Aspire Youth Arts Foundation – EIN #87-2044887

Standing Rules


1. The name of the foundation shall be Aspire Youth Arts Foundation.

2. Aspire Youth Arts Foundation and its subsidiaries (Seattle and Los Angeles chapters) are a non-profit corporation recognized by the state of Washington on August 11th 2021. Annual information return is required if annual gross receipts are in excess of $25,000. See publication 557.  This foundation’s incorporation registration number is 2005694.

3. This association must file form 990-EZ, Short Form Return of Organization Exempt from Income Tax, by May 15th.  The association must make their last three annual information returns and their approved application for recognition of exemption with all supporting documents available for public inspection.

4. The membership annual dues of this association shall be $20.00 per member if paid by August 5th, 2023, $25.00 per member if paid by October 5th, 2023 and $30.00 per member if paid by December 5th, 2023.
1. (Non-Member Benefits) - Distribution of general profit; will be distributed in the form of scholarships and equipment to benefit youth in the performing arts.
2. (Member Benefits) - Group Profit/Mandatory Fundraisers; Equal distribution of funds to each member account, provided annual association dues are paid in full. 
3. (Individual Benefits) - Dancer Profit/Sponsorships - Select fundraising opportunities and/or individual sponsored member funds to be distributed directly into an individual Members account, later dispersed to approved youth organizations, at the direction of the Treasurer and President. 
5. All profits distributed through the end of Aspire Youth Arts Associations operation year (August to August of next for which a member remains an active participant of their Youth Arts Activity. 
6. Fundraising:
One elected officer shall serve as the Fundraising Committee Appointee and shall work closely with the Treasurer to see that the funds of the corporation are immediately and properly deposited into the Aspire Youth Arts Foundation account and recorded in the Aspire Youth Arts Foundation books/records.  Receipts are mandatory.
7. Aspire Youth Arts Foundation disbursements to Youth Arts Organizations:
Any/All checks written to Youth Arts Organizations will be deposited at the direction of the Aspire Youth Arts Foundation President of each chapter. 
8. A Nominating Committee shall be selected, in accordance with the Aspire Youth Arts Foundation Bylaws, prior to the May General Membership meeting.  The Committee shall consist of the current President, as chair, and at least two (2) other non-board active members.
9. An Audit Committee, consisting of one or more persons, shall perform an annual audit during the first month of the association's operation year, or in the month of August.
10. General membership meetings of this association shall be held at the direction of the Board of Directors.
11. All financial obligations of The Aspire Youth Arts Foundation must be approved by the Board of Directors or membership.  All obligations and/or liabilities shall be paid by check. Never cash. As part of the record keeping, a proper receipt or invoice must be retained by Aspire Youth Arts Foundation.  This receipt or invoice will provide proof that the disbursement of funds was proper and legitimate.  Only elected officers, and those individuals whose signatures are on file with the bank, shall have the authority to sign financial matters, binding agreements, and checks.
NEVER SIGN A BLANK CHECK.




BYLAWS
OF
ASPIRE YOUTH ARTS FOUNDATION

ARTICLE 1
OFFICES

SECTION 1. PRINCIPAL OFFICE
The principal office of the corporation for the transaction of its business is located at such place as the Board of Directors ("Board") may designate.  The office address is 9708 181ST AVE E BONNEY LAKE WA 98391. The corporation has a chapter in Los Angeles.

ARTICLE 2
PURPOSES

SECTION 1. OBJECTIVES AND PURPOSES
The primary objectives and purposes of Aspire Youth Arts Foundation shall be to provide opportunities for children and young adults to grow physically and emotionally through the art of dance.

(a) This will be achieved through funding choreography, costumes, competition fees, and other expenses, as approved by the Board, associated with competing in local, regional, and national dance/talent competitions.

(b) To sponsor and/or organize special events involving public performances by youth dance groups as well as other community performing arts groups.

(c) To pay for expenses of young artists associated with additional growth opportunities, as approved by the Board, such as attending training, conventions, master classes, and camps.

(d) To develop and extend scholarship opportunities to Aspire Youth Arts Foundation members who are in need of financial help.
ARTICLE 3
MEMBERS

SECTION 1. DETERMINATION AND RIGHTS OF MEMBERS
The corporation shall have only one class of members.  All members shall have the same rights, privileges, restrictions and conditions.

