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A Letter from QOur Pastor

Dear Parents and Guardians,

Welcome to Saint Angela Merici Catholic School. For over nine decades, we have answered the call
of sharing the Good News of Jesus Christ as His disciples and evangelizers throughout the
surrounding neighborhood and beyond.

One vital part of that evangelizing mission has been the blessing of our Catholic school.
Throughout the parish history, the school has been an essential parish ministry. We have been able
to educate thousands of young people, sending them out as Christ’s learned disciples, to share in the
work of evangelization wherever they might have journeyed.

Most recently, the success of our school was recognized by the United States Department of
Education in naming us a National Blue Ribbon School of Excellence for 2011. What an
exciting honor! This distinction is shared by an elite group of schools in the nation. It underscores
the dedication and commitment of our parish family, school families (parents and young people),
our school administration, faculty, and staff. 1 am proud to be a part of such a tremendous
community.

Thank you once again for choosing St. Angela Merici School and for giving the gift of a Catholic
education to your children. Our goals of living our faith in Jesus Christ, nurturing the God-given
abilities and talents of our young people, and preparing to live a life of witness and service remain
steadfast. May God reward your sacrifice and your commitment. God bless these children who will
soon take their place with those who have gone before us for these many years. St. Angela Merici,
pray for us.

Soli Deo Gloria,

Father Michael J. Lanning, M.S.Ed.

Pastor
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A Letter from Our Principal

Dear Families,

Welcome to a new school yeat! For more than 90 years, we here at St. Angela Merici Catholic
School have been providing a solid Catholic education for the families of Fairview Park and the
surrounding communities. We continue to reflect on what we have been able to accomplish as a
people of faith and to identify the many ways we can share our faith with others. What began as four
classrooms in the back of our church so many years ago, has blossomed into the St. Angela Merici
School we know (and love) today.

As a National Blue Ribbon School of Excellence, St. Angela Merici Catholic School continues to
build on the outstanding academic programs and extracurricular activities available to our students,
allowing us the opportunity to partner with you in the faith development and academic development
of each and every child.

With our Catholic faith to guide us, we are ready to meet the challenges and adventures that await us
this year. We look forward to the many possibilities and opportunities that await us as we bring our
mission “we are St. Angela Merici School, a Catholic community of faith, knowledge, and service, where we will be
challenged to reach our full potential” to life this year. The teachers and I are excited and ready to help our
children explore the wonders and miracles of learning! As we journey together through the
upcoming year, I pray that God will guide and bless each of you as we use our gifts and talents to
help our children open their unique gifts.

I look forward to working with all of you throughout the school year.
Peace and Blessings,

Mrs. Christine Bopp, M.Ed.
Principal
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The Catholic School Graduate Is

A faith filled disciple of Christ who is:
Called by Baptism and nourished by the Eucharist;
Active in the Sacramental life of the church through weekly participation in the
Eucharist and regular participation in Reconciliation;
Centered in Gospel Values;
Prayerful.
Christian leader who is:
A decision maker whose conscience is formed by the teachings of the Catholic
Church;
A witness to the faith;
A person of integrity;
Respectful;
Committed to justice;
Collaborative;
A community leader;
A steward of the environment;
Active in parish life.
A centered well-rounded person who is:
Self confident;
Self-disciplined;
Open to growth;
Responsible;
An active productive citizen.
A loving person who is:
Compassionate;
Kind;
Forgiving;
Appreciative of diversity;
Welcoming;
A peace-filled mediator;
Respecttful of the talents and abilities of others.
A life-long learner who is:
Articulate;
Creative;
Technologically literate;
Academically and spiritually competent;
A critical thinker;
A problem solver.
A healthy person who is:
Respecttul of life;
Practicing good health habits;
Committed to reaching one’s full potential;
A good sport.
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St. Angela Merici School Prayer

Dear God,
We praise you and love you above all else.

Teach us to care for each other.

Guide our work and bless our play.
Keep our families close to You.
Open our hearts and our minds

to know Your will and live our faith.

We ask these things through the intercession of our patroness,
St. Angela Merici.

Amen.
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St. Angela Merci School Staff and Phone Numbers

Telephone Numbers

School Office 440-333-2126
School Attendance Line  440-333-2120, ext. 147
School Fax 440-333-8480
School Cafeteria 440-333-2120, ext. 148
School Maintenance 440-333-2120, ext. 140

School Health Office 440-333-2120, ext. 152

Parish Center Office 440-333-2133

Parish Fax 440-333-8061
Business Office 440-333-2120, ext. 112
Bookkeeper 440-333-2120, ext. 113
Pastor and Parochial Vicar

Pastor Fr. Michael J. Lanning
Parochial Vicar Fr. Tim Roth
Deacons Deacon Jim Agrippe

Deacon Erick Lupson
Religious Sister Miriam Pinchot

Religious Education and Liturgical Music Ministties

pastor@samparish.org
frim@sampatish.org

stmiriam(@samparish.org

PSR Coordinator Ms. Kathy Lynch, exz. 776 dre@samparish.org

1% Eucharist Coordinators Mrs. Patti Horner & Mrs. Elizabeth Andrachik
Confirmation Coordinator Mrs. Trena Pacetti confirmation@samparish.org
Youth Ministry (YOSA) Mrs. Maureen Adler, exz. 120 yosa@samparish.org
Children’s Choir Mr. David Tidyman, ext. 104 music@samparish.org

School Leadership and Administration

Principal Mrs. Christine Bopp, M.Ed., exz. 746
Administrative Assistant  Mrs. Laurie Looney, ext. 743
Assistant to the Principal Miss Jennifer Petras, M.A., NBCT

Auxiliary Services Mrs. Kathleen Bryda, ext. 744
Extended Day Care Mrs. Julie McGovern, ext. 157
Nutrition Services Supervisor Mrs. Danyelle Anderson, exz 748

Preschool Leadership
Preschool Director Mrs. Christina Kutz, exz. 7155
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School Faculty and Staff

Early Childhood Team

Kindergarten.................. Mrs. Rebecca Arsena
Miss Elizabeth Cirillo
Grade1.......cooooiiiiins Miss Margaret Casey (Eppright)

Miss Rachel Rhein (Sekerak)

Grade 2. .covviiiiiiiiini., Mrs. Elizabeth Andrachik

Mrs. Patricia Horner

Grade3.......coooiiiiii Mrs. Lindsey Close

Intermediate Team

Grade 5. ovviiiiiiiiii .

Middle School Team
Grade 6..oovvviiiiiiiiiin,

Grade 7..oovviiiiiiiiin,
Grade 8

Special Subjects Team

Mrs. Lisa Whelan

Mrs. Eileen Augustin
Mrs. Erin Oberth

Mrs. Kathleen Bouley
Miss Eileen Matthews

Mrs. Pattianne Ruccella
Mrs. Amy Lally

Miss Abigail Cole

Mzt. Luke Toth

........................ Miss Elizabeth Miketo

Mzrs. Barb Stasiuk

mrsarsena@samparish.org
misscitillo@samparish.org
mrscasey@samparish.org
mrsthein@samparish.org
mrsandrachik@samparish.org
mrshorner@samparish.org
mrsclose(@sampatish.org
mrswhelan@samparish.org

mrsaugustin@sampatish.org
mrsoberth@sampatish.org
mrsbouley@sampatish.org
missmatthews(@samparish.org

mrstuccella@samparish.org
mrslally@samparish.org
misscole@sampatish.org
mrtoth@samparish.org
missmiketo@sampatish.org
mrstasiuk@samparish.org

misspetras@sampatish.org

Technology (K—-38) .......... Miss Jennifer Petras ext. 150/151

Wellness/PE (K — 8).........Mt. Danial Barnhart, exz 727 mrbarnhart@sampatish.org
Music (K=8)...covviiiinnnn Mrs. Barbara Sangiacomo mrssangiacomo@samparish.org
Visual Art (K—8)............. Mrs. Kristin Thompson-Smith  mrsthompson-smith@samparish.org

World Langnage Enrichment
Spanish (K—8) ............... Mrs. Elena Theibert
Latin 5—8)....coovviiiinin Mrs. Judy Nairus

sspanish@fairview.k12.0h.us
mater4jln@cox.net

Awuxiliary Services

Gifted/Talented sgifted@fairview.k12.0h.us

Intervention sintervention@fairview.k12.0h.us

Psychologist spsychology@fairview.k12.0h.us

School Nurse schoolnurse@samparish.org

Speech sspeech@fairview.k12.0h.us

Title I stitlel @fairview.k12.0h.us

Band.......................... Mr. Jason Werden jwerden(@musicallianceinc.org
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Saint Angela Merici School

Mission Statement
We are St. Angela Merici School, a Catholic community
of faith, knowledge, and service, where we will be challenged to reach our full potential.

We Believe...
Students will grow in their Catholic faith and think critically to attain high academic standards in a
safe and nurturing environment.

Teachers will educate the whole child by providing relevant faith formation and varied learning
opportunities.

Parents will model lived Catholic values and support the mission of the school in partnership with
teachers.

Curriculum will enhance Catholic beliefs and prepare students for a global future.

Accreditation
St. Angela Merici School received full accreditation from the Ohio Catholic Schools Accreditation
Association (OCSAA) in May 2016. Our school meets or exceeds all OCSAA Standards and all State
of Ohio Department of Education Standards. In addition, all educators at our school possess and
maintain the appropriate certification or licensure required by the Ohio Department of Education
and all Catechetical Certification requirements required for teaching religion as set forth by the
Diocese of Cleveland and the OCSAA.

OCSAA School Improvement Plan (2016 - 2022)
St. Angela Merici School's School Improvement Plan goals are as follows:

7. Catholic Identity Goal:
Students will increase their understanding and application of empathy and compassion
through a study of select Catholic teachings which focus on mercy.

2. Student Performance Goal:

Students will increase data analysis and interpretation skills across the curriculum.
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Admissions Policy
St. Angela Merici School is a Catholic elementary school created to provide an excellent Catholic

education for the children of St. Angela Merici parishioners. No child is refused admission because of race,
creed, or national origin.

Re-registration
Students who are currently enrolled in the school are automatically accepted for the following school
year for grades 1 — 8 unless removed for cause or for the family’s failure to meet tuition
responsibilities. Re-registration for current students for the upcoming school year is conducted in
eatly spring. Tuition Agreements are sent to parents through our Family Mail Service in the Spring
and a student is considered re-registered once the Tuition Agreement is signed, returned and the
registration fee is paid.

Preferred Kindergarten Registration (New Students of Current Families)
In January, current St. Angela Merici families (both school and preschool) will be given an
opportunity to register new kindergarten students from their family during Preferred Registration
before Open Registration begins for new families. Preferred Registration forms are sent home via
Family Mail to current families. For Kindergarten students, children must be five years of age by
September 30", There is a $40.00 Kindergarten fee due at the time of Kindergarten registration.

Open Admissions (New Families)
Open Admission for new families to St. Angela Merici School begins at Open House during
Catholic Schools Week. Since there are a limited number of spaces available at each grade level, the
following guidelines and criteria are followed regarding admittance of new students to the school.

1. Preference is given to registered parishioners of St. Angela Merici Parish with children already
in attendance in the school.

2. Next, preference is given to registered parishioners of St. Angela Merici Parish with children
already in attendance in the preschool.

3. Then, preference is given to families who are active patishioners and ate financially supportive
of the parish.

4. Finally, non-parishioners and non-Catholics may be admitted with the approval of the
pastor.

All necessary forms, copies (ie. adwmissions application, the child's birth certificate, baptism certificate,
tmmunization records, and court custody documents, if applicable) and the $40 kindergarten fee must be
submitted in order to be considered for admission.

Students in grades 1 — 8 may apply for transfer admission into St. Angela Merici School and may be
admitted conditionally only after all academic, religious instruction, behavior/discipline, standardized
testing, special services including evaluations and health records are received and reviewed by the
school administration. All transfer students are admitted conditionally for the duration of the first
school year and must transfer from a fully accredited school.

The final decision regarding admittance and re-admittance into St. Angela Merici Parish School is
made by the Pastor in collaboration with the Principal.
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Withdraw Policy
The school office must be informed when a student withdraws from St. Angela Merici School. The
Permission to Release Records form with parental signature must be received in the school and all
financial obligations must be paid in full before the school office releases student records (including
student records to high schools).

Tuition

St. Angela School Tuition Policy
1. The tuition rates for the upcoming school year will be announced by eatly spring.
2. Parents and guardians will be notified of tuition rates by Family Mail.
3. In otder to receive Report Cards and/or maintain Gradelink progress teport access, all
financial obligations must be current.
4. Families requesting financial assistance must complete the PSAS Financial Aid form by the
deadline.
5. Any special arrangements to meet financial obligations must be made through the business
office.

St. Angela Merici Parish community is committed to providing a Catholic education to those
families who desire a Catholic education. This includes possible financial assistance through our
Guardian Angel Fund to those who demonstrate legitimate financial need. Please contact our Parish
Business Manager for consideration. Of course, decisions regarding tuition assistance are
confidential.

Tuition and Fees For 2016-17 (for registered parishioners)

Tuition
Grades K -8, Full Day
First Child $3,510
Second Child $2,775
Third Child $2,575

Fourth Child No Charge

In addition to tuition and fees, all families are expected to:
e DParticipate in two specified fundraisers a year (with participation of $65 per
fundraiser) or pay $25.00 per fundraiser.
e All Families are expected to actively participate at St. Angela Merici parish by weekly
Mass attendance and by making a voluntary contribution to St. Angela Merici Parish in
order to assist St. Angela Merici Parish to bridge the difference between the actual cost
of educating the children at St. Angela Merici School in excess of the tuition charged.

Fees

$100 per Family Registration Fee (K-8)
$ 40 Kindergarten Fee
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Payment Options
1. Payment in full at Welcome Back Day.
2. Two equal payments at Welcome Back Day and on January 10"
3. Twelve (12) monthly tuition payments beginning August through July paid through FACTS
Tuition Management.

Faith Formation Programs
The primary purpose of St. Angela Merici School is to provide an atmosphere in which our students
can grow in their Roman Catholic faith and in which students can learn and grow in an environment
infused with lived Gospel values and Catholic social principles. Since the primary faith educators of
children are the children’s parents, St. Angela Merici School acts as an extension of the Catholic
home in supporting the parents’ instruction of Catholic values and love for the Eucharist.

Religious Education
Catholic ideas and Gospel values permeate instruction throughout the school day and are not limited
to the students’ religion class. Our students receive religious instruction for a daily minimum of 30
minutes in grades K through 4 and a daily minimum of 40 minutes in grades 5 — 8. In addition, our
pastor and associate pastor visit classrooms regularly to enrich religious instruction. Religion
instruction, including a Catholic understanding of human sexuality, follows the Diocese of
Cleveland’s Religion Curriculum.

Liturgical Celebrations

St. Angela Merici School provides liturgical and other worship opportunities for the school
community. Liturgical, sacramental, and prayer opportunities include All School Masses, Class
Masses, Reconciliation, Eucharistic Devotions, Stations of the Cross, May Crowning, and seasonal
prayer services. The published school calendar will list the liturgical events for the month. In
addition, our students are active in the preparation and planning of School Masses. They serve as
lectors, ushers, and present the gifts. Parents and families are most welcome to join us in these
celebrations.

Student Service Opportunities
Our school provides students of all grade levels with Catholic service opportunities through the
school year. Through these opportunities, students are given an opportunity to live the message of
Catholic social justice and compassion through various service programs.

Sacramental Preparation
The religion program offers the opportunity to prepare for the sacraments of First Reconciliation
and First Eucharist in the second grade and Confirmation in the eighth grade.

Faith Families
Our Faith Families Program gathers students in grades K — 8 with students of different grade levels.
Our goal for this program is to foster and create a sense of community through developing multi-
age friendships. In addition to praying for one another and gathering once a month, Faith Families
come together in activities such as Prayer Services, Class Mass and planning, service activities, and
community-building activities.
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Peer Mediation
Our school offers Peer Mediation as a means to assist students to solve conflicts peacefully. During
Peer Mediation, a trained student mediator, along with a faculty moderator, walks the disputants
through the steps of peace in order to help the students solve their own problem. Once the students
determine a solution, the mediator and moderator help the disputants write a contract for their
solution. Please note that The Peer Mediation process is limited to students resolving problems with other students,
and this program does not replace disciplinary consequences for student behavior choices.

Retreats

Our faith formation experiences extend outside of the classroom walls. St. Angela Merici eighth
grade students experience an off-site leadership retreat during the school year in the fall. Our
second graders, in preparation for their First Eucharist, join our PSR students in our Jesus Day
retreat. The eighth graders, along with our PSR students, participate in our Spirit Day Retreat. Our
sixth graders travel off-site to Camp Christopher for leadership building experiences. Also, all
students participate in a Holy Thursday Retreat at the end of Lent in celebration of the Institution of
the Eucharist.

Liturgical Ministries for Students
We encourage our students to serve Christ and live their devotion to the Eucharist as an Altar Server
(grades 6 — 8) and in the Children’s Choir (grades 1 — 8). Watch the church bulletin and Family Mail
for details on these special ministries.

Parish Faith Formation Programs
In addition to school faith formation programs, students and their families have many faith
formation opportunities through St. Angela Merici Parish. A few of the opportunities offered
include:
® Family Mass is a PSR and Day School partnership in which the families of a specified grade
level come together to plan and participate in a Sunday Mass. Family Masses are scheduled once
a month during the school year at the 11:30 am Mass.
® Vacation Bible School is offered for both Day School and PSR students in K — 6 typically
during late summer. Older students are encouraged to volunteer to help with the activities.
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Academic Programs
St. Angela Merici School follows the Curriculum of the Diocese of Cleveland that meets State of
Ohio Standards and OCSAA Standards. Textbooks and other learning resources are selected in
order to meet the needs of our students and the curriculum requirements.

Core Academic Curriculum

Students at St. Angela Merici School participate in learning experiences in the following core
academic subjects:
® Religion/Theology
o Language Arts, which includes reading, spelling/ vocabulary, phonics (K — 3), English and handwriting
® Mathematics
® Science and Health
® Social Studies

Special Subjects Curriculum
Our students, also, receive regular instruction in the following special subjects as part of our
academic program and curriculum:
® Physical Education
® Music
® Visual Art
® Technology
® Library/Print Media Literacy

World Language Enrichment Programs
In order to enrich our students’ educational experience, St. Angela offers the following world
language opportunities:
® Spanish (K- 8)
® [atin (5— 8 elective)

Library/Media Center
Students have a regularly scheduled library period and are free to check out books. A fine is issued
for each overdue book. Charges for lost or severely damaged books equal replacement costs.

