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2019 IES-APA AWARD APPLICATION FORM
Nominations for the Inland Empire Section of the American Planning Association Planning Awards are due by Friday, March 15, 2019. Materials received after this date will not be accepted and will not be returned.

I nominate: 
For IES-APA Award Category: 
Provide the following information: 
A. Nominator: The Nominator will be considered the primary communication contact to the Section for all decisions made on this nomination and will work with the IES-APA Awards Coordinator to obtain additional information and materials as needed.
Name

Organization

Title

Address​​​​​​​​

City and Zip code
Phone #





Fax #
E-Mail Address (print legibly)
B. Support Persons: Participants in the Project, such as Consultants or Agency Staff, who contributed to the success of the Project, in the opinion of the Nominator. Please state name, agency, and title. (If more space is needed, please use an additional page.)
C. Award Recipient(s): Please provide the name and contact information of at least one other person, other than the Nominator, to be notified in the event this submission is selected to receive an award. If this submission is for an individual, that person must be listed below as one of the contacts.
Contact Name #1

Organization

Title

Address​​​​​​​​

City and Zip code

Phone #





Fax #

E-Mail Address
Contact Name #2

Organization

Title

Address​​​​​​​​

City and Zip code

Phone #





Fax #

E-Mail Address
D. Acknowledgement: Release to post submission documents on IES-APA website and media outlets.

I understand that any/all documents submitted to IES-APA as part of the application package may be used on the Section’s website, other media outlets, or for other promotional purposes.
_______________________________________________________________

Signature of Nominator / Date
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2019 IES-APA AWARD SUBMITTAL REQUIREMENTS AND INSTRUCTIONS
All of the following items are required to be considered a complete application:

1) Each of the following items must be submitted via eMail to Admin@IES-APA.org, by the application submittal date. If any file is too large for an email attachment, contact the Awards Coordinator to arrange for an alternative means of providing the information through a Dropbox account or another means. 
· APPLICATION: The completed IES-APA 2019 Award Nomination Application Form (MSWord or PDF Formats).
· SUMMARY DESCRIPTION: A short (one to two paragraphs) summary description of the submission or in the case of an individual, a one page Résumé or Curriculum Vitae. Please describe why you are submitting this award for the category and why this project or person is worthy of the award (MSWord or PDF Formats).
· JUSTIFICATION CRITERIA: This year, the IES-APA has provided a spreadsheet containing each of the award categories and their criteria. Provide justification that the nominated award meets the criteria and add it to the spreadsheet in the appropriate section. 
· PROJECT OR PLAN: A digital copy in PDF format of the document for which the nomination is submitted, or in the case of a person, their Résumé or Curriculum Vitae (CV).  If the file is too large to be emailed, please contact the Awards Coordinator to arrange for an alternative delivery method (either a DropBox location or a weblink).
· IMAGES: Provide a maximum of five digital images in JPEG format. The images should be representative of the nomination, as they will be used during the Awards Program and may be incorporated into the audio/visual presentation at the event. Images, such as the front cover of a document, project team or activity, or other such representative graphic(s) of the project or plan, should be provided. Also include a brief sentence identifying or describing each image. Nominations for individuals need only to supply two to three images of the individual nominated.

2) All submissions must be received via email to Admin@IES-APA.org by the deadline of Friday, March 15th, 2019, and meet all award criteria and requirements outlined in the IES-APA Awards Program Policies and Nomination Requirements and the IES-APA Award Nomination Application Form.
3) After the Awards Panel makes a decision on all of the submissions, the IES-APA Awards Coordinator will notify each award recipient and provide a certification for all award recipients for submission to the California Chapter of the American Planning Association.
*NOTE1: IES-APA does not automatically submit Section winners to the California Chapter of the American Planning Association for award consideration. Each Section winner will be responsible for preparing and sending the Chapter/State awards package application, pursuant to the Chapter/State policy guidelines. Refer to the CCAPA website for submission details (http://www.calapa.org), as they may be different than the Section requirements.
*NOTE2: This year, the IES-APA is not requiring the submission of recommendation letters in conjunction with any of the award category nominations. However, the Chapter/State application package still does require it. If you are planning upon submitting an application for award consideration at the Chapter/State level, start acquiring those recommendation letters early in the process.
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