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SOROPTIMIST INTERNATIONAL OF CHICO, INC.
SIERRA NEVADA REGION, DISTRICT I
[bookmark: _Toc74638235]

I.1 Bylaws 

SOROPTIMIST INTERNATIONAL OF THE AMERICAS

BYLAWS

ARTICLE I : Name and Location
Section 1.  The name of this club is Soroptimist International of Chico, Inc.
Section 2. The club is located in District I of the Sierra Nevada Region.

ARTICLE II : Purpose and Mission
Section 1. Purpose: To honor and recognize the value and contributions of women and offer opportunities to improve the lives of women and girls through awareness, advocacy, and action. 
Section 2. The mission is: 
a. to advance the rights, status and well-being of women and girls
b. to support women and girls in our community, in our region, nationally and abroad
c. to honor patriotism and love of country
d. to serve as a voice on issues of importance to women and girls
Section 3.	No part of the net earnings of any Club shall inure to the benefit of, or be distributable to, its directors, officers, members, or other private persons, except that each Club shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of its exempt purposes. Except as otherwise provided by Section 501(h) of the Code, no substantial part of the activities of any Club shall consist of carrying on propaganda, or otherwise attempting to influence legislation. No Club shall participate in, or intervene in (including the publishing or distributing of statements), any political campaign on behalf of (or in opposition to) any candidate for public office. Notwithstanding any other provision of these articles, no Club shall carry on any activities not permitted to be carried on (a) by an organization exempt from federal income tax under Section 501(a) of the Code as an organization described in Section 501(c)(3) of the Code, or (b) by an organization contributions to which are deductible under Section 170(a) of the Code as being to an organization referred to in Section 170(c)(2) of the Code. 

ARTICLE III : Members
Section 1.  Classes.  Two classes of members are recognized by the SIA Federation Bylaws (2014), 1] Regular Members and 2] Life Members who achieved Life status on or before July 1, 2001, who remain Life Members as long as membership is current.
Section 2. Chico Life member is a locally authorized class
a. Available to those who have been members of SI Chico for 20 years
b. Classed as regular members by SIA.
c. Requests for Chico Life membership are made in writing and sent to the Board before the May Board meeting for approval.
d. Shall pay annual dues in the amount that covers dues and fees remitted to SIA Federation and Sierra Nevada Region, $18 to the convention fund and the balance to the General Fund.
e. They are full voting members of the club. 
f. They may not hold an office. 
Section 3.  Privileges of Membership	
a. Active Soroptimism encourages regular attendance at club and committee meetings. 
b. Only an active member in good standing may be elected to or retain office, serve as a member of the Board, or as a Delegate or Alternate to any convention, conference or district meeting.
Section 4.  Admission to Membership.
a. Any member may propose a person to be considered for membership. The SI Objectives Committee is responsible for recruitment, orientation, and induction of new members.
b. Eligibility shall remain in effect until the end of the club year.
c. The Membership Sub-Committee will act as the screening committee to approve potential members.
d. All new members must successfully pass the clearance required by SIA Procedures for Working with Youth before induction into membership.
Section 5.  Attendance requirements. To be in good standing, hold office and vote, a member must actively participate in Club activities and meetings. All active members are expected to participate in fund-raising activities.
Section 6. Leaves of Absence. Upon written request, a leave of absence may be granted by the Board for up to six [6] months and may be extended to a total of twelve [12] consecutive months. A member on a leave of absence must pay all mandatory fees and dues.
Section 7.  Termination of Membership. 
a. The following shall be reasons for termination of membership:
1) Resignation
2) Failure to pay annual dues within 60 days after due date unless prior arrangements have been made with the Treasurer and President.
3) For Cause -- a severe error in actions or judgment.
b. No membership may be terminated for a reason other than resignation without an opportunity for a hearing before the Board. 
c. The member must be given a 30-day written notice of proposed action.
d. The Board, by a two-thirds vote, may terminate the membership when grounds exist and/or are ongoing.  The decision of the Board shall be final.
Section 8. Reinstatement of Members. A former member of this club in good standing when membership was terminated shall pay no New Member Fee, provided reinstatement occurs within one year.  Membership dues shall be paid as set forth in these bylaws. 

ARTICLE IV : Officers
Section 1.  Elected Officers.
The elected officers shall be President, President-Elect, Vice-President, Recording Secretary, Corresponding Secretary, Treasurer, Treasurer-Elect, two Directors/Delegates, and two Directors/Alternate Delegates. 
Section 2. Term of Office.
Elected officers shall hold offices for one year beginning July 1 or until their successors are elected.  There is no limit to service of Board Members. 
Section 3.  Resignation.
	The resignation of an officer shall be sent to the President who shall present it to the Board of Directors. The Board is responsible for the appointment of a successor.
Section 4.  Vacancy in Office.
The President-elect or the Treasurer-elect, who shall be entitled to continue in the office for the following term, shall fill a vacancy in the office of President or Treasurer.  Vacancies in other offices shall be filled as follows:  the Board of Directors shall act as the Nominating Committee and shall report at the next business meeting or at any special meeting called for that purpose.  Nominations may be made from the floor, and the membership shall elect.
Section 5.  Indemnification
All elected officers are insured and bonded to indemnify them for actions and decisions related to the club.
Section 6.    Attendance
Board members are expected to attend all Board meetings.  If unable to attend, they must notify the President.  If more than three Board meetings are missed, the Board may ask for the member's resignation from the Board.
Section 7.  Duties. Specific job descriptions for each office are located in SI Handbook – Section 2.  Officer Job Descriptions
a. The President is the chief administrative and presiding officer
b. The President-Elect acts as President in the President’s absence.  
c. The Vice-President acts as President in the President-Elect or President’s absence. 
d. The Treasurer oversees the finances of the club and prepares financial statements. 
e. The Treasurer-Elect serves as the Treasurer in the Treasurer’s absence. 
f. The Recording Secretary keeps the minutes of Board and Business meetings. 
g. The Corresponding Secretary’s specific oversees the distribution of incoming mail and maintains a log of all correspondence.
h. The Director(s)/Delegate(s) attend and represent the Club at District meetings and the annual Region conference. 

ARTICLE V : Nominations and Elections
Section 1.  Nominating Committee.
a. In January of each year, the President, the Board, and the Club shall each choose one active member for the Nominating Committee.  Only one member of the committee may be a member of the Board of Directors.
b. The committee shall nominate one or more candidates for each office.
Section 2.  The committee shall present the slate of nominees at the March business meeting.  At  that time, nominations may be made from the floor.  Nominations are then closed.
Section 4.  Elections. Elections for Officers are held at the April business meeting. If there is more than one candidate for any office, there will be a paper ballot for all offices. If there is one candidate for each office, election may be by voice vote.  The majority vote of those present shall elect. The Nominating Committee will act as the Teller’s Committee to count votes and notify the President of the results.
Section 5. Proxy voting is not permitted.

ARTICLE VI : Meetings
Section 1.  Regular meetings.
	The club shall meet the first 3 weeks of the month, as holidays and the calendar allow, except during July and August when the club does not hold regular meetings. The first meeting of each month is the Business Meeting. The last meeting in June is also a Business meeting.
Section 2.  Special meetings.
	Special meetings of the club membership are called by the President upon the written request of at least three active members of the club. Members will have at least 48 hours’ notice of the business to be transacted at these meetings, which are limited the items described in the notice.
Section 3.  Virtual Meetings.  
	When it is not possible to hold in-person meetings, the President may convene virtual (teleconference, videoconference, or similar electronic communication) meetings on a platform that enables wide membership participation.  Virtual meetings can be used for Board, Business, and Committee meetings.
Section 4.  Quorum.
One-third of the voting members in good standing shall constitute a quorum at any regular or special meeting. The existence of a quorum is noted in the meeting minutes.
Section 5. Voting at business meetings. 
a. Votes shall be voice votes unless a member requests a paper ballot or a division of the house.
b. Proxy voting is not permitted.

