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How to Select Pass / No-Pass Option 
Available from May 22 - May 29,2020, for Spring 2020 

 
 

1. Log in to your MyACC Student Portal 
2. From the Dropdown menu select Convert Grade to Pass/No Pass 
3. Select Convert Grade to Pass/No Pass 
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4. Select from the list of Spring/Summer 2020 courses. You may select as many as you wish to convert to 
P/NP.   
*Please note only grades of C or better in a course may be converted to P(Pass). Grades of D and F may 
be converted to NP (No-Pass). Choose between the radio button for Letter Grade or Pass/NoPass.  Select 
one or all courses option of Pass/No-Pass, save, and confirm.  
 

 
 
5. Confirm your selection: 
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6. Success, your grade have been changed as noted above, if you have any further questions please contact your 
advisor.  

 

7. Please note if your course letter grade is shown as *Not Available listed for a course, this means the grade has 
not yet been finalized.  You should contact your instructor(s).  

 
 

https://www.austincc.edu/students/advising/areas-of-study-advising

