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GIFT POLICY

This Gift Policy (“Gift Policy”) was adopted by the Vestry of The Church of the Holy Spirit, Orleans, MA (“CHS”) on August 19, 2025, and is effective as of such date (the “Effective Date”). 

Introduction

The Church of the Holy Spirit is committed to ensuring that all Gifts are accepted, used and invested in a manner that is ethical, transparent, and consistent with CHS’s mission and values.
I. Definitions For purposes of clarity, this Gift Policy does not apply to any donation given pursuant to an annual pledge campaign or a capital/special campaign. Donations given to CHS under a capital/special campaign or annual pledge drive shall be used according to the Vestry determination.
1. The term “Gift” means a donation to CHS from a donor of any of the following, whether made during a donor’s life or after death:
a. Cash or cash equivalents including checks, money orders, and/or credit card payments.
b. Publicly traded stocks, bonds, and other securities and investment vehicles.
c. Real estate, including land, buildings, or other real property.
d. Tangible items, such as artwork, books, equipment or other personal property of value.
e. Charitable remainder trusts, charitable lead trusts, and other planned giving vehicles.

2. The term “Designated Gift” means a Gift subject to a donor’s written restriction on use or investment and/or specific designation for use or investment.

3. The term “Undesignated Gift” means a Gift made without any donor restriction on use or investment and without donor specific designation for use or investment. Any Gift received by CHS without written instructions for specific or restricted use or investment will be deemed an Undesignated Gift.
II. Gift Acceptance.  CHS encourages the generosity of donors. It is also the policy and preference to encourage Undesignated Gifts from donors to allow use of Gifts to address new, changing and unforeseen needs of the parish and its community and neighbors. The Vestry reserves the right to reject a Gift for any of the following reasons:
1. Mission Alignment: Gifts must align with our mission and values. CHS reserves the right to decline Gifts that are inconsistent with either mission or values.
2. Undue Burden or Costs: Gifts that impose undue financial or operational burdens (e.g., significant maintenance costs, storage requirements, or legal complexities) will not be accepted unless a material benefit to CHS outweighs the costs.
3. Gifts with Conditions: The Vestry will consider Gifts with specific conditions or restrictions. However, CHS reserves the right to decline any Gift that imposes conditions that would restrict our ability to use the Gift in a manner that is consistent with our mission or values.
III. Procedure for Accepting and Acknowledging Gifts.
1. Gift Review and Approval: All Gifts will be promptly reviewed, and approved or rejected, by the Vestry; provided, however that (i) Undesignated Gifts less than  $10,000.00 may be accepted by the Rector without Vestry review (but will be subject to the further terms of this Gift Policy), and (ii) a donation of an “object” as described in Article XIII of the CHS Bylaws is subject to the terms of that Bylaw (to the extent that Bylaw remains effective). No Gift shall be reviewed or accepted as a Designated Gift unless the donor has first provided to CHS, in writing, the donor’s specified uses or restrictions.
2. Gift Documentation: CHS will provide such documentation to the donor as may be required by IRS regulations.
3. Valuation of Gifts: Donors are responsible for determining the value gifts of tangible items. Upon CHS request, a donor shall provide a copy of the documentation establishing the donor’s valuation. CHS may also obtain its own third-party valuation.
4. Donor Acknowledgment: CHS will acknowledge all Gifts in a timely and respectful manner, recognizing the donor’s contribution. Such acknowledgement shall confirm the Gift to be either an Undesignated Gift or a Designated Gift. CHS may acknowledge Gifts publicly, unless the donor requests anonymity. The form and manner of recognition will be agreed upon in advance with donor.
5. Anonymous Donations: Anonymous Gifts shall be subject to this Gift Policy. CHS will respect the privacy of donors who have asked to remain anonymous. However, if required by law or for reporting purposes, the donor’s information will be disclosed appropriately.
6. Records.  The Treasurer shall be responsible for establishing and maintaining a record of each Gift and the details thereof including whether Undesignated or Designated, and if Designated the specific terms, the identity of the donor(s), the  date and amount of the Gift, the Vestry minutes approving the Gift, and any other information relevant to the Gift. The Treasurer shall present to Vestry, on a quarterly basis, a summary of each Gift, its investment status, and other pertinent changes to the Gift.
IV Use.  All Gifts accepted by CHS will be used as follows:
1. Undesignated Gifts valued in excess of $10,000 at the time of donation will be used in a manner established by the Vestry. The Vestry may change the use of the Undesignated Gift at any time and from time to time.
2. Undesignated Gifts valued at $10,000 or less at the time of donation will be used for CHS operating purposes in the calendar year in which the Gift was accepted, or in the immediately succeeding calendar year. 
3. Designated Gifts will be used in accordance with the written instructions of the donor. The Vestry may, but is not obligated to, use a Gift in accordance with a donor’s designation if such designation is made after the date the donation is accepted by the Vestry.
4. Gifts of stocks, bonds and other securities and investment vehicles will be promptly converted to cash by CHS and used in accordance with this Policy.  Gifts of real estate may be retained by CHS, or sold and converted to cash.
5. All Gifts will be used in compliance with CHS Bylaws and all applicable laws, including tax regulations. 
6. All Gifts will be used in accordance with the mission and values of CHS as determined by Vestry.

V. Investment of Gifts.  Gifts subject to investment (e.g. cash, cash equivalents and Gifts converted to cash by CHS), if not promptly used by CHS, are to be invested as determined from time to time, by the Vestry, subject to the following:
1. Designated Gifts that specify preservation of capital and use of earnings only will be invested in the CHS Endowment Fund. The amount and timing of withdrawals of earnings will be determined by the Vestry.
2. Designated Gifts subject to other donor restrictions/specifications will be invested in either a new or existing donor restricted fund. 
3. Any Undesignated Gift over $10,000 will be invested in the Florence M. Kimball Fund, or such other successor or replacement fund from time to time established by Vestry.  The Vestry will determine the withdrawal rate, if any, and use of funds.
4. Nothing in this Gift Policy shall be deemed a limitation on the Vestry’s right to merge funds, divide funds and/or establish new or change investments.

VI. Alternative Uses of Designated Gifts. Notwithstanding anything to the contrary in this Gift Policy, the Vestry may, in its reasonable determination, use Designated Gifts for non-designated purposes when the purpose for the Designated Gift has been either satisfied, or become impossible to satisfy, or becomes illegal or in violation of CHS’s then current mission and values. If the donor is still living, then the Vestry will employ reasonable efforts   to notify such donor of the change.

VII. Irrevocability of Gifts. All Gifts accepted by CHS are irrevocable, and CHS will not return or refund the Gift unless under extraordinary circumstances, as determined by the Vestry.
VIII. Amendments and application of the Gift Policy.
The Vestry may amend or revoke this Gift Policy at any time, and from time to time. This Gift Policy shall apply to any Gift made to CHS on or after the Effective Date; and shall also apply to any Gift made prior to the Effective Date unless otherwise prohibited by the terms of the Gift.
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