
 

Start New NDR Project 

Location
Incl. work in floor

Stakeholders

Yes

Project Scope 
Filing plan: I1, S1, etc..

Worktypes: GC and/or MS, 
PL, SP

Save Project

Project Level 
Information

Select Filing

Open Filing (I1, or S1, ...)

Complete Filing
Incl. PW1, scope of work 
questions, TR1/8, upload 

Docs.

Filing Level 
Information

 Pay Filing Fees

Sign Attestations

Complete / Save Filing

Is there
 another
Filing?

No

Complete / Save Project

Yes

System displays available 
appointments slots.

Save Final/ Submit Project

No

NDR Project
sent to DOB

No

• System will automatically 
create filing number for 
I1, and any selected 
subsequents (S1, S2,   

• Total number of pages 
should not exceed 10 for 
combined filings.

NDR Project # 123

I1

Submission
window Open?

No

Cannot file 
NDR Project

• Submission window is 
open during business 
days between 6 am and 
12pm (noon) If 
available daily slots is 
not exceeded.

• Excepted available 
daily slots will be 80 at 
launch. However, this 
number may vary each 
day based on the 
availability PEs and the  
daily portion of their 
schedules dedicated to 
NDR

Total Number of pages  

Meets Req.?

Yes

Cannot file
NDR Project

No

• See program eligibility
• System will check 

requirements at every 
SAVE and stop 
submission to NDR if 
the project doesn t 
qualify. NDR project 
will be deactivated and 
the user will be 
prompted to submit 
individual filings, 
following standard 
process.

Schedule Appointment

System will deactivate 
NDR project and send 

individual filings to 
standard review/ borough 

office 

Options:

1. Pick an 
appointment

2. No Appt. or refuse available slots

2b. Select regular 
plan review

2a. Try again 
tomorrow

• System will prompt the 
user to complete 
subsequent filings, if 
any.

Opt out of NDR
submit to regular 

plan review 

On next day (6 am –    pm) ask:
Do you want to continue today? 
If yes, hold a slot for this project.

After 12pm, the system will prompt user to stop 
completing/editing the project, but will allow 
user to save their work and prompt them to 
either:
1. Try again tomorrow OR 
2. Submit to regular borough plan review (NDR 
project to be deactivated)

If appointment is not 
scheduled:
On next business day (6 
am –    pm) ask:
Do you want to 
continue today? 
If yes, hold a slot for 
this project.

S1

MSGC

SPPL

Next Day Review (NDR) – Submission workflow


