
 
 

On–the-Job Training 

job openings as of 5/26/2020 

 

To apply for these positions, please visit www.joblink.alabama.gov or click here. If accepted for 

an "On the Job Training" (OJT) position, you must certify and meet OJT eligibility guidelines at 

the Alabama Career Center / Southwest Alabama Partnership for Training and Employment 

(SWAPTE). 

 

IT Help Desk Technician– We are looking for a competent Help desk technician to provide fast 

and useful technical assistance on computer systems. You will work tickets on technical issues 

and use remote tools to solve them. An excellent Help desk technician must have good technical 

knowledge and be able to communicate effectively to understand the problem and effect a 

permanent solution. They must also be confident, customer-oriented and patient to deal with 

customers who are in the middle of emotional outages. Our ideal candidate would also have 

outstanding troubleshooting skills. The goal is to create value for clients that will help preserve 

BIS' relationship, reputation and business. Responsibilities: • Perform remote troubleshooting 

through diagnostic techniques and pertinent questions • Determine the best solution based on the 

issue and details provided by customers • Seek direction from the next level of support personnel 

in a timely manner • Provide accurate information on IT products or services • Record events and 

problems and their resolution in service tickets • Follow-up and update customer status and 

information to keep tickets within parameters • Pass on any feedback or suggestions by 

customers to the appropriate internal team • Identify and suggest possible improvements on 

procedures • Continuously learn about our current solution stack and develop knowledge about 

trending ideas in the IT space Use our extensive remote tools to solve issues for customers • 

Documenting work and recording details. Refer to job order # Job Order #2818462. 

Office Assistant- The office admin support role is responsible for handling general 

administrative duties; clerical, data entry, accounting, new hire onboarding and general office 

support to the Accounting Staff. Persons in this role must have working knowledge of Microsoft 

Office, QuickBooks and Windows programs as well as have the ability to quickly learn company 

specific software. Answer internal and external calls relating to billing and A/R. Manage 

Accounts Receivables and make weekly Collection Calls on Past Due Accounts. Manage 

Outgoing and Incoming Mail. Scan appropriate documents into document management system. 

Assist with electronic employment applications and new hire onboarding. Refer to job order # 

Job Order #2843564. 

 

 



 

 

Service Position - Provide friendly, helpful and professional assistance to our current 

policyholders. Pay Rate: $9.00 to $12.00 Depending on experience and monthly bonuses. Job 

duties would include but are not limited to taking payments, answering the phones, greeting 

customers as they come into the office. It would also include assisting them with any questions 

pertaining to their bills or current policies and also making any changes that may be needed. This 

position also includes calling current customers to remind them of any bill that is due or to get 

any documents we may require from them pertaining to their insurance. Meeting with customers 

to review their coverage and discounts. Refer to job order # 2782046. 

 

CDL Truck Driver (OJT) - Employer: Whitfield Trucking. Location: Eight Mile, AL. Drive a 

tractor trailer combination with at least 26,000 pounds of gross weight. Requires a Class A 

Commercial Driver's License. Driver is expected to check vehicle, follow safety procedures, 

inspect loads, maintain loads and secure cargo. Position requires a clean MVR, 2 years of 

experience, stepping up and... Refer to job order # 2674339. 

 

General Laborer - Employer: Whitfield Trucking. Location: Eight Mile, AL. General Laborer 

will require the skills and abilities to maintain lawn, wash truck and trailers, and to run errands. 

Must be able to operate lawnmower and trimmer. Must be able to climb ladder to wash the tops 

of 18 wheelers. Position will require learning other duties. Valid driver's license is 

needed...Refer to job order # 2674430. 

Sales Position - Rebekah Brown Agency (State Farm Insurance)  Provide friendly, helpful and 

professional assistance in changing from their current insurance carrier to State Farm. Pay Rate: 

$9.00 to $14.00 Depending on experience and monthly bonuses. Job Duties: This position would 

include but are not limited to taking inbound calls for customers calling in for quotes and also 

making outbound calls to generate interest in State Farm. This position would also include 

working leads and meeting with existing clients to determine any additional needs they may have 

that are not currently properly taken care of. Refer to job order # 2782035. 