Literacy Enrichment Programs

Reading skills and the enjoyment of reading is critical for development of a lifelong learner. To

promote literacy skills and enjoyment, St. Angela students participate in several programs to engage

the developing reader.

® Accelerated Reader ~ This independent reading incentive program is designed to encourage
independent and recreational reading for all students. The Internet-based program tracks a
student's reading progress over the course of the school year. Parents and students have access
to the student's record using the Internet.

® Readers Theater ~ Students in grades K — 3 participate during the school day in our new
Reader’s Theater Program. Reader’s Theater, an oral performance of a script based on authentic
literature, is a best-practice strategy to develop reading fluency. The ability to read fluently — that
is to read with accuracy, speed and proper expression — can assist in the development of a
student’s reading comprehension. In Reader’s Theater, meaning is conveyed through expression
and intonation—students need to interpret the script instead of memorizing it, thus helping with
comprehension as well as fluency. Repeated readings, or rehearsals, helps students build fluency
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in a natural and authentic manner. Reader’s Theater can assist an elementary student’s
development of reading in a creative and genuine way.

® Book Buddies ~ Our emerging first grade readers partner with our preschoolers during the
second semester. This partnership allows our first graders to build confidence in reading while
providing positive peer modeling of reading to the preschoolers.

e Summer Reading ~ Our Summer Reading Program provides students the opportunity to
practice reading skills over the summer. Students are assigned a book list for their grade level to
assist in the selection of age appropriate books.

St. Angela Merici uses the web-based version of Accelerated Reader. Benefits of the web-based

version of Accelerated Reader (AR) include:

® Access to all AR tests available rather than a limited number of individually purchased tests.

® Online listing of all available books can be viewed at home or at the library through Internet
access.

® Online parental access to your child’s AR account in order to monitor your child’s progress
(what tests were taken and test scores).

® Students will be able to take AR tests in their classroom in addition to the technology lab and
library.

21% Century Learning: Technology Resources

In today's digital age, students must possess technological literacy to be prepared for the future. St.

Angela Merici School has a wide-range of state-of-the-art technological resources to enhance

teaching and student learning. Our technology program includes:

® iPads have been acquired as part of a pilot program to integrate the use of the new tablet
technology in the development of core literacy skills in grades kindergarten through grade 2.

® Chromebooks (Grades 6 and 7)

® Mac Laptop Cart can be used either in the Laptop Technology Lab or in the classrooms.

® Mac Technology Lab with over 30 desktop iMacs for use during technology class and
Accelerated Reader. In addition, teachers may sign-out the technology class for their students to
do research or other learning activities.

® ActivBoards (interactive whiteboard) are in each classroom.

® TInspire graphing calculators are used in our middle school pre-algebra and algebra
coursework.

® Broadcast Studio allows our student production team to broadcast both audio and video for
morning announcements.

® Online interactive textbooks are available for our students use at home.

® Web-based Accelerated Reader is available for parents and students to monitor and track
their progress in our literacy program.

® Various software programs are available for use on all computers which includes Microsoft
Office, iMovie, iWeb, iTunes, iPhoto, Kidspiration and other learning software packages.

In addition, we provide parents and students with Gradelink for online grades and assignments.
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Homework Policies

Homework is assigned by teachers at every grade level in order to enhance, to provide practice or to
extend classroom learning. Homework can be assigned nightly and may be assigned over the
weekend or during vacation periods. The length of homework assignments depends on several
factors such as the initiative of the student, the ability of the student, the type of assignment given,
and the environment in which homework is completed.

In addition, homework assists students in developing a sense of responsibility, dependability, and
time management skills. Students are responsible for recording their homework assignments in their
assignment notebooks, bringing all necessary materials home, and completing homework
assignments on time and to the best of their ability. Although completion of homework is the
student’s responsibility, parents should provide an environment at home that encourages responsible
completion of assignments and to review or check assignments as needed. Providing a definite time
and a quiet place for homework completion assists students in developing good study habits.

Individual teacher and/or grade level expectations and policies regarding homework completion,
and incomplete or missed assignments will be communicated to students and parents at the
beginning of the school year. Please note that extracurricular activities are not accepted as an
excuse for incomplete or missed assignments. Each teachet's consequences for incomplete or
late homework will be communicated in their homework policies and may include, but are not
limited to: reduction of assignment grade, parent notification, a Responsibility Detention, loss of
free time or minor privileges, and/or a parent-student-teacher conference to develop a plan to
improve student accountability and to promote academic progress.
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Assessment of Academic Performance
Report of Student Progress
In order to provide parents with feedback on their child’s achievements, St. Angela Merici School
provides parents with:
® Internet-based Gradelink grade progress reports with regular updates
® Report cards that are sent home quarterly in grades K — 8

Grading Scale (Grades 3 — 8)
St. Angela Merici School uses the grading scales recommended by the Diocese of Cleveland as listed
below. Teachers will communicate to students and parents at the beginning of the year which scale
will be used in their classroom.

?ggtgg GradlngA Sfale: 0, S, NI, U Scale:
97 9_ 5 Y O (Outstanding) 93%- 100%
94_93 Y S+ 87% - 92%
92_ 90 B:i- S (Satisfactory) 79% - 86%
89 _87 B S- 76% -78%
3 6_ 85 B NI (Needs Improvement) 70% -75%

, i U (Unsatisfactory) 69% - and below
84- 82 C+
33{;3 g Conduct and Effort Scale

o < O Outstanding
76-75 D+ "

S Satisfactory

74-72 D
7170 D NI Needs Improvement

) ) U Unsatisfactory
69-0 F

Honor Roll Policy for Middle School (Grades 4 —5)
*See Middle School Handbook Addendum for grades 6-8 requirements.

Students in grades 4-5 have the opportunity to be recognized for academic excellence through our
Honor Roll Program. Students in Grades 4-5 must achieve the following to be eligible for Academic
Honors:

First HONOLS ..cvuceevciciciririeeaee A to A+ combined average (3.70 to 4.30 GPA)
Second Honors ....c.cceeeeeverenecnceee B+ to A- combined average (3.30 to 3.69 GPA)

To be eligible for First or Second Honors, only Outstanding and Satisfactory are acceptable in
effort, and conduct. A student receiving academic honors may not have a C or a Needs
Improvement (NI) or Unsatisfactory (U) mark. Conduct and Effort must be an O, S+, S or S- to be
recognized on Honor Roll.
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Honor Roll Determination ~ Computation of Combined Academic GPA
The combined academic grade point average (GPA) is computed from the seven core academic
subjects: Theology, Reading, English, Spelling and Vocabulary, Mathematics, Social Studies and
Science.

The points assigned to each grade are as follows:
A+ =43 B+ =33
A =40 B =30
A- =37 B- =27

Please note that point values for a grade lower than a B- are not computed because a C grade or lower excludes a
student from Honor Roll.

Honor Roll Exclusions: In addition to earning the required grade point average, students must earn
an O, S+, S or S- in the following subjects: Health, Physical Education, Music, Visual Arts,
Technology, and Spanish.

Standards-Based Reporting (Kindergarten and Grade 2)
St. Angela Merici uses standard-based reporting to report student progress in relation to the
Diocese’s standards for kindergarten and grade 1. Standards describe what a student should know
and be able to do at each grade level in all subjects, and this type of student progress reporting is
designed to give parents more detailed information about how their children are progressing in
comparison to the standards.

The rubric for standards based reporting is:

e Exceeds Standard (4) ~ The student’s performance exceeds current grade level by one full acadensic year.

® Meets Standard (3) ~ The student’s performance meets current grade level standard that shows independent
understanding and use of grade-level concepts.

® Approaching Standard (2) ~ The student’s performance occasionally meets the standard that shows
incomplete or inconsistent understanding and use of grade level concepts.

® Minimal Progress Towards Standard (1) ~ The student’s performance demonstrates miinimal
understanding of and use of grade-level standards. This rating indicates that the student needs additional support
or intervention on the standard(s).

Standardized Testing

St. Angela Merici School administers four standardized tests annually:

® Cognitive Abilities Test (CogAT) is a norm-referenced test which measures a student’s
general reasoning abilities and is given to students in grade 1 in the fall and grades 3, 5, and 7 in
the spring.

e Jowa Test of Basic Skills (ITBS) is a norm-referenced test that assesses students’ achievement
in areas such as reading, language, mathematics, social studies, science, and sources of
information and is given to K — 8 students in the spring.

® Ohio Off-Year Writing Proficiency Test is a criterion referenced test that assesses students’
capabilities to write effectively and fluently at grade level standards and is given to students in
grades 3, 5 and 7 in the spring.

e NCEA ACRE is a proficiency test that evaluates students’ faith knowledge and the affective
domains of beliefs, attitudes, practices, and perceptions and is given to students in grades 5 and
8 in the winter.
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Services for Exceptional Students

Each child is created in the image of God and has been blessed with many gifts and talents in his or
her own unique way. One of our roles as Catholic educators is to meet the unique learning needs of
each child in order to achieve their academic potential. With the uniqueness of each child in mind,
St. Angela Merici Parish School provides specific services for our exceptional students.

Intervention Assistance Team
Our Intervention Assistance Team (IAT) uses Response to Intervention (Rtl) in order to assist
teachers in meeting the educational needs of students who classtoom performance indicates a
potential need for additional assistance or intervention.

Gifted Program
St. Angela Merici School provides a Gifted Program, Project Challenge, for our students with
exceptional academic gifts. Gifted children learn differently because they have the ability to absorb
abstract concepts, organize them more effectively and apply them more appropriately. Project
Challenge is for students who have demonstrated superior cognitive ability (full scale IQ of 128 or
higher on the most recent CogAt). Students in our gifted program will have an annual Gifted
Written Education Plan (WEP) outlining the gifted services provided for the student.

Special Education Program
Our special education program provides mild special education services for those students who have
been identified with a disability by the public school district and may receive services under a Service
Plan. The determination of disability identification is the role of the public school district, not of St.
Angela Merici School.

Title I Reading and Other Auxiliary Services

Students who have been identified by the Intervention Assistance Team in need of intervention or
other services, or who have an active Supplemental Educational Goals and Objectives (SEGO) Plan
and if the staffing resources are available, may receive services, with parent permission and principal
approval, through the Auxiliary Services Unit. Depending on availability, students may receive
services such as: Speech and Language, Intervention (math or reading), psychological (guidance or
testing), or Title I Reading.

Since St. Angela Merici School’s Auxiliary Services are staffed by Fairview Park City Schools
and PSI and are funded by the State of Ohio Auxiliary Services Funding and Federal Title
VIB Funding, the availability of auxiliary services is determined by the availability of state

and federal funding and the staffing assignments made by Fairview City Schools and PSI.
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Home-School Communication
Regular communication between the home and school is the foundation of a supportive and
cooperative partnership because this relationship is important for a child’s positive school
experience. St. Angela Merici Parish School is committed to partnering with parents, to cultivate
communication and understanding for the growth and development of each student.

In order to foster collaboration between staff and parents, St. Angela Merici faculty and staff are
available to consult with parents through phone conferences, face-to-face conferences, email
communication, and written communication such as notes, and regular posting of assighments on
Gradelink. You should normally expect a response within 1-2 school/ business days.

Please keep in mind that the focus during the school day is on the students so teacher availability, by
appointment, is limited to 2 hour before school, 2 hour after school, during planning periods, and
at evening conferences as scheduled in the official school calendar. The school office personnel are
available during normal school office hours.

Appointments with School Personnel

In order to foster collaboration between home and school, communication between school and

parents is essential. In order to cultivate communication and understanding, A list of

recommendations follows:

® When in doubt about policies, procedures, or regulations, contact the school office. The school
office staff will either answer your question or direct your question to the most appropriate
member of our staff.

® When you have questions regarding classroom procedures, policies, regulations, or your child’s
academic progress, contact the classroom teacher by either: (1) a written note to the classroom
teacher, (2) an email to the classroom teacher, or (3) a phone call to the school office who will
give the classroom teacher the message to contact you.

® [f you have a question regarding a disciplinary action, contact the issuing teacher via written
note, email, or phone message. If you have already contacted the issuing teacher and your
questions or concerns have not been addressed or answered, contact the principal via email, note
or phone.

® If you need to meet with a teacher, please contact the teacher in order to schedule an
appointment for a conference.

Gradelink
Gradelink is an on-line communication tool allowing parents access to the school’s Gradelink site,
class information and their student’s academic progress. Parents will receive login information at the
beginning of the school year. Information regarding a username or password data may be obtained
from the school office by phone (ext. 143) or by email (school@samparish.org).

School Messenger and EBlast
The school utilizes weekly EBlasts to communicate with parents. The school utilizes School
Messenger to phone, text and email parents in cases of emergency and matters that require
immediate attention. It is the responsibility of the parent to update the school office with current
contact information.

Family Mail Service
Family Mail is a means for the school to convey any information that pertains to the school
community. Each family receives a Family Mail Envelope at Welcome Back Day. This envelope is
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sent home the 2™ Friday each month via the youngest child and must be returned to school on
Monday. The members of our Parent Teacher Connection assist in the process of Family Mail.
Any items which are to be distributed through the Family Mail Service must be in the school office
by 12:00 noon on Monday for approval from the principal.  Only items that pertain to the entire school
population will be distributed through the Family Mail Service.

Curriculum Night
St. Angela Merici School sponsors a Curriculum Night during an evening in September. This event
provides parents the opportunity to hear about the upcoming school year, new curriculum updates
and how our school is meeting our goals and objectives. In addition, parents will be able to visit
each child’s classroom, to meet their child’s teacher and to hear about the programs and policies for
each classroom.

Parent Teacher Connection

The PTC is a volunteer organization open to all teachers and parents/guardians of St. Angela Merici
students interested and willing to get involved. If you are interested and have a desire to help and
serve our school, simply attend a board meeting and volunteer. PTC Meetings are open to all
parents and are announced on the school’s Gradelink calendar and in the weekly letter sent home to
parents.  The PTC will strive to enrich the experience of students by fostering communication,
seeking resources (such as funds, materials, and services) and providing activities that help support
the religious, social, emotional, and academic development of our students. The resources will be
directed toward spiritually and educationally focused goals that further the interest of students, staff,
parents, and community in alignment with the St. Angela Merici Parish School Mission.

PTC Objectives:

® T promote communication among parents, teachers, and administration.

® To provide parents and teachers with all the information to aid in aspects of education and the students’ growth
and development.

® To promote goodwill and cooperation between and among parents, faculty, staff, administration, parish council,
and the parish.

® To direct and coordinate parental support to the school through assistance activities, social functions, and
Jfundraisers.

The PTC is a high-energy and hard working group that:

® Sponsors events such as the Halloween Party, Father Daughter Dance, Parent Masses, Bowling
Night and Skate Night.

® Assists with the distribution of the Family Mail and the Homeroom Parent program.

Assists in the recycling of old uniforms, and organizes meals for school families in need.
® Funds school projects and purchases such as in-house “Beyond the Classroom” educational
experiences.

PTC fund-raisers include the November Bookfair, the Candy Cane Shop and Cornhole
Tournament. Continuous fund-raising efforts include: Campbell’s labels program, Giant Eagle
program, Tyson program, Box Tops, and SpiritWear.

The PTC is always secking volunteers. If you would like to offer your time and talents to help and

serve our school, please contact the current PTC President at ptc@samparish.org or refer to the
PTC Officer listing on Gradelink.
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School Calendar and Daily Schedule

School Calendar
St. Angela Merici School will be in session for students as per Ohio law. The School Calendar for
the academic year is available through the ProgressBook website. The Gradelink calendar also lists
important school events.

Daily Time Schedule
On school days, St. Angela Merici School will follow the following schedule:

7:30 am School Office Opens
7:30 am Children may enter the building
7:50 am. Attendance Bell (Students must be in school at this time)
220 pm............ Bus Riders Dismissed
220 pm............ Car Riders Dismissed
2:30 pm. School Dismisses
3:00 pm School Office Closes
Lunch and Recess Schedule
Grade Recess Lunch
Grade 6 10:50 am. 11:10 am
Grade 5 11:00 am. 11:20 am
Grade 4 11:10 am. 11:30 am
Grade 3 11:20 am. 11:40 am
Grade 7 11:30 am. 11:50 am
Kindergarten 11:40 am Noon
Grade 2 11:50 am 12:10 pm
Grade 1 Noon 12:20 pm
Grade 8 12:12 pm 12:30 pm

Since students go out for recess on all days except for those days in which it is precipitating, the
playground surface is icy or if the wind chill temperature is below 20 degrees Fahrenheit, please
ensure that your child is dressed appropriately for the weather on all school days. All students
must remain on school property during school hours. Any exception to this policy must
come through a written request from the parent or guardian with final approval of the
principal.
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Morning Arrivals (7:30-7:50 AM)

Morning Arrival Parking Lot Traffic Pattern
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Westwood

West 210 Walkers must walk along the rectory garage area and enter the building via the wes#
front door.

West 208 Walkers must enter the property via the West 208 parking lot, and then enter the
building by the Rini Center doors. No walkers may enter the property via the Westwood
Avenue entrance. It is used for car drop off only.

Lorain Road Arrivals (Buses and Lorain Road Car Riders) — All traffic (busses and cars)
enter the property via the east driveway off of Lorain Road (#he drive between the Church and the
Parish Center) in a single file line. Students are dropped off between the east and west doors of
the school only; students may not be dropped off in the drive between the Church and
Parish Center. Students enter the building through either the east or west doors. Cars are to
exit onto Lorain on the west driveway.

Westwood Car Riders — Cars enter via the Westwood Avenue driveway in a single file with
students dropped off at the Rini Center entrance then exit via Westwood by right turn only.
Students enter the building via the Rini Center doors.

Morning Parking before 8 am is only in the West 210 Parking Lot behind the Rectory. If you
must park during arrival, you must park in the W. 210 lot.

