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I.

INTRODUCTION

A. Mission
Our school is a community of Jesus’ disciples growing in knowledge, love, and service. We are committed to academic
excellence, loving one another, and serving people beyond ourselves.

B. Philosophy
Christ is our hope and our children are the future of the Church and society; the Church joins with parents, the
primary educators, in placing the child at the center of the educational process, which promotes academic excellence
and moral values, and fosters lifelong service.
Each child needs the values and traditions of the Catholic community; the school will impart an understanding of the
Catholic faith, doctrine and moral perspectives, afford participation in a worshiping faith community, and foster the
responsibility for service.
Each child is part of the Church and society beyond the school and home; the school will support and foster
participation in the parish, the diocese and the larger world community.
Each child needs examples in the school and in the home; teachers and parents must model their faith as portrayed
in the Gospels and our tradition.
Each child must be able to make informed decisions and live according to Christian principles; the school must
encourage self-discipline, self-respect and respect for others, and growth in learning to deal with issues in a real
world.
Each child needs a strong and caring environment for learning; the school, like the home must be supportive, loving
yet disciplined, encouraging yet challenging.
Each child needs knowledge and skills for today’s and tomorrow’s world; the school will provide opportunity and high
expectations for learning and will develop the potential of each child spiritually, academically, socially, emotionally
and physically.

C. Expectation of Responsibilities
Student Responsibilities:
1. To contribute to the learning environment
2. To do all they can to help themselves learn
3. To respect themselves, others, and the school
4. To follow all school and classroom rules and procedures
5. To agree to abide by the policies stated in this handbook
Parent Responsibilities:
1. To monitor student study habits and assignments
2. To participate in the school community by volunteering time and talents
3. To support and agree to abide by the expectations and policies stated in this handbook
4. To make sure their child arrives at school on time and is picked up at the appropriate time
5. To support the administration, faculty, and staff, and the implementation of Discipline With Purpose
Teacher Responsibilities:
1. To be available to help students and parents
2. To present curriculum in a sound educational manner
3. To facilitate the implementation of Discipline With Purpose
4. To monitor and record student assignments and provide feedback in a timely manner
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D. Schoolwide Learning Expectations
Teachers, staff, and parents partner in teaching and modeling the Schoolwide Learning Expectations which describe
what students should know, understand, value, and be able to do by the time they graduate from Our Lady of
Perpetual Help Catholic School.
Active Faith-Filled Catholics who
Pray everyday
Live each day as Jesus did
Demonstrate a spirit of service
Share the teachings of Jesus with others
Understand and participate in the teachings and traditions of the Catholic Church
Global ambassadors who
Follow the Golden Rule
Respect themselves and each other
Are peacemakers
Appreciate and care for all God’s creation
Recognize that everyone is equal in God’s eyes
Responsible Citizens who
Make good choices
Think before they act
Help and take care of others
Accept accountability for their actions
Recognize, appreciate, and use their God-given talents
Lifelong Learners who
Love to learn
Use and apply basic skills
Develop independence in learning
Utilize critical thinking skills
Appreciate fine arts
Value every life situation as a learning experience
Effective Communicators who
Speak well
Listen to others
Write ideas clearly
Read with understanding and enjoyment
Understand the tools of technology and use them responsibly

E. Accreditation
Our Lady of Perpetual Help Catholic School is accredited by the Western Catholic Education Association and
AdvancEd. WCEA works to guarantee quality Catholic schools through a process of accreditation. In this process
WCEA affirms the faith formation of every student, ensures sound academic standards that meet the needs of every
student enrolled in a Catholic school, and promotes excellence in Catholic education. The purpose of AdvancEd is to
require members to have accrediting processes that foster quality, encourage academic excellence, and improve
teaching and learning.
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II. STUDENT POLICIES and INFORMATION
A. Attendance
1.
2.
3.
4.
5.
6.

All absences, tardies, and homework requests are to be reported to the Absentee Line at (480) 874-3727 by
8:00 a.m. This message line is available 24 hours a day.
A student must be in class at least two hours to be considered in attendance for one-half day. A student
must be in class at least four hours to be considered in attendance for a full day.
When a child returns to school after being absent, a signed absent note must be brought to the teacher
the day the child returns. A written note is mandated by the state.
Families leaving for an extended period must notify the office in writing in advance of the absence.
When a child is absent more than a week because of an illness, he or she will need to provide a note
from a doctor for the absence to be excused.
Excessive absences are disruptive to the learning environment, may endanger scholastic achievement and
promotion, and will result in referral to the school administration.

B. Tardiness
1.
2.
3.
4.

Excessive tardiness will result in referral to the school administration.
Students arriving after 8:00 a.m. must report to the front desk for a tardy slip.
Verification from the doctor’s office is needed if your child is tardy due to a medical appointment.
Excessive tardiness is disruptive to the learning environment and may endanger scholastic achievement and
promotion.

C. School Hours
School hours are from 8:00 a.m.-3:00 p.m. Monday through Thursday and 8:00 a.m.-1:00 p.m. on Fridays.
Students arriving prior to 7:40 a.m. will be required to attend the Early Bird Drop-off Program. There is no adult
supervision before this time unless the student is enrolled in the Early Bird Drop-off program. An Early Bird Dropoff Form must be completed prior to attendance. Children must not be on the school grounds outside of
regular school hours, unless they are involved in a school sponsored activity, participating in the Early Bird
Drop-off Program, or enrolled in Club Elevate. Students and siblings of students may not stay on the property after
school unless they are involved in a supervised activity with an adult. There is no adult supervision after dismissal.
Children not picked up from school after dismissal may be signed into Club Elevate starting from their dismissal time
and the family will be charged the appropriate fee.

D. Morning Drop-Off
Drivers are asked to observe safe driving practices at all times. Parents are to drop off their children in the back of
the school, entering the property on Main Street and exiting on 2nd Street. The gate is unlocked at 7:40 a.m. and
locked at exactly 8:00 a.m. Parents who wish to drop off in the front of the school must park in a designated parking
spot and walk their children to the front office. No child should be walking without an adult in the front parking lot.
Parents wishing to walk their children to the classroom must sign in at the front desk after previously being Safe
Environment cleared.

E. Dismissal Procedures
Car riders are to be picked up at 3:00 p.m. on Monday through Thursday and at 1:00 p.m. on Friday. Parents are to
pick up students through the car line at morning drop off. The gate is opened at 2:55 p.m. and is locked after the line
is done. Parents may also pick up their students from the front of the school building, grades K-1 at the gate
closest to the Church, grades 2-3 at the gate by the Health Office, grades 4-5 at the gate by the STEAM Lab, and
grades 6-8 at the gate by Maguire Hall only if they are parking and waiting at the designated gate. If a child cannot
be released to a parent or relative because of legal custody, a legal statement must be on file in the school office.
Children will be released to someone other than their parent or guardian only if the child has a signed note from the
parent/guardian designating the change and the individual who will be picking up. We cannot accept a phone call in
lieu of a parent/guardian signed note. These directives are for the safety of your children.
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Any change in plans for dismissal should be made ahead of time, must include written permission from a parent or
guardian, and must be filed with the homeroom teacher. All bus students must have a written note from parents to be
a car rider rather than riding the bus. Last minute changes for dismissal must be called in to the front office no later
than 2:00 p.m. Monday through Thursday, and no later than 12:00 p.m. on Friday. Dismissal changes will not be
accepted after these times, and students will be sent home the way that they normally go home.
If a student must leave school during the day for a medical or dental appointment, or for any other reason, a written
request must be submitted to the office. Any student leaving school early must wait in the school office until picked up
and signed out by the parent or guardian. Upon return, students must be signed in by a parent or guardian. Parents
are discouraged from requesting early dismissals for vacation or other non-emergency situations.

F. Dismissal Protocol








Identification is required from any unknown adult who comes to pick up a child.
Students who will be walking home must provide a letter signed by a custodial parent.
Students will not be released to parents/guardians who are perceived to be intoxicated.
We reserve the right not to release the child to anyone other than the custodial parent.
Students are not allowed to use the basketball courts, playground, or fields after school.
Parents picking up a student for an early dismissal must send a note to the teacher ahead of time.
Students who are staying for after school sports must be picked up promptly at the end of practices and
games.
Siblings of athletes or other students staying for any after school program cannot stay on campus without
their own parent present.



G. School Bus Protocol
To ensure the safety of all, it is important for all bus riders to follow the bus procedures and rules. Riders will be dropped
off at designated bus stops unless written parental permission is given to the bus driver ahead of time. The school office
must be notified immediately if there are any changes in address or phone number. At the discretion of the
administration, bus transportation may be suspended. Riding the bus is a privilege that can be revoked at any time.
Students must:
-

For the safety of all riders, all electronic devices must be turned off and stored in backpacks when on the
bus at all times.
Make sure shoes are tied properly and secure all backpack straps.
Be at the bus stop on time, boarding and leaving the bus in an orderly manner.
Stay in their assigned seat, with nothing in the aisle.
Keep the bus clean and in good condition; damages are charged to the student assigned to that seat.
Stop and wait for the driver to motion for them to cross the street at drop-off if necessary.
Follow all the behavior rules contained in this handbook.
At no time is a student allowed to photograph, audio record, and/or video record while travelling
on the bus. Students are prohibited from posting any photographs and/or audio and video
recordings to the internet or any app while riding the bus.
Abide by the Schoolwide Learning Expectations; the bus is a continuance of the school campus.