SECTION 2. QUALIFICATIONS OF MEMBERS
The organization is designed for parents of performers, who become members of local dance teams. Any person is qualified to become a member of the Aspire Youth Arts Foundation.  

The requirements of being a member are as follows:

a) All members shall support the purposes and objectives of the Aspire Youth Arts Foundation

b) All members shall work fundraiser and support the Aspire Youth Arts Foundation through their committee and volunteer efforts within their chapter.  

c) There is no limit on the number of members the corporation may admit.

SECTION 3. ADMISSION OF MEMBERS
Applicants shall be admitted to membership upon payment of the annual dues as specified in the corporation's Standing Rules.

a) No fees will be charged.

b) Annual dues to cover administrative costs are to be paid in full within one month after application is made for membership.

c) Membership shall be non-assessable.

SECTION 4. VOTING RIGHTS
Each member is entitled to one vote on each matter submitted to a vote by the members of each chapter.  Voting at duly held meetings shall be by voice vote.  Election of Directors and Officers, however, shall be by ballot.

ARTICLE 4
BOARD OF DIRECTORS

SECTION 1. NUMBER
The number of Directors may vary between a minimum of three and a maximum of nine.

SECTION 2. POWERS
Subject to the provisions of laws governing tax-exempt organizations under Section 501(c)(3) of the Internal Revenue Code of 1986 and all corresponding and subsequent changes in the United States Internal Revenue laws regarding tax exempt organizations, and any limitations in the Articles of Incorporation and Bylaws relating to action required or permitted to be taken or approved by the members, if any, of this corporation, the activities and affairs of this corporation shall be conducted and all corporate powers shall be exercised by or under the direction of the Board.

SECTION 3. DUTIES
It shall be the duty of the Board to:

(a) Perform any and all duties imposed on them collectively or individually by law, by the Articles of Incorporation of this corporation, or by these Bylaws.

(b) Appoint and remove, employ and discharge, and except as otherwise provided in these Bylaws, prescribe the duties and fix the compensation, if any, of all officers, agents, and employees of the corporation. 

(c) Supervise all officers, agents and employees of the corporation to assure that their duties are performed properly.

SECTION 4. TERMS OF OFFICE
The President/director shall hold office indefinitely as specified in these Bylaws, or until he or she steps down and a successor is elected. Multiple terms are allowed

SECTION 5. COMPENSATION
Directors may receive salaries for their Board services and will be reimbursed for expenses related to Board services.  The Board will have their Aspire Youth Arts Foundation dues waived for their term of service.

SECTION 6. VACANCIES
Vacancies on the Board of Directors and newly created board positions will be filled by a majority vote of the Directors then in office.

SECTION 7. QUORUM AND ACTION
A quorum at a board meeting shall be a majority of the number of Directors prescribed by the Board, or if no number is prescribed, a majority of the number in office immediately before the meeting begins.  If a quorum is present, action is taken by a majority vote of the directors’ present, except as provided otherwise by these bylaws.  Where the law requires a majority vote of the directors in office to establish committees to exercise Board functions, to amend the Articles of Incorporation, to sell assets not in the regular course of business, to merge, or to dissolve, or for other matters, such action is taken by that majority as required by law.

SECTION 9. REGULAR MEETINGS
Regular meetings of the Board of Directors shall be held at the time and place to be determined by the Board of Directors. No other notice of the date, time, place, or purpose of these meetings is required.

SECTION 10. SPECIAL MEETINGS
Special meetings of the Board of Directors shall be held at the time and place to be determined by the Board of Directors.  Notice of such meetings, describing the date, time, place, and purpose of the meeting, shall be delivered to each Director personally or by telephone or by mail or email not less than two days prior to the special meeting.

SECTION 11. MEETING BY TELECOMMUNICATION
Any regular or special meeting of the Board of Directors may be held by telephone or telecommunications (including email) in which all Directors participating may hear and/or read each other's response.

SECTION 12. ACTION BY CONSENT
Any action required by law to be taken at a meeting of the Board, or any action which may be taken at a Board meeting, may be taken without a meeting if a consent in writing, setting forth the action to be taken or so taken, shall be signed by all Directors.

ARTICLE 5
OFFICERS

SECTION 1. TITLES
The Officers of this corporation shall be a minimum of a President. The officers of the subsidiary chapters of Aspire Youth Arts Foundation shall be a minimum of a President.

