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COURSE INFORMATION
	College / School:
	Select college or school... ▾
	
	Department:
	Enter department name

	Course Code:
	e.g., AERO 222
	
	Course Title:
	Full course title

	Location:
	Select location... ▾
	
	Type:
	Select type... ▾


Course Level:  ☐  Undergraduate    ☐  Graduate
Preferred Contact Information  (for online courses only)
Describe preferred contact method, response time, virtual office hours, etc.
ADDITIONAL COURSE DETAILS
Describe additional course context, format, prerequisites context, or other details for the approval committee.
TEXTBOOK AND/OR RESOURCE MATERIALS
List required and recommended resources: title, author, ISBN, publisher, edition.
ADDITIONAL INSTRUCTIONAL MATERIALS
List supplementary materials: online resources, software, lab kits, equipment, etc.
GRADING POLICY
•  Define a grading scale for the assignment of a letter grade (A through F) or S/U as appropriate.
•  Describe the graded items for the course.
•  Indicate weights applicable for each grade item (exams, labs, homework, participation, etc.).
•  If class participation exceeds 10% of the grade, include a rubric (Student Rule 10).
•  If attendance is graded, state how the instructor will collect and evaluate it.
•  For stacked (UG/GR) courses, specify additional work required for graduate students.
•  Grading policies must be provided by the first class period and cannot change after the second session.
Enter grading scale and all graded items with weights. Example: Exam 1 (25%), Exam 2 (25%), Labs (30%), Quizzes (20%).
COURSE SCHEDULE
Include a list of topics, calendar of activities, major assignment dates, and exam dates.
Must include lab hours in the calendar of activities.
Dates for exams/assignments should not change without written notification to all students.
Fall/Spring = 15 weeks; Summer = 5, 7, or 10 weeks. For labs, identify contact hours separately.
	Week
	Topic / Description
	Assignments / Exams / Notes
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	4
	
	

	5
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	8
	
	

	9
	
	

	10
	
	

	11
	     
	

	12
	     
	

	13
	
	

	14
	     
	

	15
	     
	     

	16
	
	


ADDITIONAL COURSE INFORMATION
Please include any additional information relevant to the course approval process.
	
Items populated in Simple Syllabus (fed from Banner/Compass):
•  Course Section
•  Course Term
•  Meeting Times & Location
•  Credit Hours
•  Instructor Name & Email Address
•  Catalog Description
•  Course Prerequisites, Corequisites & Restrictions
•  Special Course Designation
•  University Late Work Policy
•  Course Specific Late Work Policy (optional)
•  AI Statement (recommended)
•  Campus Specific Technology Support
•  University Policies: Academic Integrity, Attendance, Makeup Work, Nondiscrimination, Civil Rights & Title IX, ADA, Pregnancy Accommodations, Mental Health & Wellness, FERPA, Free Speech & Civil Discourse


