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Authentisign 

 

Under the Resources tab select Authentisign. 

 

 

Under Transaction select “ Signings”.        then click  “Add”.  

 

 

Name the document in the “Signing Name” field and then click “Save”. 

Example: The street addresss or if this is a single document add the name of the 

document.   
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Step 1: Details 

• Select Simul-Sign: First come first serve. This will allow the signers to sign in 

no particular order.  

• Sign In-line: Participants sign in the order you arranged.  

 

Step 2: Participants 

 Add the Participant. 

 

 

Remote Signer – Email will be sent to the signer. 

In-Person Signer – Allows the client to sign in-person with the agent present. 

Reviewer – A person who does not sign the document, but needs to review the 

documents prior to any signatures.  

Use CC: A person who needs to review the signed documents after all parties 

have signed.  Example: Broker  
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Click “Add” to add a person or click “Add Another” to add additional names. 

 

 

Step 3: Documents 

Upload a file (document) or choose a file from the options.  
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Step 4: Design 

Select the “Signer”.  

Click on “Drag and Drop”.  

Click on “Sign Here”.  

Drag and drop the signature where needed.  

            

 

Click on the signers name to : Delete, Flip Vertical, Flip Horizontial, Add Date 

Stamp, Add Name Block or Change Signer.  

                    

When completed select “Next” and “Send Invitations”.  

 

 

 

The creator of the Authentisign document will receive an emails as each 

participant signs their name. Once completed the creator will receive a final copy. 

•  Lightning bolt means the document is in progress.  

• A ribbon means the document has been completed.  