The following behaviors are strictly prohibited:
-

Yelling, shouting, singing, quarreling, using profanity, or making loud noises in the bus or out the windows
Littering or destroying property at the bus stop
Not respecting or paying attention to bus driver
Running, pushing, shoving, and tripping
Leaving their seat while the bus is in motion, changing seats without permission
Putting arms, legs, head out of the bus window; throwing objects out the window
Kicking, touching, poking, etc. other students
Having animals, reptiles, insects, glass jars, bottles, knives, scissors, or any sharp objects on the bus
Eating, drinking, chewing gum
Any behavior that can cause harm to self or others.
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H. Health Office
The Health Office is open daily during school hours. Parents are notified immediately if a child is seriously ill, has an
accident, or is injured, and the parent’s directions are followed. In the interest of the sick child, parents are asked to
respond as promptly as possible when a child must be sent home. If a parent cannot be reached within a reasonable
amount of time, designated emergency contacts will be called. In case of injuries, no emergency room can treat a child
without the parent’s permission. Students who do not feel well must go through the Health Office in order to call a
parent. Students may not use personal cell phones or classroom phones to contact a parent regarding an illness.
The Health Office is not equipped or properly licensed to fully evaluate and/or diagnose ear infections, strep throat,
broken bones or similar conditions. When such problems occur, the Health Office will err on the side of safety and
recommend that the student be taken for further evaluation to a facility capable of diagnosing the problem, but the final
decision for further treatment will be the sole responsibility of the parents.
If a child shows signs of illness, parents should not send them to school. An ill child should remain home until the
temperature has been normal (98.7 F or 37.0 C) without medication, such as Tylenol or Advil, for 24 hours.
If a child has any physical limitations due to chronic illness or other cause, parents are to inform the teacher and the
school office. If a student cannot participate in PE due to medical reasons, a written note to the PE coach is necessary.
The Health Office needs a copy of the note.
Health records are kept on each student. Arizona School Immunization Law requires that students provide proof of
immunizations upon school entry. A completed immunization record must be in the school office before the child is
permitted to attend school.
Vision and hearing screening is done early in the school year. The parent/guardian will be notified if a child does not
test within the normal range.
Medication
For children to receive medication at school, the following requirements must be met:
1.

ALL medications are to be kept in the Health Office. At no time is a child to have medication in the classroom
or on his/her person. These requirements apply to over-the-counter and prescription drugs, including cough
drops. (1977 ruling from Attorney General’s Office 15.334)

2.

A medication consent form (available online or in the Health Office) must be filled out, authorizing school
personnel to administer a medication.

Prescription medication will be administered when necessary. Medication must be in the original prescription bottle.
If a student needs to take a medication at school, ask the pharmacist for a second, labeled bottle and send only
the tablets/liquid needed to be taken at school.
The Health Office encourages all students to protect themselves from the harmful rays of the sun. Parents may apply
sunscreen to their children before school, and students are encouraged to bring a water bottle.

I. Guidance Office
The school has a full time counselor who oversees all guidance services.
Counseling – Individual, family, and group counseling are provided as needed or requested. Referrals for counseling
can be made by the administration, teachers, parents, or students (self-referral) for personal or school-related concerns.
Students may talk with the counselor on a drop-in or short-term basis without parent permission. Any ongoing
counseling services require parent permission and parent consultation.
Social-Emotional Learning and Empathy Education – Social emotional learning and empathy education is provided
through schoolwide education, grade-specific programming, and supportive intervention with individuals and small
groups. In addition, the school administration may require students involved in bullying behaviors to participate in a
guidance-based empathy education and intervention program for up to 10 weeks.
Mentoring and Behavioral Intervention Support – Students in need of additional support toward meeting academic
or behavioral goals may seek or be referred for guidance services which may include mentoring, behavior modification,
or leadership development. Classroom-based behavior modification interventions may also be coordinated through
the guidance office.

7

Classroom-Based Programs – Teachers may coordinate with the guidance counselor for classroom-based programs
to support DWP skills, character development, social skills development, empathy development, and anti-bullying
efforts.
Diocesan policy dictates the following with regard to Confidentiality and School Guidance Services:
With certain exceptions, any and all information regarding your child’s and family’s guidance at Our Lady of Perpetual
Help Catholic School is kept strictly confidential. Any information regarding sexual behavior or the use, possession, or
distribution of drugs/alcohol becomes known, information will be shared with parent/guardian of the student. Under
certain circumstances, we may be required or allowed to reveal information obtained in guidance sessions, on a need
to know basis, without parent’s prior consent. Confidentiality cannot be guaranteed under the following circumstances:
threats of suicide or serious physical harm to self or others; court order to release records or other information about
your child’s school guidance, including test results, evaluations, attendance and progress; referral to another
professional, e.g., for the purpose of testing and evaluation, consultation with or supervision by another counseling
professional; any behavior or situation where disclosure of information is required by applicable law (i.e. abuse, bullying,
sexting, child pornography, use of illegal substance).

J. Birthday Policy
Students may celebrate their birthday at school by having an appropriate non-uniform dress day. Students with
summer birthdays may celebrate their half-birthdays with appropriate non-uniform dress days. Non-uniform guidelines
must be followed. The Wellness Policy dictates that students are not allowed to bring edible treats to pass out at
school. Party invitations are not to be distributed at school unless the whole class is invited (or all the girls or
all the boys).

K. Wellness Policy
The link between nutrition and learning is well documented. Healthy eating patterns are essential for students to
achieve their full academic potential, physical and mental growth, and life-long learning and well-being. The
purpose of this policy is to offer students the tools and knowledge necessary to make healthy choices for their
body. Arizona Revised Statute 15-242 restricts the distribution of all food of minimal nutritional value during the
school day. This statute covers the distribution of food for birthdays and at school parties. Treats, if they are
brought, will be held in the office for pick-up. Two exemptions to this policy may occur each year as determined by
the homeroom teacher.

L. Hall Pass
Students in grades 2-8 receive a daily agenda planner. Its primary function is a means of daily organization. Included
in the agenda is a student’s Hall Pass. It is located on the last page of the agenda planner and it will serve as a record
of the student’s time outside of the classroom. Students need to have their agenda planners with them at all times
when they are outside of the classroom, with the exception of lunch.
When a student wishes to leave the classroom or is called out of the classroom, he/she must have his/her agenda
planner with the Hall Pass filled in and the teacher’s signature. Students not using their own agendas for hall passes
are in violation of this policy and will be placed on the appropriate step on the classroom discipline cycle.
1.

In order to minimize classroom interruptions and distractions, students may use the restroom and water fountains
between classes.

2.

Once the student has “used up” his/her Hall Pass for the trimester, he/she will not be permitted to leave the
classroom for bathroom or drinks until the next trimester.

3.

One student may be excused from a classroom at a time. This system places a great deal of responsibility on
the student. Students will have the opportunity to leave the class for necessary reasons; however, they will have
to make good decisions regarding when it is truly necessary to leave the classroom.

The Hall Pass serves as a tool to help students be accountable for their time outside of the classroom, while
encouraging increased use of the agenda planner.
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M. Photo Release
Each child is required to have a photo release form on file in the school office. If a student does not have a photo
release form on file, that student will not be included in the official school class picture, yearbook, newsletter, or any
other publication.
Parents must obtain permission from the school administration and the classroom teacher before taking any pictures
of students for a classroom activity.

N. Emergency & Crisis Procedures
Our Lady of Perpetual Help Catholic School has a Safety Procedures Manual for all safety and emergency situations.
Each staff member has a copy of these guidelines. Emergency drills are practiced at Our Lady of Perpetual Help
Catholic School on a regular basis. These include evacuation and lockdown drills.
Volunteers and visitors who are on campus during emergency drills are expected to follow the school’s emergency
procedures. Our Lady of Perpetual Help Catholic School has a Crisis Plan that dictates procedures to be followed in
the event of a crisis. Attempts will be made to notify parents in the event a campus evacuation is necessary.

O. Uniform Regulations
The school uniform is a symbol of our school and is required for all K-8 students. Uniforms are to be laundered,
maintained and worn as they are designed to be worn: skirts and shorts not rolled, shirts tucked in and
not folded under, shirtsleeves not rolled up or under. Students must be in proper uniform from the time
they arrive on campus until they leave. Uniforms and shoes should be in good condition, free from holes, ink
stains, a nd fading. Any hairstyle, hair color, mode of dress or ornamentation that is deemed inappropriate in
the judgment of the school administration will be prohibited. When a student is not in compliance with the dress
code, a parent will be notified to bring the proper uniform to school and/or the child will serve time in detention until
the correction is made. Students must be in uniform when leaving the school grounds. The administration reserves
the right to exercise discretion in determining appropriate dress and grooming. Dennis Uniform is our uniform
supplier.
Girls:
•

Girls may wear green or white uniform shirts; shirts must be tucked in at all times. Plain white undershirts
with no emblems may be worn with uniform shirts. Dark under-garments may not be worn under white
shirts.

•

Girls may wear plaid jumpers in grades K-3 and plaid skirts in grades 4-8. Navy uniform skorts may be
worn in grades K-5; plaid skorts may be worn in grades K-8. Jumpers, skorts, and skirts must be no more
than 2" above the floor when kneeling.

•

Girls in 6-8 may wear khaki shorts, skorts, or pants from Dennis Uniform.

•

Girls in K-1 may wear a green uniform polo dress from Dennis Uniform.

•

Navy uniform walking shorts or long pants from Dennis Uniform may be worn. Shorts are not to be
rolled. A plain black or brown belt with a small plain buckle may be worn with shorts or pants.

•

Socks must be solid black or white and visible above the shoes. Navy footed tights are allowed in cooler
weather. Leggings are not permitted.

•

Not permitted – makeup, colored lip-gloss, nail polish, temporary or permanent tattoos.

•

Hair must be neat and clean and conservatively styled. Headbands and hair accessories should be
functional and should not be a distraction to the learning environment. Hair coloring, bleaching,
highlighting, tinting, or excessive ornamentation is not allowed.

•

Only one pair of post earrings is allowed; no cartilage piercing. One small necklace with a cross or
religious medal is allowed. Girls may not wear bracelets or rings; watches and medical bracelets are
permitted.
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Boys:
•

Boys may wear green or white uniform shirts; shirts must be tucked in at all times. Plain white
undershirts may be worn under the school uniform shirt. T-shirts may not exceed the length of the
uniform shirt sleeve.

•

Boys may wear navy uniform shorts or pants from Dennis Uniform. Shorts must not fall below the
knee. They must be of the appropriate size and worn at the waist. Boys may wear a plain, brown or
black belt with a small, plain buckle.

•

Boys in grades 6-8 may wear khaki shorts or pants from Dennis Uniform.

•

Socks must be solid black or white and visible above the shoes.

•

Hair must be neat, clean, and conservative in style, above the eyes, ears, and shirt collar. Excessive
hairstyles are not allowed. Hair coloring, bleaching, highlighting, and tinting are not allowed.

