
 

 
  
 
 
 
 
 
1. Go to the NEW Manager Portal area on Engage’s website (www.engagepeo.com) and log in. 

 
 
 
 
 
 
 
 

2. In the Search Bar, type “OSHA REPORT” and select the OSHA Report (HR > Report) 
 
 
 
 
 
  
3. The Reports page will be displayed. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

4. Year = Select 2018  

5. Location = If applicable, select a specific location  

6. Report Type = Select “OSHA 300A” to export the report that is required to be posted by 

February 1st.  

7. Click Run 
8. Be sure your “Pop-up Blocker” is turned off and look for the .pdf on the bottom left 

 
 
 
 
 

http://www.engagepeo.com/


 

9. Click on the .pdf box to open the completed OSHA 300A form. 
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10. Post the document (OSHA Form 300A). 
 
 
 

Note: To retrieve the Form 300 (Log), just follow the directions above. Do NOT post 
the Log, only post Form 300A. 
 
 