ARTICLE VII : Board of Directors
Section 1.  Composition.
a. The elected officers, Director/Delegates and Director/alternate Delegates shall constitute the Board of Directors.
b. The Parliamentarian is appointed by the President; attends the Board and business meetings in an advisory capacity, is not counted in determining a quorum, cannot make or second motions, and does not vote.
Section 2.  Duties. 
a. The Board of Directors shall:
b. have administrative control over the affairs, funds, and property of the club. The Board cannot void or overrule actions approved by the membership.
c. authorize payments from club funds within the general (internal) fund budget
d. be authorized to approve requests up to $250 from the General Fund without the vote of the membership. 
e. act on invitations to membership, requests for change in membership status, resignations, and terminations
f. submit recommendations to the club regarding policies and expenditures.
g. act on disciplinary matters:
Section 3. Failure to perform duties.
a. Failure of an officer or committee coordinator to perform required duties shall be cause for removal from the position.  The Board shall notify the member of the specific failure, and request appearance before the Board at a specified time and place.
b. After appearance and reply, or in the event of failure to appear, the Board may declare the position vacant and nominate or appoint a successor
Section 4. Attendance. Board members are expected to attend all Board meetings.  If unable to attend, they must notify the President.  If more than three Board meetings are missed, the Board may ask for the member's resignation from the Board.
Section 5. Board Meetings.
Regular meetings of the Board are held monthly.  The President shall determine the date, time, and place of the meetings.
Section 5. Special Board Meetings.
Special meetings are called by the President, or upon the written request of at least three members of the Board.  At least 48 hours’ notice is required.  The business transacted at any special meeting shall be limited the issues described in the notice. 
Section 6.    When a Board decision is required before a meeting can be convened, the President can   issue an email ballot.
Section 7.  Quorum.
a. A majority of the Board of Directors shall constitute a quorum for Board meetings.
b. If a quorum is not present, the Board will defer action to the next business meeting. Motions with no recommendation from the Board are considered New Business and require a second.
Section 8. Proxy voting is not permitted at Board meetings.

ARTICLE VIII : Committees
Section 1.  Standing Committees 
	The standing committees of this club shall include, but not be limited, to the following.  Detailed descriptions are located in Handbook Section 3: Guidelines for Committees.
Section 2. Administration 
Oversees, manages, and advises on all financial and administrative matters, 
a. Budget, Legacy Fund, Annual Financial Review
b. Updates and maintains SI Chico Handbook, 
c. Other administrative issues that arise. 
Section 3. Communications 
Manages all club media
a. Handles all publicity
b. Eblast
c. Website
d. Any media communication pertaining to club
Section 4: Events & Programs
Responsible for club events
a. Sets and manages club calendar for the year 
1) Arrange speakers
2) Schedule committee programs
3) Schedule awards programs
4) Schedule special request programs
b. Organize club party or events such as but not limited to:
1) Retreat
2) Birthday party
3) Installation
4) Special events approved by the Board
Section 5. Fundraising
Raises money to support club projects and general club operations
a. External fundraising raises money for grants, awards, and scholarships 
b. Internal fundraising examples:  Bunco, happy dollars, Christmas in November
Section 6. Giving Committee: Gives back locally, nationally, and internationally
a. Selects recipients and distributes funds for all awards and scholarships
b. Evaluates and makes recommendations on monetary requests locally, nationally, and internationally
c. Recommends approval for special projects 
d. Organizes hands-on community projects
Section 7. Nominating See Article V: Nominations and Elections
Section 8. SI Objectives 
Manages all membership, and SNR, SIA and SI programs and objectives
a. Membership management:
1) Recruitment of new members
2) Retention of current members
3) Perform membership processes (ex. file forms, order supplies etc.)
4) Suds, SOLT, Sunshine, After Hours
b. SNR,SIA and SI programs and objectives
1) Dream It Be It Program
2) Live Your Dream Program (Hester Patrick Award)
3) Founder’s Pennies
4)  Any new objectives of SNR, SIA, or SI

ARTICLE IX : Finances: Dues, Fees, Assessments, Donations and Funds 
Section 1.  Fiscal Year
	The fiscal year shall be July 1 through June 30.
Section 2.  Annual dues and fees
a. The annual dues and fees are set by the Administration Committee and effective when approved by the Board in April and the membership at the May Business Meeting.
b. New members shall pay 100% of dues from July 1 through December 31.  From January 1 through May 31, the amount is reduced to reflect any Federation reductions. Those joining after May 31 shall pay dues for the subsequent year and are considered new members on July 1.
c. Every new member may pay induction fees as determined by the SI Objectives Committee, forwarded to the Administration Committee, and approved by the Board. When Induction Fees are assessed, SI Objectives creates a line in the Committee Budget. 
Section 3.  Assessments: Members may be assessed additional payment if approved by the Board        and membership.
Section 4. Budget
a. Club operation/administrative income will follow the guidelines outlined in the SIA Handbook.
b. The Preliminary Budget is approved by the Board and membership by the end of the Club Year.
c. The Revised Budget is approved by the Board at the August Meeting and the Membership at the first Business Meeting in September and becomes the Final Budget for the year.
d. The Budget is not adjusted for changes made throughout the year; it is a guideline for expenditures for the year. 
  Section 5. Fundraising.  
a. Giving Committee and SI Objectives Committee funds are generated by the Fundraising Committee.
b. Funds are allocated to Giving, SI Objectives and special projects when approved by the Board and the membership.
c. Funds raised in the current club year are dispersed the following year unless a donor or sponsor earmarks funds for the current year or an exception is approved by the Board and Membership (See Section 10. Donations & Sponsorships). 
Section 6.  Check Signatures
a. Two signatures shall be required on each check drawn from any fund
b. The President, President-elect and Treasurer are authorized to sign checks. In the Treasurer’s absence, the Treasurer-elect can sign checks.
Section 7.  Vouchers
a. All vouchers submitted to the Treasurer must be accompanied by an invoice or appropriate documentation	
b. A copy of the voucher with check number and issue date will be returned to the committee coordinator by the Treasurer
Section 8.  Deposits
a. Club funds shall be counted by two or more people and placed in a completed receipt voucher envelope  
b. The sealed completed receipt voucher envelope will be given to the Treasurer-elect
c. The Treasurer-elect will verify the amounts and complete the deposit
Section 9.  Legacy Fund
a. The Legacy Fund is the investment account.  See SI Handbook, Section 6: Awards, Scholarships and Legacy Fund for policies and procedures.
b. The balance in the Legacy Fund must be a minimum of $75,000. 
c. The annual disbursements from the Fund are calculated from the June 30 Fund balance; 4.5% of the balance is available for distribution. 
d. Allocations to Giving, SI Objectives and/or special projects are effective when the Budget becomes final after approval by the Board and the membership in September. 
Section 10: Donations and Sponsorships
a. Donations: Donations are 1] unspecified contributions to SI Chico, 2] contributions to a major project (e.g. 100th birthday) or 3] unrestricted contributions to the Legacy Fund.
b. Sponsorships
1) These guidelines apply to sponsorships for awards and projects. Sponsorship(s) for fundraisers are directed to the Fundraising Committee.
2) Sponsorship monies may be expended in the same year the funds are received if requested by the sponsor(s). The sponsor(s) name(s) is attached to the program or project in the year funded.

ARTICLE X : Attendance, Voting and support for Meetings and Conferences
Section 1.  Federation Convention.
a. Delegates. The incoming President and incoming President-elect represent the club at the biennial federation convention. 
b. Reimbursement. The club pays the expenses of the incoming President and incoming President-elect to the biennial federation [SIA] convention, in amounts not to exceed the budget. If inadequate funds exist in the convention fund to pay for both, the balance in the account will be divided equally between the President and President-elect not to exceed the budget.
c. If, for reasons beyond their control (i.e. COVID), and the President and President-elect cannot attend the federation (SIA convention), the balance of the convention fund, at the end of the year before the convention was to take place, will be available to the President and President-elect to reimburse their expense to attend a subsequent federation (SIA) convention or SI convention.  This balance is calculated without regard to any expenses already paid for the convention.  The balance includes expenses already paid for the convention.
Section 2.  Region Conference.
a. Delegates: The 3 [three] voting delegates to the region conference shall be the President and two Director/Delegates [three votes]. The President-elect also attends as a nonvoting member.  The President shall appoint substitute Director/alternate(s), if needed. 
b.  Reimbursement. The club shall pay the expenses of the President, President-elect and two Director/Delegates or Director/alternate Delegates (total of 4) to the region conference in amounts not to exceed the budget.
Section 3. District Meetings. 
a. Six (6) members shall attend as Club representatives: President, President-elect and the 4 (four) Director/Delegates or alternate Director/Delegates. The President may appoint substitutes to represent the Club pro tem. 
b. Reimbursement: The club shall pay the district meeting fees of the President, President-elect, two Director/Delegates and two Director/alternate Delegates or their substitute (total of 6).  If overnight stays are necessary, the club will fund the cost of two hotel rooms
Section 4. Soroptimist Development Retreat.  The club shall pay the expenses of the five [5] incoming officers:  President, President-elect, vice-President, Treasurer and Recording Secretary. The President may appoint substitutes to represent the officers that cannot attend. 