SECTION 2. ELECTION
The Board of Directors shall elect the President and Secretary to serve without limitation on the number of terms the officer may serve.

SECTION 3. VACANCY
A vacancy of the office of President or Secretary shall be filled not later than the first regular meeting of the Board of Directors following the vacancy.  Vacancies occurring in offices of Officers appointed at the discretion of the Board may or may not be filled as the Board shall determine.

SECTION 4. RESIGNATION
. Any officer may resign at any time by giving written notice to the Board of Directors or to the President or Secretary of the corporation.  Any such resignation shall take effect at the date of receipt of such notice or at any later date specified therein, and, unless otherwise specified therein, the acceptance of such resignation shall not be necessary to make it effective.

SECTION 5. OTHER OFFICERS
The Board of Directors may elect or appoint other Officers, agents and employees, as it shall deem necessary and desirable.  They shall hold their office for such terms and have such authority and perform such duties as shall be determined by the Board of Directors.

SECTION 6. PRESIDENT
The President shall be the chief officer of the corporation and shall act as the Chair of the Board.  The President shall have any other powers and duties as may be prescribed by the Board of Directors.  The President shall, in the name of the corporation, execute such bonds, contracts, checks, or other instruments which may from time to time be authorized by the Board of Directors. The officers of the subsidiary chapters of Aspire Youth Arts Foundation shall be a minimum of a President.

SECTION 7. SECRETARY
The Secretary shall have overall responsibility for all record keeping.  The Secretary shall perform, or cause to be performed, the following duties: 
(a) official recording of the minutes of all proceedings of the Board of Directors meetings and actions and General Membership meetings
(b) post minutes for all members to review within 10 days of the meetings
(c) provision for notice of all meetings of the Board of Directors 
(d) authentication of the records of the corporation 
(e) maintain membership information, including name and address of each member 
(F) any other duties as may be prescribed by the Board of Directors.

SECTION 8. TREASURER
The Treasurer shall have overall responsibility for all corporate funds.  The Treasurer shall perform, or cause to be performed, the following duties 
(a) keeping of full and accurate accounts of all financial records of the corporation 
(b) deposit of all monies and other valuable effects in the name and to the credit of the corporation in such depositories as may be designated by the Board of Directors
(c) disbursement of all funds when proper to do so
(d) making financial reports as to the financial condition of the corporation to the Board of Director 
(e) any other duties as may be prescribed by the Board of Directors.



ARTICLE 6
COMMITTEES

SECTION 1. EXECUTIVE COMMITTEE
The Board of Directors may elect an Executive Committee.  The Executive Committee shall have the power to make ongoing decisions between Board meetings and shall have the power to make financial and budgetary decisions.

SECTION 2. NOMINATING COMMITTEE
The committee shall consist of the current President, as chair, and at least two (2) other non-board active members.

The committee shall solicit nominations, consider all factors, and submit a list of nominations to the President not later than 14 days prior to the May general membership meeting.

The committee shall prepare and distribute the ballot to the active membership 10 days prior to the June general membership meeting.  

Elections of the Board of Directors will take place prior to the new competition season and fiscal year of the corporation.

SECTION 3. AUDIT COMMITTEE
The committee will be formed in July and shall consist of two (2) members not on the Board.  They shall meet with the Treasurer during the month of August, when the competition season has ended, and all receipts and bills have been entered into the accounting records.

The committee shall review all financial records, and submit a report of their findings, along with any recommendations to the Board at the September Board meeting.  The report shall be filed with the Secretary minutes of the meeting.

SECTION 4. OTHER COMMITTEES
The Board of Directors may establish such other committees, as it deems necessary and desirable.  Such committees may exercise functions of the Board of Directors or may be advisory committees.


SECTION 5. QUORUM AND ACTION
A quorum at a Committee meeting exercising Board functions shall be a majority of all Committee Members in office immediately before the meeting begins.  If a quorum is not present, action is taken by a majority vote of Directors present.

SECTION 6. LIMITATIONS OF THE POWERS OF COMMITTEES
No committee may authorize payment of a dividend or any part of the income or profit of the corporation to its Directors or Officers; may approve dissolution, merger, or the sale, pledge, or transfer of all or substantially all of the corporation's assets; may elect, appoint, or remove directors or fill vacancies on the board or on any of its committees; nor may adopt, amend, or repeal the Articles, bylaws, or any resolution by the Board of Directors.

