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	Staff Member
	
	Review Year
	2025

	Position Title
	Director of Food Services
	Department
	Discipleship

	Reports To
	Lead Pastor
	HR Contact
	Ashley Garren




Position Status:
Non-Exempt, Hourly, Part-Time

Expected Work Schedule:
As needed to support the meal ministries of Fountain City Fellowship, Celebrate Recovery, and other events where food plays a part in hospitality and community.

Position Purpose
The Director of Food Services leads the food ministry of Fountain City United Methodist Church by creating welcoming, high-quality meal experiences that keep volunteers engaged and guests coming back. This position oversees the food support functions for Celebrate Recovery, Fountain City Fellowship, and Hospitality Ministries, drawing from their respective budget lines and receiving hourly compensation from the church for work across all three areas.

In addition, the Director may contract separately with inside or outside groups for special events such as weddings, funerals, and celebrations, provided these do not interfere with the church’s core ministries. The hourly rate for inside groups will be determined by the Staff Parish Relations Committee, while rates for outside groups may be set by the Director in coordination with the supervisor.

What You’ll Do
· Lead with Excellence
· Plan thoughtful, nutritious menus that serve the needs of each ministry while staying within budget.
· Ensure every meal is prepared safely, efficiently, and with genuine care for those served.
· Create systems that maintain kitchen cleanliness, food safety, and smooth operations.
· Build and Empower Volunteers
· Recruit, train, and schedule volunteers, ensuring everyone feels confident and valued.
· Foster a positive, team-oriented culture where service in the kitchen becomes an act of discipleship.
· Encourage volunteers to grow in their gifts and leadership.
· Manage and Steward Resources
· Maintain and share kitchen inventory between ministries, ordering supplies as needed.
· Keep accurate records and receipts, and communicate clearly with the office team.
· Oversee the food services budget, practicing good stewardship of church resources.

Support Church Life
· Coordinate food support for church events, ministries, and special occasions.
· Manage approved outside-use contracts (weddings, funerals, holiday events) ensuring they align with FCUMC’s mission and do not interfere with core ministries.
· Partner with ministry leaders to make every meal experience memorable and mission-minded.

Who You Are
· A person of integrity, reliability, and spiritual maturity.
· Someone who takes joy in serving others and sees hospitality as ministry.
· A strong communicator who thrives in a team environment but can work independently.
· Organized, flexible, and able to juggle multiple schedules or events with grace.
· Committed to the mission, values, and theology of the United Methodist Church.

Minimum Qualifications
· High school diploma or GED.
· Experience in food service and managing volunteers.
· Working knowledge of food safety, hygiene, and kitchen management.
· Strong time management and organizational skills.
· Positive attitude and commitment to teamwork.

Preferred Qualifications
· Two or more years of experience in food service management.
· Experience leading volunteers in a church or nonprofit setting.
· Familiarity with the United Methodist structure and mission.
· Passion for creating welcoming, high-quality food experiences that foster community.

Staff Commitments
At FCUMC, every team member commits to:
· Perform quality work on time and with excellence.
· Pursue continual growth: personally, professionally, and spiritually.
· Build unity by encouraging, communicating, and collaborating well.
· Choose joy, practice humility, and have fun in ministry.
· Promote the mission and values of the church in all interactions.
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