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Educate is the program that we will be using for you to access your students’ information. The system will allow you to
look at assignments and grades, report cards and attendance for your student(s), as well as looking at their profiles,
schedule and course information. You must have access to the Internet to get to Educate.

I Login
You will be provided a username and password by your child's school. You will use this information to log in and

access your child’s information. Please keep your username and password secure to prevent anyone else from
accessing your child’s school information.

1. Open the Educate website in your Web browser (e.g., Internet Explorer, Firefox, Safari).

< HINT: This URL should be provided by your school.
2. Inthe Login to Educate section, in the Username text box, type your username.

Sign In

— ] -
- ol m =Tl =T i)
FOrgot passwora:

=

OR

th schoolcommunity 1D

3. Inthe Password text box, type your password.

<« HINT: Passwords in Educate are case sensitive.

4. Click Sign In.
You are logged into Educate and the Home page is displayed.
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I The Dashboard

The Dashboard view allows you to customize your home page by adding and moving a variety of sections called
“‘widgets.” Each widget will display a specific type of information, and most will provide you with a snapshot of
information about your student(s). In the image below, each section with a blue header is a specific widget.

@ SAINT LHANLES jane Wilson - A Home & School - o Contact School - fBase School @ Sign Out
_— © Alaina v Alaina v

Please go to www. goooghe.com
2015-201E Year To Date Time Miszed Art 1 documeni
Dy Abserdt

Lhays Tard

B Current Grades

B School Infarmation

TADS i

O Alana W

Manage Finances With TADS

posted ! Contact Address: 123 Ay Strest
| D E TALYS, WM 55555
Coammunication - 8 M SLOFed USA (Map)
posted ;
Remit To Address: 31 jumip Streel
French - BA MIA Queens, WY
LL5A, (Map)
German - Ba MO sCores
posted Contact Email imihelpiEiads.com
TADS Address:
Hamersam - 7 A MO LCnres
prorst e Contact Phone [555) 555-5555

Humber:

To customize your Dashboard:

1. To move a widget, click and drag it to the new position.

& NOTE: When you release your mouse, the other widgets will move to make room for the one you
just moved.

l Viewing Student Information

All student information is viewable from your home dashboard.

@ SAINT EIILAEI.{.E_ Jane Wilson « # Home = School ~ «d Contact School - Base School @ Sign Out

& Announcements Bl Course Documents

A Attendance A

Menu © Alaina > Alaina >
Please go to www.gooogle.com,

# Upcoming Assignments

+ © Alaina >
O Alaina > | D ;

& Current Grades

For issues with this interface please contact
smsportal@tads.com.

M School Information

X School Schedule

TADS

=2 EDUCAIE
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Click on your student’'s name to expand or collapse the information within that category.

© Alaina v

2015-2016 Year To Date Time Missed

Days Absent 3

Days Tardy 2

& HINT: Click on the black arrow next to your student’'s name to launch your student's profile.

© Alaina v

2015-2016 Year To Date Time Missed

Days Absent 3

OR

To view all student information.

1. Click on the School tab and select Students from the dropdown menu.

® SAINT CHARLES Jane Wilson~ # Home = School ~ 4 Contact School ~

— StUdents

Stu d Events

Directory

Cafeteria

The Students page appears.

& NOTE: If you do not see the menu items across the top, you may need to access the profile page
through this menu on the right hand side:

g EDUCATE
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@ SAINT Er:.ﬂlilj*: Jane Wilson - # Home = School - 4 Contact School =

Students

Alaina T Oehrlein, D.D.

William Aflakpi

2. Click on a student’s name to view information for that student.

William Aflakpi

Academic Schedule Demographic
Assignments >
Grades b
Standard Grades 2
Report Cards >

3. Switch between menu items and select categories to view more detailed information.
William Aflakpi

o

Academic Schedule Demographic

Assignments >

Grades e—— v

2015-2016 " Semester...

Course Teacher Score Grade
6th Grade - Stnd - Art (6B) Cruz. Patti

Art (5C) Christensen, Rachel

Print Print View

standard Grades >

Report Cards >

I Viewing Assignments

You can view a list of all assignments in the School tab.

1. Click on the Black Arrow next to your student’'s name.

)\ EDUCATE
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# Upcoming Assignments

© Alaina >

OR

a) Click the School tab and select Students from the dropdown menu.

SAINT CHARLES Jane Wilson~ # Home = School ~ 4 Contact School ~
— SUdents

Stu d Events

Directory

Cafeteria

b) Click on the student’s name.

