
Submit an Initial Real Estate 
CE Course Application

For Approved TREC CE Providers
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• Select ‘Course – Real Estate CE’ under the TREC – Continuing Education (CE) section
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• Verify your provider license number is correct
• Select ‘Continue Application’
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• Answer ‘Yes’ or ‘No’ if you are applying to offer a course currently approved by another provider 
• Select ‘Continue Application’
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• Complete all required fields



6

• Add a row for each delivery method you are requesting to offer

Add Delivery Method(s)
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Add Delivery Method(s)

• Select the Delivery Method
• Enter the Number of Hours (must match total number of hours requested for each delivery method)
• Select Submit
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• Select ‘Continue Application’
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Timed Course Outline

• Add rows for each course topic covered in this course
• Do NOT include breaks
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Timed Course Outline

• Enter the Topic Title, Topic Description and Number of Minutes for each topic
• Do NOT include breaks
• Total number of minutes must equal the number of course hours requested

• 50 minutes = 1 course hour
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Timed Course Outline

• Optional: Add any assignments, activities and topic quizzes
• Select ‘Continue Application’



12

• Complete required field
• Select ‘Continue Application’
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Asynchronous or Blended Course Only

• Complete all required fields
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Asynchronous or Blended Course Only

• Complete all required fields
• If your method of security is Security Questions, add row(s) for security 

questions and answers for Staff review
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• If you do not see a required document message, select ‘Continue Application’ and go to page 20  
• If the required document message populates:

• Note the required document type(s) needed
• Select ‘Add” and continue to the next page

Adding a Required Document
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Adding a Required Document

• Select ‘Add’
• Add your document file
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Adding a Required Document

• Select ‘Continue’
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Adding a Required Document

• Select the Type of document that is required
• Select ‘Save’
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Adding a Required Document

• Verify you received the successfully uploaded message
• Select ‘Continue Application’
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• Read and Certify the application
• Select ‘Continue Application’
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• Select ‘Continue Application’
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• Complete all required fields
• Enter your email address if you want a 

copy of your payment receipt
• Select ‘Submit’
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• Note your record number is the course application number
• You and print/view your receipt
• Select ‘View Record Details’ to view additional application information
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View Application Record Details

• Record Details page
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View Application Record Details

• Select ‘Record Info’
• Select ‘Processing Status’

• This will show you the status of your application
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View Application Record Details

• Select ‘Record Info’
• Select ‘Attachments’

• Use this to add documents if you receive a curative requesting additional documentation
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View Application Record Details

• Select ‘Payments’
• Select ‘View Details’ to download a copy of your payment receipt
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