1. Right Click on the GoToMeeting on your Taskbar=
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2. Click on Preferences et New
&8 GoToMeeting

Meet Now...
Schedule a Meeting...
My Meetings...

Join...

Help

Convert Recordings...
Preferences...
About...
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3. Click on Recording in the Category box

Recording

Audio

() Don't record audio

@ Use GoToMeeting integrated audio
Records everyone who speaks (via microphone or telephone).
7 (©) Use your own audio service

Requires a physical input device. A microphone will record just your
voice. A phone patch device will record everyone who speaks.

Need audio help?

Recordings

4. Click the Use GoToMeeting integrated
audio choice in the Audio box

Recordings must be converted before anyone can view them.

@ Remind me to convert recordings after each recorded session

(©) Don't remind me to convert recordings

5. Press OK at the bottom when done.

C:\Users\emoore\Documents

Convert Recordings Now

This will ensure you capture all the conversations
in the GoToMeeting Webinar.
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