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American College of Trial Lawyers
[insert state/province committee name here]

MEETING AGENDA 
First Meeting of the 2026-2027 Term
Date

1. Welcome and Introductions

2. Purpose of the State and Province Committees
a. Nominate candidates for Fellowship
b. Engage in local outreach activities

3. Meeting Frequency
a. Establish regular monthly meeting schedule
b. Determine format for meetings (Zoom, in-person, etc.)

4. Nominations
a. ACTL website has information to help with the nomination process
i. https://www.actl.com/fellows/fellow-hub/nominate-a-fellow/
ii. https://www.actl.com/fellows/committees/toolkit/
iii. https://www.actl.com/wp-content/uploads/2025/11/Guide-to-Successful-Nominations_FINAL.pdf 
b. Review of current watch list and any other suggested candidates
c. Review investigation process
d. Assign members to new candidate investigations
e. Deadlines:
i. Proposal deadlines for polling are March 15 and September 15
ii. Set deadlines for current investigations to be completed
f. Complete any proposal forms that are unfinished
g. Vote on any completed proposals

5. Outreach Activities
a. Review current activities
b. Discuss possible new projects and committee members to them

6. Annual Fellows Gathering
a. Discuss plans
b. Confirm date has been coordinated with the National Office to ensure attendance of the President

7. Other

8. Adjourn
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