•

One small necklace with a cross or religious medal is allowed. Watches and medical bracelets are
permitted.

•

Not permitted – earrings, bracelets, temporary or permanent tattoos.

Footwear
Athletic shoes with tie or Velcro closure must be worn daily. Shoes must be primarily white or black with black or
white soles only and laces matching the color of the shoe. No slip-on shoes, high tops, sneakers with wheels, or
shoes that light up are allowed. Socks must be solid black or white and visible above the shoes. Shoe regulations
will be enforced for both uniform and non-uniform days.
Uniform - Outerwear
Our Lady of Perpetual Help Catholic School sweatshirts and jackets may be worn in colder weather. Non-uniform
jackets or sweatshirts are not allowed.
Non - Uniform Days
Non-uniform days are a privilege for students. On non-uniform days, students must still follow a dress code. As
always, modesty is mandatory. The administration and faculty reserve the right to judge what is appropriate and
safe. If non-uniform dress is considered inappropriate, infractions will result in loss of the non-uniform
privilege for a specified period of time and parent(s)/guardian(s) will be called to bring in a uniform. The student
will not be allowed in class until in compliance with the code.
The
-

following are non-uniform day regulations:
Jeans, pants, shorts, capri pants, skirts, and dresses must be clean and without holes.
All shorts and dresses must conform to uniform length. Pants may not be oversized or baggy.
Students are not allowed to wear leggings, yoga pants, short shorts, biker shorts, cut-offs or frayed edge
clothing, tank tops, midriff shirts, spaghetti strap tops, tube tops, clothing which exposes under-garments,
bare backs, or midriffs, clothing with inappropriate slogans, text, or graphics, or sandals.
Athletic shoes are to be worn always. Socks must be worn and visible above the shoes.
Jewelry and make-up policies remain the same.
Hats are not to be worn indoors.

P.E. Uniforms
Grades 4-8 are required to wear P.E. uniforms to school on P.E. days. Uniforms are not required in other
grades. Lack of uniform will be reflected in the P.E. grade. P.E. uniforms may be purchased at Dennis Uniform
or from the used uniform supply sold in the school office.
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P. Physical Education Program
P.E. classes are a part of the regular curriculum. Students in proper attire are expected to attend P.E. classes
as other classes in the curriculum.
A student may be excused:
•

•

•

From classes because of a temporary illness, if a note is sent by a parent. This note should explain the
nature of the illness. If more than three classes are to be missed, a doctor's written excuse is required.
Students restricted from P.E. may not participate in after school sports or recess on that day.
From classes because of illness or physical impairment. A note from a doctor must be on file in the
nurse’s office before a child can be excused, and the duration of non-participation must be clearly
stated.
From a particular exercise or activity because of illness or physical impairment. A parent's note is
required for a temporary impairment stating the nature and duration of the impairment. A doctor's
note is required for a long-term absence from P.E.

Q. Lunch
Students have a thirty minute lunch period. Students may bring their own lunches or hot lunch is available from
an outside vendor. Lunch orders are to be placed the week before for the following week.
Student Celtic Pavilion Rules:

Grades K-5 sit six to a bench; grades 6-8 must sit five to a bench.

Ask for a bathroom pass from a Lunch Monitor before leaving the Pavilion.

Wait to be dismissed from the table before going to the playground.

Ask permission before standing to clean.

Talk in appropriate inside voices and use table manners.

Keep the Pavilion Clean: clean up all trash before leaving and/or sweeping. Make sure the Lunch
Monitor checks that you did a good job before leaving the pavilion.

If you have any unopened packaged food that you did not eat and don’t want, share it, don’t
throw it away. Leave it on the Sharing Table.

R. Playground Rules
Students must respect and follow the directions of all playground staff and volunteers. At the end of recess, all
activities should stop when the whistle is blown. Students should line up as directed by their teachers and tuck
in shirts. Those who checked out equipment should return it.

S. Spiritual Life
Daily Prayer
The school day begins and ends with schoolwide prayer. Teachers provide many other opportunities throughout
the school day for students to pray.
Devotions
Students participate in various Catholic devotions throughout the year such as Eucharistic Adoration, the Rosary,
Advent Wreath, Stations of the Cross, May Altars, etc.
Eucharistic Celebrations
As an essential aspect of the regular program of religion, students and staff attend Mass weekly as a school.
Homerooms rotate in assisting with the readings, petitions, and gifts.
Reconciliation
Students receive the Sacrament of Reconciliation during Advent and Lent.
Sacrament Preparation
Our Lady of Perpetual Help Catholic School prepares students for the Sacrament of Reconciliation in 2nd grade
and the Sacraments of Confirmation and Holy Eucharist in 3rd grade. New Catholic students who enroll in the
school in grades 4-8 and who have not received their sacraments may participate in a preparation process
through the parish.
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Service to Others
Our Lady of Perpetual Help Catholic School is committed to creating empathetic students who are dedicated to
serving others. The Celtics in Mission program provides opportunities for students to serve people beyond
themselves, and to integrate these experiences through prayerful reflection. Parents, as the primary educators of
their children, are encouraged to help their child select service opportunities and/or participate in service as a
family.

T. Sportsmanship & CYAA
All students are expected to engage in good sportsmanship all of the time as outlined by the Schoolwide Rubric for
Sportsmanship (see Appendix). This includes classroom-based competitions, physical education classes, recess
play, school-sponsored sports, and recreation league sports on the school campus.
Athletic opportunities are offered in grades 5-8 through the Catholic Youth Athletic Association (CYAA), whose “main
objectives…should be that of developing qualities of leadership, good sportsmanship, and promoting a Christian
atmosphere in which students will grow in respect and concern for others….” CYAA offers football, basketball,
baseball and soccer for boys and volleyball, softball, basketball, and soccer for girls.
Participation in sports is a privilege; scholastic, behavioral, and attendance eligibility is as follows:
Scholastic
Students must have a "C" average and no failing grades in order to participate in a sport. Students who have
not met the above stated requirement will be suspended from attending or participating in all club or team
activities u n t i l they bring their grades back to a “C” average with no failing grades.
Behavioral
Students are expected to follow the school’s behavior code in order to participate in the school’s sports program
and extracurricular activities. Satisfactory conduct must be maintained in all classes and at lunch/recess in order
to participate in the school’s sports programs and extracurricular activities.
Upon receipt of a behavior referral to the office, a student will be suspended from participation in the next
scheduled activity (club activity and/or sporting event or practice.) Upon receipt of a second behavior referral in
the same sporting season the student will be off the team or activity for the remainder of the season.
Attendance
Due to health and safety concerns, students must attend a full day of school the day of a sporting event to
participate in the event or any other extracurricular activity. Students who are absent more than half a day may
neither participate in nor attend a sports activity or extracurricular activity the day of the illness. Arrival at school
after 11:00 a.m. constitutes a half-day absence.
The school follows the CYAA regulations regarding minimum playing time for player; however, irregular attendance at
practice may affect the amount of an individual’s playing time in games above and beyond the minimum playing time.

U. Extracurricular Activities
National Junior Honor Society (NJHS)
Membership in the National Junior Honor Society is one of the highest honors that can be awarded to a student. An
invitation to NJHS is a privilege not a right. NJHS has worked hard to bring the accomplishments of outstanding
students to the attention of parents, teachers, peers, and the community. No student is inducted simply because of a
high academic average. Our chapter, along with the more than 6,000 chapters in schools across the nation, strives to
give practical meaning to the Society’s standards of scholarship (3.85 GPA or above with no “C”s), leadership, service,
citizenship, and character. The National Junior Honor Society strives to recognize the total student—one who excels
in all of these areas.
Seventh and eighth grade students who are invited may apply and applications are reviewed by the Faculty
Committee as part of the selection process to determine membership. It is expected that students fill out their
own applications and have service and extra-curricular activities prior to applying.
Once a student is accepted to NJHS, every member is expected to uphold all Five Pillars of Excellence at all times
and maintain a 3.5 GPA. Failure to do so may result in probation, suspension, and/or dismissal from NJHS.
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Student Council
Running for Student Council is a privilege not a right.
Officers:
Students in the last trimester of grades 6 and 7 may run for Student Council officer positions: President, Vice
President, Secretary, Treasurer, Historian, Commissioners of Liturgy, Public Relations, Spirit, and Ecology.
Eligibility to run for office is determined by the middle school faculty, faculty moderators, and the administration
based upon academic and behavioral criteria. Students must have a “B” average with no grade lower than a “C” in
every subject for all trimesters on the report card, and model DWP Skills and Schoolwide Learning Expectations.
Removal of Officers:
Officers who fail to meet the academic qualifications for office at the time of an extracurricular eligibility grade check
will be inactive until their grades are brought up to a “B” average with no grade lower than a “C.” Once the grades
meet the academic qualifications, the officer will return to active status but will remain on probation through the end
of the current trimester. If grades have not improved to the standard at the end of the trimester, as recorded on the
report card, the officer will be permanently removed from office.
An officer who receives a behavior referral will be inactive for a period of two weeks. An officer with a second
behavior referral will be permanently removed from office. An officer will also be permanently removed from
office in cases of serious behavior infractions, even if there has been no previous behavior referral.

V. Student Accident Insurance
Any student enrolled in a Diocese of Phoenix school, will be provided accident insurance while on school grounds when
school is in session, while taking part in a school sponsored and supervised activity, or while attending school
sponsored and supervised religious services or instruction. If a student suffers a covered “accidental injury,” he/she
will be eligible for benefits by completing the proper claim documentation which will be available in the Health Office.

W. Transfers
When students are being transferred to another school during the school year, the teacher and principal should be
informed at least one week in advance. All records are forwarded to the new school, upon request from that school,
when it is ascertained that all school property has been returned and financial obligations have been met.