Students

Alaina T Oehrlein, D.D.

William Aflakpi K22

c) Under the Academic tab, select Assignments.

William Aflakpi Bt

Academic Schedule Demographic

-~

Assignments
Grades
Standard Grades

Report Cards

e Assignments page Is displayed.

2/25/2020 K o www.educate.tads.com
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2. OPTIO

a)

b)
c)
3. To view more detailed information about an assignment, click on the assignment name.

William .!-Hﬂl-cprm

schedule Demographic

Assignments W

Codes:

Excused ] Full Credit 1 incomplete | Late m Missing * Madified ] No Score ] Mo Score ] seventy five percent

Semester.. - Course Se . - Code - L - Due Dat 2 All ¥, ﬂ

H  Name Course Due Date Code Comments Score Grade

o view only specific assignments,
Use the filter menu at the top of this section to select the type of assignments you want to view.

Assignments v

Codes:
X Excused m Full Credit T Incomplete | Late M Missing * Modified | No Score . No Score . seventy five percent

- Code - = - Due Dat... 4 Al 4

Searcl o1 Semester... - Course Se...

To view all assignments again, click Clear.

®

e Assignment Details modal appears.

Assignments

Codes:

X Excused Full Credit T Incomplete | Late M Missin

earch o} Semester... = -Co
v
Name Course Due
Standard Assignment 1 Art - 5C 05/18
assignment 1 Art - 5C
assignment 2 Art - 5C

= HINTS:

For assignments graded with scores, you will see the grade in the Grade column. Clicking this
grade will bring up a window with the grading scale being used.

For assignments graded on standards, you will see the number of standards being assessed in
the Grade column. Clicking this number will bring up a window listing the standards being
assessed and the associated grade. From here, you can click the grade for that standard to view
the grading scale.

2/25/2020
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I Viewing Grades

You can view your student’'s current grades for their classes as well as (if applicable) the standards they are being

graded from and their grades for each assignment. Information for each of these items will be displayed on a

different page within your student’s profile section.

If you do not see these sections, your school may not send grade information through the Household portal. If you
were able to see this information recently but do not currently, this may be because your school has updated their

display options. Each school has a preference as to which grading and student information they display through
the Household portal; they will generally inform you of how and when you can expect to see grades when this

section is hidden.

To view currently calculated grades for your student’s classes,

1. Open the student’'s profile.
The student’s information page appears.
2. Click on Grades.

William Aflakpi Bt D

Academic Schedule Demographic

Assign my

Grades
Standard Grades

Report Cards

The Grades page Is displayed.

Grades

Course Teacher

6th Grade - 5tnd - Art (6B) Cruz, Patti

Print Print View

Art (5C) Christensen, Rachel

W

2015-2016 ’ Semester... ﬂ

Score Grade

3. To view grades for a particular year or term, use the drop down menus above the grades to select the

desired information and click Go.

2015-2016 , Semester... ﬂ

4. To view currently calculated grades for the standards your student is being assessed on,

a. Under the Academics header, click Standard Grades.

The Standard Grades page is displayed.

2/25/2020
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Showing 1 to 7 of 7 entries

Page |9
Standard Grades ~
2015-2016 " Semester.. E
Course Standard Symbol
6th Grade - 5tnd - Art (&6B) Demonstrates knowledge of artistic foundations
6th Grade - 5ind - Art (6B) Analyzes elements and principles of art M
6th Grade - 5tnd - Art (6B) Creates a 2- or 3-D original plece using a variety of tools, materials, and techniques U
6th Grade - 5tnd - Art (6B) Critiques a variety of art forms looking for specific art elements and principles
6th Grade - 5tna - Art (6B) Demonstrates knowledge of art techniques, integrating technology when applicable
Art (5C) Understands and applies the elements of visual art - color, line, shape, form, texture, and space
Art (5C) Understands and applies the principles of visual art - repetition, contrast, balance, etc.
Hrint Print View

0 view grades for a particular year or term, use the drop down menus above the grades to select
the desired information and click Go.
5. To view the current grades for your student’'s assignments,
Ensure that Assignments is selected under the Academics header.
The Assignments page is displayed.
Review the grade listed in the Grade Column.

OR

Click the assignment name to view more information.
The Assignment Details page appears.

I Viewing Attendance

2/25/2020
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Educate allows you to see the attendance for every student within your household. This gives parents the ability
to see their student's attendance record for the entire school year.