Article XI : Property
Section 1.  Any equipment or property purchased with club funds on behalf of the club is the property of Soroptimist International of Chico. The purchaser shall file all warranties, registrations, and licenses in the name of S.I. Chico and on a timely basis.  Any available rebates of credits shall also belong to S.I. Chico.  In the event that a particular item is purchased for the use of a specific office holder, it shall be made available to her/his successor.  The club Treasurer shall maintain records of warranty registrations and licensing agreements.

ARTICLE XII : Parliamentary Authority
Section 1.    The rules contained in the current edition of Robert's Rules of Order [current edition] shall be the parliamentary authority for all matters not specifically covered in these bylaws, Sierra Nevada Region bylaws and handbook, SIA bylaws and procedures, or Soroptimist International constitution.

ARTICLE XIII : Amendments 
Section 1.  These bylaws may be amended by a two-thirds vote at any business meeting of the club, provided notice of the proposed amendment has been given at the preceding business meeting.
Section 2.  Amendment to the Soroptimist International constitution or bylaws, SIA bylaws, or Sierra Nevada Region pertinent to these bylaws shall be changed or added without further action by the club.

ARTICLE XIV : Dissolution
[bookmark: _Toc74216313]Upon the dissolution of the Club, its governing body shall, after paying or making provisions for the payment of all of the liabilities of the Club, dispose of all the assets of the Club exclusively for the exempt purposes of the Club in such manner, or to such organization or organizations organized and operated exclusively for charitable, scientific, literary, or educational purposes which at the time qualify as exempt organization or organizations under Section 501(c)(3) of the Code, as the Club’s governing body shall determine. Any assets not so distributed shall be distributed by a court of competent jurisdiction of the county in which the Club’s principal office is then located exclusively for the Club’s exempt purposes. The use of any surplus funds for private inurnment to any person in the event of a sale of the assets or dissolution of the corporation is expressly prohibited. 

[bookmark: _Toc74638236]

I.2 Board Members Job Descriptions 

The Board of Directors responsibilities include, but are not limited to, those described below. All Board members are expected to attend all Board meetings and vote on club matters. Responsibilities and duties are subject to changes in SIA requirements. SIA descriptions for President, Secretary and Treasurer are located at https://soroptimist.lb1.lifeblue.us/for-clubs-and-members/for-clubs/club-administration.html 
I. The President is the chief officer of the Club, and shall: 
A. direct the business of the Club 
B. preside at the meetings of the Club and the Board 
C. appoint all committees unless otherwise provided for in these bylaws or in a motion authorizing a committee with stipulated members 
D. appoint a parliamentarian 
E. be ex-officio member of all committees, except the Nominating Committee 
F. be authorized to sign checks, credit card payments and other financial transactions 
G. serve as Club Delegate to the Federation Convention, Region Conference, or at other meetings with Board and member approval 
H. act as liaison to the Giving Committee and Administration Committee. 
I. appoint ad hoc committees with Board approval 
J. and, may form a leadership team consisting of the President, President-elect and Vice President and/or others of the President’s choosing 

II. The President-elect shall perform the duties of President in the absence of the President, and shall:
A. serve as the Club's alternate Delegate to the Federation Convention when Incoming President-Elect is not attending; or serve as Delegate if the President is not attending. 
B. act as liaison to Fundraising Committee, the Communications Committee and be a member of the leadership team, if formed 
C. be authorized to sign checks, credit card payments and other financial transactions 
D. be responsible, along with the Vice-President, for the President’s Book 
E. coordinate the selection of the location and the cost of lunches and sign the contract for her Presidential year with the approval of the Board and membership
F. order Past President’s pin in February
G. be assigned a post office mailbox key and follow the policies and procedures outlined in Section II.1 of the SI Chico Handbook
H. Submit form 200 to SIA with all new officer information due by June 30th 
 
III. The Vice-President shall preside in the absence of the President and the President-elect, and shall: 
A. act as liaison to the SI Objectives and Events Committees, and be a member of the leadership team, if formed 
B. act as Delegate if elected delegates and alternate delegates cannot serve 
C. be responsible, along with the President-elect, for the President’s Book 
D. ensure that District, Region and Federation award applications and Program Focus Reports are submitted when due.   
IV. The Treasurer shall: 
A. oversee all financial matters 
B. be authorized to sign checks 
C. pay dues and other remittances required by SIA and the Sierra Nevada Region. 
D. pay bills as authorized by the Board and the membership 
E. Reconcile bank statements 
F. secure insurance policies as required by SIA and SI Chico 
G. submit a written financial report at each Club business meeting and Board meeting, and at other times when requested by the President or the Board 
H. when the June 30 Legacy Fund statement is received, calculate the amount that will be available for the Giving and SI Objectives Committees 
I. consult with the Club Investment Advisor as necessary to streamline and update the Legacy Fund Portfolio 
J. serve as member of the Administration Committee 
K. ensure, with the Club CPA, that all tax returns are filed, including federal returns, including Federal form 990.  For raffles, submit to the Attorney General, California form C-NRP-1 in August and California form CT-NRP-2 in September, before October 1st deadline.  Raffle year is Sept 1st – August 31st 
L. ensure, with the Club CPA, that any required Form 1099 is prepared by January 31.  (As of 2020, 1099 forms are not required for club award recipients, per notice from SIA)
M. perform any other duties set forth in the SIA Club Treasurer Guidelines found on the SIA website  
N. when paying dues in June, update names of incoming President, Treasurer, Live Your Dream Coordinator and Dream It Be It Coordinator on the SIA Website
O. [bookmark: _Hlk176263883]in consultation with the Fundraising Committee, will determine the funds needed to fulfill Club operational expenses and communicate the fundraising goals to the internal fundraising members.
 	Note: 2021/2022 Club year: Investment Advisor – James Braziel / Club CPA – Joan Stoner / Background check vendor – Infocubic
 V. The Treasurer-elect shall: 
A. become familiar with the duties of the Treasurer 
B. act as Treasurer in the absence of the Treasurer 
C. receive and deposit funds 
D. assist the Treasurer with the duties of the office in order to provide good separation of duties for audit and security purposes 
E. be responsible for collection of dues with the assistance of the Club CPA 
F. be authorized to sign checks in the absence of the Treasurer 
G. serve as a member of the Administration Committee 
H. acknowledge all donations including appropriate IRS statement 
I. submit applications for SIA Youth Compliance Reports to vendor and maintain records 
J. issue and collect the two (2) post office mailbox keys and follow the policies and procedures outlined in Section II.1 of the SI Chico Handbook
K. in consultation with the Fundraising Committee, will determine the funds needed to fulfill Club operational expenses and communicate the fundraising goals to the internal fundraising members.
 VI. The Club CPA is an ex-officio, non-voting, a Board member responsible for: 
A. filing Club tax returns  
B. filing California form CR-NRP-1 to the Attorney General (raffles) in August 
C. filing California form CR-NPR-2 to the Attorney General (raffles) in September
D. maintaining QuickBooks records at the direction of the Treasurer 
E. preparing and submitting financial reports for the Treasurer to review 
F. prepare form 1099 by January 31 and submit to Internal Revenue Service by February 28th 
 VII. The Recording Secretary shall: 
A. record the minutes for all Board, business, and special meetings 
B. be custodian of the permanent records of the Club; forwarding all inactive records to the Archivist 
C. submit to the membership the minutes of the business meetings and recommendations of the Board 
D. prepare the agendas for the Board and Club business meetings as directed by the President  
E. upload records to Dropbox on a monthly basis 
VIII. The Corresponding Secretary shall:  
A. collect and distribute mail  
B. check e-mail and forward appropriately  
C. with the President, distribute all other official Club correspondence 
D. create club correspondence such as thank-you letters etc. as directed by the President
E. copy/scan all thank you notes and other acknowledgements and download into Dropbox before distribution to appropriate committee  
F. be assigned a post office mailbox key and follow the policies and procedures outlined in Section II.1 of the SI Chico Handbook
IX. The Director(s) and Delegate(s): 
A. SI Chico has combined the office of Director and the responsibilities of Delegates into Director/Delegate and Director/Alternate Delegate  
B. All four Directors are elected officers and voting members of the Board or Directors and shall:
1) oversee the recognition of members that go above and beyond expected duties and recognize them at Business Meetings 
2) act as liaison between the membership and Board; answer or make referrals to answer questions. When necessary, hear sensitive issues, seek resolution, and refer the member with concerns to the President. This may require maintaining confidentiality
C. Two Directors are also designated Delegates and two are Alternate Delegates. If one or both Delegate(s) cannot attend an event, the Alternate Delegate(s) take their place. If none of the Delegates or Alternate Delegates can attend, the President will appoint ad hoc Delegates. Delegates shall: 
1. attend district meetings and SNR meetings and conferences when called. They vote on any ballot measures presented at a meeting  
2. at the request of the President, review candidates for office at the district, region and international levels and make recommendations to the Board for approval 
3. reviews Calls to Conference and inform the club of the event and logistics for attendance, coordinate registration, housing, and transportation to meetings 
4. report decisions and meeting highlights to the membership. Reports are sent to the E-blast and transferred to Dropbox.
5. along with the President, announce upcoming SI Chico events at district and region meetings 
6. at the SNR Conference shall: 
1) create a raffle basket for the SNR Conference with the $100 budgeted and contributions from members 
2) sell raffle tickets at club if requested 
3) prepare a display of SI Chico highlights for display at the conference



