ARTICLE 7
CORPORATE INDEMNITY & LIABILITIES

This corporation will indemnify its Officers and Directors to the fullest extent allowed by current or future Washington law.

The Directors shall not be personally liability for the debts, liabilities, or other obligations of the corporation.

The Board of Directors may adopt a resolution authorizing the purchase and maintenance of insurance on behalf of any or all directors of the corporation, as well as insurance to protect the corporation from any liabilities (including property and casualty insurance and directors and officer’s insurance or other insurance as necessary).

ARTICLE 8
AMENDMENTS TO BYLAWS

These bylaws may be amended or repealed, and new bylaws adopted, by the Board of Directors by a majority vote of Directors, if a quorum is present.  Prior to the adoption of the amendment, each Director shall be given at least two days’ notice of the date, time, and place of the meeting at which the proposed amendment is to be considered, and the notice shall state that one of the purposes of the meeting is to consider a proposed amendment to the bylaws and shall contain a copy of the proposed amendment.



ARTICLE 9
AMBIGUITIES OR DISPUTES

The Board, whose decisions shall be final, shall resolve all ambiguities and interpretations of these Bylaws.  Any disputes or controversies between any member, committee, officer, or other agent of the Aspire Youth Arts Foundation, shall be presented to the Board at any meeting thereof, and the Board, whose decision shall be final, shall decide the dispute or controversy.

ARTICLE 10
MISCELLANEOUS

SECTION 1. STANDING RULES
The Standing Rules are meant to serve as guidelines for the normal operation of Aspire Youth Arts Foundation business and may be amended by the Board of Directors.  Such rules and regulations shall not be inconsistent with the Bylaws.  The Secretary shall keep a separate log of all Standing Rules as well as incorporating rules passed into the minutes of a meeting.  The rules log shall be present at all Board and Membership meetings.

SECTION 2. OPERATION YEAR OF THE CORPORATION
The Operation year of the corporation shall begin on the 1st day of August and end on the Last day of July.

SECTION 3. LEGACY FUND
To be able to help dancers (and/or their families) that are in need financially. The Aspire Youth Arts Foundation has the Legacy Fund. These funds can be given to any artist based on application process per chapter.

With the following criteria:

a) Legacy Fund was established 2023 upon formation of Aspire Youth Arts Foundation.

b) Additional funds can and should be added throughout a season, with a minimum of $300 to start each year.

c) Funds can be awarded to any dancer who is committed to pursuing dance in the future.

d)  For consideration of financial aid from Legacy Fund, any member of Aspire Youth Arts Foundation can make a request (for themself or on behalf of an eligible individual) by online application process starting in April of each year.

e) Funds can be awarded, in any amount AND at any time, by majority vote of the Executive Board.

f) Any member of Aspire Youth Arts Foundation can appeal the Exec Board’s decision:

a. only by submitting a motion 
b. getting such motion seconded
c. AND by majority vote of entire membership

g)  Funds should be distributed -in check payment directly to registrar, organization or vendor, on behalf of beneficiary OR as reimbursement to beneficiary after proof of expense submitted. 

h)  Exceptions on how to distribute funds can only be approved by unanimous vote of the Executive Board. 

i) Record of decision, and subsequent distribution, should be documented and disclosed in General Meeting (with discreet details)

a. No details should be shared that compromise the safety or well-being of the recipient/family
b. Exec Board should be transparent in explaining distribution of funds
c. If funds are being considered for a member of Exec or General Board, that individual must be recused in discussions and voting of funds AND disclosure must be made at All membership meeting prior to distribution of funds.


DOCUMENT RETENTION & DESTRUCTION POLICY
Document Destruction
The Document Retention and Destruction Policy identifies the record retention responsibilities of Aspire Youth Arts Foundation members, staff, volunteers, members of the board of directors, and outsiders for maintaining and documenting the storage and destruction of the organization’s documents and records. 
The organization’s staff, volunteers, members of the board of directors, committee members and outsiders (independent contractors via agreements with them) are required to honor the following rules: 
a) Paper or electronic documents indicated under the WA State terms and each chapters terms for retention will be transferred and maintained by the Aspire Youth Arts Foundation President for a period of seven (7) years.

b) All other electronic documents may be deleted from all individual computers, databases, networks, and back-up storage after three (3) years.  

c) No paper or electronic documents will be destroyed or deleted if pertinent to any ongoing or anticipated government investigation or proceeding or private litigation; and 

d) No paper or electronic documents will be destroyed or deleted as required to comply with government auditing standards.