Dismissal (2:30-2:45 PM)

Afternoon Dismissal Parking Lot Traffic Pattern
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To ensure safety, students are dismissed as follows: bus riders, car riders, then walkers and

bike riders.

® Bus Riders exit the building by the both the east and west doors load the buses, and depart by
Lorain Road exit.

e Car Riders exit the building via the Rini Center doors and walk to the parked cars. A/ cars
are to wait until (1) the busses have left the property, (2) all students have safely entered
the vehicles, and (3) a staff member signals that the cars may begin to exit. At that point,
all cars are permitted to exit the parking lot.

o West 210 Walkers exit the building by the west front door, walk to Lorain Road and continue
to West 210.

® West 208 Walkers exit the building by the east front doors, walk along the West 208 parking lot
to West 208.

® Bike Riders are dismissed with walkers. Bike riding is permitted until the first snow and after
April 15th. Students must walk their bikes on the school premises. Rollerblades, scooters, shoes
with wheels, or skateboards are not permitted as a mode of transportation to or from school.

Change of Transportation

For the safety of our students, a parent must submit to the school office a written note,
email or phone call to notify the school office by Noon to change a student’s end of day
mode of transportation. Changes to end of day transportation after Noon should only be for
emergencies and made by both a phone call to the school office and a written authorization.
Without written notification, the student will be sent home via the conveyance on file. If
your student attends Extended Care, a parent must follow the policies of Extended Care. Please
note that our school staff cannot make changes to bus transportation assignments either permanent
of temporary.

In order to effectively and efficiently attend to end of the day student needs and business, the office
staff may be unable to answer the phones from 2-2:20 pm. So please plan accordingly, following
handbook policies, should you need to contact the office during the school day.

Bus Transportation
Bus transportation to and from St. Angela Merici School may be provided by the student’s home
local school district depending upon their district transportation policy. Students are assigned
specific buses by the local school district and may not be changed without the permission of
their local school district’s transportation department. Bus regulations are set by the local
school districts. If you have any questions regarding the local district’s bus regulations, please
contact the district’s transportation department.

Fairview Park Transportation 440-356-3500 ext. 1128
North Olmsted Transportation 440-779-3579
Rocky River Transportation 440-333-6000
Westlake Transportation 440-899-3075 ext. 6313

Students are to follow all of the local school district’s bus rules, regulations, and procedures as well
as follow the St. Angela Merici School’s Code of Conduct. In the event of a bus rule violation, a bus
driver may submit a Bus Report to the principal who will require that a parent sign the Bus Report
and return it to the principal by the following school day. In addition to the Bus Report,
consequence for a bus report may include, but are not limited to, any disciplinary actions listed in
the St. Angela Merici School’s Code of Conduct, or loss of bus privileges.
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Attendance Policies

Students are expected to attend school every day and to arrive on time. Good attendance and
prompt arrival foster a successful educational experience. Regular attendance is compulsory
according to Ohio State Law (ORC 3321.01 and 3321.03). Parents and students accept full

responsibility for regular and timely attendance.

Procedures for Reporting Absences
All absences from school must be reported by 8 am on the date of absence. In the event that
a parent or guardian has not notified the school office on the day of absence by 9 am, school
personnel will contact parents first. If the parents cannot be contacted by 9:15 am, the school
administration is required to contact the police in order to report the child as missing.

In the event of a student absence, a parent or guardian must call the school office (440-333-
2126 ext. 145) by no later than 8 am on the day of absence. Please note that emails cannot be
accepted to report a student absence.

When reporting a student absent, please include the following information:
1. Date of absence
2. The student’s full name, grade and homeroom
3. Your name and your relationship to the child
4. The reason for absence (if the reason is due to illness, please state the illness or
symptoms)

Excused Absences - In accordance with Ohio Revised Code, student absences from school may
only be excused for the following reasons:
1. The existence of an emergency condition at home such as absence, illness or death of the
parent or guardian of the child,
Hlness of the child (with a the written statement of a physician/ mental health professional),
Illness in the family necessitating the presence of the child,
Quarantine of the home,
Death of a relative, and
A medical or dental appointment (with a written statement of a physician/ mental health professional).

A

Under Ohio law, all other reasons for absences are considered unexcused, even if the
absence is reported to the school.

Partial Day Absence (appointments and funerals)
It is requested that appointments for doctor, dentist, etc. be scheduled after school hours. Please
refer to the calendar for testing dates. Please note that a student is recorded absent a half day from
school if he or she is absent from school for 2 2 hours or more during a school day.

If a student is scheduled to leave early due to a partial day absence:

1. The request must be in writing prior to the absence.

2. The parent or the responsible adult designated by the parent must come to the school office and
sign out the student.
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3. If an authorized adult other than the child’s parent/guardian will be signing out and picking up a
student, the school office will verify the identity of the person with an Ohio Drivers License or
Ohio Photo Identification Card.

4. Under no circumstances will a student be released from school unless a note stating the reason
and time of departure has preceded the request. For attendance at funerals or wakes, parents
must send a note and sign student out. No student is permitted to attend a funeral without an

adult.

Irregular Attendance and Chronic or Habitual Absences

Chronic and habitual absences and/or tardiness are contrary to the mission of our school. Chronic
absenteeism or tardiness is defined as: seven or more school days a month, or fifteen or more school
days in a school year. Habitual absences or tardies are defined as five or more consecutive school
days, or seven or more school days a month, or twelve or more school days in a school year.
Chronic and habitual absences will be investigated by school administration and will be reported to
the appropriate legal authorities if warranted. The school administration may require a physician’s
written excuse after a pattern of repeated absemces (10 absences per academic year). The
principal resetves the right to determine if chronic or habitual absences and/or tardies indicate the
need to retain the student or refuse admittance to St. Angela Merici School for the following school
year.

Make Up Work
Since any absence (excused or unexcused) interferes with the academic progress of the student, all
absences are strongly discouraged. However, we do understand that absences are sometimes
necessary.

In the event of an extended absence, an Extended Absence Request (E.A.R.) form must be
submitted to the principal two weeks prior to an anticipated absence of three days or more.
Since assignments flow from classroom learning and instruction, assignments cannot be given
prior to the student’s absence.

After the second consecutive day of a student’s absence, the parent may request make-up work
to be sent home with a sibling, neighborhood child, or be picked up by an adult between 2:30 and
3:00pm. Requests for make-up work will not be honored until the second day of the student’s absence (K-5).

Gr. 6 — 8: Please refer to middle school handbook addendum.

Upon return from an absence, the teachers will give the student the assignments to be completed
with the due date required. All class work from any absence must be made up by students. Students
shall have the same number of days to complete work, homework, and tests, as the number of days
missed (i.e. if a student misses three days, he/she shall have three days to make up the work).

Please bear in mind that, although assignments must be completed and teachers are willing to give
assistance as needed, the daily classroom interaction between students and teachers cannot be
duplicated. Students, with the assistance of their parents, are responsible for completing work
missed during any absence from school.

If absences add up to a significant number of days affecting academic progress, a student may be

requited to attend additional class sessions to make up missed work and/or a report card may not be
issued.
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Tardy Policy
Punctuality is an important aspect of responsibility since tardiness interferes with the student’s
progress in school. Parents are expected to cultivate the habit of punctuality in their children.
Students must be seated in their homerooms by 7:50 am otherwise they are recorded as
being tardy. Please note that students who are late due to bus transportation are not marked tardy.
Tardy students must enter the school building via the Lorain Road west doors. Stadents who arrive
after 8 am must be signed in at the school office by a parent or gnardian.

Student Safety Procedures

At St. Angela Merici School, we respect the precious gift of life and protect the safety of our
students throughout the school day. We prioritize the safety of our students. Our school personnel
submit BCII fingerprint checks, complete the diocesan Virtus training (child abuse awareness
training), and continue to read training bulletins. Our staff supervises during both arrival and
dismissal of students. While the students are in attendance, the entry doors are locked, and visitors
to the building can access the building only through our security system.

It is the responsibility of the entire school community to ensure the safety of all students. In order

to assist us in ensuring student safety, it is important to respect and follow the following policies.

e All visitors and volunteers must follow the Visitor Policy and School Appointment Policy during
school operations hours.

e All school volunteers who volunteer in the school must be in compliance with the VIRTUS
guidelines set forth by the Diocese of Cleveland which includes VIRTUS training and a criminal
background check.

® Parents should have periodic talks about the hazards of talking to strangers and other safety
issues in an age appropriate manner with their children.

® When exiting the school building, exit through the left-side of the double doors.

School Visitors

For the safety of students, faculty and staff, all visitors and volunteers (including parents and former
St. Angela Merici School students) who are on the school grounds for any reason must report to the
school oftice during hours of school operation. The procedures for all school visitors and volunteers
are as follows:

e All visitors must enter the school grounds through the west door during school operation hours.
e All visitors must sign-in at the office and must visibly wear a Visitor’s Badge while on school

grounds. If you are not wearing a V'isitor’s Badge, you will be asked to return to the school office.

Parent Volunteers
Parents and guardians are welcome to serve as volunteers in the school or in the classrooms as
needed. All volunteers must follow all school policies and regulations regarding school visitors. In
addition, all school volunteers must adhere to the Diocese of Cleveland policies under
Protecting God’s Children Program and must attend VIRTUS Training and submit to a
Criminal Background Check.
Bus Safety Procedures

When riding the school bus, St. Angela Merici students will conduct themselves in a Christian
manner and obey all bus safety regulations as stated by the various Transportation Departments.
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Student Contact During the School Day
If your child needs to receive an emergency message from you, the school office will make sure
he/she receives it. Students will not be called from class to receive a phone message except in
emergency cases. Since students may not use cell phones on school grounds during the school day,
please do not call or text your child via their cell phone during the school day.

To foster student responsibility, no items will be delivered to any student beginning October 17,
except lunches, medication and eye glasses.

Students Returning to the Building After Dismissal
For the safety of students and to foster student responsibility, students may only re-enter the school
building after dismissal with teacher supervision or for school sponsored activities, detentions and
BATS.

Emergency Procedures

School Closing/Delayed School Days
St. Angela Merici School will be closed when the Fairview Park City Schools are closed. In
the event of any emergency closing situation, the attendant information will be forwarded to the
television stations. When necessary, the School Messenger system will be used. It is the
responsibility of the parent to be sure that the current contact information is up to date with the
school office.

Emergency Drills
Every precaution to ensure the safety of your child is taken during normal school hours. Emergency
drills, including but not limited to fire, tornado, rapid dismissal, evacuation, and lockdown drills, are
intended to promote an ordetly evacuation for all children in all locations.

Cafeteria

The Schoolhouse Cafe participates in the National School Lunch Program which ensures that our
students receive nutritious, quality meals that adhere to government standards. Students have the
option of purchasing a hot lunch or packing their lunch daily. Milk is available to purchase for those
who pack. Menus are posted monthly on Gradelink and students fill out a lunch card via Family
Mail indicating the days they would like to purchase lunch. The Cafe utilizes a POS system for
lunch and cafe purchases with an online payment portal at MySchoolAccount.com where parents are
also able to view student purchase history.

Lunch fees are as follows:
 Hot Lunch-milk included (pre-order) - § 3.00
- Milk only - $0.60

A variety of “extras” are also available for purchase each day. Items include milk, bottled water,
vitamin-fortified slushies, ice cream, hot pretzels, and more.

Applications for free or reduced-fee lunch are in the Welcome Back packet and are accepted
throughout the school year. Families may qualify for reduced-fee or free lunches based on
household income. This is a strictly confidential program and we strongly encourage those that may
qualify to utilize this service.
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If a student forgets their lunch, or did not pre-order a lunch, they can purchase a daily buy for $3.50
ot receive an “emergency lunch” if they do not have money in their account. Our policy is that no
student ever goes without a lunch.

The Nutrition Services Office can be contacted at 440-333-2126 x148 or at samcafe(@samparish.org.

Extended Care Program
St. Angela Merici has an Extended Care program that provides child care Monday through Friday
from 2:35 p.m. until 6:00 p.m. Parents must register their children for this program in advance. The
Extended Care program is closed on all days when school is not in session. The program provides
childcare for children in Kindergarten through Grade Six. Payment for Extended Care services is
due in advance of services rendered. For more information, please contact Julie McGovern,
Extended Cate Director, at extendedcare@samparish.org.

Student Health and Wellness Programs and Policies

Wellness Program
The St. Angela Merici Wellness Team seeks to promote awareness of healthy living through health
education, motivation for physical fitness and opportunities for good nutrition to enhance the
quality of life. Our current Wellness Policy is available on Gradelink under School Policies.

Student Health Services
St. Angela Merici School is scheduled to receive the services of a school nurse five days a week from
7:30 am — 2:30 pm. Since St. Angela Merici School’s Health Services are staffed by PSI school nurses and are
Sfunded by the State of Obio Auxiliary Services Funding, the availability of a school nurse is determined by PSI and
limited by State funding.

St. Angela Merici School Health Clinic School Nurse may conduct the following screenings as

outlined below. If a student does not pass any health screening, the school nurse will notify the

parents so that the parents can have the student examined by a physician.

® Hearing Screenings are typically given upon referral of the classroom teacher and/or parent with
principal approval.

® Vision Screenings are given routinely to students.

® Scoliosis Screemings are routinely conducted on students in grades 6, 7, and 8. Scoliosis is a
sideways curvature of the spine in the neck and/or lumbar area. Since scoliosis in a young spine
can typically be corrected without surgery, it is very important to detect scoliosis before the spine
is finished growing.

® Pedicnlosis (Head Lice) Screemings will be conducted as needed to prevent the outbreak of
pediculosis.

Immunizations
Record of each student’s immunization dates are kept on the school health record. The school nurse
will notify parents when a child is lacking any immunizations required for school attendance by
Ohio State Law. Since students are required by Ohio Law to have all necessary immunizations,
students who are not adequately immunized will be excluded from school. If your child receives any
immunizations from a health care provider, please send this information to the school nurse so that
the immunization is recorded on the student’s health record.
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Student Illness Procedures
Emergency medical forms are kept on file and must be updated by the parent annunally. The
office must be informed of any changes in emergency information throughout the school year.

If your child becomes ill or is injured, it is the parent’s responsibility to provide transportation home
with a responsible adult. Under no circumstances is a student permitted to walk, ride a bike home,
or take a taxi.

Any student exhibiting the following conditions is required to go home after the parent(s) are
notified:

®  Temperature of 100 degrees or above, using an oral thermometer, within the past 24 hours
Nausea and)/ or vomiting, within the past 24 hours

Diarrhea

An undiagnosed skin rash

Suspicion of pink eye or any communicable disease or lice

Head injury or back injury

Suspicion of broken bone

Presence of head lice or any other communicable condition

Other conditions which place students and staff at risk

School personnel will call 911 in the case of serious injury.
Guidelines for Dispensing Medication during the School Day

The following guidelines will be followed for school personnel to administer prescribed medication:

1.

2.

New request forms must be submitted each school year and as necessary for changes in
medication order.

A St. Angela School Written Request Form must be obtained from the school office or school
nurse and be completed by both physician and the parent/guardian before any medication may
be administered by school personnel. The request must include instructions as to the name of
the medication, dosage, time and duration of the medication, and possible side effects.
Medication must be in the original containers (childproof) and have an affixed label including
the student’s name, name of the medication, dosage, route of administration, and the time of
administration.

A photograph must be supplied for every student who requires medication. This photograph
will be attached to the student’s file with which their medication is kept. The purpose for this
photo is to ensure safety and accountability for medication administration.

No student is permitted to self-administer medication of any type, either prescription or over the
countet. The only exceptions will be doctor ordered. A doctot’s order and/or dialogue will
allow the self-administering of inhalers or EpiPens. A copy of the doctor’s order to carry an
inhaler must be submitted to the health office.

Students may not carry or consume cough drops. If cough drops are deemed necessary, a
parental permission form and a physician’s permission form are required. The cough drops
must be kept in the school health office. Health personnel will supervise the consumption of
cough drops in the school health office. Due to the possibility of choking, no gum or hard
candy is permitted in the school.
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Co-Curricular, Extracurricular and Enrichment Programs

Field Trips and Assemblies
Field trips are an extension of our classroom learning and the school curriculum. All students are
expected to participate in the field trips and, while off school premises, comply with the School
Code of Conduct. Since attending a field trip is a privilege and can be revoked, students who will not
participate in a field trip will be given an alternative assignment to complete. No student will be
permitted to attend a field trip without written permission from parent(s) or legal guardian. Please
contact the principal confidentially if there is a concern regarding the cost of field trips.

Performing Arts Programs
Both visual art and music are integrated into our regular curricular programs. The performing arts
are showcased during the Christmas Program (KX —3) and the Spring program (grades 4 — 8). In
addition, students have the opportunity to participate in our optional performing musical arts
program (instrumental music and band) in grades 4 — 8 which is offered to our students for an
additional fee. Our instrumental music students perform two concerts a year: at Christmas time and
in the Spring.

St. Angela Merici Parish Sports Boosters
As a parish-sponsored organization, the Sports Booster Club sponsors and supetvises a variety of sports
and related activities for the school and PSR students as listed below.

Sport Season Grade

Tackle Football Aug.-Nov. Boys 5-8
Volleyball Aug.-Nov. Gitls 4-8
Cross Country Aug.-Oct. Both 1-8
Gitls Basketball Nov.-Feb. Gitls 4-8
Boys Basketball Nov.-Feb. Boys 4-8
Track & Field Mar.-May Both 4-8
Volleyball Mar.-May Boys 4-8

For complete contact information about our parish sport boosters, please consult the inside
page of the back cover for current information.
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Dress Code Policy

St. Angela Merici school policy encourages students to focus on self-expression through the
development of an individual’s skills, talents and service, not on self-expression through material
goods. Neatness, cleanliness, and appropriateness in dress and appearance are conducive to a
Catholic academic atmosphere and will be expected of all students at all times. Daily parental
supervision of personal hygiene habits results in the growth of the child’s self-esteem and pride in
personal appearance. The St. Angela Merici uniform is a constant reminder of self-discipline rooted
in Catholic values required for learning. While dressed in the uniform at school and in public places,
all students’ conduct, actions, and language will be consistent with the Catholic philosophy and
values of our school community and our Code of Conduct.

