
Appendix C: Detailed Checklist Materials 
 
Below are multiple different checklists meant to help guide churches through the maze of resuming in 
person gatherings in stage 2. Each list is intended to target specific concerns and areas of consideration 
for each specific situation. 
 
The following situations are addressed: 

1. In-Person Indoor Worship 
2. In-Person Outdoor Worship 
3. Funerals and Weddings 
4. Outreach/Service Ministries 
5. Small Group Gatherings 
6. Gatherings by Outside Groups (such as AA) 
7. Parish Office/Administrative Office  
8. Methods of Communicating decisions to the parish, health officials, and all interested parties 

 
We hope these lists are helpful in addressing specific situations as they arise at your congregation. Keep 
in mind, each congregation will have its own specific details it needs to consider, but these lists should be 
HELPFUL in starting the process 
 
 

1. Return to in-person worship indoors: 
How will holding in-person indoor worship in Stage 2 support the congregation in living out 

God’s call to you at this time? 

 

 

 

 

 

How many indoor worship services per week will you hold? _____ 

Will this be adequate for the number of persons who want to attend indoors? 

___We have a plan to stream our indoor service for those who cannot attend 

___We have an alternate plan for including those not able to gather (other than livestreaming) 

      Please describe 
 

 

 

Maximum capacity for worship space is: __________ 
40% of capacity is: _______ 
Actual capacity when spaced 6 feet apart is: _______ 
households.  
We will gather no more than _______ people at a time. 



We will ensure the appropriate number of participants in the following way: 

___ Institute an online sign up 

___ Have an usher count those who arrive, and then turn away those who are over the number 

___ Other: 

       Please describe 
 

We are prepared to participate in contact tracing in the following way: 

___Online sign-up which creates a digital “attendence list” 

___Following person/s will compile a list of attendees each week _____________________ 

___We will ask visitors for contact information 

___ Other: 

       Please describe 
 

We will ensure adequate spacing between household groups in the following way: 

___ Identify available spaces with crosses 

___ Rope off pews that people will NOT be able to sit in 

___ Other: 

      Please describe 
 

Our mask policy: 

___ Everyone must bring their own 

___ We will provide masks for those who do not have them 

___ We will ask people to inform us ahead of time if they are unable to wear mask 

___ We will trust that those who are not wearing a mask, do so only for medical reasons 

___ Other: 

       Please explain 

 

 

 

 



___We have removed all Prayer Books, Hymnals and Bibles 

___We have removed fabric surfaces or covered them with plastic to aid in sanitizing. 

 

Worship bulletins will be distributed in the following ways: 

___We will encourage people to follow digital program on smart devices 

___We will encourage people to print & bring their own bulletins 

___We will project a bulletin on a screen 

___We will have printed bulletins for people to pick up on their way in 

___We will not use bulletins 

___Other: 

      Please describe 
 
Music: 

___We will have one singer 20 feet from everyone else 

___ We will only offer live instrumental music 

___We will play recorded music/virtual choir 

___We will have a spoken liturgy 
 

Collecting Offerings: 

___We will encourage online giving 

___We will have a plate that people can leave donation as they enter 

___We will have a plate that people can leave donation as they leave 

___Other: 

      Please describe 
 

We will support personal hygiene in the following way: 

___We will insist everyone brings their own hand sanitizer 

___We will provide hand sanitizer 

      Please describe where it will be available: 
 

 



___We have a handwashing station as people enter the building 

___Other: 

       Please describe 

 

We will keep congregants safe as they arrive and leave in the following ways: 

___Ask people to wait to leave car/walk to worship space only when previous household   

 group has settled in to their seating area 

___Have an usher invite people to move from car to worship space one carload at a time 

___We have a clearly marked path for entrance and exit (using separate doors) 

___We have only one door to enter/exit, so after service begins that door will only be used for  

  exiting 

___Have Celebrant or usher dismiss household units one at a time 

___Ask people to slowly dismiss themselves, practice appropriate social distancing 

___Other: 

      Please describe 
 

We will maintain social distance and sanitization in the bathrooms: 

___We have cleaned the church following CDC guidelines 

___After worship/before building is used again. The following person/s will disinfect bathrooms, 

doorknobs, and any other areas congregants may have touched on way to facilities. 