ASPIRE YOUTH ARTS FOUNDATION WHISTLEBLOWER POLICY

General
The Aspire Youth Arts Foundation requires all directors, other volunteers, and employees to observe high standards of business and personal ethics in the conduct of their duties and responsibilities. Employees and representatives of the organization/association must practice honesty and integrity in fulfilling their responsibilities and comply with all applicable laws and regulations.

The objectives of the Aspire Youth Arts Foundation Whistleblower Policy are to establish policies
and procedures for:  

a) The submission of concerns regarding questionable accounting or audit matters by employees, directors, officers, and other stakeholders of the organization, on a confidential and anonymous basis.

b) The receipt, retention, and treatment of complaints received by the organization regarding accounting, internal controls, or auditing matters.

c) The protection of directors, volunteers and employees reporting concerns from retaliatory actions.

Reporting Responsibility
Each director, volunteer, and employee of the Aspire Youth Arts Foundation has an obligation to report in accordance with this Whistleblower Policy (a) questionable or improper accounting or auditing matters, and (b) violations and suspected violations of the Aspire Youth Arts Foundation.

Authority of Audit Committee
All reported concerns will be forwarded to the Audit Committee in accordance with the procedures set forth herein. The Audit Committee shall be responsible for investigating, and making appropriate recommendations to the Board of Directors, with respect to all reported concerns.

No Retaliation
This Whistleblower Policy is intended to encourage and enable directors, volunteers, and employees to raise concerns within the association for investigation and appropriate action. With this goal in mind, no director, volunteer, or employee who, in good faith, reports a concern shall be subject to retaliation or, in the case of an employee, adverse employment consequences. Moreover, a volunteer or employee who retaliates against someone who has reported a concern in good faith is subject to discipline up to and including dismissal from the volunteer position or termination of employment.



Reporting Concerns
Directors and Other Volunteers
Directors and other volunteers should submit concerns in writing directly to the Chair of the Audit Committee. Contact information for the Chair of the Audit Committee may be obtained from the Board of Directors.

Handling of Reported Violations
The Audit Committee shall address all reported concerns. The Chair of the Audit Committee shall immediately notify the Audit Committee, the Aspire Youth Foundation President, and one other Board of Director of any such report. The Chair of the Audit Committee will notify the sender and acknowledge receipt of the concern within five business days, if possible. It will not be possible to acknowledge receipt of anonymously submitted concerns.

All reports will be promptly investigated by the Audit Committee, and appropriate corrective action will be recommended to the Board of Directors, if warranted by the investigation. In addition, action taken must include a conclusion and/or follow-up with the complainant for complete closure of the concern. The Audit Committee has the authority to retain outside legal counsel, accountants,
private investigators, or any other resource deemed necessary to conduct a full and complete investigation of the allegations, at the direction of the Aspire Youth Arts Foundation Board of Directors.

Acting in Good Faith
Anyone reporting a concern must act in good faith and have reasonable grounds for believing the information disclosed indicates an improper accounting or auditing practice, or a violation of the codes. The act of making allegations that prove to be unsubstantiated, and that prove to have been made maliciously, recklessly, or with the foreknowledge that the allegations are false, will be viewed as a serious disciplinary offense and may result in discipline, up to and including dismissal from the volunteer position or termination of employment. Such conduct may also give
rise to other actions, including civil lawsuits.

Confidentiality
Reports of concerns, and investigations pertaining thereto, shall be kept confidential to the extent possible, consistent with the need to conduct an adequate investigation.

Disclosure of reports of concerns to individuals not involved in the investigation will be viewed as a serious disciplinary offense and may result in discipline, up to and including termination of employment. Such conduct may also give rise to other actions, including civil lawsuits.

Audit Chairman: * {Note: The Chair of the Audit Committee may be a general member, a board member, the Aspire Youth Arts Foundation President, or a third party designated by the organization/association to receive, investigate and respond to complaints.} 

Annalise Espinosa
Aspire Youth Arts Foundation
aspireyouthartsfoundation@gmail.com