General Regulations for all Students (K — 8)

e Hair - Hair should always be neat, clean and combed. “FAD” or extreme hairstyles are not
acceptable; i.e. shaved heads, tails, sculptured styles, etc. Extreme hair color is not permitted.
Boy’s hair should not be below top of the collar and should not hang in eyes or below ears.

e Jewelry/Accessories - All jewelry and accessories should be appropriate for school. Only one
religious necklace is permitted. Gitls only are permitted to wear no more than one earring per ear
with only earring studs and other small style earrings permitted. Boys and girls may wear one
functional watch; no other bracelets are permitted. Cartilage piercing, hoops, or dangling earrings are not
permitted. Boys may not have piercings of any kind.

e Make Up - Makeup and nail polish are not permitted.

e Tattoos - Tattoos (temporary or permanent) are not permitted.

e Sweaters (Boys) - Only solid navy blue v-neck, cardigan or crew neck sweaters are acceptable
and must be worn over regular uniform.

e Skirt, Jumper, Short and Skort length (girls K — 8) must be within 2 inches of the student’s
knee.

e Uniform Pants (K — 5) - Solid navy blue tailored dress pants (no rivets). Pants MUST fit
propetly. No pants with exterior pockets, extreme or fad styles such as cargo, bell-bottom,
stretch knit, no studs, side or leg pockets or decorative stitches. Uniform pants for students in K
— 5 may be purchased at a variety of retail stores.

e Uniform Pants (6 - 8) - Solid khaki tailored dress pants (no rivets). Pants MUST fit propetly.
No pants with exterior pockets, extreme or fad styles such as cargo, bell-bottom, stretch knit, no
studs, side or leg pockets or decorative stitches. Uniform pants for middle school students are to be
purchased at either Schoolbelles or Lands End Uniform Shop.

e Shoes- Soft soled, sensible, well-built school shoes which are safe. No heel or sole should be
higher than 1 inch nor should the shoes have wheels or other accessories that render the shoe
unsafe. Solid black, navy, or brown, boat, loafer or buckle type shoes. No boot, high type,
sandals, clogs, platform styles, or athletic/tennis shoes ate acceptable. All shoes should have
closed heels and toes. Shoe laces must be tied safely and shoes must remain on the student’s feet
while walking. Shoes must fit appropriately such that the shoes remain on the student’s feet
when moving.

Girls, Grades K - 2
1. Shirt: White or light blue short or long sleeve golf styled shirt with a collar or white or light blue
turtleneck tucked in at all times (no banded shirts) without decorations, logos or patterns.
2. Bottoms: Uniform plaid jumper worn within 2 inches of the student’s knee (purchased from
Schoolbelles or PTC Uniform Exchange) or navy blue uniform pants.
3. Socks: Tights with feet, leggings worn with socks, knee-highs, bobby or crew length socks in
solid navy blue, white or gray without logos, patterns or decorations.
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Sweater (Optional): Solid navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over regular uniform.

Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.

Shoes

a. Gym Shoes (Recommended): Gym shoes must be safe (must be tie/ fastened, stay on the
students’ feet at all times and no wheelies, ete.) and not distract from learning (no brightly colored
shoes or laces, lights).

b. Dress Shoes (A/lternate Choice): Black, brown or navy leather or leather-like dress
shoes in one color that is safe, remains tied or fastened and stays on the students’ feet at
all times.

Belt (Optional): 1f worn, belts should be solid navy, black or brown.

Girls, Grades 3 - 5
Shirt: White or light blue short or long sleeve golf styled shirt tucked in at all times (no banded
shirts) without decorations, logos or patterns.
Bottoms: Uniform plaid skirt or skort worn within 2 inches of the student’s knee (purchased from
Schoolbelles or PTC Uniform Exchange) or navy blue uniform pants.
Socks: Tights with feet, leggings worn with socks, knee-highs, bobby or crew length socks in
solid navy blue, white or gray without logos, patterns or decorations.
Sweater (Optional): Navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over the regular uniform.
Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.
Shoes

a. Gym Shoes (Recommended): Gym shoes must be safe (must be tie/ fastened, stay on the
students’ feet at all times and no wheelies, ete.) and not distract from learning (no brightly colored
shoes).

b. Dress Shoes (A/lternate Choice): Black, brown or navy leather or leather-like dress
shoes in one color that is safe, remains tied or fastened and stays on the students’ feet at
all times.

Belt: Belts must be worn with uniform pants and should be solid navy, black or brown.

Girls, Grades 6 — 8
Shirt: Navy blue short or long sleeve golf styled shirt tucked in at all times (w0 banded shirts)
without decorations, logos or patterns.
Bottoms: Uniform plaid skirt or skort worn within 2 inches of the student’s knee (purchased from
Schoolbelles or PTC Uniform Exchange) or khaki uniform pants (purchased from Schoolbelles or Land’s
End Uniform Shop).
Socks: Tights with feet, leggings worn with socks, knee-highs, bobby or crew-length socks in
solid navy blue, white, khaki or gray without logos, patterns or decorations.
Sweater (Optional): Navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over the regular uniform.
Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.
Dress Shoes: Black, brown or navy leather or leather-like dress shoes in one color that is safe,
remains tied or fastened and stays on the students’ feet at all times.
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Belt: Belts must be worn with uniform pants and should be solid navy, black or brown.

Boys, Grades K - 5
Shirt: White or light blue short or long sleeve golf styled shirt tucked in at all times (no banded
shirts) without decorations, logos or patterns.
Bottoms: Navy blue uniform pants.
Socks: Dress or crew length socks in navy blue, white or black without logos, patterns or
decorations.
Sweater (Optional): Navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over regular uniform.
Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.
Shoes

a. Gym Shoes (Recommended): Gym shoes must be safe (must be tie/ fastened, stay on the
students’ feet at all times and no wheelies, ete.) and not distract from learning (no brightly colored
shoes).

b. Dress Shoes (A/lternate Choice): Black, brown or navy leather or leather-like dress
shoes in one color that is safe, remains tied or fastened and stays on the students’ feet at
all times.

Belt K- 2 Optional and Belt 3 — 5 Required: Belts should be solid navy, black or brown.

Boys, Grades 6 — 8
Shirt: Navy blue short or long sleeve golf styled shirt tucked in at all times (no banded shirts)
without decorations, logos or patterns.
Bottoms: Khaki uniform pants (purchased from Schoolbelles or Land’s End Uniform Shop).
Socks: Dress or crew length socks in navy blue, white or black without logos, patterns or
decorations.
Sweater (Optional): Navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over regular uniform.
Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.
Dress Shoes: Black, brown or navy leather or leather-like dress shoes in one color that is safe,
remains tied or fastened and stay on the students’ feet at all times.
Belt: Belts must be worn with uniform pants and should be solid navy, black or brown.
Summer Uniform
The last Autummn day the summer uniform may be worn is October 15,
and the first Spring day the summer uniform may be worn is April 15.

Summer Uniform K -5 Boys and Girls
Shirt: White or light blue short or long sleeve golf styled shirt tucked in at all times (no banded
shirts) without decorations, logos or patterns.
Bottoms: Navy blue walking shorts for both boys and gitls (10 cargo shorts) OR navy blue skort
for gitls. Both shorts and skorts are to come down to the student’s fingertips when hands are at the side and the
Student is standing straight.
Socks: Dress or crew length socks in navy blue, white or black without logos, patterns or
decorations.
Sweater (Optional): Navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over regular uniform.
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5. Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.

6. Gym Shoes: Gym shoes must be safe (must be tie/ fastened, stay on the students’ feet at all times and no
wheelies, efe.) and not distract from learning (no brightly colored shoes).

7. Belt K—2 Optional and Belt 3 — 5 Required: Belts should be solid navy, black or brown.

Summer Uniform 6 - 8 Boys and Girls

1. Shirt: Navy blue short or long sleeve golf styled shirt tucked in at all times (no banded shirts)
without decorations, logos or patterns.

2. Bottoms: Khaki walking shorts for both boys and gitls (7o cargo shorts) OR khaki skort for gitls.
Botly shorts and skorts are to come down to the student’s fingertips when hands are at the side and the student is
standing straight.  Shorts and skorts must be purchased at either Schoolbelles or Lands End
Uniform Shop.

3. Socks: Dress or crew length socks in navy blue, white, khaki or black without logos, patterns or
decorations.

4. Sweater (Optional): Navy blue or white v-neck, cardigan or crew neck sweaters without
decorations, logos or patterns worn over regular uniform.

5. Uniform Sweatshirt (Optional) — Navy blue St. Angela Merici School pullover sweatshirt, a
crew neck SpiritWear sweatshirt or Blue Ribbon crew neck sweatshirt worn over the regular
uniform. Hooded or zippered sweatshirts are not permitted.

6. Gym Shoes: Gym shoes must be safe (must be tie/ fastened, stay on the students’ feet at all times and no
wheelies, efe.) and not distract from learning (no brightly colored shoes).

7. Belt: Belts must be worn with uniform pants and should be solid navy, black or brown.

Physical Education Uniform
All students in Grades K-8 are required to wear a uniform for physical education class. The St.
Angela Merici physical education uniform consists of a white or navy blue school logo tee shirts and
navy blue knit shorts. Gym shirts must be tucked into the shorts. All students are required to have
clean gym shoes. The soles on the gym shoes must be non-marking. Chunky heeled or platform
style tennis shoes are prohibited. The physical education uniforms are available through our Parent
Teacher Connection’s SpiritWear Program.

e Students Grades K-2 only wear their physical education uniform in lieu of their regular school
uniform on the day that they are scheduled to have physical education class. During the time
summer uniforms are permitted, students in grades K - 2 only are to wear their gym uniform
shorts to school on the day they have physical education class. On all other physical education
days, students in grades K — 2 only must wear plain navy fleece sweatpants as part of their physical
education uniform.

e Students Grades 3-8 are to bring all required gym items and will change clothes for the physical
education class.

Out of Uniform Days
Periodically throughout the year, special days may be designated as an “Out of Uniform Day”. Out-
of-uniform days will be announced in writing via the Bruins Bulletin, Gradelink or by an email from
the principal. Types of out-of-uniform days include, but are not limited to:
® Spirit Days ~ Students may wear St. Angela Merici School SpiritWear shirts (which includes the
gym uniform shirt) with either jeans (clean, neat, hole-, rip- and torn-free clothing that are age, length and size
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appropriate) or navy athletic pants (fleece or nylon) or Bruins SpiritWear pants. Students must wear a
SpiritWear shirt in order to participate. Students may wear gym uniform shorts during the
summer uniform periods.

® Accent Days ~ Students may wear designated accents with their full school uniform on those
days.

e Casual Dress Days ~ Students are permitted to wear appropriate casual clothes (o sleeveless tops
or shorts permitted). Consistent with our policy, students must wear clean, neat, hole-, rip- and torn-free
clothing that are age, length and size appropriate. Students may wear gym uniform shorts during
Summer Uniform.

All clothing, shoes and accessories must reflect and be consistent with Catholic values, are
safe, and do not distract from learning (z.c. no clothing with reference to alcohol, violence, sexual activity,
offensive musical group names, crude, lewd or generally offensive language, innuendo or graphics). Questions
regarding the appropriateness of apparel, based upon the planned activity, are resolved by the
principal.

Uniform Violations
The student is not permitted to participate in classes without the proper uniform; in addition,
students must be in complete compliance with the uniform policies for physical education class.
Consequences for non-compliance with the Uniform Policy include but are not limited to:

Grades K -3 Grades 4 -8

1. Verbal Warning 1. Written Notice to parents

2. Written Notice to parents 2. Detention

3. Conference with parents 3. Suspension until violation is
corrected

For out-of-uniform day dress code violations, consequences may include but are not limited to any
of the above consequences and loss of future out-of-uniform privileges.

Since fads and fashion trends are constantly changing, it is not possible to foresee all possible inconsistencies of student
dress and appearance within the spirit and intent of the uniform policy and the mission of the school. The interpretation
of the uniform policy, including but not limited to student dress and appearance that is not safe, not consistent with
Catholic values and/ or is distracting to the learning environment, rests with the principal,
and the principal’s decision is final.
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Student Code of Conduct

Catholic education must include the emphasis on the whole child, which includes the development
of moral character. For this reason, a code of conduct is necessary in cultivating a sense of Catholic
values, encouraging students to think independently in order to make sound judgments, and
developing the self-discipline and self-control to live Gospel values. All students at St. Angela Merici
School are expected to behave in accordance with the school mission and belief statements and to
act as a Catholic young lady or a Catholic young gentleman at all times, both at school and at school
events.

The Code of Conduct for St. Angela Merici School is rooted in the key Catholic values represented
by the mission and belief statements are: Faith, Service, Leader and Role Model, Respect,
Uniqueness, Safety, Excellence and Self Directed Learner. These Catholic values act as a
compass for the classroom rules that span the K — 8 continuums in age-appropriate means.

Kindergarten — Grade 2 Grade 3-5
1. Love God, love others. 1. Love God, love others.
Respect God, people, 2. Respect God, people,

property and learning. property and learning.
3. Celebrate each other. 3. Embrace God’s unique
4. Be safe. qualities in all.
5. Do your best. 4. Be safe.
5. Strive for excellence.
6. Take ownership of your
learning.
Grade 6 -8 Special Subjects

1. Model Catholic values. 1. Love God, love othets.
2. Respect God, people, 2. Respect God, people,

property and learning. property and learning.

3. Embrace God’s unique 3. Embrace God’s unique
qualities in all. qualities in all.

4. Be safe. 4. Be safe.

5. Strive for excellence. 5. Strive for excellence.

6. Take ownership of your 6. Take ownership of your
learning. learning.

As part of the St. Angela Merici School community — including all students, parents, faculty, staff,
volunteers, and administration — we acknowledge and accept the values and policies of the school
and parish that are intended for the good of the entire school community. Fair and consistent
expectations of acceptable behavior in students provide the environment in which to develop a
child’s growing awareness of conscience and of appropriate behavior expectations. Keeping this in
mind, students may make mistakes, including mistakes in behavior choices, as part of their learning
process.

Consequences
St. Angela Merici School strives to provide experiences that assist the students in developing an
awareness of their own behavior. Our aim is to teach our students to make appropriate choices, to
practice appropriate behavior, and to develop personal responsibility. The consistent effort and
support of the entire school community makes this aim a reality.
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As part of the learning process, students may make choices inconsistent with our shared community
values. Inappropriate behavior is seen as an opportunity for growth and development of conscience.
As part of the educational process, the following actions may be taken depending on the severity or
nature of the disciplinary infraction and the frequency of the infraction:

® Redirect inappropriate behavior

® Reflective questioning

® Guided choices

® Referral to Peer Mediation

® Reflective writing

® Behavior Altering Time (BAT)

® Detention

® Loss of privileges or rewards

® Removal from classroom or learning activity

® Conferencing — including phone, email, notes/letters, face-to-face -- with student, teacher,

patent, principal, and/or pastor

® Referral to principal

® Referral to Pastor or his designee

® Restitution

® Positive Behavior Management Plan

® Referral to the Intervention Assistance Team

® Suspension (in school or out of school)

® Referral for psychological assessment, counseling or referral to psychiatrist for comprehensive

mental health evaluation and treatment

® Contract for behavior change

® Probationary contract

® Expulsion/dismissal or non-readmittance for next academic school year

® Other consequences deemed appropriate by the pastor or principal

Detentions
At St. Angela Merici School, there are two types of detentions: Responsibility Detentions and
Disciplinary Detentions.

Responsibility Detentions are carned and served for failure to act responsibly for choices
including, but not limited to: ten accumulated tardies in one academic quarter, in returning parent
notification forms (BATS, detention forms, report cards, signed test etc.), failure to serve a BAT. If
a student receives five responsibility detentions, the school may contact the parents to arrange a
mandatory conference with the principal, student, parents, and/or teacher. At this conference, there
is a discussion of the behavior modifications necessary for the student to avoid subsequent
detentions. After each additional five responsibility detentions, the principal or may arrange another
mandatory conference.

Disciplinary Detentions are earned and served for a serious behavior choice that is inconsistent

with Catholic values including, but not limited to:

e Safety Violations: Pushing/shoving, bullying or teasing, failure to comply with safety
rules/policies/procedures, in unassigned area without permission, unsafe behavior in any form,
eating or drinking outside of cafeteria (including gum or candy), violation of cell phone policy,
violation of acceptable use or Internet policies, talking or disruptive behavior during an
emergency drill, other safety violations

Page 40



e Integrity Violations: lying/misrepresentation, cheating/academic dishonesty, forgery, stealing,
failure to serve assigned detention, going through/moving faculty or staff’s or another student’s
property without consent, other integrity violations

® Respect Violations: distrespect of faculty/staff/other adults, refusal to comply with staff
directives, disrespect of other students, disruptive or distracting behavior, inappropriate language
(oral, written, drawn or gestured), Bus Report, Dress Code violation, violation of classroom
rules, policies or procedures, disrespect of property, vandalism/defacing property/misuse of
school property, other respect violations

® Catholic Values Violations: failure/refusal to patticipate in prayer or liturgy, failure/refusal to
assist or serve others, disrupts another person’s right to pray or serve others, encourages another
student to violate the code of conduct, public displays of affection, other core value violation

Students who receive five disciplinary detentions:

The school administration reserves the right to require (including but not limited to): conference
with principal and/or pastor, contract for behavior change, loss of privileges, referral to the
Intervention Assistance Team, contract for behavior change, probationary contract, suspension or
expulsion.

Detentions are served by students after school on the date and at the times listed on the
detention slip. Students who do not attend the assigned detention date and time as noted on the
detention slip will serve an additional detention. If a student is unable to attend a detention due to a
medical appointment, written documentation from the health care provider is required. Students
must have a detention slip signed by their parent/guardian and returning to the issuing teacher by no
later than the next school day. Detentions are scheduled on Monday and Thursday afternoon from
2:40-3:10 p.m. A parent, guardian or other adult designated by the parent or guardian must provide
transportation home from detention. During the detention session, the student reflects on his
actions, assumes responsibility for inappropriate behavior and plans to make correct choices in the
future.

