
 

 
 

2020-21 Return to School  
Health & Safety Planning Guidelines and Best Practices Related to 

COVID-19  
 
 
Monitoring of COVID-19 Symptoms in Students, Families and Staff 
❏ Students will go through a symptom check upon arrival that will include a 

symptom checklist and either a parent’s report of an at home temperature 
check, or a school-based temperature check (depending on state mandates) 

❏ Staff will go through a symptom check upon arrival that will include a 
symptom checklist to complete and his or her temperature will be taken. 

❏ To simplify and streamline the above necessary steps we are considering 
using an app/questionnaire which could be done by parents before school. 

❏ Families will be asked to report possible illness if anyone in their household 
shows symptoms or has tested positive COVID-19 

 
Masks  
❏ Cloth face coverings are meant to protect other people in case the wearer is 

unknowingly infected but does not have symptoms. Cloth face coverings are 
not surgical masks, respirators, or other medical personal protective 
equipment. Masks can be homemade or disposal level-one grade surgical 
masks.  

❏ All faculty and staff will always wear a facial covering, except when in a room 
alone (such as an office) or eating and drinking. MLWS will provide masks to 
all faculty and staff who would like them provided, but employees are 
encouraged to decide what is the most comfortable for them individually and 
to be ready to wear them throughout the school day. Faculty and staff will be 
asked to change their mask to a fresh one at lunch time each day. Masks 
should be washed daily and used masks should be stored in a plastic or glass 
container to be taken home at the end of each day.  

❏ Masks/face coverings should be worn by all students:  
- At any time 6 feet of distance cannot be maintained.  
- For moving about the classroom and the hallway  
- Drop off/pick up 
- Moving in/out from recess 
- For playground play  



 
❏ If seated at their desks and 6 feet distance is maintained, masks may be 

removed.  
❏  For Nursery and Kindergarten, children will need to have masks available to 

be worn during times of transition: 
- During drop-off/pick-up 
- Moving in and out from recess,  
- In the cubby area where children are putting boots on and off.   

❏ Nursery and Kindergarten children would take their masks off for the majority 
of their day but stay in their smaller cohort. 

❏ All students must have at least two masks available at school and these need 
to be labeled with their initials or name.  

❏ As with faculty and staff students are asked to bring a fresh mask to change 
into at lunch time each day, and to take them home daily to wash.  

 
Facilities 
❏ Ventilation will be optimized in the school building to ensure that there is an 

ample exchange of air. In addition, if weather conditions support it, windows 
in all our classrooms will be open daily. Classrooms will also be equipped with 
HEPA filters during the colder months. 

❏ Cleaning and Disinfection practices will be standardized throughout the 
school. Disinfection (cleaning of desks and equipment) will be performed in 
classrooms on a regular basis, between classes, and at the beginning and the 
end of the day.  

❏ We will follow the CDC’s schedule for cleaning, as applicable: cleaning and 
disinfecting will occur at the beginning and end of each day: all door knobs, 
sink knobs and gate latches; swing set, and other play structures between 
uses. All surfaces and toys used will be cleaned and disinfected each day.  

❏ Playground equipment will be cleaned daily. 
❏ Children will use indoor shoes to decrease the amount of dirt and germs from 

outdoors coming into the classroom.  
❏ We will decrease the number of items in all classrooms and will be asking 

students to avoid using each other’s supplies and equipment.  
❏ We will share our protocol for increased disinfection practices 
❏ Outdoor hand washing stations have been installed for hand washing upon 

school entry.  
❏ We will ensure adequate supplies (soap, hand sanitizer, towels, tissues, 

disinfectant, masks, trash containers)  
❏ Students will be able to use all of the available bathrooms in a normal way 

except that the hallway doors will be propped open for air circulation (the way 
the bathrooms are designed means that this does not allow anyone in the 
hallway to see into the bathrooms beyond the entrance area.) Cohorts will be 
assigned times to use the restroom (although of course students can use 



them at any time when necessary) to reduce crowding in the hallways which 
would make social distancing difficult.  

 
Cohorting:  
❏ It is highly recommended that students be at least six feet apart for all lessons, 

work and classroom experiences. To achieve this, we will be teaching the 
classes in pods of eight to ten students (depending on class size and room 
size). Each Grade One to Eight student will have an individual desk assigned 
to them and will not be allowed to sit at other student’s desks. In addition, 
there will not be tables shared between students. 