1. Open the student’s profile.
2. Switch to the Schedule tab and select Attendance.

William Aflakpi

Academic Schedule Demographic

/

Attendance
Schedule

Courses

3. The student's attendance information appears.
< HINT: You can switch between month, or week, or day views.

" Viewing Report Cards

Educate allows you to view your student's report cards once the school has completed and published them. This
allows you to access the report cards at any time after they are distributed and from any computer with an Internet

connection.

1. Open the student’s profile.
2. Under the Academic tab, select Report Cards.

William Aflakpi EEeE

Academic Schedule Demographic

Assignments

Grades

Standard Grady

Report Cards

The student’s Report Card information appears.

I Viewing a Student’s Schedule

Parents can view a student's schedule by week or term on Educate. This will allow a parent to see what class his
or her child is taking and when. Parents can click on a particular class to see if documents, such as assignments
or grading rubrics, have been uploaded. From here parents can also see who is teaching a particular course as
well as contact information.

2125/2020 | | www.educate.tads.com
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1. Log in to Educate Household.
2. Click on the Black Arrow next to your student’s name.

R School Schedule A

© Alaina >

R

a. Click the School tab and select Students from the dropdown menu.

@ SAINT CHARLES Jane Wilson~ # Home = School ~ 4 Contact School -

— 5{LdENTS

StUd Events
Lirectory

Cafeteria

ICK ONn the stuaent s name.

Students

Alaina T Oehrlein, D.D.

William Aflakpi IECTED

The student’s information appears.
c. Toggle to the Schedule tab and select Schedule.

William Aflakpi

Academic Schedule Demographic

Attendﬂn[/
Schedule

Courses

at student’'s schedule appears.

' Viewing a List of Student Courses

Parents can view detailed information on the courses students in their household are taking. Parents can view
when the course meets, the number of credits a course is worth, and uploaded documents such as grading
rubrics and assignments.

1. Log in to Educate Household.
2. Click on the Black Arrow next to your student’s name.

L2\ EDUCATE
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X School Schedule

© Alaina >

a) Click the School tab and select Students from the dropdown menu.

SAINT CHARLES Jane Wilson ~ # Home = School ~ 4 Contact School ~
—— 50 ENtS

Stu d Events

Directory

Cafeteria

ICK on the student's name.

Students

Alaina T Oehrlein, D.D.

william Aflakpi IEE=ES

The student’s information appears.

c) Switch to the Schedule tab and select Courses.

Academic Schedule Demographic
Attendance
S:hedule/
Courses

The Course information appears.

Courses

Prirt Print View

3. OPTIONAL: To view courses for a particular year or term,

2015-2016 Semester...
Course Teacher Teacher Email Department
6th Grade - 5tnd - Art - 6B Ms. Cruz whitney@tads.com 6th Grade
Art - 5C Mrs. Christensen 5th Grade

2/25/2020
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a. Use the drop down menus above the grades to select the desired information.

2015-2016 "  Semester... ﬂ

b. Click Go.

c. To view all courses again, click Clear.
4. OPTIONAL: To print the course list,

a. Use the print commands listed.

Courses

Course

6th Grade - 5tnd - Art - 6B

Art - 50

b. Follow the print commands that appear.

5. OPTIONAL: To email a teacher,
a. Click on the teacher's email address.

Course Teacher \ Teacher Email

6th Grade - Stnd - Art - 6B Ms. Cruz teacher@school.com

Art - 5C Mrs. Christensen

An email message box appears.

b. Create the desired message and send.

& NOTE: If you do not have a default program set up for email, an email may not automatically open.

I Viewing Scheduling and Enrollment Information

When it is time for you to place scheduling requests or check your student’s enroliment for the next year, you can
do so in Educate. When scheduling and enrollment requests are closed, the pages will inform you of this.

1. Open the student profile.

2. From the left menu, under the Academics header, click Scheduling Requests or Enrollment, as
appropriate.
OR

From the Students page in the School tab, under the Quick Links section on the right, click Scheduling
Requests or Enrollment, as appropriate.

< HINT: If no options are displayed under the Academics header, click the heading to show the menu.
3. Follow the information on the page to check enrollment or scheduling requests.

I Viewing your Student’s Profile

Each student has a profile containing their demographic and contact information; this is what teachers and school
officials can see. It also keeps track of school-related information such as locker number.

2125/2020 | www.educate.tads.com
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1. Log in to Educate Household.
2. Click on the Black Arrow next to your student’s name.

