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Topic 1: Create and Upload a CAPE Declaration

Toric 1: CREATE AND UPLOAD A CAPE DECLARATION

INTRODUCTION

Trade users can submit a CAPE Declaration with multiple entry numbers for International Emergency Economic
Powers Act (IEEPA) refunds to begin the Consolidated Administration and Processing of Entries (CAPE) refunds
process to receive one consolidated refund amount. The CAPE process is being deployed in phases, and Phase 1
is limited to certain unliquidated entries and certain entries that are no more than 80 days past liquidation. The
CAPE Declaration is uploaded in the ACE Portal, checked for accuracy, and submitted to a batch run to validate
the refund data. Then successful CAPE Declarations are mass processed.

The CAPE tab in the Importer, Filer, and Organizational Broker accounts in the ACE Portal is used to create
and submit the CAPE Declaration with IEEPA entry numbers for refund. The File Uploads subtab in the CAPE
tab displays the Upload button and the file upload history.

The Upload button provides a template to create the CAPE Declaration and submits the file of entry numbers.
The CAPE File Upload History displays the validation status for the CAPE Declaration and provides a summary
download file with specific information for entry numbers in error. Reference Topic 2 for a comprehensive list of
validations and how to review the download file.

Additionally, upon file upload, a dialog box displays the progress and if applicable, an error reason, such as “Not
a CSV file.”

CREATE AND UPLOAD A CAPE DECLARATION

1. In the CAPE tab, in the default File Uploads subtab, select the Upload button.

Account Name X PGA Docurnen its (0) Launch Cargo Porta! Reports
Better Fedora Filer

Record Type Name ACEID Filer Code Status
Filer 0000370610 052 Active

Details Contacts Addresses Entry Banks Statements CAPE

File Uploads Claim Status

Consolidated Administration and Processing of Entries (CAPE) File Upload History
2 Records - Sorted By Submitted Date/Time
File Upload Job # Claim Number v  File Name “ | Submitted ... 4 v File Upload S... ™ | Submitted By v

(. NOTE: Use the More tab to display
‘ E'ﬁ additional tabs in a drop-down menu.

2. In the CAPE Upload dialog box, select the CAPE Upload Template hyperlink.

= :

CAPE Upload

Instructions

1. Download this template below
CAPE Upload Template
2. Add your data to the template file
Enable macros in Excel so that the .csv file is generated on save

3. Acknowledge

The upload template file automatically downloads locally to the user's Downloads
subdirectory.

U.S. Customs and April 2026

Border Protection Publication No. 5514-0426




Quick Reference Guide
CAPE Declarations

Topic 1: Create and Upload a CAPE Declaration

3. Inthe Downloads subdirectory, open the ACEP_CapeEntryNumberUploadTemplate file.

A B C D E F G H J e
Entry Number I

1
2
3
4
5
6
7
8

< > ACEP_CapeEntryNumberUploadTempl EERT e

4. In the downloaded template file:

a. Enter the applicable entry number(s) in the first column, beginning in the second row
below the Entry Number title row.

IMPORTANT: The number of entries is limited to 10,000. Create an additional
upload file for entries beyond the 10,000 limit. Also, do not delete the Entry
Number title in the first row.

b. In the File menu, select Save As.

@ Save As

H
(o rome @ Recent Tl E’Downloadsl

) New ACEP_CapeEntryNumberUploadTemplate
US Customs and Border Protection

CSV (Comma delimited) (*.csv) v
= open
‘ OneDrive - US Customs a... (& save
@cbp.dhs.gev Sensitivity labels are not supported for the current file type.
Info Learn More
Sites - US Customs and B... More options.
Save @cbp.dhs.gov
‘ D New Folder ‘

Other locations

IMPORTANT: The file save defaults in the Downloads folder, with the default
template name, and the correct CSV file type. The file must be saved with the
CSV (Comma delimited) (*.csv) file type.

c. Select the Save button.
d. If appropriate, close the template file.
5. In the CAPE Upload dialog box:

=

CAPE Upload

Instructions
1. Download this template below
CAPE Upload Template

2. Add your data to the template file
Enable macros in Excel so that the .csv file is generated on save

3. Acknowledge
l attest to the best of my knowledge
the United States (HTSL lassificatic

not entered in violation of any applicable United States order, or rule. T understand that if I make or cause others to make

and belief that: (1) the country of origin, entry type, Harmonized Tariff Schedule of

), and valuation for each entry number is true and correct; and (2) the g vere

statements or omissions to CBP. in

ling in connection with a request for tariff reimbursement, I may

sub-

to criminal prosecution and civil liability, including but not limited to under 18 U.S.C. §5 1001, 542, 545, 19 USC § 1592,
and 31 US.C. § 3729(a).