___________________________________________________ 

___We have clearly marked a travel pattern, to and from the facilities 

___Bathrooms will be single occupant; we will designate 6 foot waiting distance on the floor 

___We will mark 6 foot distance on the floor 

___We are ensuring adequate hand washing stations 

___Other: 

      Please describe 
 

The following members of the congregation are empowered to hold people to the guidelines and 

directives to keep everyone safe: 



We have a plan for those who struggle with maintaining these guidelines and directives (Please 

describe): 

 

We will ensure that our space is clean & disinfected: 

___We have followed CDC guidelines for disinfecting church 

___We have purchased adequate cleaning supplies 

___We will disinfect following service 

___We will disinfect before the building is used again 

___We are prepared for our sexton to work additional hours as may be needed for sanitizing 

___The following member/s will be responsible for the additional work of sanitizing 

______________________________________________________. 

___Other; 

       Please describe 
 

We will maintain good airflow in the following way: 

___Open windows and use fans (even in hot or cold weather) 

___Adjust HVAC system for fresh air supply 

___Other 

      Please describe 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2. Return to in-person worship outdoors  
How will holding in person outdoor worship in Stage 2 support the congregation in living 

out God’s call to you at this time? 

 

Ensuring proper distancing and ability for all to hear and participate in worship, we estimate we 

will be able to accommodate _______ for outdoor worship. 
 

How many outdoor worship services per week will you hold? ________ 

Will this be adequate for the number of persons who want to attend outdoors?  Y/N 

What happens when the weather doesn’t cooperate with these plans? _______ 

___We have plans to stream our outdoor service for those who cannot attend 

___Alternate plan for including those not able to gather 

      Please describe 
 

We will ensure the appropriate numbers at outdoor worship by: 

___ Instituting an online sign up 

___ Having an usher count those who arrive, and then turn away those who are over the 

maximum number 

___ Other: 

       Please describe 
 

We are prepared to participate in contact tracing in the following way: 

___Online sign-up offers an “attendence list” 

___Following person/s will compile a list of attendees each week _____________________ 

___We will ask visitors for contact information 

___Other: 

Please describe 
 

We will ensure adequate spacing in the following way: 

___ People will stay in their cars and we will use a radio transmitter for the service 



___ Set chairs beforehand with six feet distance (see below for cleaning) 

___ Have people bring their own chairs and provide 6 ft. measurement 

___ Identify seating clusters with 6 ft. distance between each 

___ Other: 

      Please describe 
 

Our masking policy: 

___ Everyone must bring their own 

___ We will provide masks 

___ We will ask people to inform us ahead of time if they are unable to wear mask 

___ We will trust that those who are not wearing a mask, do so for medical reasons 

___ Other: 

       Please describe 
 

Worship bulletins will be distributed in the following ways: 

___We will encourage people to follow digital program on smart devices 

___We will encourage people to print & bring their own bulletins 

___We will project a bulletin on a screen 

___We will not use bulletins 

___Other: 

      Please describe 
 

Music: 

___We will have one singer 20 feet from everyone else 

___ We will only have instrumental music 

___We will play recorded music/virtual choir 

___We will have a said service 

___Other: 

      Please describe 
 



Collecting Offerings 

___We will encourage online giving 

___We will encourage folks to mail in their gifts 

___We will have a plate that people can leave donation as they enter 

___We will have a plate that people can leave donation as they leave 

___Other: 

      Please describe 
 

We will support personal hygiene in the following way: 

___We will insist everyone brings their own hand sanitizer 

___We will provide hand sanitizer 

      How will this be made available outdoors? Will it be easy to access? Will there be enough? 
 
 

___We will set up an outdoor handwashing station 

___Other: 

      Please describe 
 

We will keep congregants safe as they arrive and leave in the following ways: 

___Ask people to wait to leave car/walk to worship space when only when previous household  

  group has arrived at seating area 

___Have an usher invite people to move from car to worship space one at a time 

___Have Celebrant or usher dismiss household units one at a time 

___Ask people to slowly dismiss themselves, waiting to leave until nearby household group has  

  already left 

___Other: 

      Please describe 
 

People will/will not be able to access the bathrooms: 

If yes, please answer below: 

___We have cleaned the church following CDC guidelines 


