
Condominium Association Property Manager 
Growing property management company has a career position available for a professional property 
manager. Applicants should either have experience with property management or with providing high-
quality customer service in another industry and be willing and eager to learn. 

This position involves managing a portfolio of residential condominium communities and other 
homeowner's associations. The successful candidate will be a highly organized and responsive individual 
who is customer-focused and has excellent communication and people skills. Knowledge of accounting, 
condominiums, and computer skills a plus. Duties include: 

• Periodic meetings with the Board of Directors for each association (some evenings required). 
• Carrying out the instructions of each condo board. 
• Addressing the daily needs of the unit owners. 
• Writing letters. 
• Obtaining bids for maintenance, presenting bids to the Board, and following up on work to 

ensure it was completed properly. 
• Data entry into our property management software. 
• Periodic inspection of the properties. 

Reliable transportation and a valid driver's license are a requirement for this position. For more 
information about our company visit http://www.eliteprop.org. 

Please reply to this posting with your resume and salary requirements. 

Job Type: Full-time 

Benefits: 

• Paid time off 
• Professional development assistance 
• Retirement plan 

Schedule: 

• Monday to Friday 
• Summer hours available. 
• Hybrid work is available. 
• On call 

COVID-19 considerations: 
To help keep our employees safe, we are following CDC recommendations. Property managers each 
have a private office with a door that helps maintain distance from others. 

Education: 

http://www.eliteprop.org/


• High school or equivalent (Preferred) 

License/Certification: 

• Driver's License (Required) 

In interested, please send your resume to careers@eliteprop.org. 
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