Suspension and Expulsion

Some violations of the Code of Conduct and serious discipline matters may result in a student’s
suspension. A suspension is an extreme consequence designed to impress upon the student the
seriousness of his or her behavioral choices. A suspension may be issued to a student including but
not limited to (1) committing a serious violation of school policy or serious misconduct, as
determined by the school and/or parish administration, or (2) receiving five behavioral detentions in
one academic quarter or any additional detentions, or (3) while a disciplinary matter is investigated,
or (4) while a student needs to be assessed and evaluated by a psychologist or other therapist to
determine whether the student is a danger to self or others in order to determine if a disciplinary
action or probationary contract should be devised, or (5) when a student may be a danger to self or
others but the matter is not yet fully resolved, or (6) when called for by one of the other policies in
this handbook.

Suspension is used for severe offenses at the discretion of the principal and/or pastor. Student
actions that can lead to a suspension and/or expulsion include, but are not limited to: Leaving
school premises without permission, possession, use, sale transmission, attempted use, attempted
sale, or attempted transmission of drugs, alcohol, tobacco, hallucinogens, controlled substances, and
look-a-likes, assault on a student, staff member or volunteer, prosecutorial acts (i.e. commission of a
crime and/or actions for which prosecution is instituted), abuse of computer hardware or software,
falsely calling 911 or falsely pushing a fire alarm, threats of any type, possession of flammable
objects, possession of firearms or look-a-likes, harassing conduct including but not limited to sexual
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harassment, acts of indecency or voyeurism, repeated, extreme, excessive or profane vandalism or
graffiti on any school or personal property (restitution is expected), repeated or extreme aggressive
physical contact including but not limited to fighting, tripping, pushing, or shoving, repeated or
extreme inappropriate, vulgar, indecent, offensive, or profane language spoken, written or gestured,
repeated or extreme disrespectful behavior including but not limited to verbal abuse, negative or
belligerent attitude, or demanding reasons when being corrected, repeated or extreme verbal
aggression including but not limited to bullying, name-calling, taunting, teasing, or put-downs,
inappropriate or sexual contact between students including but not limited to public display of
affection, Bus Report (repeated or serious offense) excessive or unexcused absences or tardies,
repeated dress code violations or failure to comply with dress code, repeated acts of misbehavior
and other serious behaviors as determined by principal.

A student’s suspension may be either an in-school suspension or an out-of-school suspension as
determined by the principal. A mandatory parent conference will occur with student, teacher, and
principal prior to suspension. At the conference, the principal explains the reason for the
suspension and leads a discussion to plan behavior modifications for the student to avoid future
suspensions.

Before a student is readmitted to class following any suspension, the following must occur: (1) any
work missed during the suspension must be made up without credit, and (2) the student and one
parent must meet with the principal and/or pastor for a post-suspension conference. In some cases,
other conditions, as determined by school or parish administration, must be met prior to
readmittance including but not limited to a behavior management plan, behavior contract,
probationary contract, or a psychological/psychiatric referral and treatment.

The responsibility for determining a student’s expulsion is made after serious consideration of all
factors by the principal and the pastor. The principal and pastor may deem an action by a student so
severe that it would result in immediate expulsion from school. However, the principal and pastor
may deem that a pattern of suspensions would result in an expulsion from school.

Searches
All property of the school, including but not limited to, students’ desks and lockers, and files on
computers or network storage areas, as well as their contents, may be searched and inspected at any
time without notice. School personnel have the right to search the above.

Communication Regarding Disciplinary Decisions
If you have questions or concerns regarding a disciplinary decision, contact the issuing teacher via
email, note or phone message to discuss your concerns or questions. If you have already contacted
the issuing teacher and still have questions or concerns after discussion with the issuing teacher,
contact the principal via email, note or phone.

Because it is impossible to foresee all problems that arise, the administration is authorized

to take disciplinary action for any behavior that violates the spirit, mission, and philosophy

of St. Angela Merici School even though the act is not specified under the code of conduct
and discipline policies and procedures.
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School Policies
Cell Phone and Electronics Policy

No student is permitted to use a personal cell phone in the school building during the school day

and school events. All student cell phones and any electronic devices -- including but not limited to

MP3 players, games, cameras, iPods, Nanos, CD/DVD players — must: (1) remain in the student’s

locker in their backpack, (2) turned off during the school day, and (3) not be taken out and used in

the school building at anytime. Any student with a cell phone or any other electronic device out
of their locker without teacher or principal permission will receive the following
consequences:

1. First Offense: The cell phone or electronic device will be confiscated, and the student’s parent
must make an appointment with the principal to obtain the cell phone or electronic device, and
the student will receive a disciplinary detention.

2. Second Offense: The cell phone or electronic device confiscated for a period of five school
days, and the student’s parent must make an appointment with the principal to obtain the cell
phone or electronic device, and the student will receive a disciplinary detention.

3. Third Offense: The cell phone or electronic device confiscated for the remainder of the school
year, and the student’s parent must make an appointment with the principal to obtain the cell
phone or electronic device, and the student will receive a disciplinary detention.

Repeated cell phone or electronic device infractions may result in additional disciplinary

consequences including suspension or dismissal. Please note that the cell phone policy is applicable even for
phone calls or text messages received by students from parents or gnardians.
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Family/Child Custody Policy

In two-parent families, it is assumed that both parents are living at the same address unless we have
been notified otherwise. Therefore, St. Angela Merici Parish School personnel will send home
notices and all communication home with the student. It is assumed that both parents are
communicating regarding the student, and that all information will be shared by and between
parents. This information includes, but is not limited to, conference appointments, report cards,
discussions with school personnel, disciplinary matters, and tuition statements.

In families experiencing separation of parents, or pending divorce, the above information will be
sent home with the child to whichever parent currently has care of the student. It is assumed that
this information is shared by the parents and between parents. Since the situation frequently
impacts the student’s achievement and interactions at school, parents are required to inform the
principal and teacher(s) of this fact so that appropriate support can be given to the child. The
school’s personnel cannot proceed on hearsay, rumors or demands of a parent, but only with the
appropriate documentation detailed below.

In cases of an actual divorce decree, the principal must be informed by the residential/custodial
parent of this fact; a copy of the most recent entire decree bearing the case number, including the
pages referring to custody and the relationship with the school, and the final page bearing the judge’s
signature must be submitted to the principal. Unless the decree states otherwise, all school
communications will be sent home to the residential parent. Residential parents should understand,
however, that unless the divorce decree specifically limits the non-residential parent’s right to access
the records, the non-residential parent has a right to the same access as the residential parent. We
will, unless instructed by a Court Order, release such records upon request to the non-residential
parent. Records include official transcripts, report cards, health records, referrals for special services
and communications involving major disciplinary actions. It does not include daily class work and
papers, or routine communications sent through the children to the home of the student’s residence.
In these cases, the custodial parent is required to cooperate with the school and share this
information directly with the non-residential parent.

Further, you should realize that unless restricted by Court Order, any non-residential parent has the
right to attend any school activity of the student that includes sports activities and class programs.
Parents are required to keep each other informed as to these activities to avoid duplication of
communication and to allow the school to better attend to the duty of teaching your students. In
cases of Joint Custody and Shared Parenting Agreements entitling both parents access to school
personnel and activities, it is assumed that one copy of communications and information will be sent
home with the student and this will be shared by and between the parents.

Regarding parent conferences in all custody situations: it is preferred and will be the general
procedure that one conference appointment be scheduled jointly if both parents wish to be present.
It is required that parents are able to set aside their differences and to come together on behalf of
their child for this time. A joint conference further ensures that both parents are given the same
information at the same time, thereby avoiding misunderstandings or misinterpretations. In cases
where joint conferences are clearly neither possible nor desirable by all parents involved, alternate
arrangements may be discussed with the principal, subject to approval of both parents, and further
reviewed by St.  Angela Merici School’s legal counsel. Every effort will be made to keep
communications open with both parents while at the same time avoiding duplication of services and
excessive demands on the teacher’s time.
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Visitation should begin at the home of one of the parents and may not begin at the school or on
school property. It is hoped that visitation arrangements would reflect the sensitivity of both
parents to consistency and routines that foster security and allow for school responsibilities and
homework to be taken care of during the school week.

Consent and Release of Liability for Media Use

In order for the school to use a student’s photograph, audiotape, videotape, name, image, spoken
words, student work, and/or performance in any form to display, release, exhibit or distribute the
same, a completed and signed Consent and Release of Liability for Media Use must be signed and
on file in the school office. Please note that if this consent is not granted your child may not be
included in any class picture or in the yearbook nor may his/her school work be displayed on
bulletin boards in the classroom or school.

Personal Property Policy

Students are not to bring valuable personal property on the school or parish premises. All personal
property that a student brings onto the school or parish property is at the risk of the child and the
school is not responsible for its loss, theft or damage.
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Diocesan Policies
Student Acceptable Use Policy
St. Angela Merici Parish School

Diocese of Cleveland
St. Angela Merici Parish School makes a variety of communications and information
technologies available to students through computer/network/Internet access. These
technologies, when properly used, promote educational excellence by facilitating resource
sharing, innovation, and communication. Illegal, unethical or inappropriate use of these
technologies can have dramatic consequences, harming the school, its students and its
employees. The Acceptable Use Policy is intended to minimize the likelihood of such harm
by educating St. Angela Merici Parish School’s students and setting standards that will
serve to protect the school. We firmly believe that digital resources, information and
interaction available on the computer, network or Internet far outweigh any disadvantages.

Definition of school technology system: The school systems and networks (system) are any
configuration of hardware and software. The system includes, but is not limited to, the
following:

telephones, cellular telephones, and voicemail technologies;

email accounts;

servers;

computer hardware and peripherals;

software including operating system software and application software;

digitized information including stored text, data files, email, digital images, and

video and audio files;

internally or externally accessed databases, applications, or tools (Internet- or

District-server based);

school provided Internet access;

school filtered public Wi-Fi; and

new technologies as they become available.

Acceptable Use: Students are responsible for appropriate behavior on the school’s
computer network just as they are in a classroom or on a school playground.
Communications on the network are often public in nature. General school rules for
behavior and communications apply. It is expected that users will comply with school
standards and the specific rules set forth below as interpreted from this policy. The use of
the network is a privilege, not a right, and may be revoked if abused. The user is personally
responsible for his/her actions in accessing and utilizing the school’s computer resources
in accordance with Student Code of Conduct.

Privilege: Access to the District's computer/network/Internet is a privilege, not a right.

Access to communication system: Access to the school’s electronic communications system,
including the Internet, shall be made available to students for instructional purposes. Each
school computer/device and Wi-Fi (available for students who bring in their own personal
telecommunication devices) has filtering software that block access to visual deceptions
that are obscene, pornographic, inappropriate for students, or harmful to minors as defined
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by the federal Children’s Internet Protection Act (CIPA). Filtered Internet access is
provided to students as defined by CIPA.

Inappropriate Use: Inappropriate use includes, but is not limited to, those uses that are
specifically named as violations in this document; that violate the rules of network
etiquette; or that hamper the integrity or security of this computer/network/Internet
system or any components that are connected to it.

Transmission of any material in violation of any federal or state law is prohibited. This
includes, but is not limited to:
e cyber bullying;
e threatening, pornographic, harassing, defamatory or obscene material;
e other inappropriate use of technology such as e-mail, social networking, web pages,
blog posts, web posts, or discussion forum/replies posted to the Internet;
e copyrighted material, plagiarized material or materials protected by trade;
e the use of hardware and/or software which disrupts or interferes with the safety
and welfare of the school community (even if such uses take place after school hours
or off school property).

Vandalism or Mischief: Tampering with or theft of components from school systems may
be regarded as criminal activity under applicable state and federal laws. Any attempt to
break the law through the use of a school computer/network/Internet account may result
in prosecution against the offender by the proper authorities. If such an event should
occur, the school will fully comply with the authorities to provide any information
necessary for legal action.

Modification of Computer: Modifying or changing computer/device settings and/or
internal or external configurations without appropriate permission is prohibited.

Students Access: Computer/Network/Internet access is provided to all students unless
parents or guardian request in writing to the school principal that access is denied.
Students Internet access will be under the direction and guidance of a school staff member.
Students must adhere to the following:
1. Respect and protect the privacy of others.
1. Use only assigned accounts.
2. Decline to view, use, or copy passwords, data, or networks to which they are
not authorized.
3. Avoid distribution of private information about others or themselves.
2. Respect and protect the integrity, availability, and security of all electronic
resources.
1. Observe all network security practices as posted.
2. Report security risks or violations to a school administrator, teacher or
network administrator.
3. Refrain from destroying or damaging data, networks, or other resources that
do not belong to them without clear permission of the owner.
4. Conserve, protect, and share these resources with other students and
Internet users.
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5. Get appropriate approval before accessing the network with personal
devices.

6. Abstain from overriding the Internet content filtering system.

3. Respect and protect the intellectual property of others.

1. Refrain from copyright infringement (making illegal copies of music, games,
or movies).

2. Avoid plagiarism.

4. Respect and practice the principles of parish and school community.

1. Communicate only in ways that are kind and respectful.

2. Report threatening or discomforting materials (cyber bullying) to a school
administrator, teacher or network administrator.

3. Refuse to access, transmit, copy, or create material that violates the school's
code of conduct (such as messages that are pornographic, threatening, rude,
discriminatory, or meant to harass).

4. Avoid accessing, transmitting, copying, or creating material that is illegal
(such as obscenity, stolen materials, or illegal copies of copyrighted works).

5. Abstain from using the resources to further other acts that are criminal or
violate the school's code of conduct.

6. Avoid sending spam, chain letters, or other mass unsolicited mailings.

7. Refrain from buying, selling, advertising, or otherwise conducting business,
unless approved as a school project.

8. Avoid posting or disseminating any harassing, demeaning, threatening or
immoral comment or visual injurious to the reputation of the school, the
parish, the Church or an individual, whether the action occurs on school
property or off grounds.

School Email and Communication tools: Email and other digital tools such as, but not limited
to, blogs and wikis are tools used to communicate. The use of these communication tools
should be limited to instructional, school related activities; or administrative needs. All
communications within these tools should adhere to the above mentioned rules.

The following guidelines must be adhered to by students using a personally-owned
telecommunication device at school:

a. Internet access is filtered by St. Angela Merici Parish School on personal
telecommunication devices in the same manner as St. Angela Merici Parish School owned
equipment. If network access is needed, connection to the filtered, wireless network
provided by the school is required. Use of 3G or 4G service bypasses the security filter and
is considered a violation of the Acceptable Use Policy.

b. These devices are the sole responsibility of the student owner. The school assumes
no responsibility for personal telecommunication devices if they are lost, loaned, damaged
or stolen and only limited time or resources will be spent trying to locate stolen or lost
items.

C. These devices have educational and monetary value. Students are prohibited from
trading or selling these items to other students on school property, including school buses.
d. Each student is responsible for his/her own device: set-up, maintenance, charging,

and security. Staff members will not store student devices at any time, nor will any staff
diagnose, repair, or work on a student’s personal telecommunication device.
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e. Telecommunication devices are only to be used for educational purposes at the
direction of a classroom teacher.

f. School administrators and staff members have the right to prohibit use of devices at
certain times or during designated activities (i.e. campus presentations, theatrical
performances, or guest speakers) that occur during the school day.

g. An appropriately-trained administrator may examine a student’s personal
telecommunication device and search its contents, in accordance with disciplinary
guidelines.

Subject to Monitoring: All St. Angela Merici Parish School network/Internet usage shall
not be considered confidential and is subject to monitoring by designated staff at any time
to ensure appropriate use. All electronic files, including email messages, transmitted
through or stored in the computer system, will be treated no differently than any other
electronic file. St. Angela Merici Parish School reserves the right to access, review, copy,
modify, delete or disclose such files for any purpose. Students should treat the computer
system like a shared or common file system with the expectation that electronic files, sent,
received or stored anywhere in the computer system, will be available for review by any
authorized representative of St. Angela Merici Parish School for any purpose. Personal
telecommunication devices are subject to examination in accordance with disciplinary
guidelines if there is reason to believe that the Acceptable Use Policy has been violated.
Consequences for Violation: Violations of these rules may result in disciplinary action which
may include the loss of a student's privileges to use the school's information technology
resources. Users have the responsibility to use technology resources in an appropriate
manner. Consequences of misuse or abuse of these resources will be disciplined depending
on the severity of the situation. In addition to school disciplinary action appropriate legal
action may be taken.

Supervision and Monitoring: School and network administrators and their authorized
employees periodically monitor the use of information technology resources to help ensure
that users are secure and in conformity with this policy. Students have no expectation of
privacy with respect to the use of technology resources. Administrators reserve the right to
examine, use, and disclose any data found on the school's information networks in order to
further the health, safety, discipline, or security of any student or other person, or to
protect property. The school administration has the right of access to any electronic
devices brought onto school property. They may also use this information in disciplinary
actions and will furnish evidence of crime to law enforcement should one be committed.

Agreement Form: In order to ensure the proper use of technology resources, it is necessary
that each user and parent/guardian annually sign the attached Student Acceptable Use
Policy - User Agreement Form. The signed form must be on file at St. Angela Merici Parish
School before Internet and other technology access is permitted. Signing the form indicates
that the user will abide by the rules governing Internet and other technology access as
stated in this policy.

The school reserves the right to issue additional or more detailed rules for the use of
technology resources, and violations of such rules may be a cause for imposition of any of
the penalties delineated above. The school reserves the right to seek financial restitution
for any damage caused by a student.
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USER AGREEMENT / PARENT PERMISSION FORM
Both Signatures Required

Student Signature Section:

. [ have read the terms and conditions of the Student Acceptable Use Policy.

. [ understand that technological resources are provided for educational purposes
only.

. [ agree to abide by the terms and conditions stated in the Student Acceptable Use

Policy. Additionally, I will be responsible for the consequences of inappropriate use of
technology, including the Internet, both on and off school property. I understand that
consequences may include revocation of privileges to access the Internet and/or other
technological resources, suspension, expulsion, and possible legal action.

User Name (print) School
User Signature Date
Grade Homeroom

Parent/Guardian Signature Section:

As the parent or legal guardian of the student signing above, I have read this Student
Acceptable Use Policy and grant permission for my child to access St. Angela Merici
Parish School's information technology resources. I understand that my child will be held
liable for violations of this agreement. I understand that St. Angela Merici Parish School’s
information technology resources are intended for educational purposes. I also understand
that my child’s school may not be able to restrict access to all controversial materials, and I
will not hold St. Angela Merici Parish School responsible for materials acquired on the
network.