❏ Small groups of students will be identified and kept together through the day 
❏ Staggered scheduling of Main Lesson and Special subjects is being 

considered for the Grades. 
❏ Special subject instruction will be held within classes to the extent possible.  
❏ Outdoor and playground time/space will be structured. 

 
Modified Layouts  
❏ Students will maintain 6 feet distancing and face in the same direction within 

classrooms 
❏ Class size will be optimized based on classroom space availability.  
❏ Where possible, outdoor spaces will be used for instruction.  
❏ Unidirectional flow within the school will be established through: 

- Physical barriers and guides (tape, hallways, etc) 
- We are considering using two doors for entry and exit 

 
Minimize shared space  
❏ Communal Spaces (community room, playgrounds, bathrooms): use will be 

minimized and will be disinfected between uses. Distancing will be 
maintained in any grouping.  

❏ We will minimize or eliminate community gatherings such as the Michaelmas 
Games of Courage, Music Shares, Work Shares, Winter Fair, Winter Spiral, 
Class Play Performances, Open Houses, May Day Celebration, Parent Teacher 
Conferences etc.. Zoom technology will be used where feasible and 
appropriate.  

 
School Access, Drop off and Pick Up  
❏ Access to the school building will be limited to students and necessary faculty 

and staff. Parents, other family members and delivery people will not be 
allowed in the building while school is in session. Parents and individual 
teachers will be able to meet (masked and physically distanced, or outside) 
after school and in the evening when needed.  

❏ Staggered drop-off times by/per family are being considered 



❏ Handwashing will be mandatory at drop-off and at each re-entry into the 
school.  

 
Shared Objects  
❏ The sharing of blocks, toys, etc will be minimized.  
❏ Each student will have their own classroom tools.  
❏ Toys that cannot be cleaned and sanitized will be removed from the rooms.  
❏ Linens, blankets, silks, and lambies will be either removed from the classroom 

or assigned to a single child and laundered at the end of each week.  
❏ Toys that children have inadvertently placed in their mouths or that are 

otherwise contaminated by body secretions or excretions will be set aside 
until they are cleaned by hand by a person wearing gloves.  

❏ Children’s books, like other paper-based materials such as mail or envelopes, 
are not considered high risk for transmission and can be used by one student 
at a time and do not need additional cleaning or disinfection procedures.  
 

Food  
❏ All Grade One to Eight students will eat lunch at their assigned desk or socially 

distanced outside, and not in common areas. 
❏ Food must not be shared with the exception of the Nursery/Kindergarten 

snack, which will be prepared by one person and individually plated prior to 
serving.  

 
Students  
❏ Should stay home if sick, at high risk for illness, or if they have had exposure to 

COVID-19. Support will be provided to students who are well but unable to 
come to school through remote learning.  

❏ Hand Hygiene and Respiratory Etiquette will be reviewed with students  
- Handwashing stations will be set up outside so that children can clean 

their hands before they enter the play yard and before they enter 
school.  

- Every classroom is equipped with a sink for hand washing and a 
Reverse Osmosis filter for drinking water. We will be encouraging all 
students to bring water bottles to school for their personal use.  

- Handwashing with soap & water for at least 20 seconds will be 
reinforced with increased monitoring to ensure adherence. If soap and 
water are not readily available, hand sanitizer that contains at least 60% 
alcohol can be used (for staff and older children who can safely use 
hand sanitizer).  

- We will notify you of the hand sanitizer we are using as a school and if 
you prefer that your child use a different brand, you may send one into 
the school with your child’s full name labeled on it. We will ensure that 
each classroom is fully stocked with tissues and paper towels. 



- Students will be encouraged to cover coughs and sneezes with a tissue. 
Used tissues should be thrown in the trash and hands washed 
immediately. 

❏ Singing and musical instrument playing are being evaluated currently for 
safety considerations.  

❏ Students in the Early Childhood program will not be expected to stay six feet 
away from each other, or from their teachers. To support this, we will be 
teaching the classes out of doors in pods of eight to ten students. The very 
nature of young children means that they will come into close contact and 
teachers will touch, and even hug, their students. However, we will be working 
to shape the classroom activities to reduce unnecessary contact between 
students. In addition, students will frequently wash their hands, especially 
before activities where they come into closer contact (such as free play).  

