
Signing your Contract
Davis Waldorf School Portal



Step 1.
You will receive an email from Davis 
Waldorf School announcing that 

contracts are available to view and sign 

in the online Portal. 

Questions?
If you are having trouble accessing 

your Blackbaud account, please 

contact office@daviswaldor.org.

You will be logged in OR this will redirect you 

to your Blackbaud Account Sign in page. 
Please re-enter your email and password and 

then click Sign In OR select Sign in with Google 

if your email is associated with a Google 

account (i.e. gmail).

Enter your email/username on the 

DWS Portal Sign In Page. Then press 

next. 

LINK TO DWS PORTAL SIGN IN PAGE:
https://daviswaldorf.myschoolapp.com

/app?bb_id=1&svcid=edu&envid=p-rUe

GrX-OXUugiZzYrVRybg#login

Step 2. Step 3.
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Step 4.
After logging in to your Blackbaud 
account, you will be taken to the DWS 
Blackbaud  Portal Resource Page. Your 
home page will appear similar to the 
image to the right. A yellow bar at the 
top will say “You have: 1 Contract to 
Review”.

For families with multiple students eligible 
for re-enrollment, the number of contracts 
will be different (i.e. 2 or 3 Contracts to 
Review).

Step 5.
Click on “Contract to Review” and you 

will be taken to the Files & Forms 

section of the portal.



Step 6.
The Files & Forms section of the portal 

can also be accessed by clicking your 

name in the top right corner and 

selecting Files & Forms from the drop 

down menu.

Step 7.
Your contract(s) will be listed in a box labeled with: Student’s name files & forms. 
Click Review to begin reading the contract.



Step 8.
A page will appear asking if you have an existing Tuition Management account with Davis Waldorf School. 

As a current family, the answer is YES.  If you do not remember your Tuition Management account information, please 

check with the other parent(s)/guardian(s) in your household. If you are not able to locate your Tuition Management 
Account  information, please email office@daviswaldorf.org BEFORE proceeding with the contract.
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Step 9.
Upon selecting YES, boxes to enter 

your Tuition Management Account 
information will appear.

Enter your username and password for 

your Tuition Management Account. 

Then click Continue to Contract.



Step 10.
Upon clicking  Continue to Contract, you will 

be taken to the first page of your online 

contract. Each student has their own 

individual contract, so families with multiple 

children will have multiple contracts to 

review and sign.

After reviewing the DWS Terms & 

Conditions, enter your initials in the provided 

space and press Next.



On the second  page, Fee Schedule and Payment Plans, you will be asked if you have joint or split Tuition 
Management Accounts (see below).  Most families should select NO. 

ONLY select YES if two or more guardians want to pay through separate, personal Tuition Management accounts. Selecting 
YES at this stage will automatically split the tuition total between the tuition management accounts of all responsible signers. 

Not sure if you have joint or separate accounts? Email office@daviswaldorf.org. 

Step 11.

mailto:office@daviswaldorf.org


Step 12.
The second page of the contract will list 
your full year expenses:

● Annual Tuition
● Enrollment Fee (per family)

For families with multiple students, only the 
oldest sibling’s contract will include an 
Enrollment fee.

● Class Fund Fee
● Add’l Fees 

You can also choose to add optional fees 
like the yearbook at this time.

Step 13.
Select your payment plan and method 
from the options provided.

An automatic payment method (i.e. credit card 
or bank account) must be selected/entered at 
this time in order to finalize your Tuition 
Management Account set up. You can 
change/remove this payment method after 
signing the contract.



Step 14.
Review the Tuition Management 

Terms & Conditions and input your 

digital signature at the bottom of the 

page.

Click To Review. 

Step 15.
The third page will include all the 

information from the previous two 

pages. After reviewing, press Accept at 

the bottom of the page to proceed to 

the next section.



Step 16.
The fourth page is where you will pay 
your non-refundable enrollment fee. 
You can use the payment info currently 

in the system or enter a different 

method on this page. 

Our school does NOT ask for a tuition 

deposit and that line item should be 

listed as $0.00. 

Step 17.
After pressing Pay & Submit, you will 

be taken to a confirmation page. 



Next Steps
Congratulations! You have secured your child’s spot for Fall 2023-2024. 

If your family's plans change after signing the Re-Enrollment Contract, you have until June 

30th, 2023 to inform the office by written notice (i.e. email) of your withdrawal for the 

coming school year. Tuition payments for the 2023-2024 school year will begin in July. If 

the office receives notice of withdrawal after June 30th, 6 weeks of tuition is required.

Further questions can be directed to office@daviswaldorf.org