Retention Position - Provide friendly, helpful and professional assistance to our current 

policyholders. Pay Rate: $9.00 to $12.00 Depending on experience and monthly bonuses.. 

Job Duties: Job duties would include but are not limited to assisting customers through the 

claims process and following up to make sure the policies are issues correctly and that they 

renew correctly with all discounts included. This position also includes calling current customers 

to remind them of any bill that is due or to get any documents we may require from them 

pertaining to their insurance. Meeting with customers to review their coverage and discounts. 

Refer to job order # 2782339. 

 

Chef / Kitchen Helper - Employer: Nanays Filipino Kitchen, Inc. Location: Mobile, AL.  Refer 

to job order # 2735881. 



 

Bookkeeper - Employer: Royal Property Management. We are looking for a skilled Bookkeeper 

to maintain our financial records, including purchases, sales, receipts and payments. Our ideal 

candidate holds a Finance degree (preferably followed by accounting CPE courses. Location: 

Mobile, AL. Refer to job order# 2734755. 

  

Entry Level Parts Specialist (Must meet OJT Eligibility) Employer: Compressed Air 

Technologies Inc. Location: Theodore. The Parts Specialist provides excellent customer services 

to customers over the phone and in person. Maintain proper communications with customers and 

coworkers. Conveying expectations to customers accurately...Refer to job order # 2746691. 

 

Office Clerk - Employer: FCS Facility Maintenance. Location: Semmes, AL. FCS Facility 

Maintenance. Work as an Office Clerk at a Facility Maintenance company answering phones, 

filing and typing. Pay Rate: $10.00 to $13.00 per hour. Refer to job order # 2744947. 

 

Laborer / Helper - Employer: FCS Facility Maintenance. Location: Semmes, AL. Job 

Description: Will work with the manager as a ( Laborer / Helper ) on jobsites. Pay Rate: $10.00 

to $19.66 per hour. Refer to job order # 2744847.  

 

CNC Operator -  Employer: Mack Manufacturing, Inc. Location: Theodore, AL. CNC Operator 

Machining of Steel parts on CNC mills and lathes. Pay Rate $21.00 per hour. Job Duties and 

Responsibilities. Measure dimensions of finished workpieces to ensure conformance to 

specifications, using… Refer to job order # 2739489.  

 

 

Transaction Specialist - Employer: Northside Check Exchange, Inc.  Location: Mobile, AL 

Northside Check Exchange Inc. Transaction Specialist (This is an On the Job Training position. 

Must meet OJT eligibility guidelines) Job Description: Work as a Transaction Specialist at the 

Northside Check Exchange. Pay Rate: $10.00 per hour. Refer to job order # 2758849. 

 

 

Police Recruit - Employer: City of Mobile Location: Mobile, AL 

Patrols in a designated area of the city on foot, in a patrol boat, on a radio-equipped motorcycle, 

or in an audio-equipped car to preserve law and order, to prevent and discover the commission of 

crime. To direct traffic and to enforce motor vehicle operation and parking regulations. Answers 

calls… Refer to job order # 2768616. 

 

Chef / Cook - Employer: Yak The Kathmandu Kitchen. Job Description: YAK The Kathmandu 

Kitchen is looking for a mature, well-seasoned Chef / Cook to learn the art of cooking Nepali 

Indian cuisine. … Refer to job order# 2781055. 

 

Nursing Assistant - Employer: Mobile Infirmary Medical Center. Pay Rate: $11.25 per hour. 

Job Description: Assist in the continuity of patient care delivery within an assigned are by 

providing direct personal care, rehabilitative measures and supportive services. Refer to job 

order # 2774011. 