III. ACADEMICS
A. Parent/School Communication
Our Lady of Perpetual Help Catholic School staff and faculty seek to work collaboratively with students and
parents to promote student responsibility as well as academic success. By empowering students to be
accountable for their own learning, the school helps to develop the traits of independence and responsibility.
These traits are nurtured early with students walking themselves to their classroom, bringing homework to school,
submitting assignments on time, making up missed assignments, accepting consequences for their behavior, and
asking teachers for help when needed. Students are encouraged to discuss their progress directly with their teachers.
When the student experiences academic or social difficulty, the first intervention taken by the parent should be
to redirect the student back to the teacher. Follow-up action taken by the parent should support the role of the
teacher, while encouraging the student to be responsible for his/her own learning. Interactions with teachers
become more student-centered as the child progresses from grade to grade. Each teacher will provide parents
with their preferred means of communication. Allow teachers 24 hours to respond to email, notes, or phone calls.
The following structures are in place to facilitate parent/school communication regarding student academics.
1. Agenda Planner
Students in grades 2-8 use an agenda planner to teach students organizational and time management skills.
At the beginning of the year, teachers instruct students in the use of the agenda. Students are responsible for
logging announcements, homework assignments, tests, and long-term projects in their agenda. Parents are
responsible for reviewing the agenda each day with their child and checking to see that work is complete. If
students are not fulfilling their responsibility to fill in the agenda, parents are encouraged to have a consequence
at home. Students can check RenWeb to confirm assignments, but that should not be the primary organizational
tool. Students are to keep agenda planners in good condition. No pages, including the cover, should be torn
out or defaced in any way or they will be required to purchase another agenda.
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2. RenWeb
RenWeb is a computerized school management program and communication tool that students and parents
should access by log-in for information about classes, lesson plans, homework, school announcements,
family directory, calendar, and re-enrollment. Each family can view data that pertains only to them. There is
also an app for RenWeb available to all users.

3. Parent Teacher Conferences
Conferences may be held at any time during the school year at either the teachers’ or parents’ request.
Required parent- teacher conferences are held in October. Teachers are available before and after school by
appointment.
4. Standardized Testing
Iowa Test of Basic Skills
The Iowa Test of Basic Skills (ITBS) is administered to all students in grades 1-8. The ITBS is an assessment
tool designed to gauge year-to-year progress and identify student strengths and areas of improvement.
The results of this test are used to guide instructional p l a n n i n g . Per diocesan mandate, the test is given in
April. The ITBS is a norm-referenced assessment that measures how well students perform compared to
national averages. Test results are shared with parents in the spring.
Cognitive Abilities Test
The Cognitive Abilities Test (Cog AT) is given to students in the 3rd and 6th grades. The Cog AT measures
students’ learned reasoning abilities in three areas commonly linked to academic success: Verbal,
Quantitative and Nonverbal.
Reasoning abilities have substantial cor rel ations with learning and problem
solving, both in and out of school. The Cog AT’s measurement of three different content domains helps ensure
that our teachers receive a balanced view of the child. The Cog AT is given with the ITBS assessment, as it
is an indicator of achievement scores. Test results are shared with parents in the spring.
Star Reading
Standards-based, computer-adaptive assessment that measures reading comprehension, monitor achievement
and growth, and track understanding of focus skills aligned with learning standards.
Star Math
Computer-adaptive assessment that includes basic math, algebra, geometry and statistics. Teachers and Parents
see the math skills and subskills students know and which skills they’re ready to work on next. Teachers can access
resources to guide students on the optimal path to math proficiency.

5. Grades
Progress reports are emailed to parents through a RenWeb link that remains live for 14 days. Report cards are emailed
to parents at the end of each trimester and made available for viewing through RenWeb. Parent conferences are set
up during the school year by parent/teacher request. Final report cards will be emailed within two weeks of the last day
of school. The grading scale used at Our Lady of Perpetual Help Catholic School conforms to the diocesan elementary
grading scale.

94 – 100%
85 – 93%
75 – 84%
65 – 74%
0 – 64%

A
B
C
D
F

Excellent
Above Average
Average
Below Average
Failing

O
S
I
N
U
BL

Outstanding
Satisfactory
Improving
Needs Improvement
Unsatisfactory
Below Grade Level

B. Awards
Awards are given to graduating eighth graders at the end of the school year. Teachers in other grades may give out
awards at their discretion.
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C. Academic Probation
Student achievement will be reviewed at the end of each trimester. Upon receiving a “D” in two courses or an
“F” in one course, the student may be placed on academic probation. In these cases, the parent, teacher,
and student will meet to discuss strategies that will promote improved academic success of the student.

D. Promotion
A student is promoted each year on the recommendation of the teacher and the principal. When making
an evaluation of the student’s progress, the teacher will consider the social, emotional, physical, moral,
and academic development of the student.

E. Grade Placement
Students who have an "F" average in one or more core subjects for the year will not be promoted to the next
grade at the discretion of administration. If, contrary to the recommendation of the teacher and principal, parents
request in writing that their child be placed in the next higher grade, the principal may honor this request. If the
request is honored, the student is transferred to the next higher grade after a summer contract has been fulfilled.
Progress will be monitored during a probation period to ascertain if this is a proper placement or if additional
evaluation is required

F. Retention
A student may be retained if the school believes it is in the best interest of the child. If the teacher and principal
believe that retention is a viable option, the possibility is discussed with the parents as early as the beginning
of the second trimester. If, contrary to the recommendation of the teacher and principal, parents request in writing
that their child be placed in the next higher grade, the principal may honor this request. If the request is honored, the
student is transferred to the next higher grade after a summer contract has been fulfilled. Progress will be monitored
during a probation period to ascertain if this is a proper placement or if additional evaluation is required.

G. Eighth Grade Graduation
Graduation is a school-sponsored ceremony. The function of the graduation ceremony is to recognize the
scholarly endeavors of the students. Participation in graduation exercises is a privilege, not a right. Students
may not participate in graduation activities until their educational, financial, and disciplinary obligations to the
school are completely met. All participants in the graduation ceremony will wear a green gown.
A student may be excluded from participation in the graduation exercises for reasonable cause or consequence
as deemed by the school administrator. Serious behavior infractions may result in the loss of privileges to engage
in end of year activities, including walking at graduation. Serious violations of the rules and spirit of Our Lady of
Perpetual Help Catholic School, frequent absences and tardies, and incomplete course work are also causes
for exclusion from the graduation ceremony or end-of-year activities.
At the discretion of the administration, a student who has not made satisfactory academic progress, and is placed in
rather than promoted to 9th grade, may receive a certificate of participation in the program of study versus a certificate
of successful completion of eighth grade as prescribed by Our Lady of Perpetual Help Catholic School and the Diocese
of Phoenix at graduation.

H. Homework
Homework is an integral part of the school’s instructional program. It is intended to reinforce learning and to foster
habits of independent study. While students’ ability and concentration will vary, general minimum suggested time
allotments for homework are as follows:
Grades K – 3 15 to 30 minutes per day
Grades 4 – 6 30 to 60 minutes per day
Grades 7 – 8 60 to 90 minutes per day
If your child spends much more or less time on homework than this, please discuss it with the teacher. There
may be written homework on weekends and/or holidays. Students who have been ill, and those behind in their
work, will have assignments on the weekends.
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I. Homework Requests
Homework requests must be called in to the front office by 9:00 a.m. to ensure that the day’s homework and your child’s
materials will be ready for pick up by 3:15 p.m. Monday through Thursday and by 1:15 p.m. on Friday. Homework
requests are not to be emailed to the teachers unless it is in advance of a planned absence.

J. Classroom Placement
The decision for classroom placement is made by the administration; taking into consideration the child’s learning
style, relationships between and among students, number of girls and boys, the prior year’s homeroom split, and
learning aptitude. Parents may not request specific teachers. The final decision for classroom placement is made
in the best interests of all children in the learning environment.

IV. STUDENT DISCIPLINE
A. Discipline With Purpose
Our Lady of Perpetual Help Catholic School utilizes a developmental approach to teaching self-discipline called
Discipline With Purpose (DWP). Teachers formally teach, model, and reinforce 15 self-directing skills that
promote an objective standard of personal behavior. The goal is to lead children to self-discipline and ultimately
to discipleship. This positive approach to discipline is based on the developmental level of the student.
The two goals of discipline, according to the DWP philosophy, are to maintain safety and order within the community,
and to identify, teach, and practice the skills necessary to be self-disciplined. With this in mind, discipline is not
punishment, but rather an opportunity to teach a skill that is not yet developed.
Students are expected to conduct themselves in a manner that is becoming of a Catholic student and exhibit selfdisciplined behavior at all times, on or off campus, in conformity with the norms of this handbook. Administration is the
final recourse in all disciplinary situations.
The 15 DWP skills are as follows:
BASIC
1. Listening
2. Following Instructions
3. Asking Questions
4. Sharing: Time, Space,
People & Things
5. Exhibiting Social Skills

CONSTRUCTIVE
6. Cooperating with Others
7. Understanding the Reasons for
Rules
8. Independently Completing a Task
9. Exhibiting Leadership
10. Communicating

11. Organizing: Time, Space, People,
and Things
12. Resolving Mutual Problems
13. Taking the Initiative in Problem
Solving
14. Distinguishing Fact from Feelings
15. Sacrificing/Serving Others

GENERATIVE

B. DWP Schoolwide Rules
According to DWP, all student rules in this handbook, in classrooms, on the playground, and during extra-curricular
activities fall into the following three broad categories, with some examples listed under each:
1.

Respect yourself, others, and things
-

Use Discipline With Purpose skills
Live the Schoolwide Learning Expectations
Respect teachers, classmates, and the Catholic culture of the school community
Respect school and church property and the property of others
Be honest at all times
Assume responsibility for one’s own actions
Refrain from engaging in rumors and gossip
Do not engage in inappropriate physical contact of any kind
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2.

Contribute to the learning environment
-

3.

