Final Instructions for the POP-UP Sale
Things to bring if you have them: (we have some of these items at church)
Stapler labeled with your name and staples
Calculator if you don’t want to use your phone
Pencils, Scrap Paper
Piece of plastic to cover table in the event of rain--6-8 feet long—(shower curtain, tablecloth, etc.) 
We have extra price tags, price dots, and tape. 
We will have the white metal chairs brought out. But if you want something else, bring your own.

Schedule:
Please plan to arrive between 8 and 8:30 a.m. 
Your table will be set up. You can drive you car into the lot and unload in front of your table.
As soon as you unload, please leave the lot and park your car. 
We need to get cars in and out by 9:30 since the sale begins at 10. 

Food!!  
All the food we are providing we are selling. We hope we can make a little extra money. 
If you don’t want to buy the food we have described below, please plan to bring your own lunch and snacks. There will be social distanced seating to eat. We are ordering 50 assorted half sandwiches from Potbelly Sandwich Shop. We will also have Coffee, Tea, Water, Coke and Diet Coke, Fizzy Water, a few juice boxes.

Volunteers:
Please contact five people you know at church and ask them to volunteer if they haven’t already. The sale will be easier if we have plenty of help. Ask them to send Carol Nielsen (carolnielsen2100@gmail.com) a note with the time they are available. 8 am to 4 pm in 2-hour shifts!
Carol Nielsen is working on assigning volunteers. She is sending email to table or area person and the volunteer.  
Cash and Credit Cards:
We will give you cash for making change and have aprons ready for you.

$50 and $100 bills must be taken inside by a seller to Vickie Doebele to receive change and have the bills verified. 

Credit cards will be run at a table just inside the west entrance. There is a $10 minimum. 

Important: If someone wants to use a credit card, let them know that they need to complete all of their purchases at the sale, and then go inside to use the card. Their merchandise will be kept at the table and a slip given to them that Vickie Doebele will sign and verify payment. The buyer returns to the table, shows the receipt and is then given the merchandise.  Besides a percentage we get charged .45 per transaction so combining all items into one sale saves UCE money. 

Parking:
We cannot park in the Beth Emet parking lot as there is an event. Please find street parking. Remember when we have a memorial service there are often many, many cars. You will find parking.
Questions:
Please email carolnielsen2100@gmail.com