[bookmark: _Toc74638237]I.3  Committee Job Descriptions 

A. Committees perform the duties set forth in these descriptions and such other duties as directed by the President or the Board or prescribed in the adopted parliamentary authority, Robert's Rules of Order Newly Revised, current edition.
B. The standing committees of this club shall include, but not be limited to Administration, Communications, Events, Fundraising, Giving, Nominating and SI Objectives. 
C. Committee Co-chairs responsibilities:
1. Encourage effective group process at meetings
2. Operate within approved budget
3. Do not commit the club to any activity not approved by the Board and Membership
4. Follow established procedures for deposit and expenditure of funds. Forward deposits to the Treasurer-Elect, payment vouchers to the Treasurer
5. Contact committee members who are not attending meetings or following through on assignments and explore how to improve attendance and follow-through
6. Prepare an agenda and distribute before meetings 
7. Keep minutes and distribute to committee members, Board Liaison and President 
8. If needed, request a budget increase to the Administration Committee in March for consideration in the following year’s budget 
9. Upload all committee materials to Dropbox in one folder identified with the committee’s name and year
10. Prepare an annual report in June
11. Make sure SI Chico website and calendar are kept up to date with committee meetings and activities

D. Committee members shall:
1. Attend all committee meetings or notify a Co-chair if unable to attend
2. Participate in committee decisions with objectivity and preparedness
3. Accept work assignments willingly and follow through
4. Support the decisions of the committee and club members
5. Discuss with the Co-chair any assigned tasks if unable to fulfill 
6. Discuss problems within the committee with a Committee Co-chair first and, if necessary, the Board Liaison

E. Administration Committee 
1. Purpose. To ensure that the financial and organizational status of the club complies with S.I.A. bylaws, policies, and procedures. 
2. Responsibilities:
a. Educate the membership about the SI Handbook and the budget
b. Propose recommendations for updates or changes to the to the Handbook
1) changes to the Bylaws are approved by Board and the membership
2) the remainder of the Handbook is approved by the Board  
3) approved changes are forwarded to the Communication Committee to be added to the webpage
4) approved changes are downloaded to Dropbox in the Admin folder for the appropriate year 
c. Submit a recommendation on dues for the following year for Board approval in April and membership approval at the May business meeting 
d. Submit a draft budget for the following year for approval by the Board at the April Board meeting and membership approval at the business meeting in May 
e. Submit a final General Fund budget for membership approval at the first business meeting of the year
f. Oversee the Legacy Fund, meet annually with the investment advisor and recommend changes in investment management or strategies for Board Approval
g. Conduct an annual internal financial review of the club's financial records by September 30
h. Work with committee Co-chairs to explain Committee budgets and make recommendations on committee budget changes to the Board for approval
i. Oversees the Club Archives not housed at California State University, Library Special Collections. After 2018/19, to Dropbox will be the official Club repository. Download all materials to Dropbox. Items that cannot be scanned and downloaded will be forwarded to the Club Archivist
j. Determine amount, up to a maximum of 10% of prior year’s primary fundraiser, to give to   SIA for Annual Club Giving.
3. Hold a meeting for interested Board and members to review the proposed budget in detail before the final vote.
4. Membership: Voting members include one Chair or two Co-chairs, Treasurer, Treasurer-elect, three club members and the President as Liaison to the Board. The President Elect and Vice President are invited as non-voting members to increase their knowledge of the financial and administrative work of the Club

F. Communication Committee 
1. Promotion of all club events, public awareness of the club and brand, all social media and website activity
2. Website: 
a. Maintains and updates the website keeping with the brand of SIA compliance
b. Maintains webpage calendar
3. Social Media: Facebook, Instagram, YouTube, Twitter, etc. Keeping fresh and up to date content weekly
4. E-blast: 
a. Sending out weekly E-blasts to all SI members
b. Placing them on our website, submitting them to SNR for their newsletters and website
5. Public Awareness:
a. Promoting our events, press releases, media blitz, etc. 
b. Attending Chamber events
G. Events Committee
1. Description: Consulting with the Board and Committee Co-chairs, designs, organizes preliminary calendar to present to the Board in by the second Board meeting of the year. 
2. Updates the events scheduled for the subsequent month at Board and Business meetings.
3. Maintains a database or spreadsheet with a running balance of funds estimated and expended. 
4. Activities include:
a. Set and manage calendar for the year in coordination with the Board and Committee Co-chairs for committee programs, awards programs, special request programs
b. Organize program meetings and arrange for speakers; introduce programs, turn in vouchers for speaker lunches
c. Organize club events including Summer BBQ, Retreat, Birthday Party for club lunch and evening cocktail party and Installation of Officers. Events may also organize holiday parties for Halloween, Christmas, or other holidays
 H. Fundraising Committee
1. Designs, organizes, and implements events related to all internal and external fundraising 
2. External fundraising supports the Giving Committee to provide funds to donate to worthy applicants, awards, scholarships, SI Objectives and other approved projects or programs
3. Internally raised funds support club operation: activities include Happy Dollars, raffles, Christmas in November, Bunco and other fundraising events
4. Responsibilities: 
a. Prepares a program overview to present to the Board no later than the second Board meeting of the year 
b. The initial document will outline the proposed activities and income goals that will take place during the year 
c. This will establish a framework to develop a budget of expenses for each event concluding with the gross and net proceeds for each event 
d. Board and membership approval are required for the program overview. The Board will approve the budgets and plans as they are developed 
e. The membership is informed of Board actions, but the details do not require membership approval

I. Giving Committee: – Note: details and history of awards, scholarships and the Legacy Fund are located in the Handbook.
1. Description: SI Chico seeks to make donations that influence the lives of women and girls, community improvement and social and economic empowerment.
2. Guidelines:
a. Awards and scholarships have established criteria and procedures. 
b. Donations should use the objectives and themes of SI, SIA and the SI Chico President’s Focus; other worthy organizations can be considered. 
c. Giving has the discretion to choose which scholarships and awards to consider and may omit some to make a greater impact in others.
d. Giving selects the awards given during the year and the amounts attached to each award.
e. Profit making entities are not eligible for funding
f. SI Chico is not a crisis intervention organization but recognizes that there may be emergencies. Such requests require and approval of the Giving Committee, Board and Membership.
g. Follow-up with each grantee to verify that funds were used for the proposed purpose and that proposed objectives were met
3. Responsibilities
a. Program overview
1) Outlines the donations overall budget, which awards and scholarships will be given, the amounts and expenses of each one. 
2) Giving will use this information to develop a tracking document of approved activities and a running balance of funds available after each donation, award, and scholarship are given. 
3) Board and membership approval are required for the program overview. The Board approves amendments or changes to the program overview, membership approval is not required.
b. Logistics
1) Criteria for considering candidates, choosing awardees, 
2) Filling out vouchers for all awardee lunches, 
3) Arranges for transportation (if needed) and the of welcoming of recipients and awardees that attend award lunches. 
4) The club will pay for the lunches of the recipient and two (2) guests. More guests are welcome to attend and purchase lunch at their own expense. 
c. Public Awareness
1) Prepares the material for public awareness and copy for the award program
2) Forwards to the Communication Committee for editing and distribution
4. Community Service
a. Selects and organizes hands-on and community service projects: Salvation Army Bell ringing, Girls on the Run events, Jesus Center Food Service, etc.  
b. The Board and Membership approve all events carrying the SI Chico brand 
c. Members may solicit volunteers for other events but cannot use the SI Chico brand
5. Awards
a. Legacy Fund (Mandatory)
1) Microfinance Cooperative / Legacy Fund $750/ Chosen by Microfinance Collaborative
2) [Faye Bedford] Tech Trek Scholarship / One award: Legacy Fund up to $1000 / Administered by Giving Committee / Recipient chosen by Chico AAUW.
a. Covers registration for one student to attend the AAUW Science, Technology, Engineering & Math Summer Camp 
3) [Dottie Locke] Imagining Possibilities Award / One Award: Legacy Fund $1500, balance from Giving / Administered by Giving Committee/ Awarded to young women who are ready to leave foster care and are preparing to live independently
4) [bookmark: _Hlk74638726][Beverly A Rozendaal] Opportunity Award in memory of Beverly A Rozendaal / Legacy Fund $1,000  
a. Criteria:  This scholarship would be awarded to a graduating female high school student or female community college student with a GPA of 2.5 or higher and used for paying educational expenses for higher education in either a vocational, business, or accounting program.  It does not have to be through a university.