Arrive to class prepared and on time
Persevere toward mastery of material
Complete all assignments with effort and integrity
Set aside meaningful and productive time for studying
Do not drink beverages other than water in the classroom
Be responsible for having parents sign all parent communications, including behavior reports

Follow all classroom and school procedures and rules
Abide by all policies in the school handbook
Remain in supervised areas of school grounds during school hours
Walk bikes on the school grounds and park in the designated area
Eat and drink in designated areas and at designated times
Enter classrooms only when teachers are present
Follow all lunch and playground rules and procedures
Do not chew gum on school grounds
Do not eat, drink, or chew gum on the school buses
Roller skates/blades, skateboards, and motorized scooters are not permitted on school grounds
Behave in a safe and orderly manner in the classroom, Lunch Pavilion, playground, bus, and on field
trips

These rules apply to all school activities including early care, extended care, athletics, and the school buses. Each
classroom teacher works with students to make sure the rules are understood and the reasons for the rules are taught.
Students learn that when a procedure becomes so important that the membership of the group depends upon everyone
following the procedure, it becomes a rule. Students may be assessed orally and in writing to ensure that they know
and understand how rules safeguard each person.

C. Disciplinary Action
Teachers use infractions of school rules and policy as an opportunity to teach students about the necessary DWP
skills. However, when behavioral infractions become repetitive and/or threaten the learning environment, disciplinary
action is taken. The Discipline Cycle represents the school’s due process afforded to all students.
Discipline Cycle:
1. Verbal Reminder, D W P Action Plan, and/or Consequence - Students are given the opportunity to
correct their own behavior.
2. Communication with Parents (DWP Action Plan, telephone call, behavior report, e-mail, etc.) - Parents
help students correct their behavior.
3. Referral to the school administration to make a Behavior Modification Plan after three documented
incidents or after o n e serious incident as defined by the school administration
4. Suspension (in-school or out-of-school)
5. Disciplinary Probation
6. Expulsion
Serious infractions as defined by the school administration could result in suspension, probation, or expulsion.
DWP Action Plan
A DWP Action Plan is a form that the student may complete with his/her teacher after a school rule has been
violated. The purpose of the action plan is to use the opportunity to teach a self-discipline skill. In the action
plan, the student identifies the inappropriate behavior, the skills he/she did not practice, ways he/she can show
sorrow and a plan of better behavior in the future. An action plan may be given separately or may accompany
a behavior report to the parent. A teacher may or may not require a parent signature on an action plan.
Behavior Log
A student may occasionally overlook behavior guidelines or neglect homework. In order to communicate with
parents and not to lose class time, a teacher may issue an infraction. This will be recorded and signed by the
teacher in the agenda and may be recorded on the RenWeb discipline log. Parents are required to sign their
child’s agenda on the day the infraction is issued.
Students should not write in their behavior logs unless directed by a teacher. Students should never scratch
out infractions or remove the behavior log from the agenda. If the behavior log page is ripped or “lost”, student
must buy a new agenda.
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Behavior Report
The Behavior Report is used to communicate with the parents about the area in which the student has not been
demonstrating the DWP skills and to record what may become a pattern of inappropriate behavior. Behavior
reports may be issued by either the teacher or the administration. The consequence of detention may be assigned
for conduct violations including, but not limited to the following:
•
Three recorded infractions recorded on the Infraction Log
•
Disrespect to teachers, school staff, volunteers, or other students
•
Repeated violations of school or classroom rules, despite verbal warning or action plan
•
Continual refusal to accomplish school assignments
•
Tardiness to class (not school)
•
Dress code violations
•
Class disturbances
•
Profanity
•
Behaviors deemed inappropriate by the school administration
1. Detention
Detention may be assigned to students in grades 4-8. Service to the school community on campus may be
required at lunch or after school.
2. Suspension
A suspension is invoked when a student demonstrates a serious disregard for Our Lady of Perpetual Help Catholic
School guidelines. The student’s parents will be informed that their child has been suspended. Suspensions may
not be appealed (Diocese of Phoenix School Policies 1.15 D). A student may be suspended from school for one
to ten weekdays. Serious offenses resulting in suspension will be dealt with confidentially and individually on the basis
of a student’s history and age. A suspended student will not be allowed to attend or participate in any school
sponsored social or athletic event during the period of suspension.
Immediate Suspension from School
The principal has the authority to place any student on immediate suspension for serious violations including
but not limited to:
•
Unethical Behavior
•
Academic Dishonesty
•
Harassment/Bullying/Hazing
•
Destruction of school or parish property
•
Failure of past disciplinary actions to effect improved conduct
•
Serious violation of the school’s technology user’s agreement
•
Possession of drugs, alcohol, weapons, tobacco, illegal paraphernalia, obscene or offensive material
•
Through attitude or action, demonstrating serious disrespect for a teacher, administrator, staff member,
fellow student, volunteer, and/or disrupting the orderly process of learning
•
Endangerment of other students, faculty, staff, or self; including physically harming, or potentially harming,
another student, as well as physically or psychologically threatening them
•
Any other serious infractions of the school rules or behavior code at the discretion of the school
administration
Disciplinary Probation
After suspension or other serious misconduct, including excessive behavior reports, or at the recommendation of
the administration, a student may be placed on disciplinary probation. The student and his/her parent(s) will
receive a probationary letter explaining the conditions of this probation. It may be suggested that the family visit
with a counselor or other specialist. A student who violates the conditions of his/her probation is liable for expulsion.
Expulsion
There are three general guidelines for consideration for expulsion:
•
•
•

When the moral, spiritual, or physical welfare of individual students, staff or the student body
is endangered
When there is prolonged and/or open disregard for school authority and/or the student violates
probation
When a student is on academic probation for more than two trimesters

Reasons for Expulsion
Conduct of any kind that is in conflict with the values for which our Catholic community stands is grounds for
dismissal. The reason for immediate dismissal includes, but is not limited to, these serious infractions:

18

•
•
•
•
•
•
•
•
•
•

Harassment/ Bullying/Hazing
Repeated incidents of academic dishonesty
Further misconduct after being placed on probation
Open and persistent defiance of the authority of the school
Violation of the Our Lady of Perpetual Help Catholic School’s Technology User’s Agreement
Assault or any threat of force or violence directed against a staff member, volunteer, or student
Theft of or malicious damage to parish property or the personal property of teachers or students
Possessing, using, selling, distributing, or being under the influence of drugs, alcohol, tobacco, or
narcotics on or near school premises or at a school sponsored activity
Threat, possession, or use of a weapon or anything that may be reasonably considered to be a
weapon on or near school premises or at school sponsored activities
Any other action deemed serious by the administration

3. Required Withdrawal
This is used only when all other means of disciplinary actions have failed and the student’s behavior is a hindrance
to the welfare and progress of the school community or when there is evidence of repeated disregard for the
philosophy, policies, rules, and regulations of the school. In the case of a student’s required withdrawal from the
school, a parent of the student may appeal the decision of the principal to the pastor. The appeal must be made
in writing within 5 calendar days. (Diocese of Phoenix School Policies 1.15 B) The pastor’s decision is final and
binding and concludes the appeal process.
Required Drug Testing
The school reserves the right to require drug testing of any student suspected of use of illicit drugs.

D. Behavior Expectations In and Out of School
Our Lady of Perpetual Help Catholic School students represent the school b o t h d u r i n g and outside of the school
day. Any conduct in or out of school that reflects negatively upon the reputation of the school may be subject to
disciplinary action. The administration reserves the right to investigate fully in a manner appropriate to the situation.
Disciplinary action and/or suggestions for preventive intervention will be at the discretion of the administration.
The school reserves the right to discipline a student for actions committed off-campus if they are intended to have
an effect on a student or they adversely affect the safety and well-being of a student or staff member while in
school.
Students are not allowed to identify the school, including through the use of the school logo or school
uniform, for any purpose outside the school without written consent from the school principal including
photos posted electronically on any social media sites. Violation of this policy may result in suspension
or expulsion.

E. Cell Phones and Electronic Devices
All electronic devices, including cell phones and wearables (e.g. smart watches, Fit Bits, etc.) will be turned in at
the start of each day in individual classrooms and returned at the end of the day. Cell phones and other electronic
devices used during the school day will be confiscated and held for parent pick up in the office. S t u d e n t s w h o
knowingly use or keep a cellphone during the school day will be subject to
school discipline.
In the event that a teacher allows students to use electronic devices for a class project, the student must have express
permission from the teacher for this one time use during the school day. Any abuse of this permission will result in
confiscation of the electronic device. The school is not responsible for lost or stolen items.
When using cell phones and other electronic devices outside of school, we expect our students to demonstrate the
characteristics of a Catholic student, inclusive of responsible social behavior. All students are expected to conduct
themselves as good citizens when using the Internet, whether on or off campus. As a result, if we become aware that
an Our Lady of Perpetual Help Catholic School student has posted or displayed information on the Internet or on any
social networking site or other website that involves inappropriate behavior including, but not limited to the use,
possession, or distribution of drugs/alcohol, sexual behavior, harassment/hazing/bullying, illegal activities or promoting
violence, we will investigate that activity, and that student may be subject to appropriate school disciplinary procedures,
up to and including expulsion.
Students are also prohibited from posting any materials on the Internet, on any social networking site, or any other
website, and are prohibited from sending information via electronic transmission that is associated or linked to Our
Lady of Perpetual Help Catholic School, its students, faculty, or staff without prior written consent from school
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administration. This may include but is not limited to pictures and videos of Our Lady of Perpetual Help Catholic School
students, teachers, or officials that are taken on campus or at Our Lady of Perpetual Help Catholic School sponsored
events. Any violation of this policy will be subject to appropriate school disciplinary procedures, up to and including
expulsion.

F. Harassment and Hazing Policies
Our Lady of Perpetual Help Catholic School believes that all persons have a God-given right to be treated with
dignity and respect. In light of this belief, any form of harassment by students, employees, parents, and
school volunteers will not be tolerated.
Harassment Defined
Harassment is unwanted, repeated, harmful behavior that is directed at an individual or group on the basis of
race, sex, or national origin. It is about intimidation, control, misuse of power, and the attempt to deny the victim
equality. Demeaning behavior, if re-occurring, is a form of harassment. Harassment can occur any time during
school or during school-related activities. Harassment can occur whether the intended victim is present or not. It
includes, but is not limited to, any of the following:
Verbal Harassment - verbal conduct such as epithets, derogatory jokes or comments, slurs, or
unwanted sexual advances, imitations, or comments.
Visual Harassment - visual contact such as derogatory and/or sexually oriented posters, photography,
cartoons, drawings, or gestures.
Physical Harassment - physical contact such as assault, unwanted touching, blocking normal
movements, or interfering with work, study, or play.
Sexual Harassment - threats and demands to submit to sexual requests for certain benefits,
unwelcome sexual advances; also includes unwelcome sexual advances, requests for sexual advances, and
other verbal or physical conduct of a sexual nature.