❏ Grades Students will be expected to work at their physically distanced desks, 
and the curriculum will be adjusted to avoid unnecessary physical contact 
between students, however, within the small pod of eight to ten students they 
will be allowed to play together, especially outside.  

❏ Students will be moving through the hallways (to and from the restrooms, 
and as they move in and out of the building) and will be expected to wear 
masks and socially distance at those times.  

 
Staff 
❏ Staff will be asked to minimize travel/outside meetings. 
❏ We will identify who is essential vs. who can adequately work from home.  
❏ Leave (Time Off) Policies and Excused Absence Policies will be updated to 

reflect  
increased need.  

❏ Substitute Staffing Plan will be reviewed and confirmed.  
❏ Staff will be trained regarding all policies and continued emotional support of 

the community: 
- Recognize the signs and symptoms of COVID-19 
- Recognize the signs and symptoms of an increased stress response. 

 
Parents  
❏ Parents/caregivers will have minimal entry/exit into school in order to 

minimize exposure. 
❏ Parents/caregivers doing drop off and pick up will be asked to remain in their 

car, if possible.  
❏ If a parent/caregiver needs to escort their child into school, they will be asked 

to wear a mask and maintain 6 feet from all other individuals.  
❏ Parents/caregivers who leave their car to assist in drop off will be asked not to 

linger.  



❏ Parents/caregivers are required to be available for rapid pick-up if a child 
becomes ill.  

❏ CDC’s criteria for not accessing the school:  
  - If they have been sick with COVID-19  
  - If they have recently had close contact with a person with COVID-19  
 
 
What happens when someone gets sick?  
❏ Teachers will monitor students for symptoms of COVID-19 throughout the day. 

If a student displays COVID-19 symptoms the teacher will call the Front Office 
and the parents will be called to pick up the student. A designated Covid-19 
Monitor will come to the classroom and escort the student to a comfortable 
but isolated place where he or she will be cared for by the monitor while they 
wait for a parent to pick them up. Students will be asked to wear a mask while 
waiting for parents, unless they are nauseous or have vomited.  

❏ We will follow NYS guidelines as they evolve regarding when to request 
parents to keep their children at home. 

❏ Employees and parents are asked to inform the Ulster County Health 
Department (DOH) of any positive COVID-19 test or confirmed exposure to 
COVID-19. The DOH and individual physicians will manage whether someone 
is asked to isolate for 10 days or not.  

❏ Once we have confirmed a positive test in our school community with the 
DOH we will then participate in their COVID-19 track and trace process by 
providing contact information to the DOH for anyone who has had close 
proximity to a person with a positive COVID-19 test – for instance the other 
students in a small pod. We anticipate that the DOH will then ask those 
individuals to quarantine for 10 days. If a specific pod of students is 
quarantined, we will provide remote instruction during that time to the pod.  

❏ If an individual child is quarantined, we will provide support and curriculum 
for that time individually depending on the child’s age and grade.  

❏ We will inform the school community of any positive cases in students or 
employees in a general way, as we currently do for other infectious diseases. 
The community will be informed that a student in a particular grade, or a 
faculty member who has had contact with specific grades, has had a positive 
COVID-19 test. We will not be identifying individuals by name as we wish to 
provide some personal privacy.  

❏ We anticipate that if we have a positive COVID-19 test for a student or faculty 
member that we will be asked by the DOH to close for two to five days to do a 
deep cleaning of the campus.  

❏ We will follow-up through our communication point person  
 
 
 



Other organizational supports  
❏ Protections for staff and children at higher risk for severe illness from 

COVID-19 will be established through access by remote learning.  
❏ Regulatory awareness and update will be brought by the Return to School 

Task Force. 
❏ Communication:  

- Designated COVID-19 Point of Contact  
- Participation in Community Response Efforts  
- Communication Systems  

❏ Support Coping and Resilience. Increased support will be put in place for any 
student or staff member who is experiencing increased stress due to these 
demands.  

 
Medically Vulnerable Faculty, Staff and Students  
❏ We are committed to working with medically vulnerable faculty, staff and 

students.  
❏ For faculty and staff, we will work to develop ways that individuals can 

continue to achieve their daily work while not being exposed to others 
unnecessarily.  

❏ For students, we are developing individual plans to support all students who 
cannot be physically present at school but wish to continue with their class 
and the school. Depending on the grade of the student how we do this will be 
highly individual.  


