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To prepare a workplace for a hurricane, businesses 
should focus on securing the building, preparing 
employees, and having a clear communication and 
evacuation plan. This includes securing windows and 
doors, preparing emergency kits, and ensuring all 
employees know their roles and responsibilities during a 
hurricane.  

Here's a more detailed breakdown: 

1. Building Preparations: 

 Secure the Building: 

o Reinforce entry points and windows with shutters or impact-resistant materials.  
o Trim trees and remove weak branches to prevent them from becoming projectiles.  
o Secure outdoor furniture, trash cans, and other loose objects.  
o Clear gutters and drains to prevent flooding.  

 
 Emergency Supplies: 

o Stock a comprehensive emergency kit with items like water, non-perishable food, first-
aid supplies, flashlights, batteries, and a battery-powered or hand-crank radio.  

o Consider specialized needs like medications, infant formula, or pet food.  
 

 Backup Systems: 

o Test and maintain backup generators.  
o Ensure critical equipment like sump pumps and fire pumps are operational and have fuel.  

 
 Data Backup: 

o Back up critical data and store it off-site.  

2. Employee Preparation: 

 Communication Plan: 

o Develop a clear communication plan that includes employee contact information and 
designated communication channels.  

o Communicate the plan to all employees well in advance of hurricane season.  
 

 Evacuation Plan: 

o Establish a detailed evacuation plan with designated routes and safe sheltering areas.  
o Practice evacuation drills to ensure employees understand the procedures.  

 
 Employee Training: 

o Provide training on hurricane preparedness, including how to secure the building, what 

to do during a storm, and how to use emergency equipment.  
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 Remote Work Options: 

o If possible, establish a remote work plan to maintain operations during and after the storm.  

3. During the Hurricane: 

 Monitor the Storm: 

o Track the storm's progress through official sources like the National Weather Service 

(NWS). 

 Follow Instructions: 

o Adhere to any evacuation orders issued by local authorities.  

 Safety Precautions: 

o Stay informed about the storm's progress and potential hazards.  

o If evacuating, ensure all employees are accounted for and have a way to contact the 

workplace.  

o If remaining, follow safety procedures and avoid unnecessary travel.  

4. Post-Hurricane: 

 Assess Damage: 

 Conduct a thorough assessment of the building and surrounding area.  

 Report Damage: 

 Report any damage to the appropriate authorities, including local building departments 

or insurance companies.  

 Cleanup and Repairs: 

 Coordinate cleanup and repairs, following all safety guidelines and regulations.  

 Recovery Assistance: 

 Facilitate recovery efforts and provide support to employees who have been affected by 

the storm.  

By taking these steps, businesses can significantly improve their preparedness for hurricanes and 

minimize potential damage and disruption.  

 

https://www.weather.gov/safety/hurricane-plan
https://www.weather.gov/safety/hurricane-plan