 



Administrative Assistant - Employer: MOWA Choctaw Housing Authority .Job Description: 

The Administrative Assistant Under the direct supervision of the executive director, this position 

provides a wide variety of high-level administrative support to the heads of the… Refer to job 

order# 2765489. 

 

CNC Operator-  Mack Manufacturing, Inc.  Machining of Steel parts on CNC mills and lathes. 

Pay Rate: $21.00 per hour. Job Duties and Responsibilities: Measure dimensions of finished 

workpieces to ensure conformance to specifications, using precision measuring instruments, 

templates, and fixtures. Mount, install, align, and secure tools, attachments, fixtures, and 

workpieces on machines, using hand tools and precision measuring instruments. Transfer 

commands from servers to computer numerical control (CNC) modules, using computer network 

links. Check to ensure that workpieces are properly lubricated and cooled during machine 

operation. Refer to job order# 2739489. 

 

Daycare Teachers / Teacher Aides- Employer: Starlight Learning Center. Location: Calvert, 

AL. Will work as a Daycare Teacher at Starlight Learning Center. Pay Rate: $9.00 per hour. 

Refer to job order # 2770081. 

 

Production Operators-Employer: Alto Products Corp Location: Atmore, AL 

These are On-the-Job Training positions, working Monday-Friday, various shifts. The duties 

include observing machine operations to detect work piece defects or machine malfunctions, and 

adjusting machinery as necessary; inspecting work pieces for defects, and measuring them to 

determine accuracy of machine operation, using rules, templates, or other measuring instruments; 

performing… Refer to job order # 2784473. 

 

Prepper / Utility Person -Yak The Kathmandu Kitchen. $10.00 To $12.00 per hour. Refer to 

job order # 2781062. 

 

Security Guard - King Security Services -$10 per hour. The Security Guard position requires 

the employee to monitor and be able to walk the perimeter of the campus. Must be able to 

respond to any disturbances and write reports. The position also requires the employee to be 

observant and be able to interact with student population. Applicants cannot have a felony on 

their background. Must be able to obtain a pistol permit. Must be over 21 years of age. Refer to 

job order # 2815894.  

 

Aircraft Fuel Tank Technician - Davcor Aviation Services is currently looking for entry level 

Mechanics and Experienced Technicians in the Mobile, AL area and throughout the US. Pay 

Rate: $12.00 to $20.00 per hour Depending on experience. Work Schedule: 40 hours per week 

with overtime available, Monday through Friday. 3 shifts (day / evening / night) Job Duties: Will 

work as an Aircraft Fuel Tank Technician who is mechanically inclined and have at least 2 years 

aircraft maintenance experience. Must have a valid driver's license. Must pass pre-employment 

tests including FAA drug test and pass background check. A & P license preferred but not 

required. Refer to job order # 2838861. 

 

Nursing Assistant- Mobile Infirmary. Job Description: Assist in the continuity of patient care 

delivery within an assigned are by providing direct personal care, rehabilitative measures and 



supportive services. Pay Rate: $11.25 per hour. Work Schedule: Will work 36 hours per week. 

Requires availability to work any day of the week including weekends. Also requires availability 

to work days, evenings, nights.: Supports quality patient care by providing personal hygiene and 

activities of daily living; promotes patient care by providing appropriate patient and family 

education; and participates as an effective team member by providing quality observation, 

communication, and documentation and support with special project. Refer to job order # 

2774011. 

 

Galvanizing Line Operator-Quality Galvanizing LLC. The Galvanizing Line Operator receives 

instructions from the Plant Manager or Team Leader pertaining to the assignments and 

expectations for the day. The operator will have been trained on the equipment and process in the 

operations area. The operator will be required to follow processes and procedures either posted 

or directed by management. Pay Rate: $11.00 per hour. Assures their assignments are completed 

on time. Responsible for the quality check points at assigned station. Responsible for safety and 

housekeeping of their area. Fills out paperwork according to managers instructions. Uses 

forklifts and overhead hoist to load and carry material. Must follow safety rules and regulations. 