X School Schedule

© Alaina >

a) Click the School tab and select Students from the dropdown menu.

SAINT CHARLES Jane Wilson~ # Home = School ~ 4 Contact School ~

ATELE WhauE

— SUdents

Stu d Events

Directory

Cafeteria

b) IcK on the student's name.

Students

Alaina T Oehrlein, D.D.

William Aflakpi B2

The student’s information appears.

3. Switch to the Demographic tab.
The student’'s demographic information appears.

l Viewing the Calendar of Events

Any school events related to your student(s) will be displayed in the events calendar, from days off school to
fundraisers or music conferences.

1. Click on School and select Events from the dropdown menu.

Jane Wilson~ # Home = School ~ 4 Contact School ~
StudenE/
Directo
Menu 5

/il EDUCATE
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2. The Events Calendar page appears.

Events

€ | & | d September 2016 | mont [ESTEEY

sun Mon Tue Wed Thu Fri sat

11 12 13 14 15 16 7

18 19 20 21 22 23 24

= HINT: You can filter the calendar view by month, week or day.

& HINT: You can export your calendar.

Export Calendar

I Viewing the Directory

Parents and school staff can choose to be included in a directory for the school, which you can view at any time.
Please note that your school may or may not have a directory available for you. If you do not see the link under
the School tab, the directory is not available.

1. Click on School and select Directory from the dropdown menu.

SAINT CHARLES Jane Wilson~ # Home = School ~ 4 Contact School ~

lllllllllll

Students

Events

Eve

Directory

/Rl EDU CATE
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2. The Directory page appears.

Searc| Q, - Grade - "  -Class- " Go
Household Students Contacts Home Phone Email Mailing Address
Allen Victoria Allen Adam, Albert (555) 555-5555 e 9951 Polk 5t NE #304
(1st Grade) Aflakpi, Alejandra Webster, MIN 55555
aflakpi wesley Allen, Amy
{Znd Grade) Alsides, Andrea
Bertini Mark Bertin Bertini, Ann {555) 555-5555 i 8454 26th Street M.
(15t Grade){Grade 1) Borndale, Ashlee Webster, MN 55555

Borndale, Barbara

Bidwell Susan Bidwell Bradshaw. Barry (555) 555-5555 ol 8439 S Paulina
(1st Grade)-{Grade 1) Bradshaw. Ben Webster, MN 55555

HINT: You can search for a household or filter using the search criteria.

Directory

- Grade - v || ~Class - Go

Household Students Contacts Home Phone Email Mailing Address

I Contacting the School

You are able to contact your school administrator or look up their contact information through your household
portal.

1. From the Educate home page, select the Contact School tab.

SAINT CHARLES Jane Wilson~ # Home = School ~ 4 Contact School ~

C TR e

Contact Information

& Announcements Email School

2. To view your school's contact information, select Contact Information from the dropdown menu.

# Home = School ~ < Contact School -

sl Contact Information

Contact Inform i

The Contact Information page appears.

2/25/2020 www.educate.tads.com
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Contact Information

Contact Address: 123 Any Street View larger map | ' m
TADS, MN 55555 WA AR :
U.S.A. (Map) i : it
s " : |
Remit To Address: 21 Jump Street ; . ASIA § Y,
. : | R
Queens, NY C NORTHA EUROPE
U.S.A. (Map)
Ocean
Contact Email Address: smshelp@tads.com e W _ AFFICA
'ﬂﬂs.‘."l""""""""""'"“"“'.'";:"" e L == 3 oy
Contact Phone Number: (555) 555-5555 A __SOUTH
~ Pacific il
| - ingsan
Ocean | Goean OCEANIA

\---‘

[+

Google
ANTA ©2016 Google - Map data 2016  Terms of Use |

& NOTE: This page displays general contact information for your school including the website, email
address, phone number, contact address, and fax number. It also includes an interactive map that could
be useful in finding alternative routes to your school or visualizing bus routes.

3. To send the school administrator an email, select Email School from the dropdown menu.

e = School ~ 4 Contact School ~

Contact Information

Email School

The Email School page appears.

Email School

Email your School Administrator using the text box below.
Please include your name and contact information in the message.

To:

Base School

*Subject:

*Email Message:

v

2/25/2020
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4. Type the subject of your message in the Subject line.
5. Type your message in the Email Message box.

& NOTE: Make sure to include your name and contact information in the message; this information will

not be automatically included.
©6. When finished, click the Send Email button.

Send Email

/. Your message is sent.

