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HERE ARE 5 STEPS TO ORGANIZE AND END THE YEAR OFF STRONG!

2.) FIND A CALENDAR

You can choose a paper schedule like the example
we have from our Academic Coaching team or a

digital one like the Google Calendar from your
ACC Email address.

Important Dates

B

4.) ADD IN OTHER
COMMITMENTS

In the same calendar, make sure to add any other
commitments (work, sports, etc...) that will also

consume your time. Be sure to add in time for self-
care!

CLICK THIS LINK FOR AN EXAMPLE OF A SCHEDULE
FROM THE ACADEMIC COACHING TEAM!

https://drive.google.com/file /d /1coTIwGDSzs02Nt5KO77YRafoDaB5blI8V /view