All allegations of harassment should be reported to the teacher, coach, staff member, or administrator directly
involved with the activity. Allegations will be taken seriously and will be promptly investigated in a confidential
manner. A charge of harassment does not in itself presuppose wrongdoing. Students found to have filed false
and frivolous charges will also be subject to disciplinary action.
Our Lady of Perpetual Help Catholic School strongly opposes and prohibits all forms of harassment (e.g.
harassment based on an individual’s race, color, age, religion, sex, ancestry, and disability), whether verbal,
physical, or environmental. Any person who violates this policy will be subject to disciplinary action, up to and
including expulsion for students.

Hazing Defined
Hazing is defined as any intentional, knowing, or reckless act committed by a student, whether individually or in
concert with other persons, against another student, and in which both of the following apply:
a. The act was committed in connection with an initiation into, an affiliation with, or the maintenance of
membership in any organization that is affiliated with a school.
b. The act contributes to a substantial risk of, or causes physical injury, mental/emotional harm or
degradation.
Individuals cannot consent to being hazed.
All allegations of hazing should be reported to the teacher, coach, staff member, or administrator directly
involved with the activity. Allegations will be taken seriously and will be promptly investigated in a confidential
manner. A charge of hazing does not in itself presuppose wrongdoing. Students found to have filed false and
frivolous charges will also be subject to disciplinary action.
Our Lady of Perpetual Help Catholic School strongly opposes and prohibits all forms of hazing. Any person who
violates this policy will be subject to disciplinary action, up to and including expulsion for students.
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G. Social Expectations, Policy and Procedures
At Our Lady of Perpetual Help Catholic School we believe that all people have dignity because they are created in
God’s image and have infinite value. As a community of Jesus’ disciples we are called to love and respect all God’s
people in the same way that Jesus did. This is the way we can have a physically and emotionally safe environment
for everyone.
Positive social behaviors reflect our care and respect for others and are the expectation for all members of our school
community. Furthermore, any form of bullying directed toward any member of our school community by another
member of the community is contrary to our Mission Statement and is not acceptable at any time.
Social Behaviors Defined
Social behaviors fall on a continuum from positive behaviors to bullying behaviors:

|

|

|
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Behaviors

Neutral
Behaviors
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|
Mean or Rude
Behaviors

|
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Social behaviors also typically fall into one or more of the following categories:
Physical – interacting with others by using your body toward their bodies or things
Verbal – interacting with others by using words that are spoken, written, or typed
Relational – interacting with others through friendships and relationships
Positive Social Behaviors – Interacting with others in positive ways, consistent with our school mission statement, that
build others up, rather than tear them down. This includes but is not limited to helping each other, holding a door for
someone, greeting others by name, giving sincere compliments, including everyone in playground games.
Neutral Social Behaviors – Interacting with others in normal and expected everyday ways that are not considered
positive or negative, such as following classroom routines together.
Normal Ups and Downs – There will always be time when we bother one another in many different ways. We need to
be accepting of and patient with one another through the normal ups and downs of being together.
Mean or Rude Behavior – Mean and rude behavior will happen, but it breaks down our community and creates a
problem that needs to be addressed and fixed. Age-appropriate interventions, skills, and consequences may be used
to address mean and rude behavior among members of our community. Mean or rude behavior can be identified as
one or more of the following:
Physical Meanness – Using your body to hurt or disrupt another person’s body or their things. This includes
but is not limited to hitting, punching, pushing, shoving, kicking, spitting, pinching, blocking, holding, hostile
gestures, making faces, staring, giving the evil eye, eye-rolling, interfering with another person’s belongings,
taking or breaking possessions.
Verbal Meanness – Using words that are spoken, written, or typed to hurt another person or their reputation.
This includes but is not limited to threatening, taunting, intimidating, insulting, sarcasm, name-calling, teasing,
put-downs and ridiculing, gossiping, spreading rumors, posting embarrassing pictures and personal
information about others on social networking sites, forwarding to others a private e-mail or text message that
was meant for a single individual, and spreading hurtful rumors online.
Relational Meanness – Using friendships and relationships to hurt another person or interfere with their
relationships. This includes but is not limited to deliberate exclusion, retaliation, giving the silent treatment,
ostracizing, and scapegoating.

Bullying Behavior – Mean or rude behaviors (physical, verbal, and relational) are considered bullying behavior if one or
more of the following conditions are present:

Intentional – The behavior is done on purpose, not by accident

Targeted – The behavior is targeted at a specific person(s)

Repeated – The same or different behaviors are repeated toward the same or different person(s)

Power difference – There is a power difference between the people involved including but not limited to age,
size, numbers, ability, and social status.
Bullying can occur any time during school, during school-related activities, or after school when students are offcampus. Bullying can occur whether the intended victim is present or not.
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Procedure for Social Behavior Concerns
All members of the Our Lady of Perpetual Help Catholic School community have the right and responsibility to report
incidents of concern regarding negative social behaviors and bullying so that together we can maintain a safe
environment for all. School administration and teachers are not always present to witness incidents or areas of concern,
and therefore can only intervene when they are informed. Students and parents are encouraged to report social
behavior concerns to teachers or administration by way of a verbal report, a written note, an email, or by completing a
concern report form. Student-generated reports may be given to their teacher or placed in the Concerns Box outside
of the Health Office. Teachers and staff will report to the school administration all bullying concerns and incidents that
come to their attention through either direct observation or reports from others. School administration can also initiate
a process to address an observed concern or incident. All reports will be taken seriously and will be promptly
investigated in a confidential manner. A report does not in itself presuppose wrongdoing.
Intervention Procedures
The school will treat any reports of concerning social behaviors seriously. Such reports will be reviewed and
investigated in a prompt, confidential, and thorough manner. The investigation will determine if the concern reflects
normal social ups and downs, mean or rude behavior that may require intervention and/or disciplinary action, or actual
bullying that will require intervention and disciplinary action up to and including expulsion.
Intervention in social concerns may occur with the help of the teachers, instructional aids, guidance counselor, or
administration. Intervention may also involve consultation with parents when needed.
Intervention in social concerns, like all disciplinary matters at OLPH, will be addressed with the two Discipline With
Purpose goals in mind: to maintain safety and order within the community, and to identify, teach, and practice the
skill(s) needed to prevent the unwanted behavior from occurring again. Appropriate confidentiality will be maintained
in order to protect all of the individuals involved in the matter. The school administration will maintain records of all
reports and outcomes.

H. Academic Dishonesty
Our Lady of Perpetual Help Catholic School’s Academic Dishonesty Policy covers all school-related tests, quizzes,
reports, essays, class assignments, homework, projects, and any other academic work assigned by a teacher, both in
and out of class. Our Lady of Perpetual Help Catholic School expects students to do their own homework, to test
without using unauthorized help, to submit original work for all assignments, and to deny all requests to “borrow,” look
at, copy, reference, and/or write down any information from their class work, homework, and tests. Academic
dishonesty—including bribery, cheating, deception, fabrication, plagiarism, sabotage, or any unauthorized
communication between students for the purpose of gaining or providing advantage—is strictly prohibited. This policy
includes, but is not limited to, copying the work of another or allowing another to copy your work, giving assignment or
test answers for money, attempting to give or obtain assistance in an academic exercise without due acknowledgement,
providing false information to a teacher concerning academic work, giving a false excuse for missing a deadline or
falsely claiming to have submitted work, falsification of data, information, or citations in an academic exercise, adoption
or reproduction of original creations of another author (person, collective, organization, community or other type of
author, including anonymous authors) without due acknowledgment, stealing and/or selling copies of exams, and acting
to prevent others from completing their work by destroying resources or willfully disrupting the work of others.
(Adapted from http://en.wikipedia.org/wiki/Academic_dishonesty, http://www.adamsmiddle.org/honestypolicy, http://www.jfkcougars.org/academic_integrity_policy.jsp)

The consequences for academic dishonesty for all parties involved are as follows:
1st offense – Behavior report, zero credit, o f f i c e r e f e r r a l , a n d detention
2nd offense – 1 day suspension
3rd offense – Re-evaluation of student’s continued enrollment at OLPH
Administration reserves the right to alter the consequences dependent on the severity of the infraction.

I. Classroom Misbehavior
Students who continually disrupt the classroom environment take away from the learning experience of others.
Students will be given an opportunity to rectify misbehavior and guided to alternative choices to improve outcomes.
When repeated offenses show no improvement, a parent/student conference will take place to determine future
action.

J. Violence
Threats or acts of violence are never tolerated, and will result in immediate referral to the administration.
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K. Damage or Theft of Property
Damage or theft of property by a student, whether malicious or accidental, will be paid for by the parents. This
includes damage, theft, or loss of textbooks a n d educational materials, iPads, computers, and athletic
equipment. Students are responsible for the proper care of all equipment and for any costs resulting from inappropriate
use or damage.

L. Grievance Procedure
Every attempt should be made to resolve a conflict at the lowest possible level. Occasionally, matters may
arise which will require an objective review by third parties in order to assure the maintenance of positive
relationships within the school community. To facilitate reconciliation, communication, and the strengthening of
the community of faith, the following general guidelines shall be followed:
In any conflict, an effort shall first be made to resolve the issue in a spirit of fairness and justice by following
the ordinary and regular communication channels between the people involved.
If the conflict cannot be resolved to the satisfaction of the parties involved, recourse may be made to the
person with the next higher level of accountability up to and including the principal.
If the principal is believed to be acting contrary to diocesan or local school policy, then a parent may have
recourse to the pastor.
The pastor determines if the decision is a proper subject for appeal. Student suspensions may not be appealed.

M. Principal’s and Pastor’s Discretion
The principal and pastor of Our Lady of Perpetual Help may waive any and all regulations for just cause at their
own discretion.

N. Right to Search
Our Lady of Perpetual Help Catholic School reserves the right to search and inspect desks, backpacks, pockets,
etc. when those in authority deem it necessary to do so.