I Setting Up Your Account Information

You can edit your own account information, including the password you use to log in and (if your school uses the
alert feature), your preferred method for receiving alerts from the school.

Viewing Your Profile

1. Log in to your Educate Account.

® SAINT CHARLES jane Wilson » # Home = Schoal » « Contact School ~
Menu © Alaina v Alaina v
Please 20 1o WWW.E000Ee.Ccom,

2. Click on your Name and select Account from the dropdown menu.
SAINT CHARLES Jane Wilson~ # Home = School ~
Account

Sync to TADS » Announcements

Logout

3. Your Account Information page appears.

@ SAINT CHARLES Jane Wilson # Home /= School ~ < Contact School «

My Account

& User # Household i Alert Preferences # Change Password

Demographic Information

First Name Show: Middle Name: Last Name Show:

Jane Wilson

Prefix: Suffix: Malden Name:

Mrs.

= EDUCATE

| —
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Changing Your Password and Updating your Security Questions

You can change the password you use to log in at any time. Make sure you choose a secure password
that you can easily remember.

1. Log in to your Educate Account.

® SAINT CHARLES jane Wilson « # Home = Schoal ~ « Contact School ~
Menu © Alaina ~ Alaina W
Please g0 1o www. goooele. com.

cecount irom the dropaown menu.

ICK ONn your

SAINT CHARLES Jane Wilson~ # Home = School ~

LATEELE WS AR
Account

Sync to TADS ® Announcements

Logout

Your Account Information page appears.
3. Click on Change Password.

# Home = School ~ « Contact School -

My Account

N\

& User # Household & Alert Preferences / Change Password

In the New Password text box, type the password you want to use.
In the Confirm Password section, type the password again.

Click Save.

Your password is changed.

7. To update your Security Questions,

a. Select the security question from the dropdown menu.

b. Type your Answer.

&' HINT: You can select Display Characters box to see what you've typed.
c. Click Save Password.
Your security questions are updated.

o O

2/25/2020
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Editing Your Alert Preferences

If your school uses Educate to send alerts, you can customize the how and why your school contacts you.

& HINT: If you do not see the My Alert Notifications option in the drop down menu beside your name
(refer to steps 2—3 below), your school either does not use Cornerstone to send alerts or does not allow

you to sign up for alerts through the Household portal.
You can sign up for alerts based on the type of alert and the way you choose to be notified. This allows

you to only receive only relevant alerts; for example, you could sign up to be notified by phone if school is
closed early, by email if your student is marked as absent and not at all if your student receives a bad test

grade.

4. Log in to your Educate Account.

® SAINT CHARLES jane Wilson » # Home = School - < Contact School ~
Menu © Alaina v Alaina v
Please go to www. gooogle . com.

5. Click on your Name and select Account from the dropdown menu.
® SAINT CHARLES Jane Wilson~ # Home = School ~
Account

Sync to TADS ® Announcements

Logout

Noacp On M WARARALI ONNNole

6. Your Account Information page appears.

@ SAINT CHARLES Jane Wilson = # Home = School » 4 Contact School ~

My Account

& User # Household = Alert Preferences # Change Password

Demographic Information

First Name Show: Middle Name: Last Name Show:
lane Wilson

Prefix: Suffix Maiden Name:

Mrs.

7. Select Alert Preferences from the menu.

My Account

& User # Household & Alert Preferences # Change Password

2/25/2020
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& User # Household = Alert Preferences #& Change Password

The Alert Preferences page appears.

& NOTE: You may not see the same custom alerts that are displayed here. This type of alert is
set up individually for each school and may not apply to your child’s school.

8. Check the Edit box to customize your alert preferences.

& User # Household = Alert Preferences # Change Password \

Edit
Home Phone (314)321-3468 Work Phone (ot Listed) Cell Phone (512)720-2635
Enter your work phone or contact your school Text

admin to set alert preferences.

9. Select or deselect the alerts based on your preferences.

Home Phone (314)321-3468

4= General Messages

4= Financials

#+— Emergency
Attendance

School Closing
Academics

gpQppnn g

10. Click Save Alert Preferences.

Personal Email support@comnerstonesms.com School Email (nor Listed) Work Email fabicla@tads com
m Enter your school email or contact your school m

admin to set alert preferences.
General Messages General Messages
Financials Financials
Emergency Emergency
Attendance Attendance
School Closing School Closing
Academics Academics

Save Alert Preferences

11. Your alert preferences are saved in the system.
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