aid them in planning family vacations. Schools strongly encourage
familiesto plan vacations during scheduled school vacations. Any vacation related absences will be included in the
student’'s tot al number of absences.

Parents/guardians must notify the school officeoffai | d’ s a b Deaint As gsafetygproceduitia cBild
is absentaind the parents have not contacted the schim®kchool will attempt to contact the parents. When a student

is absent, the school must receive communication from parents/guardians expheniegson for the absendédne
communichk i on must include 1) the child’ s full name, 2) da
absence.

In the case of prolonged medical absence, three or more days, phoertscall the office before @ a.m. for missed

class work and hmework, so the work can be prepared and be ready for pickup at dismissal time. Due to teaching
schedules it may take up to 24 hours to have materials prepared for pick up in the school office. Based on the number
of days absent and the amount of work missereasonable amount of time will be allowed for its completion.

Ten (10) tardies in a trimester are considered excesgiveotification will be sent home on the tenth tard.
conference with the school counselor and homeroom teacher will be mgndato

Six (6) absences in a trimester are considered excessive. A notification will be sent home on the sixth absence. A
conference with the school counselor and homeroom teacher will be mand&aorythe seventh absence,
consequences may be givdfyour child is going to be out for any length of time due to a family commitment, please
send a note to the school office at least a week in advance.

Students should not be permitted to return to school unless well enough to participate in school.&8tudeess

must be present for at least four (4) hours of the school day to be considered present that day. In order to participate
in any after school activities, including the extended day program, students must be present on that day. Students who
are d@sent more than 20 school days during the year may be under administrative review for academic retention and

may be asked to withdraw from St. Cecelia Interparochial Catholic School.

Students who are absent are required to make up work missed in each class. If a student is out for only one or two
days, upon return to school, the student should meet with the teacher about the work missed. The student will be given
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a deadline by the teher to complete and turn in these assignments. It is the responsibility of the student to see that
the work is completed. The student may log on to the portal to check the homework missed. If work is not made up
by the deadline specified by the teachee,ghade for work missed will be recorded as a 50.

Any student who is absent on the day of a scheduled summative assessment will be expected to make it up upon
his/her return to school. For every day a student is absent, he/she has that numbeoahdkgp the summative
assessment (Ex. 1 day missed = 1 day for summative as:
his/her teacher regarding missed assessments. In the event of raaljigbsences, the teacher will determine when

all assessments will be taken.

Parents, Guardians, and/or Caregivers,
when signing off on accepting the school
Application Form, and by the act of accepting enroliment at a DioceseRét8tsburg Catholic Schoalre

accepting of this Code of Conduct in its entirety.
Excerpts of this policy have been used by permission of the Diocese of Townsville, AU.

s po
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