SAINT AGNES SCHOOL / CHURCH
POSITION DESCRIPTION

POSITION TITLE: Food Service Worker




Date: September 2024 
FLSA: Non-Exempt 
Reports to: Food Service Coordinator
Direct Reports:  none
Receives Work Direction from:  Headmaster, Assistant Headmaster, Business Administrator 
Position:  Part-time. Less than a 11-month position of under 30 hours per week. 

GENERAL RESPONSIBILITIES 
Employment in and by the Church is substantially different from secular employment. Church employees must conduct themselves in a manner that is consistent with and supportive of the mission and purpose of the Church. Their public behavior must not violate the faith, morals or laws of the Church or the Archdiocese, such that it can embarrass the Church or give rise to scandal. It is expected that all employees respect Roman Catholic doctrine and religious practices. Reasonable accommodation for the religious practice of employees not of the Roman Catholic faith will similarly be provided. It is not required that this employee be an active, participating Roman Catholic. 

PRIMARY RESPONSIBILITIES 
The primary responsibilities of this position include: 
1. Assist with the school’s food service program (currently breakfast, lunch and after-school snack) in accordance with all state and federal regulations.

2. Attend all necessary training to meet all requirements. 

3. Washing, chopping / prepping food.

4. Preparing food on stove and in oven.

5. Overseeing temperature controls to assure proper temperature of food before serving.

6. Stocking and restocking salad bar items.

7. Serving food to students and staff.

8. Washing dishes.

9. Any additional food service responsibilities as requested.

Job Qualifications

1. Minimum education: High school degree, Food Service certification preferred.
2. Successfully complete standard Archdiocese Background Checks

3. Successfully complete pre-employment physical as required by employer

4. Experience working in food preparation and serving.
5. Must be able to work independently to accomplish assigned tasks within allotted time.

6. Must be on time and ready to work all assigned shifts.
7. Able to accurately perform basic math and ratios mentally.

Mental Demands

· Possess an understanding of and the ability to speak the English language

· Possess the ability to follow directions and work without supervision, while functioning as a team member.

· Exhibit promptness and dependability

· Project a personal lifestyle with Christian values.

· Able to insure confidentiality in all areas. 

· Demonstrate honest and trustworthy attributes.

· Demonstrate ability to maintain a sense of order while preparing or serving food.
· Must exhibit patience, understanding and calmness in chaotic situations.

· Willingness to continue education in the Serve-Safe Certification program.
· Able to multi-task in a fast-paced, commercial kitchen environment.
Physical Demands

· Able to go up and down steps
· Able to stand while serving for long periods of time, often the entire shift.
· Able to properly lift up to 40 lbs.

· Able to walk, stand, sit, kneel or bend as needed.
EMPLOYEE: I have reviewed this job description and agree it is an accurate representation of the responsibilities of my job. I understand that as the organization's needs change, my job description will change.

________________________________________________ 
_______________________

Signature 







Date

SUPERVISOR: I have reviewed this job description and agree that it is an accurate representation of the responsibilities performed in this job.

________________________________________________ 
_______________________

Signature 







Date

