[image: ]Spread the Word: Inspire Others 

FMBC Public Relations Ministry welcomes story ideas, news and events that affects FMBC.   If you have a good story about your ministry let us know!  This might include news about an event, conferences, testimonials, achievements, or awards. Your information may be featured in Soul Bites, FMBC e-news and FMBC website. 
Tell us about your event. Include key details and its impact on FMBC. If there is an event, please provide the date, time, location, cost (if any) purpose of event and other details. Information provided will be used to create promotional materials, press releases, social media messages, etc. Information may be passed along to the media for coverage. 

 Complete the form below. 

[bookmark: _GoBack]
Ministry: _____________________________________________________________________

Name: _______________________________________________________________________
Email: _______________________________________________________________________
Phone: _______________________________________________________________________
Type of News (check any that apply)
·  Event 
·  Announcement 
·  Other


Who is invited: ____________________________________________________________________________________________________________________________________________________________

What: (Purpose for hosting event/announcement) ____________________________________________________________________________________________________________________________________________________________

Where: (Location of Event)
____________________________________________________________________________________________________________________________________________________________

When: (Date and Time of Event)
____________________________________________________________________________________________________________________________________________________________
Is the public encouraged to attend?
Yes
No

Please include any flyers, graphics, etc. that could assist with messaging.


Send Event Submission form to announcements@fmbcmobile.com
Questions:
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