4. Upload your file for processing
Or Drop File

Note: File cannot exceed IMB
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a. Select the Acknowledge checkbox to indicate that you are legally authorized to make
the filing.

- NOTE: You must select the checkbox to enable the Upload File button.
b. Select the Upload File button.
~. | TIP: You can drag and drop the selected upload template file to the Or Drop
-Q- File button.
6. Inthe Open dialog box:
a. Locate and select the saved upload template file.
b. Select the Open button.
The CAPE Upload In Progress! dialog box displays the progress of the file upload.

X
CAPE Upload In Progress!
ACEP_CapeEntryNumberUploadTemplate... Sy
79 Bytes s

If applicable, the This submission contains an error dialog box displays the Reason
for the file upload error.

X
This submission contains an error
ACEP_CapeEntryNumberUploadTemplate.... @
79 Bytes
Please review the following errors, and try again.
Reason v
Rejected by batch validation. Click "Close” to see details.

NOTE: The Reason displays the file error if the file format is not CSV, the file is

‘ E—%‘ﬁ empty, or contains too many entries. The Reason displays Failed initial
validation if the error involves an entry number(s) format issue, such as the
wrong number of characters.

The Reason displays Rejected by batch validation if the entry number
processing is not successfully validated, such as the entry number does not
exist or is not associated with the correct IOR number.
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The Successfully Started Upload Job dialog box displays for a successful upload.

®

Successfully Started Upload Job

X

ACEP_CapeEntryNumberUploadTemplate.... o
70 Bytes

c. Select the Close button to close the dialog box.

The file upload job displays in the Consolidated Administration and Processing of
Entries (CAPE) File Upload History list. If applicable, the reason displays in the File
Upload Status column. Otherwise, Accepted displays.

File Upload Job #  Claim Number v | File Name v | Submitted Date/Time 4 v | File Upload Status v | SubmittedBy v
1 0000000342 ACEP_CapeEntryNumberUploadTe...  3/30/2026, 11:33 AM The file exceeds the maximum 10,000 allr S
2 0000000341 ACEP_CapeEntryNumberUploadTe...  3/30/2026, 11:28 AM Failed initial validation 5
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Topric 2: REVIEW CAPE DECLARATION STATUS DETAILS

INTRODUCTION

Once the refund file is uploaded in the File Uploads subtab, the job number and status of the file upload is listed
in the CAPE File Upload History. Selecting the job number hyperlink displays the file upload information and if
applicable, reason for errors. Also, if appropriate, a Download File hyperlink displays validation details.

The following validations apply to the upload file with the noted reason for errors.
Upload File Format Validations (Reason: specific file format error):

e The upload file cannot be empty or exceed 10,000 entries
e The header title row cannot be missing
e The upload file format must be .csv

Entry Number Format Validations (Reason: Failed initial validation):

e Entry number format

o 11 alphanumeric characters

o Dash is optional (any special characters will be stripped prior to 11-character validation)
e No duplicate entry numbers
e For Filer (only Filer Type - Importer) and Organizational Broker accounts:

o First three characters of entry number must match the Filer Code of account

"_ NOTE: For a Filer other than Filer Type of Importer, the CAPE tab is visible but displays This
_ E—;‘ﬁ functionality is not available for non-importer filer.

Entry Number of Submitted Entry Summary Validations (Reason: Rejected by batch validation):
e [OR number of importer account must match IOR number of submitted entry summary (Account
Mismatch)

e Entry number must exist

Once these initial validations pass successfully, additional validation processing occurs. In the CAPE File
Upload History, the File Upload Status displays Accepted and a claim number displays in the Claim Number
column of the file upload job.

The claim number also displays in the Claim Status subtab, with additional claim information. The Claim Status
column displays: Rejected if all entries fail the validations, Accepted with Error(s) if at least one entry fails a
validation, and Accepted if all entries pass the validations. The claim number Download File hyperlink displays
the status of all entry numbers included in the upload file.