Parent/Guardian Name (print) Date

Parent/Guardian Signature
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Anti-Harassment, Intimidation, and Bullying Policy

St. Angela Merici Parish School teaches belief in the sanctity of human life and the
inherent dignity of the human person. We believe that all students, school employees,
and volunteers have a right to a safe and healthy school environment. All members of
the school community, in turn, have an obligation to promote mutual respect, tolerance,
and acceptance.

The principal will provide staff development training in bullying prevention and
cultivate acceptance and understanding in all students and staff to build each school’s
capacity to maintain a safe and healthy learning environment. Teachers should discuss
this policy with their students in age-appropriate ways and should assure them that they
need not endure any form of bullying.

Harassment, intimidation, or bullying behavior by any student/school personnel in St.
Angela Merici Parish School is strictly prohibited, and such conduct may result in
disciplinary action, including suspension and/or expulsion from school. “Harassment,
intimidation, or bullying,” in accordance with House Bill 276, mean any intentional
written, verbal, graphic, or physical acts (including electronically transmitted acts: i.e.,
Internet, cell phone, personal digital assistant (PDA), or wireless hand held device)
either overt or covert, by a student or group of students toward other students/school
personal with the intent to harass, intimidate, injure, threaten, ridicule, or humiliate.
Such behaviors are prohibited on or immediately adjacent to school grounds, at any
school-sponsored activity, on school—provided transportation, or at any official school
bus stop that a reasonable person under the circumstances should know will have the
effect of:

1.  Causing mental or physical harm to the other student/school personnel including
placing an individual in reasonable fear of physical harm and/or damaging of students’
personal property; and

2. Is sufficiently severe, persistent, or pervasive that it creates an intimidating,
threatening or abusive educational environment for other student/school personnel.

St. Angela Merici Parish School will not tolerate behavior that infringes on the safety of
any student, school employee, or volunteer. A student, school employee or volunteer
shall not intimidate or harass another student, school employee, or volunteer through
words or action whether in the classroom, on school property, to and from school, at
school sponsored events, or from any computer not on school property.

Definition

“Harassment, intimidation, or bullying” means any intentional written, verbal, graphic,
or physical act that a student or group of students, school employee, or volunteer exhibit
toward another particular student, school employee, or volunteer more than once and
the behavior both:

1.  Causes mental or physical harm to the other, and;

2. Is sufficiently severe, persistent, or pervasive that it creates an intimidating,
threatening, or abusive educational environment for the other. Such behavior includes
overt intent to ridicule, humiliate, or intimidate another student, school employee, or
volunteer. Examples of conduct that could constitute prohibited behavior include:
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Physical violence and/or attacks;

Threats, taunts, and intimidation through words and/or gestures;

Extortion, damage, or stealing of money and/or possessions;

Exclusion from the peer group or spreading rumors; and

. Repetitive and hostile behavior with the intent to harm others through the use of
information and communication technologies and other Web-based/online sites (also
known as “cyber bullying”), such as the following:

SE N N

a. Posting slurs on Websites where students congregate or on Web blogs
(personal online journals or diaries);

b. Sending abusive or threatening instant messages;

c. Using camera phones to take embarrassing photographs of students and
posting them online;

d. Using Websites to circulate gossip and rumors to other students;

e. Excluding others from an online group by falsely reporting them for

inappropriate language to Internet service providers.

Procedure for the Alleged Victim
1. Communicate to the harasser that the individual expects the behavior to stop, if
the individual is comfortable doing so. If the individual wants assistance
communicating with the harasser, the individual should ask a teacher, counselor, or
principals to help.
2. If the harassment does not stop, or the individual does not feel comfortable
confronting the harasser, the individual should:
a. Tell a teacher, counselor, or principal; and
b. Write down exactly what happened, keep a copy, and give another copy to the
teacher, counselor, or principal including;:
- What, when, and where it happened;

Who was involved,;

Exactly what was said or what the harasser did;

Witnesses to the harassment;

What the student said or did, either at the time or

later;

How the student felt; and

How the harasser responded.

THREATS OF VIOLENCE

KINDERGARTENER OR FIRST GRADER

1. Contact the parent/guardian of the child.

2. Ask questions about other signs of aggressive or changed behavior on the part of the
child.

3. Askif there are weapons in the home, which are accessible to the child.

4. Parent/guardian should seek counseling for the child.

5. In case of serious threats, the principal reserves the right to implement the steps
listed below for Grades 2-8.
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GRADES 2-8

Any and all student threats to inflict harm to self or others must be taken
seriously immediately.

Whoever hears the threat should report it immediately to the principals or
teacher. If the threat appears real and imminent, the threat should be reported to the
certified staff member who is in the nearest vicinity to the occurrence.

Police should be notified immediately.

The student should be kept in the principal’s office or conference room or other
secluded, supervised area until the police arrive.

The parent/guardian of the student who has made the threat should be notified
immediately.

The student should be suspended and if deemed necessary not be considered for
readmission to school until a comprehensive mental health evaluation/risk assessment
has been conducted by a psychiatrist/psychologist (Ph.D.). If a psychiatrist performs the
primary evaluation, he/she shall determine the necessity to utilize a psychologist (Ph.D.)
for psychological consultation and/or testing. If a psychologist (Ph.D.) performs the
primary evaluation, he/she shall determine the need for psychiatric consultation. The
evaluation shall comply with the provisions of ORC 2305.51.

The principal shall provide the mental health care professional (psychiatrist and/or
Ph.D. psychologist) with all relevant facts, including but not limited to aggressive
behavior, details of the threat as known to the principals, copies of any drawings or
writings, disciplinary history of the student's behavioral concerns, and the names of any
known victims or potential victims. The principals shall receive a written
comprehensive, detailed evaluation and report and a documented treatment plan in
accordance with Ohio Revised Code 2305.51 from the mental health care professionals
stating the basis (factual and risk factors and testing results) upon which he/she
determined that the student is not/does not pose a danger to self or others. The report
shall also address the concerns raised by the principals to the mental health care
professional. The evaluation and report shall be made available to the principals who
will share them with legal and/or mental health care consultants and administration
assisting the principals in his/her decision regarding the readmission of the student to
school. The mental health care professional (psychiatrist and/or Ph.D. psychologist)
shall provide a follow-up assessment of the student within 30 days, if the student is
readmitted to school. He or she shall provide the principals with a copy of this
assessment and inform the principals if therapy, counseling, or treatment will be needed
and/or provided.

Any adult or the parent/guardian of any student(s) who have been verbally
mentioned as potential victims or listing in writing as potential victims should be
contacted immediately.

Counseling should be made available to children who are victims of the threatening

behavior or who observed the threatening behavior if it is determined that such
counseling is needed and parental permission is granted.
- Documentation from the mental health care professionals concerning any student are
to be placed in a separate, confidential file and should not be a part of the student’s
academic/disciplinary file with access only by the principals and/or pastor. This
documentation may be kept for a period of one year beyond the time when the child
leaves the school as a result of expulsion, withdrawal by parent/guardian, graduation or
non-readmission before being destroyed.
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RELEASE

I , the parent of

Age , a student at St. Angela Merici Parish School, Fairview Park, Ohio, authorize
the principal of St. Angela Merici Parish School to release school records, discipline
records, factual data, and/or testing results regarding my
(son/daughter/ward) named above, to Dr. , whose address is:

The principal of St. Angela Merici Parish School is further authorized to discuss and/or
provide the above records, data, testing results and/or data with Dr.

I further authorize that said data, records, and results may be made available to and
discussed with legal counsel and mental health consultants and/or administrative
personnel utilized by the principals of St. Angela Merici Parish School for the purposes
of determining whether my (son/daughter/ward) may be readmitted to St.
Angela Merici Parish School .

Signature

Parent/Guardian of

Date
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE POLICY

PURPOSE

St. Angela Merici Parish School is firmly committed to a safe, positive learning and
working environment for everyone in the school. For this reason, and in keeping with
the goals and objectives of Catholic education, St. Angela Merici Parish School expressly
prohibits sexual harassment and sexual violence in the school environment. This policy
re-emphasizes the personal dignity of the individual and fosters positive sexual attitudes
and respect for others.

SEXUAL HARASSMENT

For the purposes of this policy, sexual harassment includes but is not limited to the
following specific instances: verbal sexual abuse; disseminating obscene or sexually
explicit material, whether in the form of music, written lyrics, pornographic pictures or
other literature, or having such material in one's possession in the school, on school
grounds or at school-sponsored activities; obscene or sexually explicit graffiti anywhere
in the school or on the school/parish grounds; continuing and unwanted written or oral
communication directed to another of a sexual nature; spreading sexual
rumors/innuendoes; obscene T-shirts, hats, or buttons; touching oneself sexually in
front of others; obscene and/or sexually explicit gestures; and any other inappropriate
behavior of a sexually explicit or obscene nature that demeans or offends the recipient.
The above list is not meant to be all-inclusive, but is intended to provide guidance in
regard to what may constitute sexual harassment.

Isolated incidents are not sufficient to constitute harassment and will be handled
according to the student behavior code. Allegations of sexual harassment (as deemed
above) are to be reported to the teacher and the principals. Parents of both the offender
and the victim will be informed of the allegations. The matter is to be kept confidential
by all parties involved, and every effort will be made to protect the alleged victim from
retaliation. The parents of both the offender and the victim are obligated to cooperate in
remedying the situation.

If the allegations are substantiated, disciplinary actions will be taken. These will depend
on the nature, frequency, and severity of the action, the age of the offender and victim,
the history of similar actions by this individual, and the circumstances in which the
harassment occurred. Possible disciplinary actions may include but are not limited to
any or all the following:

Verbal warning/reprimand and apology to the victim

A parent/student/principals conference

Written warning/reprimand and parent notification, entered into the

student's file

Detention or removal from selected school activities and/or

extracurricular activities

Behavior/probation contracts, possibly requiring professional

intervention

Suspension

Expulsion
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SEXUAL VIOLENCE

Some acts of sexual harassment are also criminal in nature. If an incident of sexual
violence or abuse occurs, the principals, pastor, or other school authority is required
under state law to report the incident (O.R.C.2151.421). The Department of Children
Services and the police will be contacted immediately if there is any knowledge or
suspicion (0.R.C.2151.421) that sexual abuse or violence has occurred involving a child
less than eighteen years of age. The Diocesan Legal Office will be contacted immediately
in these situations.

Generally sexual harassment should be construed as sexual violence when the recipient
is physically touched without his/her consent in a sexual manner;

is expressly threatened or perceives a threat of physical harm for purposes of the
offender's sexual gratification; or

is the victim of sex offenses under Ohio law, including Gross Sexual Imposition
(O.R.C. 2907.05), Sexual Battery (O.R.C.2907.03), Rape (O.R.C.2907.020, Importuning
(O.R.C.2907.07), Voyeurism (0O.R.C.2907.08), Public Decency (P.R.C.2907.09), or
Felonious Sexual Penetration(O.R.C.2907.12) as examples.
In each one of the above examples, the Department of Human Services and the police
will be contacted immediately.

In accordance with Diocesan policy, certified teaching staff, volunteers, coaching staff
and school/church personnel will participate in VIRTUS training, a program designed to
aid in the assistance of identifying, preventing, and addressing sexual abuse and
molestation.

PROCEDURES TO FILE A SEXUAL HARASSMENT COMPLAINT
Students or employees who believe they have experienced sexual harassment shall
report such matter to the principal, who shall be the investigator for sexual harassment
complaints.
1. A complaint of sexual harassment is to be made to the principals or other designated
impartial administrator. The complaint shall be as specific as possible regarding details.
Complaints made by school employees shall be in writing.
2. The principal or other impartial designee shall immediately investigate the complaint
and shall make written notations of the specific allegations.
3. Information to be acquired during the investigation of the complaint shall include
names of witnesses, date(s), times, and the specific charge of sexual harassment
4. The need for confidentiality shall be stressed.
5. Reprisals will not be tolerated against complainants, witnesses, or individuals
involved in the investigation.
6. The principal shall make a prompt determination regarding any disciplinary action.
Notice shall be made to the parties regarding the disposition of the investigation
consistent with the mandates of the Family Educational Rights and Privacy Act.

SEXUAL HARASSMENT INVESTIGATION PROCEDURE

Upon receiving a complaint from either a student or a school employee, the principal
shall discuss the allegations with the complainant-victim to obtain a statement of the
facts (e.g., what occurred, when, where, by whom, names of witnesses). All complaints
are to be taken seriously. It is the responsibility of the principals to investigate promptly
and impartially all claims of sexual harassment and to take appropriate and equitable
action.
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Parties shall be given an opportunity to present witnesses or other evidence during the
investigation.

Information regarding an investigation of sexual harassment shall be confidential to the
extent possible, and those individuals who are involved in the investigation shall not
discuss information regarding the complaint outside the investigation process.

No one shall retaliate against any employee or student because he/she filed a sexual
harassment complaint, assisted or participated in a sexual harassment charge, or
because they have opposed language or conduct that violates this policy. Retaliation will
result in discipline.

If the investigator is the alleged harasser or witness to the incident, an alternate
investigator shall be designated.

When a crime has been committed, the designated administrator shall immediately
notify the local police department. After the investigation is complete, notice of the
outcome shall be given to the complainant(s) and alleged harasser(s) consistent with the
mandates of the Family Educational Rights and Privacy Act.

Appropriate disciplinary action shall be taken when harassment has occurred, and
appropriate efforts shall be taken to prevent reoccurrence of the harassment.

SEARCHES CONDUCTED BY SCHOOL PERSONNEL
SEARCHES OF SCHOOL PROPERTY
All property of the school, including students' desks and lockers as well as their
contents, may be searched or inspected at any time without notice. School personnel
have an unrestricted right to search these structures as well as any containers, book
bags, purses or articles of clothing that are left unattended on school property.

SEARCHES OF STUDENT'S PERSON AND PERSONAL PROPERTY

The search of a student's person or handbag currently being carried is permissible when
there is any suspicion that the student may be carrying contraband. Contraband, for
purposes here, shall be defined as but not limited to, any weapon, illegal drug, drug
paraphernalia, or other item, the possession of which is prohibited by law or by school
policy.

CONDUCTING THE SEARCH

1. School administrators must always have another school authority present when a
search is conducted.

2. If a student refuses to voluntarily empty pockets, or to open his/her book bag or
purse, the student should be detained until parents are contacted and arrive.

3. Parents should then be informed that the student is risking possible suspension or
dismissal for refusing to comply.

4. If a weapon or other dangerous ordnance is suspected, the school should contact the
local police department immediately and should not attempt to disarm the individual.
See related Weapons, Youth Gangs and Drug Policies.
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5. If a weapon or illegal drug is actually seized, the school authority must contact the
local police department to report the incident and secure the contraband until the police
arrive.

DRUGS OR ALCOHOL ABUSE

Policy Regarding Possession, Sale, Attempted Sale, Transmission, Use or Abuse of
Drugs or Alcohol, Hallucinogens, or Other Controlled Substances

Alcohol and drug abuse are serious societal problems, which do not respect any group or
age and the dependency stage of alcohol and drug abuse is a treatable illness. Health
and social problems of youth are primarily the responsibility of the family.

As educators in the Church, we in an effort to provide a drug-free environment, call
ourselves to charity and compassion for the sick and concern for each student. We also
recognize that we have an obligation to the general school population as well as the
individual welfare of our pupils. Continuing educational programs for parents, teachers
and students convey the message that drug and alcohol abuse is harmful and usage is
not permitted. Prevention programs are implemented at all grade levels. Appropriate
sanctions are to be im-posed on those who violate any of the provisions of this policy or
any local law or statute concerning illegal substances.

Parents will be notified immediately if a student is found to have, or be under the
influence of, tobacco, alcohol, or drugs, or if the student has drug paraphernalia in
his/her possession while on school property, on the bus, or during off-campus activities
sponsored by the school. If appropriate, the police will be notified. A mandatory
conference with parents will be arranged before the student returns to school.

Intervention by trained professionals may be required as a condition for the student to
remain at Ss. Robert and William Catholic School. Lack of cooperation by either the
student or parents in this matter will result in the student’s suspension or expulsion. If
a student gives evidence of signs of chemical dependency, parents will be contacted by
the principals and teachers, and an appropriate course of action will be decided upon.
Parents who are aware of chemical dependency or similar problems with a student are
to inform the school so that together we can assist the student in overcoming this
dependency.

The principal and pastor may impose disciplinary action for violations of any school
policy.

WEAPONS POLICY
In furtherance of the overall philosophy, goals and objectives of the Catholic educational
experience, St. Angela Merici Parish School expressly prohibits the use, possession, sale,
or discharge of any weapon or look-a-likes, or explosive devices in the school, on school
grounds, or at school-sponsored activities. This policy shall apply to all students,
participants in parish programs, teachers, administrators, and other personnel in the
school or parish.
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This policy includes, but is not limited to any weapon, firearm, knife, deadly weapon, or
explosive, incendiary device or object, capable of inflicting harm or objects designed to
expel air/gas projectiles. As defined by state law, a deadly weapon is "any instrument,
device, or thing capable of inflicting death, and designed or specifically adapted for use
as a weapon, or possessed, carried or used as a weapon (O.R.C. 2923.11A). Firearms
shall include any loaded or unloaded gun of any caliber or type. This prohibition also
includes any pistol, rifle or other device that uses air or gas propelled projectiles.

Violations of this policy may warrant notification of the police, immediate suspension,
and possible expulsion. If possession of a weapon is suspected, the principals or other
administrator may contact the police department before confronting the individual. If it
is deter-mined that this policy has been violated, the parents of the offender shall be
immediately contacted and shall cooperate with the discipli-nary process.

In or out-of-school suspension may occur pending the investigation and resolution. If
the student’s infraction does not warrant immediate dismissal, then the parents may be
required to sign a probation con-tract that includes all conditions of the student's
continued enrollment at the school. Possible terms of this probation agreement may
include pro-fessional counseling, participation in a community program addressing
youth violence, suspension from extracurricular activities, and any other conditions
deemed appropriate by the administration of the school or parish program.

