
 

 

 

JOB DESCRIPTION 

Job Title: Youth / Teen Center Coordinator  

FLSA Status: Non-Exempt   

Status: Part-Time 

Reports to: Executive Director   

  

 

POSITION SUMMARY: 

 

The Youth and Teen Center Coordinator will be responsible for staffing and delegating appropriate 

supervision of the Austin Community Recreation Center (ACRC) Youth/Teen Center. This community space 

at the ACRC is designed to create a safe, fun space for local youth in grades K-12 to gather and 

participate in semi-structured activities and to build relationships with other peers and adults after-school. 

 

ESSENTIAL FUNCTIONS: 

 Lead operations of Youth/Teen Center including developing policies and procedures, staffing, 

evaluating effectiveness of programs and operation.  

o Develop competent, committed team of staff and volunteers through recruiting, hiring, 

training. 

o Ensure age appropriate supervision and schedule of activities in all areas of Center including 

tutoring/computer room and YMCA gymnasium.  

o Create and implement sign-in procedure and monitor participation.  

o Assist in planning and implementation of Youth/Teen Center activities. 

 Engage children by designing purposeful programming that develops social-emotional skills, fosters 

achievement, supports academic growth, and provides enrichment.  

 Build and maintain a strong relationship between the YMCA staff, volunteers, family members, co-

workers and the community. 

 Foster an environment that allows for both structured and unstructured activities for the various 

age groups. 

REQUIRED SKILLS 

 Strong, effective communication skills with individuals of all ages.  

 Ability to communicate effectively with people from diverse racial, ethnic, socioeconomic and 

gender diverse communities.  

 Ability to provide direction and appropriate disciplinary action when the occasion arises.  

 Strong organizational and analytical skills. 

 Ability to foster a culture of educational achievement, and pro-social behavior through the use of 

Conscious Discipline teachings and methods. 



The Y: We’re for youth development, healthy living, and social responsibility. 

 Demonstrate objectivity in emotional situations by exercising problem solving-skills, and 

maintaining patience and composure under pressure. 

 

QUALIFICATIONS: 

 21 year of age and hold a high school diploma or GED.  

 Previous childcare experience required.  

 Previous supervisory/leadership experience preferred 
 Ability to work some evening hours and weekends. 

 

TO APPLY: 

Qualified applicants should send cover letter and resume to dbaker@ymca-austin.org no later than 

December 15, 2019. 

 

COMPENSATION: 

Compensation will be commensurate with experience. 

 

YMCA COMPETENCIES: 

Relationships: Builds authentic relationships in the service of enhancing individual and team performance 
to support the Y’s work. 
 
Communication: Listens and expresses self effectively and in a manner that reflects a true understanding 
of the needs of the audience.  
 
Developing Others: Recognizes and acts on the need to continually develop others’ capabilities to attain 
the highest level of performance possible. 
 

Project Management: Supports goal attainment by prioritizing activities, assigning responsibilities in 
accordance with capabilities, monitoring progress, and evaluating progress.  
 
Quality Results: Demonstrates and fosters a strong commitment to achieving goals in a manner that 
provides quality experiences. 
 
Emotional Maturity: Demonstrates effective interpersonal skills. 
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