Claim Status Validations:

e Entry Summary Status must be Accepted

e Control Status must be CBP

e Entry must have at least one IEEPA HTS

e Entry Type cannot be Duty Deferral (08), Recon (09), TIB (23), or Drawback (47)
e Entry cannot be flagged for Reconciliation

e CBP not authorized to reliquidate entry summary due to original liquidation date (liquidated entry
summaries over 80 days past their liquidation date)
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IMPORTANT: For File Upload errors with a specific reason, correct the errors and upload the entire
@ file again. For claim errors, only upload the appropriate corrected entries.

REVIEW CAPE DECLARATION UPLOAD JOB STATUS

1. Inthe CAPE tab, in the default File Uploads subtab, in the File Upload Job # column,
select the job number hyperlink.

Details Contacts Addresses Entry Banks Statements CAPE
File Uploads Claim Status
Consolidated Administration and Processing of Entries (CAPE) File Upload History
1 Records - Sorted By Submitted Date/Time
File Upload Job # Claim Number | File Name v~  SubmittedD... 4 v | FileUpload Sta... ~»  Submitted By
1 ACEP CapeEntryNu...  3/30/2026,11:28 ...  Failed initial validati... S
The file upload information displays. The Reason displays in the File Upload Status field.
‘ £ Back ‘
File Upload Job Name FileName
AFUJ-0000000341 ACEP_CapeEntryNumberUploadTemplate.csv
Submitted Date/Time

4/15/2026, 12:30 PM

File Upload Status
Rejected by batch validation

Output
Claim Number
Validation Result File

Download File

User Acknowledged Conditions

NOTE: For Failed initial validation and Rejected by batch validation statuses,
the Download File hyperlink in the Validation Result File field provides additional
information for each entry number.

The User Acknowledged Conditions field displays a checkmark indicating the
user checked the Acknowledge checkbox when the file was uploaded.

2. In the Validation Result File field, select the Download File hyperlink.

The Cape_Validation_Result.csv file downloads.

A B C

1 |Not 1l characters long Duplicate entry numbers Filer code not matching
2 |052-12345 052-12345678 053-12345679
3

NOTE: The file displays in a separate tab or # 9 0 ls

select the file name in the Downloads < list in

the browser title bar to open the file. Recent download history X

& Cape_Validation_Result.csv
107 B » 21 minutes ago
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ReviEw CAPE DECLARATION CLAIM STATUS
1. In the CAPE tab, select the Claim Status subtab.
The submitted and processed CAPE Declaration(s) displays.

Details ~ Contacts Addresses Related Businesses  Notify Parties Drawback  Bonds  Declarations  Statements  ACH Refund Authorization CAPE

File Uploads  Claim Status
Consolidated Administration and Processing of Entries (CAPE)
0 Records « Sorted By Submitted Date/Time
Claim Number Submitted Date/Time v | Claim Status v | # of Successes v | #of Errors v

1 100000013568 3/24/2026, 10:20 AM Accepted with Error(s) 6 2

NOTE: The Claim Number in the Claim Status subtab also displays in the File
Uploads subtab.

Consolidated Administration and Processing of Entries (CAPE) File Upload History

17 Recerds - Sorted By Submitted Date/Time

File Upload Job # Claim Number ~ | File Name | Submitted Date/Time 4 v | File Upload Status v | Submitted By ~

1 0000000339 100000013568 Importer CAPE Demo Import 3/30/2026,11:15 AM Accepted

2. In the Claim Number column, select the claim number hyperlink.

The Claim Details file displays in a separate tab or select the file name in the Downloads
¥ list in the browser title bar to open the file.

K14 v i Jx
I A B € D E
1 |CLAIM_NUMBER ENTRY_NUMBER STATUS ERROR_DESCRIPTION

) 100000013568  SSA26031608  Failed ENTRY SUMMARY IS CANCELLED/REJECTED

3 /100000013568  SSA26031301 Failed ENTRY SUMMARY 15 IN TRADE CONTROL
4 1100000013568  SSA26031606 Entry Summary Updated
5 100000013368  SSA26031603 Entry Summary Updated
6 |100000013568  SSA26031602 Entry Summary Updated
7 100000013568  SSA26031607 Entry Summary Updated
£ 100000013568 SSA26031605 Entry Summary Updated
9 100000013368  SSA26031604 Entry Summary Updated
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