O. Reasonable Contact
The school administration is committed to maintaining a safe environment for all students and staff. In order to
maintain the good order, safety and the welfare of the school community, situations may arise in which school
administration or staff may restrain, redirect, or escort or otherwise use such physical contact as is reasonable and
appropriate under the circumstances to prevent a student from doing, or continuing to do, any of the following:
a. committing a criminal offense
b. causing personal injury to, or damage to the property of, any person (including the student him/herself)
c. significantly disrupting the maintenance of good order and discipline at the school or any school function,
despite receiving reasonable instruction to cease such behavior

P. Communication with Students
The school administration is committed to maintaining a safe environment for all students and staff. In order to
maintain the good order, safety and the welfare of the school community, administration and staff do not need
parental consent to speak with students at will.

V. ADMISSIONS & FINANCIAL OBLIGATIONS
Our Lady of Perpetual Help Catholic School gives first preference in admission to Catholic students of families
registered in Our Lady of Perpetual Help Parish; second, to Catholic students in other parishes; third, to inactive
Catholics or students of other faiths.
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Our Lady of Perpetual Help Catholic School does not discriminate on the basis of race, sex, or national
origin. To be successful, students must be proficient in English. Accommodations for students with special
academic or physical needs can be made only within the limits of our resources. If a student develops an academic
or physical need while enrolled, and the need cannot be addressed within the scope of our resources, school
personnel will assist the family in finding an appropriate learning environment that can best address the need(s)
of the student.

A. New Students
An admission decision for new students in grades K and 1 is based on the child’s developmental readiness for
school. Developmental age may or may not be consistent with chronological age. The school utilizes the
Gesell Developmental Assessment to help identify the best placement for the child. This evaluation,
performed by trained professionals, offers information related to a child’s general level of maturity separate from
academic and intellectual ability.
Entering kindergarten students must be five by September 1 and
developmentally 5-5 ½ at the time of entry. Students who will turn five between September 1 and December 1 can
be placed in kindergarten for a transitional year with the understanding that the student will need a second year of
kindergarten. Entering Grade 1, students must be six by S eptember 1 and must be developmentally 6-6 ½ at
the time of entry.
An admission decision for students in grades 2 through 8 is based on the student’s academic record,
standardized testing results, p r i o r s c h o o l ’ s r e c o m m e n d a t i o n l e t t e r , and additional materials that may
be requested. These m a y include a test, a writing sample, a diagnostic evaluation, and an interview. Tests
may be given to an applicant to decide whether the school can provide an appropriate program for the student,
to diagnose needs, or to determine appropriate grade level placement. New students entering grades 2 through
8 must provide copies of the previous two years’ progress reports and any standardized testing results. All
applications are evaluated for academic readiness. A student may be denied acceptance if he/she does not
meet school criteria.
Once a student is accepted and enrolled at Our Lady of Perpetual Help Catholic School, the student and the family are
expected to abide by and uphold the mission, philosophy, rules and expectations of the school and staff as stated in
the Student/Parent Handbook. The guidance counselor meets with all new students to support their transition into the
Our Lady of Perpetual Help Catholic School community. All new students are expected to do their best academically
and behaviorally. A probation period of at least one trimester allows the new student to adjust and be
monitored.

B. Financial Obligations
Tuition
Tuition is dependent on parish verification status approved by the pastor.
Enrollment Fee
This fee i s collected at the time of enrollment or re-enrollment and is non-refundable.
Payment Procedures
The financial obligation to the school consists of a student enrollment/re-enrollment fee and the yearly tuition.
Additional fees that can be charged include, but are not limited to, bus fees, field trip fees, sports fees per
season, lost book fees, returned check fees, and returned ACH fees.
Families who enroll a new student mid-month are responsible for the full month of tuition. Tuition for new students
accepted after the August start of school is prorated by the number of months that the student will be in
attendance. At the time of enrollment, a new family/student is required to pay a registration fee.
Should life events adversely affect a family's ability to meet its financial obligations, the responsibility to
communicate the situation rests with the family.
Late Charges/Returned Check and ACH Charges
Statements or notices will be sent to families whose payments have not been received or have been denied
by their financial institution. The school office may call families with past due tuition accounts.
Tuition for the current school year must be paid in full prior to the end of that school year. Failure to pay tuition on
time may result in a student not being placed in a homeroom for the following year until the financial obligation has
been met. In the event that there is a graduating eighth grader with unpaid tuition, diocesan requirements state that
the Catholic high school that the student is planning to attend be notified of the outstanding balance.
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C. Financial Assistance
Financial Aid - Catholic Education Arizona (Diocese of Phoenix)
Our Lady of Perpetual Help Catholic School participates with Catholic Education Arizona (CEA) in financially
assisting families with their tuition needs. The CEA payment is prorated through the year.
Applications for CEA aid grants are available online. Families must indicate that they are applying for aid based
on financial need, provide a complete copy of their current federal tax return, including all appropriate schedules.
Families must apply for CEA to be eligible for any a d d i t i o n a l need-based assistance.

D. Parent Volunteer Program
The parent volunteer program at Our Lady of Perpetual Help Catholic School is intended to promote family
stewardship and parent involvement in the education of our children. Each family is asked to participate with a
minimum of 25 hours of service to the OLPH community. Prior to volunteering on campus, parents m u s t b e S a f e
Environment compliant. Parents are responsible to record all service hours on Parents W eb.
P a r e n t s a r e a l s o e xp e c t e d t o p a r t i c i p a t e i n t h e A r i z o n a T u i t i o n T a x C r e d i t p r o g r a m t h r o u g h
Catholic Education Arizona (CEA) and/or other STO organizatio ns.

E. SCRIP Program
The SCRIP program is one of the major fundraisers at Our Lady of Perpetual Help Catholic School. Each
family is encouraged to participate. SCRIP rebates will be posted to your FACTS account in May. Tuition
rebates are not refundable to a family but will only be issued as a credit against future costs associated
with school financial obligations.

F. Catholic Education Arizona
Families and friends are encouraged to participate in the CEA tuition tax credit program, which enables
participants to direct their tax dollars to Our Lady of Perpetual Help Catholic School families. Arizona tax payers
can designate any amount up to a maximum of $2006 if married or $1003 if single to Our Lady of Perpetual
Help Catholic School and receive a dollar for dollar tax credit on their Arizona taxes.

G. Student Records
Both parents, custodial and non-custodial, have access to information about the student’s progress as mandated
by law. As stated in Arizona Revised Statutes, Title 15-141: The right to inspect and review educational records
and the release of or access to such records, other information or instructional materials is governed by federal
law in the Family Educational Rights and Privacy Act, Title 20, United States Code, Sections 1232g and 1232h,
and federal regulations issued pursuant to such act.
Divorced or separated parents must file a court-certified copy of the custody section of the divorce or separation
decree with the principal’s office. The school will not be held responsible for failing to honor arrangements that
have not been made known. Visiting rights must be noted in the court-certified decree. Changes in the custody
decree must be submitted to the office.
If there is a court order specifying that there is to be no information given, it is the responsibility of the custodial parent
to provide the school with a current copy of the court order. If a court order is not available, a copy of the custody
section of the divorce decree will suffice. Noncustodial parents who wish to attend parent-teacher conferences must
do so at the same time as the custodial parent.

VI. GENERAL INFORMATION
A. Field Trips
Field trips are a privilege. The purpose of a field trip is to provide experiences for children that directly relate to
academic development or experiences that enrich their knowledge. A student may be denied a field trip for
failure to do work assigned or lack of proper behavior.
The preferred modes of transportation are school buses or walking. Private automobiles may only be used in
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rare circumstances at the discretion of the principal, and the school is responsible for having two chaperones
per car. In all cases, written permission is required before a child can participate. The school will provide forms
for this purpose. The permission slip, signed by the parent, must be returned to the teacher before the child
can go on any field trip. The school cannot accept a note, email, or phone call.
Teachers may ask parents to chaperone on some field trips. It is MANDATORY that chaperones:
1. Are Safe Environment compliant.
2. Supervise students that are under their care and report misconduct to the teacher.
3. Not leave the site of the field trip without the approval of the teacher.
4. Not bring other children on a field trip.
5. Enforce school rules.
6. Consult teacher prior to giving student use of a cell phone.
7. Are not taking medication that would affect their supervision of students.
8. Not smoke while chaperoning a field trip.

B. Visitor Regulations
Parents and other adults should never go directly to the classroom when coming to the school. Pursuant
to State Law ARS 13-1502-A1, all parents or visitors to the school must sign in at the school office and receive
a badge before entering the school grounds.
Parents who plan to be on campus more than one time during the school year must be Safe Environment compliant.
This means whether you are volunteering for a school event, supervising on the playground, eating lunch with your
child, or dropping your child at his/her classroom in the morning, you must be Safe Environment compliant and will
receive an ID badge.
Parents and volunteers must sign in at the front office with your ID badge. Under no circumstances can a parent or
volunteer enter a classroom or interrupt a class without express permission from the office. Parents are not permitted
to walk students to their classrooms after 8 a.m.

C. Telephone Use
Each classroom is equipped with a telephone that is to be used by the teacher to contact parents, the office,
and fellow teachers. Students may use the phone only for emergencies and only with expressed permission of
the homeroom teacher. Teachers may allow students to answer the phone if they are not in close proximity to
the phone. When answering the phone, students should identify themselves as students and identify
their classroom number. Students should always be polite and respectful while using the phone.

D. Booster Club/Parent Association
The Booster Club is a school-sponsored parent association, and all parents are automatically members. The Booster
Club offers a multitude of opportunities for parent i n v o l v e m e n t . The mission of the Booster Club is to implement
fundraising to enhance the spiritual, academic, and social environment of the Our Lady of Perpetual Help Catholic
School Community and to create and foster a sense of Christian partnership through various committees and ministries.
Fundraising Events and Activities
Fundraising engages students/school community in positive, creative and active events that promote socialization
and a sense of community. Fundraising activities are initiated from within the school community. Funds raised
will go to support the school. Student involvement in fundraising is voluntary. All fundraising activities that take
place on campus and/or benefit the school must be approved by the principal.
Student Council and NJHS also sponsor fundraising events during the school year. In an effort to avoid overlap
of events and requests for donations, any organization, activity, or homeroom must obtain t h e prior approval
of the principal before holding a fundraiser that benefits Our Lady of Perpetual Help Catholic School in any way.
A fundraiser held on campus to benefit an outside cause must also receive pre-approval by means of a written
proposal to the principal.

