
Beating the Bots: How to Make Your Resume ATS-Friendly 
You’ve put hours into your resume, but here’s the catch: the first person to “read” it may not be a 
person at all. Before your application reaches a recruiter’s desk, it likely has to survive the filter 
of an Applicant Tracking System (ATS)—software designed to sort, scan, and rank resumes. If 
yours isn’t optimized, it could be dismissed automatically, even if you’re a strong match for the 
job. 

That sounds discouraging, but it doesn’t have to be. With a few smart adjustments, you can build 
a resume that works for both the machines and the humans behind the hiring process. 

 

The Role of ATS in Hiring 

Think of the ATS as the gatekeeper of modern recruiting. Instead of wading through hundreds of 
applications, hiring teams lean on these platforms to quickly identify which resumes are worth a 
closer look. 

The system scans for relevance using a combination of: 

• Keywords pulled from the job posting 
• Structured formatting it can parse easily 
• File types it recognizes 
• Clear, chronological work histories 

If your resume doesn’t check these boxes, it may never show up in a recruiter’s search results. 

 

Why Traditional Resumes Fall Short 

Resumes that are highly visual—full of graphics, tables, and multiple columns—might impress a 
person but often confuse the ATS. Similarly, vague job descriptions or missing keywords can 
cause the system to overlook your application entirely. 

This is why so many qualified candidates feel like they’re applying into a “black hole.” Their 
resumes simply aren’t formatted for the digital screening process. 

 

How to Build a Resume That Passes the ATS Test 

Instead of overhauling your entire approach, focus on a few key changes that improve readability 
and keyword alignment: 



1. Mirror the Job Posting 

Borrow the exact job title and relevant skills from the description and use them naturally in your 
summary, skills list, and work experience. This signals alignment right away. 

2. Choose a Straightforward Layout 

Stick to a reverse-chronological format. Start with your most recent role and include job title, 
company, dates, and key achievements. Fancy resume templates often do more harm than good. 

3. Keep It Clean and Simple 

• Stick with fonts like Arial or Calibri 
• Use 10–12 pt text for readability 
• Label sections clearly (Experience, Education, Skills) 
• Skip graphics, columns, and tables 

4. Watch Out for Technical Pitfalls 

• Don’t bury contact info in headers or footers 
• Type out full links instead of embedding them 
• Save in Word (.docx) or PDF (text-based, not scanned) 

 

The Payoff 

Optimizing your resume for ATS may feel tedious, but it’s worth the effort. A properly 
formatted, keyword-aligned resume ensures your skills are actually seen—and considered—by 
recruiters. It also creates a cleaner document that’s easier for people to skim once it passes the 
digital filter. 

In short: make it easy for the system to read, and you’ll make it easier for the hiring manager to 
say yes. 

 

Final Thought 

Today’s job market is crowded, and standing out starts with getting noticed. Treat the ATS as 
step one in the hiring journey, not a hurdle to dread. With the right formatting and word choices, 
you’ll dramatically improve your chances of landing interviews—and ultimately, the job you 
want. 

 