GANGS
YOUTH GANGS and GANG-RELATED ACTIVITIES ARE PROHIBITED. A gang is
defined as any non-school sponsored group, usually secret and/or exclusive in
membership, whose purpose or practices include unlawful or anti-social behavior or any
action that threatens the welfare of others.

Gang activity includes, but is not limited to:
recruitment,
initiation,

a manner of grooming, hair style and/or wearing of clothing, jewelry, head
coverings, or accessories which by virtue of color, arrangement, trademark, or other
attribute denotes membership in a gang,

- displaying gang markings or slogans on school or personal property or clothing,
having gang tattoos,
possessing literature that indicates gang membership,
fighting, assault, hazing, extortion,
establishing turf,
use of hand signals, gang vocabulary and nicknames,
possession of beepers or cellular phones,
possession of weapons or explosive materials,
possession of alcohol, drugs, drug paraphernalia,
attendance at functions sponsored by a gang or known gang members,
exhibiting behavior fitting police profiles of gang-related drug dealing,
being arrested or stopped by police with a known gang member,
selling or distributing drugs for a known gang member,
helping a known gang member commit a crime, or
any other action directly resulting from membership or interest in a gang.
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Consequences
If a student is suspected or identified as being a member of a gang, shows interest in
joining a gang, initiates or participates in any gang related activity, or has been
approached for recruitment, any or all of the following steps may be taken:

Parents/guardians will be contacted immediately and appropriate intervention
initiated

A Behavior Contract will be prepared stating the conditions for the students to
remain in the school

Students may be referred to counseling (personal and/or family)

Students may be referred to the Department of Human Services or other welfare
or child care agencies of the respective county

Students may be referred to outside agencies or programs for treatment when use
of drugs or alcohol is involved

Students may be referred to the Task Force on Violent Crime

Police, Juvenile Court, and other appropriate authorities will be notified of
violence and/or illegal activities

Students may be suspended and/or expelled as already outlined in the school
discipline policies

Parents/students will be held liable and financially responsible for all forms of
vandalism

Jurisdiction

Realizing that gang activity is a community concern, communication will be maintained
with the police department and public school officials on all matters related to gang
activity within this community. Involvement and jurisdiction of school authorities in
gang-related incidents occurring outside the school or off school/parish property will be
determined in cooperation with diocesan legal authorities and the police, and will take
into consideration the nature of the incident, the safety of the student, the effect of the
incident on other students, and the good order and functioning of the school.

Related Policies
In order to prevent the onset of gang-related activity, the following related policies will
be strictly enforced:

1. Dress code and uniform policy as defined in the school handbook

2. Discipline policies and consequences as defined in the school handbook
3. The right of school authorities to search lockers, student book bags,
student desks, and upon request, personal property if suspicion of gang
involvement exists. Note: These items may also be searched for probable
cause outside the boundaries of gang-related suspicions.

4. Policies and procedures relative to scheduling, supervision, and
attendance at and participation in school/parish sponsored events, held
during the school day, during the evening or on weekends, whether held
on parish property or at other public facilities

5. Insistence on parent cooperation in not permitting children to
host/attend unsupervised parties or activities
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Prevention

In order to assist students in the development of positive self-esteem, decision-making
skills, and social values, appropriate educational programs and activities will be
provided as judged appropriate by the pastor and/or principals. These may include, but
are not limited to, guidance programs, and parent education programs, social activities
that foster positive group identification and behavior, and parish-based youth ministry
activities.

PREGNANCY POLICY

Principles:
Two sets of principles are to be applied in the situation of the adolescent pregnancy in

the Catholic school setting. One set of principles applies to the teaching on respect for
human life. The second set of principles applies to effective school management.

Principles of Respect for Human Life

These principles apply to the moral teaching of the Catholic Church on the sanctity of
the human person. In the situation of student pregnancy, these principles refer to the
teaching on the sanctity of human sexuality, the sacrament of marriage, the dignity of
the unborn child, and the care that must be extended to the pregnant student and the
father.

In applying these principles, the specific topic of premarital sexual activity, while not
entirely irrelevant to the episode of the pregnancy, is not to become the focus of
attention in dealing with the pregnancy.

The principles on the dignity of human life are directed to the mandate from Jesus in
the Gospel, to mercy, kindness and com-passion for each person, regardless of the
circumstances that may contribute to their state or condition.

These principles are compelling in that the very essence of the church is to be the living
presence of a loving God, a presence addressed to individuals in their human condition.

Together, these two sets of principles flow from the call of the Church to respect human
life and dignity, and together, these principles provide one part of the framework to
resolve the issues presented when a student, male or female, is involved in a preg-nancy
in the school setting.

The entire Pregnancy Policy is available for review in the principal’s office.

AIDS POLICY REGARDING STUDENTS
Children with Acquired Immune Deficiency Syndrome (AIDS) enrolled or seeking
enrollment in Grades K through 12 shall be permitted to attend school or parish
religious education programs in regular classroom settings, provided

1. The health of a child, as documented by his/her physician, allows participation in
regular academic school activities

2. The child behaves acceptably; in a manner that would not cause spread of the
disease or in any way put others at risk
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3. The child does not have open sores, skin eruptions or any other condition which
prevents his/her control of bodily secretions

4. There are periodic evaluations of the child’s physical condition with written
certification from his/her physician allowing continuing participation in regular
academic school activities

At St. Angela Merici Parish School, the pastor and principal will confer with the
appropriate persons and consult with the regional superintendent before the pastor
makes the final decision regarding admission.

Parents and guardians have the obligation to report to the school administration when
any child is diagnosed as having AIDS, ARC (AIDS Related Complex), or other illness
caused by HIV (Human Immune Deficiency that causes AIDS, also known as HLTVII or
LAV).

In order to protect confidentiality, when a child with AIDS is admitted to school,
personnel who are made aware of the child’s condition should be the minimum
necessary to assure proper care of the child.

Based on the condition of the child and the expected type of interaction with others, the
principals (after consultation with proper authorities) may limit the child’s participation
in school activities.

A student with AIDS who is excluded from the parish school or the religious program in
the parish school shall be provided with an alternate means of catechesis.

Wellness Policy

Rationale

Catholic education has as its goal the total development of the individual as a
responsible member of the family, the Catholic faith community and the global
community in which we live. Good health is essential to wholesome growth through the
spiritual, mental, physical and social development of the individual as well as the
community. A major theme of Catholic social teaching, Human Dignity and the Value of
All Life, carries the responsibility to care for the health and well-being of not only
oneself, but of others. The concept of wellness is a core principle supporting both health
and physical activity. The parable of the talents indicates that we are expected to develop
our potential and our gifts. Another of the justice themes call us to Care for God’s
Creation. There is a direct relationship between the health of the planet and the health
of its human inhabitants. Wellness is compatible with limitations. We must be patient
with our own limitations and tolerant of the limitations of others. Proper nutrition,
health practices and physical activities involve respectful and responsible collaboration.
It is expected that students will learn to make choices related to health and fitness based
on Christian values. Thus each student will develop as “a healthy person who is
respectful of life, practicing good health habits, committed to reaching one’s full
potential and a good sport.” (Profile of a Catholic School Graduate)
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Statement of Policy

In accordance with the Diocese of Cleveland, St. Angela Merici Parish School is
committed to the goal that all students and staff shall possess lifelong knowledge and
skills necessary to make nutritious food and enjoyable physical activity choices through
effective use of school and community resources and attentiveness to student and staff
needs and interests, taking into consideration differences in culture.

Commitment to Nutrition

e Administer Child Nutrition Programs by school food service staff members that
are properly qualified according to current professional standards.

e Offer school meal programs using the traditional meal pattern that meet the
nutrition standards established by the U.S. Department of Agriculture (USDA)
and the Ohio Department of Education, Office of Child Nutrition Programs.

e Provide nutrition education programs for students in grades kindergarten
through 8 that are interactive and teach skills needed to adopt healthy eating
behaviors.

e Encourage increased participation in the available federal Child Nutrition
programs (e.g. school lunch and milk programs).

e Establish food safety as a key component of all school food operations based on
Food Code requirements for licensed facilities.

e Encourage students to make healthy food choices by emphasizing menu options
that feature baked items, whole grains, fresh fruit and vegetables, and reduced-
fat dairy products.

e Provide consistent nutrition messages throughout the school including
classrooms, cafeteria, and extracurricular activities.

e Encourage school-based organizations to use non-food items and/or healthful
foods for contests and fundraising programs.

e Link nutrition education activities to health programs through St. Angela Merici
Parish School Wellness initiatives.

e Promote nutrition education activities involving students, staff, parents, and
community.

e Provide school food service staff routine professional development training
opportunities.

e Follow USDA Child Nutrition Program regulations restricting competitive sales
and foods of minimal nutritional value.

Commitment to Comprehensive Health Education

Offer comprehensive health education in grades K-8. Include in each grade level, as
stated in the Graded Course of Study, the five strands related to real life choices;
nutrition, growth and development, disease prevention and control, safety and first aid,
and health issues and dangerous substance.

Commitment to Physical Activity

e Provide physical education opportunities for all students in grades K-8.

e Offer a planned sequential program of physical education instruction
incorporating individual and group activities, which are student centered and
taught in a positive environment.

e Create wider opportunities for students to voluntarily participate in physical
activity programs.
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Incorporate physical activity such as stretching before classes and at appropriate
intervals during the day.

Provide recess after the lunch period as scheduling permits.

Promote school-wide challenges in conjunction with charitable events such as
Jump for Heart.

Encourage parents and guardians to support their children’s participation in
physical activity, to be physically active role models, and to include physical
activity in family functions.

Provide training to enable teachers and other school and community staff to
promote enjoyable, lifelong physical activity among students and staff.

Encourage wellness initiatives for students, staff and school families.

Commitment to Healthy School Environment

Provide a clean, safe, enjoyable meal environment for students.

Provide positive, motivating messages, both verbal and non-verbal relative to
healthy lifestyle practices throughout the school setting.

Promote healthful eating, physical activity, and healthy lifestyles to students,
parents, teacher, administrators, and the community at school events, e.g.,
parent-teacher conferences, open houses, health fairs, book fairs, teacher in-
services, sporting and other events.

Ensure adequate time for students to enjoy eating healthy foods with friends.
Following the National Association of State Boards of Education
recommendations, every effort will be made to provide students with at least 20
minutes after sitting down to eat lunch.

Schedule lunchtime as near the middle of the school day as possible, preferably
between 11:00 AM and 1:00 PM.

Make available drinking fountains or other accessible drinking water so that
students have access to water at meals and throughout the school day.

Refrain from using food as a reward or punishment for student behaviors.
Promote an awareness of mental health impacting overall wellness of students.

Commitment to Implementation

Conduct a review of the progress toward Health and Wellness Policy goals each
year to identify areas for improvement.

Review implementation of the wellness policy in conjunction with the ongoing
OCSAA accreditation process.

DURING THE COURSE OF THE YEAR POLICIES MAY BE
ADDED, REVISED, OR DELETED BY THE ADMINISTRATION.
PARENTS AND STUDENTS WILL BE DULY NOTIFIED OF ANY CHANGES.
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Other Policies

The following Policies of St. Angela Merici Parish School are posted on Gradelink under the section
“School Policies and Handbook” and/or the parish website: samparish.org.

® St. Angela Merici Parish School Food Allergy Policy
® Student Threats Policy

All parents and students are expected to follow both the spirit and the letter of the rules and
regulations listed herein. Retain this handbook for the entire school year and use it as a
reference. Changes to this handbook may be made at any time at the discretion of the school
and/ or parish administration through written notification to parents. Implementation and
interpretation of the provisions in this handbook rests with the principal. The principal’s

interpretation of the provisions in this handbook shall be the final and authoritative
interpretation.

Go Bruins!
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St. Angela Merici Catholic School

A Nationally Recognized Blue Ribbon School of Excellence

Student-Parent Handbook
2016-2017

Middle School Addendum

WELCOME TO THE EXTENDED HANDBOOK FOR MIDDLE SCHOOL STUDENTS AT SAINT ANGELA
MERICI SCHOOL. WE BELIEVE THIS ADDENDUM WILL FACILITATE ANSWERING QUESTIONS
SPECIFIC TO THE MIDDLE SCHOOL EXPECTATIONS, POLICIES, AND PROCEDURES FOR STUDENTS
IN GRADES 6 THRU 8.

PLEASE NOTE: MIDDLE SCHOOL STUDENTS WILL BE HELD TO THE SAME STANDARDS SET FORTH
IN THE PRECEDING ST. ANGELA MERICI CATHOLIC SCHOOL STUDENT-PARENT HANDBOOK
UNLESS ADDRESSED IN THE FOLLOWING PAGES.

THIS IS A LIVING DOCUMENT THAT CAN BE AMENDED AT ANY TIME. IF REVISIONS DO OCCUR,
THEY WILL BE NOTED IN RED AND POSTED VIA GRADELINK IN A TIMELY MANNER.
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Middle School Team

Grade 6. oevvvnnn... Mrs. Pattianne Ruccella

Mrs. Amy Lally

Grade 7...ccoovvvnn... Miss Abigail Cole

mrstuccella@sampatish.org
mrslally@samparish.org

misscole@samparish.org

Mr. Luke Toth mrtoth@samparish.org

Grade 8 ......o..u. .. Miss Elizabeth Miketo
Mzrs. Barb Stasiuk

missmiketo@samparish.org
mrsstasiuk@samparish.org

(Please See Page 8 for other teachers if necessary)

Teacher Contact
® Should you need to contact the teachers, our email addresses are here.

® While we will return phone calls from school, email may be the quickest and easiest form of
communication.

® Emails are checked in the morning (prior to 7:50 am) and after dismissal.

Homework Policies

Homework is assigned by teachers at every grade level in order to enhance, to provide practice or to
extend classroom learning. Homework can be assigned nightly and may be assigned over the
weekend or during vacation periods. The length of homework assignments depends on several
factors such as the initiative of the student, the ability of the student, the type of assignment given,
and the environment in which homework is completed.

In addition, homework assists students in developing a sense of responsibility, dependability, and
time management skills. Students are responsible for recording their homework assignments in their
assignment notebooks, bringing all necessary materials home, and completing homework
assignments on time and to the best of their ability. Although completion of homework is the
student’s responsibility, parents should provide an environment at home that encourages responsible
completion of assignments and to review or check assignments as needed. Providing a definite time
and a quiet place for homework completion assists students in developing good study habits.

Individual teacher and/or grade level expectations and policies regarding homework completion,
and incomplete or missed assignments will be communicated to students and parents at the
beginning of the school year. Please note that extracurricular activities are not accepted as an
excuse for incomplete or missed assignments. Each teachet's consequences for incomplete or
late homework will be communicated in their homework policies and may include, but are not
limited to: reduction of assignment grade, parent notification, a Responsibility Detention, loss of
free time or minor privileges, and/or a parent-student-teacher conference to develop a plan to
improve student accountability and to promote academic progress.

Assignments
® Atleast 1-1%2 hours should be spent each night completing homework.

e All written work must be done in neat and legible handwriting, per teacher direction.
® A deduction of 20% per day will be taken for late assignments, with the exception of a late
vocabulary workbook unit (50% deduction).
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Incomplete or sloppy work will be penalized (it is the student’s responsibility to always turn
in his/her best work, using his/her best effort).

Missing assignments or tests will revert to a zero if not made up within a reasonable period
of time (designated by the teacher).

Make Up Work Due to Student Absence

Although assignments can be completed and teachers are willing to give assistance as needed, the
daily classroom interaction between students and teachers cannot be duplicated. Students, with the
assistance of their parents, are responsible for completing work missed during any absence from
school. During unexcused absences, students will not receive credit for completing missed
assignments and will receive zeroes for all work missed during an unexcused absence. Ultimately,
the absent student has the responsibility for finding out missed assignments, obtaining
books and materials, and making up the missed work.

Tests, Classwork, and Homework Missed Due to Absence

® Students who are absent or miss an exam need to make up the exam during class or after
school on the day of their return, unless other arrangements have been made with the
teacher.

® Any missed work is to be turned in the day following your return, unless other
arrangements are made with the individual teacher.

® Work should be obtained from the study buddy on the evening of the absence and
completed for the next day, if possible.

e If the student is unable to complete the work, he/she should see the teacher before the start
of the class to make other arrangements.

® A student who misses all or part of a class for any reason (e.g. serving, band, medical
appointment, etc.) is responsible for all missed class activities or assignments due that day.

® Check Gradelink for classwork and homework updates

Study Buddy

® Students in the Middle School should find someone who is in most of your switches to serve
as your study buddy. The person you select will be responsible for gathering your work,
notes, assignments, and books for you in your absence.

® Choose someone reliable for your study buddy.

® Be sure to have an alternate study buddy in case your designated study buddy is absent the

same day you are.

Absent Homework Pick-up times

Parents may pick up student work on the day of the absence between 2:30 and 3:00, if the
work was not taken by the study buddy.

Student work is expected to be picked up at the end of each day, if the student is absent
multiple days.

Cheating and Plagiarism

Sixth, seventh and eighth graders will receive a disciplinary detention and a zero on the
assignment if the work is not the original work of the student. This applies to the cheater
and “cheatee” (one who provides work).

The consequence for a second offense for cheating is a meeting with the principal/designee
and the student’s parents.

Plagiarism will be dealt with on a case-to-case basis and consequences will depend on the
degree of severity (as identified in the Student-Parent Handbook).
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® [f there is question about the authorship or originality of student performance on an
assignment, the teachers and administration reserve the right to have a student complete the
assignment in a monitored environment after school. If the work is not compatible, the
student will receive a zero and a student/parent meeting will be scheduled

Assessment of Academic Performance

Report of Student Progress
In order to provide parents with feedback on their child’s achievements, St. Angela Merici School
provides parents with:
® Internet-based Gradelink grade progress reports with regular updates
® Report cards that are sent home quarterly in grades K — 8

Grading Scale (Grades 3 — 8)
St. Angela Merici School uses the grading scales recommended by the Diocese of Cleveland as listed
below. Teachers will communicate to students and parents at the beginning of the year which scale
will be used in their classroom.

Letter Grading Scale:

O, S, NI, U Scale:
5(7)09'28 fr O (Outstanding) 93%- 100%
04.03 A S+ 87% - 92%
92 -90 B+ S (Satisfactory) 79% - 86%
39.87 B S- 76% -78%
36 -85 B. NI (Needs Improvement) 70% -75%
34_ 82 Ct U (Unsatisfactory) 69% - and below
§1-79 € Conduct and Effort Scale
78-77 C- .

