
 
 
Administrative Assistant (part time) - Jordan UCC, a growing and welcoming West End Allentown 

church, seeks a part time Administrative Assistant (about 15 hours per week) for its busy church office.  

Candidates should have 2 or more years of office experience and church experience is a plus. Proficiency 

with MS Office Word, Excel, Publisher and PowerPoint is required; experience with Church Windows is 

also a plus.  Training will be provided. Jordan’s web site is www.jordanucc.org.  

Resumes may be sent to Dick Cipoletti, dick@rccassoc.com.  

<><><><><><><><><><><><><><><><><><><><><><><><> 

 

Free to a good home from St. James UCC, Sheppton: 

 Black robes 

 Christian Flag 

 Wooden Cross 

 Altar vases 

 candelabras 

 Gold Altar Cross 

 Baptismal font-wooden 

 Offering plates 

 communion trays 

 3 Organs, one is a Hammond-didn't 

check on the others 

If interested, please email Mary Beth Wolfe at  marybethwolfe@frontiernet.net 

<><><><><><><><><><><><><><><><><><><><><><> 

 

Part Time Church Secretary, approximately 10 hours per week, wanted at Good Shepherd UCC, 3940 

Mountain Road, Slatington, PA.  Must demonstrate knowledge of basic computer operations and social 

media skills.  Ability to maintain confidentiality, keep church office organized and orderly, and be a good 

communicator, show personal and professional integrity, and have a strong faith of love, forgiveness and 

acceptance of others. If you are interested, please complete the application which can be downloaded 

from the church website:  goodshepherdslatedale.org.  Return it along with 3 professional references to:  

Good Shepherd UCC  c/o Susie,  PO Box 68  Slatedale, PA 18079.  For more information, contact Susie 

@ 610.730.8532 
          <><><><><><><><><><><><><><><><><><><> 

 

Church Organist:  St. John's UCC Mickleys is in need of an organist and/or pianist for our worship 

services.  Part time position includes working with the pastor and Worship and Music Committee to 

coordinate and play music for all worship services.  We currently have one weekly service on Sundays 

and special services throughout the year based upon the church calendar.  If interested please send your 

resume to St. John's UCC Mickleys, Attn:  Lisa Pluchinsky, 2918 MacArthur Road, Whitehall, PA 18052 

or email your resume to lisaplu30@gmail.com 
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