Refer to job order # 2809956. 

 

Server / Waitress / Waiter-Yak The Kathmandu Kitchen. Job Description: YAK The 

Kathmandu Kitchen is looking for a Server / Waitress to work in a restaurant dedicated to Nepali 

Indian cuisine. The Nepali cooking style uses 15 different spices to create over 30 menu items. 

Each menu item is a unique blend of spices and food. Pay Rate: $10.00 to $12.00 Per hour 

depending on experience. Job Duties: The Server will greet customers and choose a seating area 

agreeable to the customer. Refer to job order # 2781058. 

 

Security Guard - Community Security Services LLC Security Guard. Description: Mostly 

vehicle patrol with occasional foot patrol in a neighborhood. Occasional parking enforcement. 7 

days a week. Day into evening shifts. Daily shift reports required. Must be personable and good 

with people. Pay Rate: $9.00 per hour Work Location: Prichard Housing Work Schedule: Will 

work 35 plus hours per week. Will work from 8:00 AM. to 7:00 PM. Job Duties Security is a 

24/7 industry with 1st, 2nd and 3rd shifts giving our employees the flexibility to balance 

work/life needs. Our security officers are employed at client sites throughout Mobile and 

surrounding areas to help protect our clients' property, their valuables and their employees. This 

is achieved through patrolling, monitoring and reporting techniques by exercising vigilance, 

integrity and helpfulness (our core company values). Job Requirements: Minimum age of 18 (21 

years of age if applying for an armed position). Proof of eligibility to work in the United States. 

High school diploma/GED (or agreement to complete a GED program within six months of 

hire). Requires a valid Driver's License and a reliable means of transportation. Refer to job 

order # 2797019. 

 

Laborer - Denny Manufacturing. General laborer performing strenuous physical work for 

manufacturing company. Pay Rate: $10.00 to $12.00 per hour. Work Schedule: Monday through 

Friday, 8:00 AM. to 5:00 PM. Must be able to work weekends as needed. Benefits: Discussed 

during the interview. Job Duties: Measure, mark, and cut fabrics. Finishing of printed goods such 

as banners and backdrops. Maintain clean work area, follow directions and perform duties as 

requested. Daily trash removal, folding large sheets of fabric, using razor knifes and must be able 



to read a tape measure. Unloading incoming trucks, making boxes, and packing products for 

outgoing shipments. Refer to job order # 2760154. 

 

Marketing and Sales Executive-SEZ Aerospace USA- The Marketing and Sales Manager will 

manage the day to day marketing activities of the company and develop both short and long term 

market strategy. Pay Rate: $16.00 per hour. Generate clients to market and manage all activities 

of the assigned accounts. Develop marketing programs, identify additional potential customers 

and target them for business and sales. Manage the day to day marketing activities. Refer to job 

order # 2786892. 

 

Material Handler/Warehouse- Threaded Fasteners Inc Material Handler/Warehouse. Job 

Description: Will work as a Material Handler in a Warehouse. The Material Handler provides 

customer satisfactions in the accurate processing of customer orders, shipping, receiving intra-

company transfers and inventory counts. Pay Rate: $14.00 to $15.00 per hour. Refer to job 

order # 2803142. 

 

Roofer (Commercial / Residential Trainee) OR Helper / Construction Laborer (Trainee). 

Dobson Sheet Metal & Roofing Inc. $12.00 To $20.00 per Hour . Work as a Roofer or General 

Laborer and learn to install roofing systems on commercial and residential buildings. Job 

Requirements: (Must meet OJT eligibility guidelines) Requires some previous construction 

experience. Requires working at heights. Will be bending, stooping, climbing, hauling, stacking 

and performing general cleanup. Requires a current, valid Driver's License. Requires a 

background check and drug screen. (Some positions do not require a background check.) Refer 

to job order #2762659. 

 

. 

 