6. CSU Scholarships
a. A.G.E. Award / Maximum of $2500 annually / Chosen by School of Social Work / When more than 1 student selected, award is split between/among recipients. 
a. Criteria: Awarded to students who excel and plan to serve older adults. Recipients invited to attend a Soroptimist meeting during the year of their scholarship.
b. Carol Burr Liberal Studies Scholarship/funded by Giving Budget/from CSU, Chico endowed fund #xxxx/ one award of a minimum of $1,500
a. Criteria:  This scholarship is for a liberal studies major in the K-8 education tract with a GPA of 3.2 or higher.  The recipient will be a first-generation college student with second language skills preferred, a Butte County resident who provides a personal essay and a letter of recommendation from a professor or professional in the field.

7.  Butte College Scholarship(s) / Chosen by Butte College Scholarship / $1000 /Awarded in August before Fall semester starts
a. Criteria: Acknowledge and support those students who are committed to 
achieving their academic goals and who demonstrate potential to be successful in    their future career paths; we wish to serve those students who will truly benefit from  the encouragement this scholarship will provide. Recipients invited to attend a Soroptimist meeting during the year of their scholarship.
8. High School Scholarships
a. Chico Community (CSAA).  The Chico Community Scholarship Association administers and provides scholarships to high school seniors in the Chico area.  The awards are presented at each high school’s awards program.  SI Chico provides at least one scholarship award and takes part in the selection process. 
9. Individual requests / designated maximum amount of $500 annually / not exceed $100 per person per year.
10. Friendship Links liaison: maintain communication and respond to letters received from Friendship Links; makes recommendation for joint projects or support for a Friendship Link program. 

J.  Nominating Committee.
1. In January of each year, the President, the Board, and the club shall each choose one active member for the Nominating Committee.  
2. Only one member of the committee may be a member of the Board of Directors.
3. The committee shall nominate one or more candidates for each office.
4. The committee shall present the slate of nominees at the March business meeting. 
5. For election procedures consult HB 1. Bylaws Article V. 

K. SI Objectives Committee.
1. Manages membership, SI, SNR and SIA objectives. 
2. Prepares a preliminary budget for Board and Membership approval. 
3. Maintains a statement of proposed and final expenditures to ensure that expenditures do not exceed the budget	
4. [Hester Patrick] Live Your Dream Award:
a. This is an SIA program to assist women who provide the primary source of financial support for their families by giving them the resources they need to improve their education, skills, and employment prospects 
b. Information, requirements, and application available at https://www.soroptimist.org/awards/live-your-dream-awards.html 
c. The Live Your Dream Team organizes, budgets, recruits, and selects the winner and presents the award
d. Winner moves on to SNR to compete for Region award, and, if successful, moves forward for consideration by SIA
e. $2,000 per year is allocated from the Legacy Fund. The $2,000 designated may be supplemented with additional funds as long as Hester Patrick’s name appears on the award 
5. Dream It, Be It Program: 
a. This is an SIA program to offer career support for girls to help them grow up to be strong, successful, happy adults. 
b. Dream It, Be It targets girls in secondary school who face obstacles to their future success. 
c. It provides girls with access to professional role models, career education and the resources to live their dreams.
d. Information, requirements and application available at https://www.soroptimist.org/members/program/career-guidance-girls.html
e. The Dream It, Be It Team selects the target group, develops and delivers a program that uses the SIA curriculum 
6. Sierra Nevada President’s Project. When the SNR President selects a region project, all clubs are asked to support it. The Committee forms a Project Team to organize, develop a budget, request funds, and implement the project
7. Sunshine: The Sunshine member sends cards to recognize birthdays and club anniversaries, get well or thinking of you cards to those who are ill or under stress, and bereavement cards to members that lose a close family member. The Committee may decide to delete or add to this list for cards.
8. SUDS (Soroptimist Understanding through Drinking and Socializing): This is a local program. The Committee organizes informal events to socialize and get to know other members.  SUDS are organized three to four times per year.
9. After Hours:  Organize at least two “After Hours” events to highlight member’s business or organization.
10. SOLT (Soroptimist Orientation and Leadership Training): The Committee is responsible for presentations to the membership about Soroptimist history, lore, local club history, policies, and procedures helpful to the membership.
11. Founder’s Pennies: Founder’s Pennies contributions are paid with the annual dues to SIA.
a. Committee adds the appropriate amount to the Committee Budget. Founder’s Pennies are calculated using $.06 for the total number years since the Club was established. (e.g. 2018/19 is 97 years x $0.06 = $5.82 per member) 
b. Details are found at https://www.soroptimist.org/for-clubs-and-members/donate/club-gifts/founders-pennies-faq.htmlhttps://www.soroptimist.org/for-clubs-and-members/donate/club-gifts/founders-pennies-faq.html  
12. Membership: 
a. Recruitment and retention, new member orientation, induction to membership, anniversary pins, newbie/sponsor relationship and functions.
b. Recruitment and Induction. 
1. Recruit and propose names of potential members to the Board                                    
2. Invite prospective members to a pre-induction orientation known as Getting to Know Us (GTKU)
3. Manage the induction of new members
4. Review the amount of the induction fee annually and forward recommendation to Administration if an increase is requested 
5. Collect dues and induction fees and membership forms prior to induction, and forward to the Treasurer-elect
6. Prepare orientation materials for new members
c. Retention
1. Publish in E-Blast names of new members and their sponsors soon after they join 
2. Organize a post-induction event for new members – Newbie Night Out 
3. Recruit, train and assist sponsors who in turn will help new members to assimilate, become active and enjoy Soroptimism
4. Contact members with irregular attendance to address the member’s ability to contribute, to provide an update on club activities, and arrange for forwarding of mail, if requested
5. Organize an annual Wing Clipping for new members going into their second year of membership  
6. Provide “greeter(s)” with name tags for guests at each weekly meeting
7. Purchase and present anniversary pins to members

8. Develop dates and locations for the weekly Drop-in Summertime Lunch schedule to be publicized to the membership by June 1st of each year.  Consider member-owned restaurant locations if possible.  Use E-Blast, Member-only Facebook page or other methods to publicize.






