O Outstanding
76-75 D+ .

S Satisfactory
74-72 D
71.70 D NI Needs Improvement

i i U Unsatisfactor

69-0 F y

Honor Roll Policy for Middle School (Grades 4 — 8)
Students in grades 6 — 8 have the opportunity to be recognized for academic excellence through our
Honor Roll Program. Students in Grades 6-8 must achieve the following to be eligible for Academic
Honors:

First HONOLS ..ceucecevcicirirriieeee A to A+ combined average (3.70 to 4.30 GPA)
Second Honors ....ccceeeveverenecnceee B+ to A- combined average (3.30 to 3.69 GPA)

To be eligible for First or Second Honors, only Outstanding and Satisfactory are acceptable in effort
and conduct. A student receiving academic honors may not have a C or a Needs Improvement (NI)
or Unsatisfactory (U) mark. Special Subjects, Conduct and Effort must be an O, S+, S or S- to be
recognized on Honor Roll.
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Honor Roll Determination ~ Computation of Combined Academic GPA
The combined academic grade point average (GPA) is computed using the following points:

A+ =43 B+ =33
A =40 B =30
A- =37 B- =27

Please note that point values for a grade lower than a B- are not computed because a C grade or lower excludes a
student from Honor Roll.

Core Subjects (Math, Reading, English, Theology, Science, and Social Studies are each weighted at
1.0

Vocabulary and Spanish are weighted at .25

Health, Music, Physical Education, Computer Technology, and Art are weighted at .125

The quotient is truncated to the 1/100 decimal place and not rounded.

Retention
If a student receives an F (69% and below) average in three or more main subjects (Math, English,
Reading, Science, Social Studies) at the end of the academic year, the student will not be promoted
until the required summer school and/or tutoring is satisfactorily completed. Parents/guardians will
be notified about possible retention prior to mid-third quarter.

If a student fails one major subject (Math, English, Reading, Science, Social Studies), the student will
be recommended for summer school/tutoring for that particular subject.

Home-School Communication

Regular communication between the home and school is the foundation of a supportive and
cooperative partnership because this relationship is important for a child’s positive school
experience. St. Angela Merici Parish School is committed to partnering with parents, to cultivate
communication and understanding for the growth and development of each student.
Gradelink

® Grades are posted on a regular basis (check with your child’s teacher for specifics.)

® Check Gradelink for your child’s progress on a regular basis, not only for test and quiz

scores, but for assignment completion as well.
e This is the best way to stay informed about missing assignments.

Student Code of Conduct

Catholic education must include the emphasis on the whole child, which includes the development
of moral character. For this reason, a code of conduct is necessary in cultivating a sense of Catholic
values, encouraging students to think independently in order to make sound judgments, and
developing the self-discipline and self-control to live Gospel values. All students at St. Angela Merici
School are expected to behave in accordance with the school mission and belief statements and to
act as a Catholic young lady or a Catholic young gentleman at all times, both at school and at school
events.

The Code of Conduct for St. Angela Merici School is rooted in the key Catholic values represented
by the mission and belief statements are: Faith, Service, Leader and Role Model, Respect,
Uniqueness, Safety, Excellence and Self Directed Learner.
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These Catholic values act as a compass for the classroom rules that span the K — 8 continuum in
age-appropriate means.

Grade 6 -8 Special Subjects
Model Catholic values. 1. Love God, love othets.

1.
2.

o

Respect God, people, 2. Respect God, people,
property and learning. property and learning.
Embrace God’s unique 3. Embrace God’s unique
qualities in all. qualities in all.

Be safe. 4. Be safe.

Strive for excellence. 5. Strive for excellence.
Take ownership of your 6. Take ownership of your
learning. learning.

As part of the St. Angela Merici School community — including all students, parents, faculty, staff,
volunteers, and administration — we acknowledge and accept the values and policies of the school
and parish that are intended for the good of the entire school community. Fair and consistent
expectations of acceptable behavior in students provide the environment in which to develop a
child’s growing awareness of conscience and of appropriate behavior expectations. Keeping this in
mind, students may make mistakes, including mistakes in behavior choices, as part of their learning
process. We believe that the education of your child is a partnership between you and Saint Angela

Merici School.
Middle School Expectations
1. Follow directions the first time they are given
2. Bring all materials to class
3. Raise hand and wait to be recognized before speaking
4. Keep hands, feet, other objects, and unkind words to yourself
5. Quietly enter and leave each classroom using the proper pattern. Movement between

&

10.
11.
12.

13.

14.

15.

classrooms needs to be done quietly and orderly. On the staircase, stay to the right side in a
single file line

At all times, stay seated in the classroom unless instructed by the teacher

Do not enter the classroom if a teacher is not present: If the teacher is out of the room, one
student will notify the nearest teacher, all other students remain seated and work quietly.
Leave the classroom only with the teacher’s permission, unless there is an emergency

Keep your area clean (desk, locker, chair, floor space).

No student shall be in the classroom without the teacher’s permission.

Keep absolute silence in all drills and evacuations.

Use the classtoom computers only with the teacher’s permission, and only when the teacher
is in the classroom.

Homeroom period (7:30 am — 7:50 am) is a quiet time. Go directly to your locker and pack
all A.M. materials. Study quietly and independently or read in your seat. Ask permission
from the teacher to leave the room.

Students have locker access in the morning, at lunch, and at the end of the day. Keep
lockers neat and clean. Unneeded items should be taken home promptly. Nothing is to be
glued, taped, or permanently affixed to lockers.

Planners/assignment notebooks need to be taken to every class and put on the desk at the
start of each class.
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16. An enrichment book or accelerated reading book (AR book) must be taken to every class.
17. Choose an appropriate time to leave the classroom for the lavatory. Students are not
permitted to use the restroom during direct instruction without teacher approval. A
sign out sheet is in each classroom. Only one student can be out of any given classroom at
one time.
a. Students are not to leave the room during an assessment.
b. If you are out of the room during an emergency or drill, evacuate to the nearest exit
and check in with the nearest teacher.
18. If outdoor recess is cancelled, students will use the time for a quiet study hall.
a. Stay in your assigned seat.
b. Have appropriate materials at your desk (no locker access).
c. Remain in the classroom, unless previously arranged with a staff member

Failure to meet the above expectations will result in consequences referenced in the
subsequent pages.

Consequences
St. Angela Merici School strives to provide experiences that assist the students in developing an
awareness of their own behavior. Our aim is to teach our students to make appropriate choices, to
practice appropriate behavior, and to develop personal responsibility. The consistent effort and
support of the entire school community makes this aim a reality.

As part of the learning process, students may make choices inconsistent with our shared community
values. Inappropriate behavior is seen as an opportunity for growth and development of conscience.
As part of the educational process, the following actions may be taken depending on the severity or
nature of the disciplinary infraction and the frequency of the infraction:

® Redirect inappropriate behavior

® Reflective questioning

® Guided choices

® Behavior Altering Time (BAT)

® Referral to Peer Mediation

® Reflective writing

® Detention

® Loss of privileges or rewards

® Removal from classroom or learning activity

® Conferencing — including phone, email, notes/letters, face-to-face -- with student, teacher,
patent, principal, and/or pastor

® Referral to principal

® Referral to Pastor or his designee

® Restitution

® Positive Behavior Management Plan

® Referral to the Intervention Assistance Team

® Suspension (in school or out of school)

® Referral for psychological assessment, counseling or referral to psychiatrist for comprehensive
mental health evaluation and treatment

® Contract for behavior change

® Probationary contract

® Expulsion/dismissal ot non-re-admittance for next academic school year
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® Other consequences deemed appropriate by the pastor or principal

Note: Consequences for a student’s actions will be timely and appropriate; these
consequences may not be sequential depending on the infraction.

Behavior Altering Time (B.A.T.)
e Will be given for the violation of a school/classroom policy or procedure that does not
warrant a detention or more significant discipline.

e [Following the third week of school, a B.A.T. will be given for forgetting class materials in a
locker.

e Served from 2:35 p.m. — 3:00 p.m. on the day indicated.

® The completed, signed slip (appropriate behavior choice and both student and parent
signatures) must be returned to the teacher by 8:00 am the next school day.

® The appropriate behavior choice should be well thought out and written by the student

and the B.A.T. time after school should reflect appropriate consequences for the reason the
B.A.T was issued.

Failure to return the slip to the teacher by 8:00 am the next school day will cause a responsibility
detention to be issued.

Detentions
At St. Angela Merici School, there are two types of detentions: Responsibility Detentions and
Disciplinary Detentions.

Responsibility Detentions are carned and served for failure to act responsibly for choices
including, but not limited to: ten accumulated tardies in one academic quarter, in returning parent
notification forms (BATS, detention forms, report cards, signed test etc.), failure to serve a BAT. If
a student receives five responsibility detentions, the school may contact the parents to arrange a
mandatory conference with the principal, student, parents, and/or teacher. At this conference, there
is a discussion of the behavior modifications necessary for the student to avoid subsequent
detentions. After each additional five responsibility detentions, the principal or may arrange another
mandatory conference.

Disciplinary Detentions are earned and served for a serious behavior choice that is inconsistent
with Catholic values including, but not limited to:

e Safety Violations: Pushing/shoving, bullying or teasing, failure to comply with safety
rules/policies/procedures, in unassigned area without permission, unsafe behavior in any form,
eating or drinking outside of cafeteria (including gum or candy), violation of cell phone policy,
violation of acceptable use or Internet policies, talking or disruptive behavior during an
emergency drill, other safety violations

e Integrity Violations: lying/misrepresentation, cheating/academic dishonesty, forgery, stealing,
failure to serve assigned detention, going through/moving faculty or staff’s or another student’s
property without consent, other integrity violations

® Respect Violations: distespect of faculty/staff/other adults, refusal to comply with staff
directives, disrespect of other students, disruptive or distracting behavior, inappropriate language
(oral, written, drawn or gestured), Bus Report, Dress Code violation, violation of classroom
rules, policies or procedures, disrespect of property, vandalism/defacing property/misuse of
school property, other respect violations
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® Catholic Values Violations: failure/refusal to patticipate in prayer or liturgy, failure/refusal to
assist or serve others, disrupts another person’s right to pray or serve others, encourages another
student to violate the code of conduct, public displays of affection, other core value violations.

Students who receive five disciplinary detentions:

The school administration reserves the right to require (including but not limited to): conference
with principal and/or pastor, contract for behavior change, loss of privileges, referral to the
Intervention Assistance Team, probationatry contract, suspension, or expulsion.

Detentions are served by students after school on the date and at the times listed on the
detention slip. Students who do not attend the assigned detention date and time as noted on the
detention slip will serve an additional detention. If a student is unable to attend a detention due to a
medical appointment, written documentation from the health care provider is required. Students
must have a detention slip signed by their parent/guardian and returning to the issuing teacher by no
later than the next school day. Detentions are scheduled on Monday and Thursday afternoon from
2:40-3:10 pm. A parent, guardian or other adult designated by the parent or guardian must provide
transportation home from detention. During the detention session, the student reflects on his
actions, assumes responsibility for inappropriate behavior and plans to make correct choices in the
future.

Suspension and Expulsion

Some violations of the Code of Conduct and serious discipline matters may result in a student’s
suspension. A suspension is an extreme consequence designed to impress upon the student the
seriousness of his or her behavioral choices. A suspension may be issued to a student including but
not limited to (1) committing a serious violation of school policy or serious misconduct, as
determined by the school and/or parish administration, or (2) receiving five behavioral detentions in
one academic year or any additional detentions, or (3) while a disciplinary matter is investigated, or
(4) while a student needs to be assessed and evaluated by a psychologist or other therapist to
determine whether the student is a danger to self or others in order to determine if a disciplinary
action or probationary contract should be devised, or (5) when a student may be a danger to self or
others but the matter is not yet fully resolved, or (6) when called for by one of the other policies in
this handbook.

Suspension is used for severe offenses at the discretion of the principal and/or pastor. Student
actions that can lead to a suspension and/or expulsion include, but are not limited to: Leaving
school premises without permission, possession, use, sale transmission, attempted use, attempted
sale, or attempted transmission of drugs, alcohol, tobacco, hallucinogens, controlled substances, and
look-a-likes, assault on a student, staff member or volunteer, prosecutorial acts (i.e. commission of a
crime and/or actions for which prosecution is instituted), abuse of computer hardware or software,
falsely calling 911 or falsely pushing a fire alarm, threats of any type, possession of flammable
objects, possession of firearms or look-a-likes, harassing conduct including but not limited to sexual
harassment, acts of indecency or voyeurism, repeated, extreme, excessive or profane vandalism or
graffiti on any school or personal property (restitution is expected), repeated or extreme aggressive
physical contact including but not limited to fighting, tripping, pushing, or shoving, repeated or
extreme inappropriate, vulgar, indecent, offensive, or profane language spoken, written or gestured,
repeated or extreme disrespectful behavior including but not limited to verbal abuse, negative or
belligerent attitude, or demanding reasons when being corrected, repeated or extreme verbal
aggression including but not limited to bullying, name-calling, taunting, teasing, or put-downs,
inappropriate or sexual contact between students including but not limited to public display of
affection, Bus Report (repeated or serious offense) excessive or unexcused absences or tardies,
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repeated dress code violations or failure to comply with dress code, repeated acts of misbehavior
and other serious behaviors as determined by principal.

A student’s suspension may be either an in-school suspension or an out-of-school suspension as
determined by the principal. A mandatory parent conference will occur with student, teacher, and
principal prior to suspension. At the conference, the principal explains the reason for the
suspension and leads a discussion to plan behavior modifications for the student to avoid future
suspensions.

Before a student is readmitted to class following any suspension, the following must occur: (1) any
work missed during the suspension must be made up without credit, and (2) the student and one
parent must meet with the principal and/or pastor for a post-suspension conference. In some cases,
other conditions, as determined by school or parish administration, must be met prior to
readmittance including but not limited to a behavior management plan, behavior contract,
probationary contract, or a psychological/psychiatric referral and treatment.

The responsibility for determining a student’s expulsion is made after serious consideration of all
factors by the principal and the pastor. The principal and pastor may deem an action by a student so
severe that it would result in immediate expulsion from school. However, the principal and pastor
may deem that a pattern of suspensions would result in an expulsion from school.

Searches
The school reserves the right to search everything on the school property.
All property of the school, including but not limited to students’ desks and lockers, and files on
computers or network storage areas, as well as their contents, may be searched and inspected at any
time without notice. School personnel have the right to search the above.

Communication Regarding Disciplinary Decisions
If you have questions or concerns regarding a disciplinary decision, contact the issuing teacher via
email, note or phone message to discuss your concerns or questions. If you have already contacted
the issuing teacher and still have questions or concerns after discussion with the issuing teacher,
contact the principal or designee via email, note or phone.

Because it is impossible to foresee all problems that arise, the administration is authorized

to take disciplinary action for any behavior that violates the spirit, mission, and philosophy

of St. Angela Merici School even though the act is not specified under the code of conduct
and discipline policies and procedures.

Cell Phone and Electronics Policy
No student is permitted to use a personal cell phone in the school building during the school day
and school events. All student cell phones and any electronic devices -- including but not limited to
MP3 players, games, cameras, iPods, Nanos, CD/DVD players — must: (1) remain in the student’s
locker in their backpack, (2) turned off during the school day, and (3) not be taken out and used in
the school building at anytime. Any student with a cell phone or any other electronic device out
of their locker without teacher or principal permission will receive the following
consequences:
1. First Offense: The cell phone or electronic device will be confiscated, and the student’s parent
must make an appointment with the principal to obtain the cell phone or electronic device, and
the student will receive a disciplinary detention.
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2. Second Offense: The cell phone or electronic device confiscated for a period of five school
days, and the student’s parent must make an appointment with the principal to obtain the cell
phone or electronic device, and the student will receive a disciplinary detention.

3. Third Offense: The cell phone or electronic device confiscated for the remainder of the school
year, and the student’s parent must make an appointment with the principal to obtain the cell
phone or electronic device, and the student will receive a disciplinary detention.

Repeated cell phone or electronic device infractions may result in additional disciplinary
consequences including suspension or dismissal. Please note that the cell phone policy is applicable even for
phone calls or text messages received by students from parents or gnardians.

ChromeBooks
Chromebooks are property of the school and are to be treated with respect and care. 6th grade
Chromebooks are not to leave the school building without signed permission from the parents to
the school. 7th grade Chromebooks are to be taken home, charged and brought back to school each
day. Chromebooks fall under the Acceptable Use Policy (AUP)

Dress Code Policy
Addendum Specific to Grades 6-8

Uniform Violations
Students must be in proper uniform during regular school days. Consequences for non-compliance
with the Uniform Policy include but are not limited to:

Grades 6 — 8
1. B.AT. written by the
homeroom teacher
2. Detention

School Schedule
Addendum for Grades 6-8

Daily School Schedule
8:00-8:40 1% Period
8:42-9:22 2™ Period
9:24-10:04 3" Period
10:06-10:46 4™ Period
10:48-11:28 5" Period
11:30-12:10 6™ Period
12:12-12:52 7" Period
12:54-1:34 8" Period
1:36-2:16 9™ Period
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Alternate Schedules

Assembly Schedule (1:30 Event)
Periods will be 30 minutes long. Periods 5,6, and 7 remain the same.

8:00-8:30 1% Period
8:32-9:02 2" Period
9:04-9:34 3" Period
9:36-10:06 4" Period
10:08-10:46 9™ Period
10:48-11:28 5" Period
11:30-12:10 6™ Period
12:12-12:52 7" Period
12:54-1:30 8" Period
1:30 Assembly (Singing Practice, Faith Family, etc.)

Mass Schedule ((1:00 Event)
Periods will be 26 minutes long. Periods 5,6, and 7 remain the same.

8:00-8:26 1** Period
8:28-8:54 2" Period
8:56-9:22 3" Period
9:24-9:50 4™ Period
9:52-10:18 8" Period
10:20-10:46 9" Period
10:48-11:28 5" Petiod
11:30-12:10 6" Period
12:12-12:52 7" Period
1:00 Mass
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