NEW ON-LINE FOIA.GOV

1. Open WWW.FOIA.GOV in your browser

E an official website of the United States government b

¥ UNITED STATES DEPARTMENT o/ JUSTICE

FOIA Welcome to the first iteration of the new FOlA.gov. We'll continue to improve upon this
. gov sitein thefuture and look forward to your input. Submit feedback to
Mational .FOIAPortal@usdoj.gov.

Learn about FOIA v Before you request v Create a request Agency FOlA data v Agency login

The basic function of the Freedom
of Information Act is to ensure
informed citizens, vital to the
functioning of a democratic society.

This site can help you determine if filing a FOIA
request is the best option for you and help you create
your request when you're ready.

Tips for making a request ¢ Start your request

2. Start your request 3. Enter IRS

Select an agency to star
agency’s contact i mation:

ur request or to see an

When choosing an agency

Remember that some agencies can't yet receive FOILA requests through FOIAgov. For
those agencies, this site will provide you with the information you need to submit a
request directly to the agency.



4. Select Start FOIA request

Start FOlA request
)



Make your request

Step1ofb

Contactinformation

This information is needed 50 the agency knows where to
send the response to your FOIA request. Please note that not

all of these fields are required.

Firstname

EDWARD

Lastname

SMITH

Your organization

TAXES AREUS, LLC

Email address

EDWARD.SMITH@GMAIL.COM




Phone number

T770-555-1212

Fax number

770-5B5E-1E1E

Mailing address 1 Requirsd
Address required. 31 C.RR 1.5(b)(5). [3

1800 CENTUIRY CENTER BLVD

Mailing address 2

City Reguired
ATLANTA

State or province Requirad
EA

Zip or postal code Required
30340

Country Required
United States v

Return to top +



Step 2 of6

Your request

The description af the recards you are requesting is
impartant. The scope of your request can impact how guickly
an agency can respond to your request. Your description
should be as clear and specific as possible and must give
agency FOlA persaonnel enough detail so that they areable to
reasanably determine exactly which recards are being
requested and whereto locate them.

Your request Required

A brief and clear description of the information vou'd like to receive. Flease
ke as specific as possible. twould be helpful to provide the name,
taxpayer identification number (e.g., social security number or employer
identification number), subject matter, location, and years at issue, of the
requested records. If the records pertain to pending litigation, you must
indicate thetitle of the case, the court in which the case was filed, and the
nature of the case. 26 C.F.R. § 601.702(c|{4](H](5].[2

| AM REQUESTING MY CAF LISTING.
MY CAF NUMBER 1S 0100-5555R.

| AM ATTACHING ACOPY OF MY DRIVER'S LICENSE AS
VERIFICATION OF MY [DENTITY.

Return to top *



ATTACH PROOF OF IDENTITY (SCAN OF DRIVER’S LICENSE)

Step3ofb

Additional information

If you are submitting a request far records on yourself (3

documentation to verify your identity. You can also use this
toolto upload any documents that provide context for your
request or that could help FOIA personnel pracess your FOIA

request.

Upload additional documentation

Browse... BNao file selected.

Return totop +

Browse to file with your Driver’s License (PDF OR JPG)



Stepdaf b

Fees

Mast FOIA requests do not invalve any fees. However, ifan
agency informs you that there are fees associated with your
provided in the FOIA. You may request a fee waiver at any time
during the processing of your request. The agency will grant a
fee waiver when disclosure of the requested informationisin
the public interest because it is likely to contribute
significantly to public understanding of the operations and
activities aof the government and is nat primariby in the
caommercial interest af the requester. Requests far fee waivers
fram individuals whao are seeking records pertaining to
themselves usually do not meet this standard. Additionally, a
requester’s inability to pay feesis not a legal basis far
granting a fee waiver. When making a request for a fee waiver
you must explain how your request meets the standard

described above.



What type of requester are you? Reguired

Flease select the category that best fits vou. This information helps FOIA
personnel determine what fees, if any, may be applicable. 31 C.ER. &
L5(k)i2). B

All other requester v
Fee waiver
Mo =

Fee waiver justification

Leave this blank if you are not requesting a fee waiver. When making a
request for a fee waiver you must explain how your reguest meets the fee
waiver standard described above.

The amount of money you’re willing to pay in fees, ifany

Thereis no initial fee required to submit a FOIA request, but the FOIA does
allow people requesting records to be charged certain types of fees in some
instances.

25.00

Return totop +



Step 5 of B

Request expeadited processing

Agencies generally process requests on a first-in, first-out
hasis. Most agencies also use separate tracls to process
simple and complex requests. Under certain circumastances,
your request may qualify for placement into a separate,
expedited track where the agency will process it s scon as
practicable. The standards for expedited processingld are

set outin the FOIA and in the regulations of each federal
agency. Under the FOIA, a requester may qualify for
expedited processing if they can demonstrate 4
"compelling need” L for the records. A "compelling need”
can be shown by: (1) establishing that the failure to obtain
the records on an expedited basis "could reascenably be

expected to pose an imminent threat to the life or physical
safety of an individual;” or, (2) if the requester is a "person
primarily engaged in disseminating information,” by
demonstrating that there exists an "urgency to inform the
public conearning actual or alleged Federal Government
activity.” Agencies may also establish additional standards
for granting expedited processing, which they describe in
their FOIA regulations. Requesters must demoenstrate how
they meet one of the standards in order to have their
request processed on an expedited basis.

Expedited proessing

Mo




Justification for expedited procassing

Lemwve this blank if you are not requesting expedited processing, When
making a reques for expedited processing you must explain how your
request meets one of the expedition standards described above, A
dernongration of a cornpelling need by a person making a request for
expedited processing shall be rmade by a staternent certified by the
requester to be true and correct to the best of his or her knowledge and
belief. The staternent rnust be in the forr preseribed by 28 U.5.C, 1746,
"I declare under penalty of petjury that the foregoing is true and
correct to the best of my knowledge and belief, Executed on [date]” 31
C.RR. & 1.5()(3). K

Return to top *

StepGof b

Review and submit

Please review the information you entered above before
submitting to an agency. You should hear from the agency
within the coming weeks. If you don't hear from the agency,
please reach out using the contact information provided to
wou on this site.

Submit request

Done - Confirming e-Mail will be sent to the requester.