[bookmark: _Toc74638238]I.4  Calendar of Events

	When
	What
	Who
	Reference

	 
	 
	 
	 

	July  
	Board terms begin July 1
	 
	BL

	 
	 
	 
	 

	August
	California Tax Form due to Atty. General. CT-NRP-1 [Raffles]
	CPA/Treasurer
	Board JD

	 
	Update club bank signature cards
	Treasurer
	Board JD

	 
	Legacy Fund report to Admin for final budget
	Investment Adv.
	Board JD

	 
	Year-end finan. St. to President & Admin Comm.
	CPA / Treasurer
	Board JD

	
	Determine funds needed for operational costs and
	Treasure & 
	Board JD

	
	communicate with internal fundraising members
	Treasure Elect
	

	 
	Final Budget to Board
	Admin . Comm.
	BL

	 
	
	 
	 

	September
	Complete financial review by Sept. 30
	Admin
	Comm JD

	 
	Approve Final Budget at Business Meeting
	Admin
	BL

	 
	Determine the max amount available for SIA Club Giving. (10% of prior year primary fundraiser)
	Admin.
	BL 

	 
	California Tax Form due to Atty. General. CT-NRP-2 [Raffles]
	CPA/Treasurer
	Board JD

	 
	 
	 
	 

	October
	Transfer up to 4.5% of Legacy Fund from Legacy Fund to Budget
	Treasurer
	 

	
	
	
	

	November
	15th -Tax returns and form 990 due
	CPA/Treasurer
	 BL

	 
	 
	 
	 

	December
	Issue check to SIA for Club Giving Payment.
	Treasurer
	 

	 
	 
	 
	 

	January 
	Elect/appoint Nominating Committee
	Board/Members
	BL 

	 
	Submit Form 1099 to SIA by January 31 / IRS by Feb. 28
	 CPA
	BL 

	
	New member dues reduce by 25% January 1
	SI Objectives
	BL

	 
	 
	 
	 

	February
	Order Past-president’s pin
	Pres Elect
	Comm JD

	 
	LYD Region level application deadline Feb 15th 
	SI Objectives
	Comm JD 

	 
	Eaton Road Storage Unit annual rent due by Mar 1st
	Treasurer
	Board JD 

	
	
	
	




	March
	Comm. chairs submit next yrs. budget to Admin C
	Co-chairs
	Comm JD

	 
	Venue for meetings, cost of lunches, sign contract
	President-elect
	Board JD

	 
	Present slate of officers to Membership
	Nom. Committee
	 BL

	 
	 
	 
	 

	April
	Election of Officers at business meeting
	Nom. Committee
	BL

	
	Renew E&O policy
	Treasurer
	Board JD

	 
	Dues recommendation to Board
	Admin
	BL

	 
	Get D&O insurance application from SIA website, submit with payment as per instructions, due by 5/18
	Treasurer
	Board JD 

	 
	 
	 
	 

	May
	Wing Clipping
	SI Objectives
	Comm  JD

	 
	Proposed Budget to Board
	Admin
	BL

	 
	Membership approves dues at Business Meeting
	Members 
	Comm JD

	 
	Dues notices distributed; dues collected
	Members 
	Board JD

	 
	Chico Life requests deadline is May Board Meeting
	Members 
	BL

	 
	Butte College Scholarship Awarded
	Giving
	Board JD

	 
	New Members dues applied to next fiscal year / Official members July 1
	SI Objectives
	BL

	 
	DIBI online club report due by SIA by June 1st
	SI Objectives
	 

	 
	 
	 
	 

	June 
	Membership approves Proposed Budget
	Co-chairs, Admin.
	BL 

	 
	2nd Business Meeting at last meeting
	 
	BL

	 
	Board Induction
	Events
	Comm JD

	
	Submit Form 200 and Board to SIA
	Treasurer
	Board JD

	 
	Year-end committee reports to President
	Co-Chairs
	Comm JD

	 
	Post Office Box annual rent due
	Treasurer
	BL 

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 BL:   Bylaws
Board JD:  Board Job Description
Comm JD:  Committee Job Description
DIBI:  Dream It Be It
LYD:  Live Your Dream
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II.1 Mailbox Policies and Procedures

Mailbox Keys Policies and Procedures
1. Two mailbox keys are issued to SI Chico
2. Mailbox keys are assigned at the beginning of each club year to the following:
a. Corresponding Secretary
b. President-Elect
3. When mailbox keys are issued:
a. Each key is signed for when it is issued
b. Signer agrees to return the key at the end of the Club year (June 30th) 
c. Signer agrees that if they lose the key or don’t return it prior to June 30th they will be financially responsible for paying to have the mailbox lock replaced
4. Treasurer-Elect will be responsible for the following:
a. Issuing and collecting the mailbox keys and related forms from the Corresponding Secretary and President-Elect each Club year
b. Providing a copy of the signed and dated form to the signer when:
i. Issuing the key (Beginning of Club year)
ii. Collecting the key (End of Club year)
c. Keeping a hard copy of the signed release forms and uploading a copy of the signed form into Dropbox

















[bookmark: _Toc74638240]II.2 – Awards, Scholarships and Legacy Fund

This is a list of all approved Awards and Scholarships. Except for the Legacy Fund Awards, the Giving Committee has discretion to determine which awards and scholarships given each year and the amounts of each. The amounts shown below, except for the Legacy Fund Awards, are not prescriptive but are included as examples of past practice only. 

Legacy Fund (Mandatory)

[Hester Patrick] Live Your Dream Award / Funded by SI Objectives Budget / One award: Legacy Fund $2,000, may be increased as reflected in the SI Objectives budget / Objectives / formerly Women’s Opportunity Award / Recipient moves to SNR for further consideration.
Assists a woman who provides the primary source of financial support for her family and demonstrate a financial need. The recipient must be enrolled in or have been accepted into a vocational/skills training program or an undergraduate degree program. Criteria and application https://www.soroptimist.org/our-work/live-your-dream-awards/index.html
Microfinance Cooperative / Legacy Fund $750 annually / Funded from Giving Budget / Chosen by Microfinance Collaborative

[Faye Bedford] Tech Trek Award /Funded from Giving Budget / Recipient chosen by Chico AAUW.
Covers registration for one student to attend the AAUW Science, Technology, Engineering & Math Summer Camp. 

[Dottie Locke] Imagining Possibilities Award / Funded from Giving Budget / One Award: Legacy Fund $1500, may be increased from Giving budget 
Awarded to young women who are ready to leave foster care and are preparing to live independently. 

[Beverly A Rozendaal] Opportunity Award / Legacy Fund $1,000 annually / Funded from Giving Budget.  Awarded to a graduating female high school student or female community college student with a GPA of 2.5 or higher and used for paying tuition for higher education in either a vocational, business, or accounting program.  It does not have to be through a university.
 
CSU, Chico Scholarships

A.G.E. Award / Chosen by School of Social Work / Funded from Giving Budget 
Concentration Year Students accepted into the School of Social Work, CSUC Hartford Partnership Program in Aging Education (HPPAE), and Excellence in Serving Older Adults. HPPAE is an innovative program for students interested in gaining knowledge, skills, and experience.

[bookmark: _Hlk172557979][bookmark: _Hlk172557402]Carol Burr Liberal Studies Scholarship/funded by Giving Budget/from CSU, Chico endowed fund #xxxx/one award of a minimum of $1,500
         History:  Created in 2024 by combining endowment funds held by CSU, Chico.  Those     
endowed funds were Soroptimist International Goodwill and Understanding     Scholarship Project #08218 and The Dr. Valene Smith Soroptimist Fellowship Endowment Project #08135.  The combined amount of both funds is $42,000.
The International Goodwill and Understanding scholarship was created in 1985 with $10,00 from a non-producing CSU, Chico endowed fund, along with funds donated by Dr. Valene Smith and matched with funds contributed by Soroptimist International, Chico.  
The Dr. Valene Smith Fellowship Endowment Project was established in 1982 by Dr.     Valene Smith from funds she received as a result of being chosen the CSU, Chico Outstanding Educator Award.  Soroptimist International, Chico matched the funds Dr. Smith donated.  
	Criteria:  This scholarship is for a liberal studies major in the K-8 education tract with a GPA of 
3.2 or higher.  The recipient will be a first-generation college student with second 
language skills preferred, a Butte County resident who provides a personal essay and a letter of recommendation from a professor or professional in the field.

Butte College Scholarship(s)

Butte College Scholarships / Funded from Giving Budget / Chosen by Butte College Scholarship / Two awards of $1000 each /Awarded in August before Fall Semester starts
Acknowledge and support those students who are committed to achieving their academic goals and who demonstrate potential to be successful in their future career paths; we wish to serve those students who will truly benefit from the encouragement this scholarship will provide.
High School Scholarship
Soroptimist International of Chico Scholarship / Administered by (NVCF) North Valley Community Foundation - Chico Community Scholarship Association / Funded from Giving Budget /Two awards of $1500 each/ Eligible students chosen by SI Chico as part of screening process. Provides scholarships to Chico community high school seniors. Awards given at the Awards Presentation evening at their respective high school. 
Other Awards  

Ruby Award for Women helping Women / Funded from Giving Budget / Club Ruby Award winners advance to the SNR Ruby Award, a donation to the non–profit organization of the winner’s choice. Formerly called the Making a Difference for Woman Award.
Bestowed upon a woman who has significantly enhanced the lives of other women through professional, business and volunteer activities. 

Betty Boles Award / Funded from Giving Budget / This is a club only award recognizes women over forty years of age who have completed or are in the process of completing a training program, and who are entering the workforce.

Violet Richardson Award / Funded from Giving Budget / Given to young women, ages 14-17, who contribute significantly to their community through volunteer efforts, which reflect the mission and spirit of Soroptimist.  Recipients and their selected volunteer organizations each receive one-half of the award. 

Positive Parenting Award / Funded from the Giving Budget / Given to young women who have made strides in their lives through education or training and have overcome challenges to be better parents. 
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II.3  Standing Rules

I. Information Distribution
A. With the exception of paid ads in the E-Blast, club communications are for Soroptimist business only.
B. Flyers and paper distributions at meetings:  
i. Items related to SI Chico, or the program may be placed on lunch tables and distributed in the E-blast. 
ii. Non-Soroptimist information should not be placed on lunch tables without prior approval of the President.
iii. Any paper left on tables, or the resource table should be picked up at the end of the meeting. If not picked up, it will be recycled. 
C. Membership and mailing lists formulated for club use may not be shared with anyone outside the club for distribution or other purposes.

II. Announcements at meetings.
A. Political materials, endorsements or announcements are not appropriate at meetings.
B. Announcements from the podium not pertaining to Soroptimist events or business must be approved by the president prior to meeting. 
C. Non-club related announcements may be announced during Happy Dollars without prior approval.  
D. Business or non-club fundraising announcement at Happy Dollars have a $5 charge.

III. Electronic distribution of meeting agendas and minutes
A. The Business Meeting agenda for the next meeting and the minutes of the prior month’s Business Meeting are sent to the membership in the E-blast before the Business Meeting.  
B. The Board Meeting minutes of the prior month’s Board Meeting are sent to the Board by the Friday before the Board Meeting.  The Board Meeting agenda will be sent before the Board Meeting.
C. Committee Minutes are sent to the President and the Board Liaison for each committee.
D. Approved minutes are distributed by the President or Recording Secretary only and downloaded into Dropbox.

IV. Amendments to these standing rules are made by a majority vote of the membership present, with previous notice, or by a two-thirds vote without notice.

V. Silence cell phones during club meetings.

VI. SI Chico have the option to utilize electronic donations and payments through platforms approved by the Board.
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III.1  Dues Analysis and History

	Regular Members
	2024/25
	2023/24
	2022/23
	2021/22
	2020/2021

	Federation Dues
	 $   77.00 
	 $   76.00 
	 $   74.00 
	 $   74.00 
	 $   74.00 

	Club Liability Insurance
	 $    13.00 
	 $    11.00 
	 $     9.00 
	 $     9.00 
	 $     6.00 

	SI Per-Capita Dues
	 $     9.00 
	 $     9.00 
	 $     9.00 
	 $     9.00 
	 $     9.00 

	Founders Pennies (SI Obj budget)
	 $     6.25 
	 $     6.18 
	 $     6.12 
	 $          -   
	 $          -   

	subtotal
	 $  105.25 
	 $   98.12 
	 $   98.12 
	 $   92.00 
	 $   89.00 

	Region Dues
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 

	Fellowship Dues/Growth & Develop
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	Federation Foundation
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	"S" Club Conference & Award Fund
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	sub-total
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 

	SI Chico Convention Fund
	 $   18.00 
	 $   15.00 
	 $   15.00 
	 $   15.00 
	 $   15.00 

	SI Chico General Fund
	 $   51.75
	 $   32.82
	 $   36.88
	 $   38.00 
	 $   41.00 

	
	
	
	
	
	

	Paid by Regular Member
	 $ 200.00 
	 $ 175.00 
	 $ 175.00 
	 $ 170.00 
	 $ 170.00 

	
	
	
	
	
	

	New, Late, Reinstated Member Fee
	 $   10.00 
	 $   10.00 
	 $   10.00 
	 $   10.00 
	 $   10.00 

	
	
	
	
	
	

	
	
	
	
	
	

	Life Members/before July 1, 2001
	
	
	
	
	

	Federation Dues
	 $   10.00 
	 $   10.00 
	 $   10.00 
	 $   10.00 
	 $   10.00 

	Magazine (no charge as of 2021/22)
	 $         -   
	 $         -   
	 $         -   
	 $   
	 $   11.00 

	Club Liability Insurance
	 $     13.00 
	 $     11.00 
	 $     9.00 
	 $     9.00 
	 $     6.00 

	SI Per Capita Dues
	 $     9.00 
	 $     9.00 
	 $     9.00 
	 $     9.00 
	 $     9.00 

	Founders Pennies (SI Obj budget)
	 $      6.25   
	 $      6.18   
	 $      6.12   
	 $          -   
	 $          -   

	sub-total
	 $   38.25 
	 $   36.18 
	 $   34.12 
	 $   28.00 
	 $   36.00 

	Region Dues
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 

	SI Chico Convention Fund
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	SI Chico General Fund
	 $    21.75
	 $    12.82
	 $    14.88 
	 $    16.00 
	 $     8.00 

	Cost per Life Member
	 $   85.00
	 $   74.00 
	 $   74.00 
	 $   69.00 
	 $   69.00 

	Paid by Life Member
	 $   85.00 
	 $   74.00 
	 $   74.00 
	 $   69.00 
	 $   69.00 

	
	
	
	
	
	




	 Chico Life Members / after July 1, 2001
	2024/2025
	2023/2024
	2022/2023
	2021/2022
	2020/2021

	Federation Dues
	 $   77.00 
	 $   76.00 
	 $   74.00 
	 $   74.00 
	 $   74.00 

	Club Liability Insurance
	 $     13.00 
	 $     11.00 
	 $     9.00 
	 $     6.00 
	 $     6.00 

	SI Per-Capita Dues
	 $     9.00 
	 $     9.00 
	 $     9.00 
	 $     9.00 
	 $     9.00 

	Founders Pennies (SI Obj budget)
	 $     6.25   
	 $     6.18   
	 $     6.12   
	 $          -   
	 $          -   

	sub-total
	 $   105.25 
	 $   102.18 
	 $   98.12 
	 $   89.00 
	 $   89.00 

	Region Dues
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 

	Fellowship Dues & Growth/Develop
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	Federation Foundation
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	"S" Club Conference & Award Fund
	 $          -   
	 $          -   
	 $          -   
	 $          -   
	 $          -   

	sub-total
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 
	 $   25.00 

	Si Chico Convention Fund
	 $   18.00 
	 $   15.00 
	 $   15.00 
	 $   15.00 
	 $   15.00 

	 SIC General Fund
	 $   20.75 
	 $   6.82 
	 $   10.88 
	 $   15.00 
	 $   15.00 

	Cost per Chico Life Member
	 $ 169.00 
	 $ 149.00 
	 $ 149.00 
	 $ 144.00 
	 $ 144.00 

	Paid by Chico Life Member
	 $ 169.00 
	 $ 149.00 
	 $ 149.00 
	 $ 144.00 
	 $ 144.00 
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The Archives Project began in 2003 as part of the 2005 SI Chico 75th Anniversary celebration. The project had two objectives 1] organizing the paper records to enable the club to learn about its history and 2] donating the collection to the University to provide a history and context for women’s contributions to Chico. Ten thousand [$10,000] was budgeted to complete the project.

	We used the SIA records retention guidelines to develop local guidelines for SI Chico record retention (attached).  The Club appointed two librarian members of the Club, Juliann Clarke and Carolyn Dusenbury, as Archivists to oversee the project.

	The project began by collecting about 70 boxes of records, photographs, press books, president’s books, memorabilia and financial information, and the records of the Home, Garden and Antique Show. After sorting to remove duplicates, we hired a Public History graduate student to organize the records from 1930 to 1980 using national recognized archival principles. The first donation to Special Collections was made in 2004. In 2009, the Board authorized the transfer of SI records from 1981 to 2000 to Special Collections. The current records are retained by the Club. 
	
Located Special Collections in the Meriam Library, The collection is located in 78 archival boxes as Manuscript Collection (MSS) 283. Permanent link to this record: http://opac.csuchico.edu/record=b1809318~S5. The folder list finding aid is available at http://opac.csuchico.edu/articles/1809318.1656/1.PDF.


Records Retention Schedule*
December 2007

Guidelines for retention are listed by record type and retention period. In general, all financial information is retained for 7 years to comply with tax regulations. The suggestion for other business records is 5 years. Items designated “permanent” are organized and retained by the Club. Records are organized by year in standard categories (see folder lists)
· Permanent records: Tax returns, audits, presidential summaries, etc. are permanently retained by the club. 
· The Club retains the records until they are deposited in the California State University, Chico / Meriam Library / Special Collections Department (Manuscript Collection MSS. 283).


	Record Type
	Retain

	
	

	Artifacts or memorabilia (retain only if significant to club history)
	Permanent

	Audited financial reports
	Permanent**

	Bylaws and Guidelines
	Permanent

	Cancelled checks and check registers
	7 years

	Certificates of deposit (after expiration)
	7 years

	Charter documents
	Permanent**

	Committee records – 
Award  Awards and Recognition Comm. – Successful award applications and correspondence.    Retain unsuccessful applications and ratings sheets for 1 year. Awards allocations/budget.
Servic   Service– Major service projects, service allocations.
All co    All committees – rosters, significant projects
	Permanent

	Contracts
	7 years after fulfillment

	Correspondence – include significant correspondence about programs, policy development, community relationships, major projects; correspondence lists. 
	Permanent

	IRS designations
	Permanent

	Financial Records –
Accounts payable – checks, vouchers, bills, notes and correspondence regarding payments
Accounts receivable 
Treasurer’s reports – Balance sheers, Profit and Loss, General Ledgers, etc. 
	7 years

	Home, Garden and Antique Show – all records; financial records retained for 7 years.
	Permanent

	Membership lists
	Permanent

	Minutes – Agendas and minutes of Board and Business meeting minutes
	Permanent

	Newsletters
	Permanent

	Photographs – Identify if possible
	Permanent

	President’s Books / Scrapbooks
	Permanent

	President’s summaries
	Permanent**

	Publicity – News releases, newspaper clippings, etc. 
	Permanent

	Tax returns
	Permanent**



*Adapted from SIA Suggested Retention Periods (provided by Lisa Mangiafico, SIA Archivist, 12-1-03) and Sierra Nevada Region retention schedule.
** Stay in club possession in “Permanent Records” boxes. 

[bookmark: _Toc74638244]

III.3  Laurel Society, Life and Chico Life Members

A. Laurel Society. The Laurel Society is SIA’s prestigious recognition program for donors who contribute gifts of $1,000 or more. Since 1994, more than 6,500 Laurel Society members have contributed almost $8.1 million dollars to help women live their dreams through the Women’s Opportunity Awards and other Soroptimist programs. It is because of the generosity of our Laurel Society members that Soroptimist is able to continue our life-changing programs. Current Laurel Society members from SI Chico are:

Doris Arbuckle (1994) 
Billie Sommerfeld (2000) 
Mary Granneman (2003, deceased)
Elizabeth Stolp (2004, deceased)
Marilyn Evers (2005)
Vilma Starnes (2006)
Esther Kidwell (2006, deceased)
Sharadin Castaldo (2009)
Dina Volenski (2009)
Linda Dye (2016)
Faye Mitchell (2018)
Shari Hopper (2019)
Kimm Randle (2020)
Beverely Rozendaal (2020 Deceased)
Sara Beacham (2021)
Joan Stoner (2022)
Billie Araiza (2023)
Shirley Boracci (2024)
Kathy Erickson (2024)

B. Life members are those that were awarded SIA Life Member status before July 1, 2001. This class was eliminated by SIA in 2001 and Life Members after July 1, 2001 are recognized nationally as Regular members by SIA. They are full members of the club and can chair committees but not may not hold office. Currently, 2021, Life Members are: 

Doris Arbuckle
Betty Boles 
Barbara Evans 
Marilyn Evers
Valene Smith 
Vilma Starnes









C. Chico Life members are a class created by SI Chico to recognize long-standing members who applied for Life Membership after July 1, 2001. They are full members of the club and chair committees but may not hold office.  Currently, 2021, Chico Life members are:

Valerie Bowlby
Carol Braziel
Julianne Clarke
Maureen Duquette
Carolyn Dusenbury 
Joanne Edwards 
Linda Lotspeich
Susan Evers McCauley
Cheryl Tuck Smith 
Billie Sommerfeld 
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III.4  Past Presidents
	[bookmark: RANGE!A1:E47]1930
	Emma Wilson *
	
	1970/71
	Marilyn Evers

	1931
	Cleora Rose *
	
	1971/72
	June Topaz *

	1932
	Edith Crippen *
	
	1972/73
	Frances Boettsche (Smith) *

	1933
	Alice Richardson *
	
	1973/74
	Vilma Starnes

	1934
	Blanche Parsons *
	
	1974/75
	Esther Kidwell *

	1935
	Grace Strong *
	
	1975/76
	Elizabeth Stolp *

	1936
	Hester (Grimm) Patrick *
	
	1976/77
	Lois Binns *

	1937
	Vernice Staples*
	
	1977/78
	Mignonne Hodnett *

	1938
	Faye Bedford *
	
	1978/79
	Margery Covell *

	1939
	Margie Parker *
	
	1979/80
	Dorine Sanders

	1940
	Mary Jane Rogers *
	
	1980/81
	Edna Westlake *

	1941
	Dorothy Enloe *
	
	1981/82
	Lois Binns *

	1942
	Ella Graves * &  Vera Nugent *
	
	1982/83
	Margaret Van Laan Martin

	1943/44
	Dr. Ruth Thomas (Heitfeld) *
	
	1983/84
	JoAnne Hulen

	1944/45
	Edna Landis *
	
	1984/85
	Marianne Dalke

	1945/46
	Marie Hottinger *
	
	1985/86
	Marianne Dalke

	1946/47
	Hazel Hoobler *
	
	1986/87
	Janet Howard

	1947/48
	Margaret Patty *
	
	1987/88
	Billie Sommerfeld

	1948/49
	Mabel Christensen *
	
	1988/89
	Jane Alt

	1949/50
	Thelma Jones (Stewart) *
	
	1989/90
	Linda Sheppard

	1950/51
	Irene Endicott *
	
	1990/91
	Julianne Clarke

	1951/52
	Ruth  Williams *
	
	1991/92
	Lenora Lee

	1952/53
	Betty Jones (Norman) *
	
	1992/93
	Maggie Gisslow*

	1953/54
	Helen Ramstead *
	
	1993/94
	Phyllis Bond

	1954/55
	Ethel Bornefeld *
	
	1994/95
	Debbie Meighan

	1955/56
	Ila McCampbell *
	
	1995/96
	Linda Lotspeich

	1956/57
	Margherita Stolp *
	
	1996/97
	Carol Braziel

	1957/58
	Alice Brown *
	
	1997/98
	Maureen Duquette

	1958/59
	Barbara Shalz *
	
	1998/99
	Sandi Williams *

	1959/60
	Anne Denny *
	
	1999/2000
	Joanne Skeen

	1960/61
	Grace Carrigan *
	
	2000/01
	Susan Evers McCauley

	1961/62
	Florence Wood *
	
	2001/02
	Beverly Rozendaal *

	1962/63
	Maurine Boradori *
	
	2002/03
	Nan Timmons

	1963/64
	Dorothy Ingalls *
	
	2003/04
	Joan Jackson

	1964/65
	Ruth Deter *
	
	2004/05
	Kit Roggli

	1965/66
	Mary Granneman *
	
	2005/06
	Joan Stoner

	1966/67
	Helen Schaller *
	
	2006/07
	Dina Volenski

	1967/68
	Doris Arbuckle 
	
	2007/08
	Sharadin Costaldo

	1968/69
	Dorothy Locke *
	
	2008/09
	Rene Boyes-Murdo

	1969/70
	Nancy Rabo *
	
	2009/10
	Linda Dye

	
	
	
	
	

	2010/11
	Lisa Fitzgerald
	
	
	

	2011/12
	Sydney Thompson *
	
	
	

	2012/13
	Jill Cooper
	
	
	

	2013/14
	Jackie Travis
	
	
	

	2014/15
	Gayle Aylward
	
	
	

	2015/16
	Kim Lange
	
	
	

	2016/17
	Julie Curl
	
	
	

	2017/18
	Natalie Conrad
	
	
	

	2018/19
	Bonnie Chapman
	
	
	

	2019/20
	Carrie Pavis
	
	
	

	2020/21
	Billie Araiza
	
	
	

	2021/22
	Sara Beacham
	
	
	

	2022/2023
	Kathy Erickson
	
	
	

	2023/2024
	Amy Louis
	
	
	

	
	
	
	
	

	*
	Deceased
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