E. School Board
The School Board is an advisory board that assists the pastor and principal in promoting the mission of the
school. Board members exhibit a clear understanding of, and communicate, the mutual educational responsibility
of parents, teachers and administration, recognizing parents as the primary educators of their children. The
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board assists the school in achieving its goal to provide quality Catholic education to all students.

E. Volunteers
Parents and others wishing to serve as volunteers must be Safe Environment compliant (see G. and H. below), and
wear their volunteer ID badge when on campus or chaperoning an event off campus. Parents who volunteer on
campus or serve as substitute teachers and/or coaches should never discuss student academic performance or
behavior with anyone besides the school staff. As school volunteers, parents are acting as agents of the
school. Behavior while performing volunteer duties should comply with school rules and policies and should
uphold the dignity of each person.

G. Safe Environment Compliance
Our Lady of Perpetual Help Catholic School strictly adheres to the Diocesan Policy and Procedures for the Protection
of Minors. A copy of this policy is kept at the front desk for parents to view. All volunteers and/or parents who come
into contact with minor children must be Safe Environment compliant prior to being accepted for any volunteer list. All
volunteers must complete a three hour foundation class, Keeping the Promise Alive, in person; complete a face-to-face
interview, and have 3 references checked. Volunteers will be issued an ID badge that must be worn at all times when
on campus.
Volunteers must renew their training annually, after July 1st. Parents and volunteers may register for a foundation
class or a renewal class on the Safe Environment Training page (www.safeenvironmenttraining.org). The Safe
Environment year runs from July 1st to June 30th.

H. Diocese of Phoenix Code of Ethics
Employees and volunteers while working in their scope of ministry shall:
Abide by the Diocese of Phoenix Policy and Procedures for the Protection of Minors.
Exhibit the highest Christian ethical standards and personal integrity.
Conduct themselves in a manner that is consistent with the discipline, norms, and teachings of the
Catholic Church.
Provide a professional environment that is free from all forms of abuse including intimidation and
harassment.
Accept personal responsibility to protect all minors and adults from all forms of abuse.
Report concerns about boundary violations or other questionable behaviors and circumstances
with the program supervisor, pastor, or principal.
Report promptly, in accordance with the law of the State of Arizona and policies of the Diocese of
Phoenix, any suspected abuse or neglect of a minor.
Call the Office of Child and Youth Protection for clarification when in doubt of policy or procedure.
Employees and volunteers while working in their scope of ministry shall not:
•
Abuse a minor.
•
Take advantage of supervisory and/or authoritative relationship, or any relationship of trust for
their own benefit.
Because it is impossible to compile a comprehensive list of specific acts constituting misconduct, employees
and volunteers must use common sense, guided by the principles set forth above, to direct their behavior and
to abide by the current Diocese of Phoenix Policy and Procedures for the Protection of Minors.
Diocesan Policy prohibits:
Any kind of sexual contact or inappropriate touching of a minor.
Any breach of professional trust, which has as its intent sexual contact or activity with minors or
adults.
Any inappropriate behavior, which could be misunderstood or be construed as an indicator of
potential sexual misconduct.
Having minors (non-family members) with whom there is a ministerial/work relationship, as a visitor in
one’s home, residence, dormitory, apartment, rectory, or the private living quarters of priests without
another adult present.
Vacations with minors (who are not family members) unless parents or other adults are present.
Field trips or other outings involving minors in places and situations where no other adults are
present.
Travel with minors (non-family members) without another adult present in the car, van, church bus,
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car pool, or other means of transportation.
Behavior including, but not limited to, activities that involve excessive physical contact with minors.
Wrestling, tickling, other physical “horseplay”.
Giving out to minors one’s personal phone number, pager, and personal e-mail address.
Taking a minor, or group of minors, to a restaurant for a meal without another adult present.
Giving alcohol and/or drugs to minors.

I. Abuse of Teacher
Under Arizona law, “Any person who knowingly abuses a teacher, or other school employee on school grounds
or while the teacher or employee is engaged in the performance of his duties, is guilty of a class 3
misdemeanor.” (AZ SS 15-507)

J. Arizona’s Child Abuse Reporting Statute
Arizona's Child Abuse Reporting Statute requires the mandatory reporting of child abuse by any school employee
who reasonably believes that a minor is or has been the victim of physical injury (even incidents in which
children injure each other while on school grounds), abuse as defined in SS8-201, child abuse as define in
SS 13-3623, and a reportable offense as defined and listed in SS133620(P) (4), neglect as defined in ss8-20.

K. Asbestos
This information comes at the direction of the United State Environmental Protection Agency (EPA). The agency
requires all schools to inspect their buildings, and facilities, and to identify, sample, and analyze all friable and nonfriable building materials that may contain asbestos. Friable materials are defined as those that can be easily crumbled
by hand. The Asbestos in Schools Rule and the Asbestos Hazard Emergency Response Act (AHERA) regulation further
requires that all parents, teachers, and employees of schools where asbestos is found, be notified. This requirement
will be a part of an inspection and management plan that will eventually be on file at our school.
The Asbestos Office of the Diocese of Phoenix has conducted an inspection of our entire school facility. Any friable
asbestos containing material that has been found to be damaged has been repaired or removed in accordance with
the rules and regulation of the United State Environmental Protection Agency. The non-friable asbestos containing
material will be maintained as it is and re-inspected visually every six months for any physical damage until it is
eventually removed.
Repair or removal is done by contractors experienced and certified in this type of work. After repair or removal, an
extensive survey is completed to insure that all of the school areas are safe and free of asbestos fibers.

L. Right to Amend
Our Lady of Perpetual Help Catholic School retains the right to amend this handbook at any time, inclusive
of the Technology User’s Agreement.
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Indicators

Include
Everyone

Play Fair

Follow the
Rules

Be Supportive

Show Respect

Schoolwide Rubric for Sportsmanship
Highly Developed

Developed

Emerging

I actively invite others to play in a game. I pass
the ball to anyone who is open, not just my
friends. I allow everyone the opportunity to
play different positions if they want to.

I let anyone play, if he or she asks. I give many of
the players the opportunity to get the ball. I give
many of the players the opportunity to play
different positions.

I go along with others who discourage or
exclude some people from playing. I only want
people who are skilled to get the ball or play in
certain positions.

I discourage or exclude certain people from
playing. I attempt to maintain control of the
ball for myself or my friends. I attempt to
maintain control of the same positions for
myself or my friends.

I use a strategy to choose and rotate teams
fairly. I have the skill to resolve conflicts
quickly and fairly to continue playing (i.e. rock,
paper, scissors, odd man out). I continue to play
even if my team is losing. I always play with
integrity, whether for fun or in competition. I
am aware of the difference between playing for
fun and playing in competition and adjust how
I play accordingly.

I do my best to choose teams fairly. I cooperate
with others to resolve conflicts quickly. I
continue to play even if my team is losing. I play
with integrity, whether for fun or in competition.

I go along with others who do not use a strategy
to choose and rotate teams fairly. Often I resolve
conflicts quickly in a way that is negative. My
attitude and my behavior change in a negative
way when my team is losing. I have a hard time
knowing the difference between playing for fun
and playing for competition, and it is hard for me
to adjust how I play (e.g. playing to win at all
costs rather than enjoying the game).

I pick the same people all the time to be on the
same team or to be the captains. I do not know
how or I am unwilling to resolve conflicts
quickly and fairly, thereby interrupting the game
for everyone. I quit or switch sides if my team is
losing. My attitude is to “win at all costs.” I may
attempt to cheat.

I work hard to understand the official rules of the
game and play by them. I am aware that games
in school are different from higher-level sports
(i.e. club, college, professional sports). I help
others understand the rules of the game if they
want to learn or are unsure of the rules. I
willingly take suggestions from my teammates.

I follow the rules of the game. I understand
that games in school are different from higherlevel sports (i.e. club, college, professional
sports). I help others understand the rules if
they are not following the rules during a game.
I take suggestions from my teammates.

I mostly play by the rules of the game. It is
hard for me to take suggestions from my
teammates especially if they suggest that I
am not playing by the rules.

I do not know how or I am unwilling to play by
the rules. I am not open to suggestions from
other players if I am not following the rules. I
may change or add to the rules of the game,
especially when losing. I attempt to play
school sports and games as if they were higherlevel sports (i.e. club, college, professional
sports).

I cheer for others. I use kind and encouraging
words. I congratulate my opponents on a play or
a win. I encourage my opponents on a play or a
loss (e.g. "You played a good game.”) I
celebrate with my teammates on a play or a win,
and I encourage my teammates on a play or a
loss (e.g. “You can do it.”).

I use kind words. I congratulate my opponents
on a win. I celebrate with my teammates on a
play or a win and I encourage my teammates on
a play or a loss.

I celebrate with my teammates if we win. I
sometimes congratulate the other team if they
win.

I ‘boo’ at others. I use unkind or negative
words. I am unwilling to congratulate my
opponents on a win or a good play. I brag
about my team's win. I put down my
opponents on a play or if they lose.

I follow the judgment of decision makers (i.e.
officials). I accept loss and use it as an
opportunity to learn about teamwork and to
refine my skills as a player. I am kind to all
players on both teams.

I follow the judgement of decision makers (i.e.
officials). I accept loss. I am kind to all players
on both teams.

I follow the judgment of decision makers (i.e.
officials), but I may not like it, and at times I
may show my disagreement with the
decision. I have difficulty accepting loss
without trying to find an excuse or placing
blame on the other team or a bad call.

I do not follow, or I may argue with, the
judgment of decision makers (i.e. officials). I do
not know how or I am unwilling to accept loss
without complaint, excuses, blaming, and/or
put downs toward the winning team. I am
unkind to other players in word, tone, and/or
action.
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OUR LADY OF PERPETUAL HELP CATHOLIC SCHOOL
2019-20 TECHNOLOGY USER’S AGREEMENT
Using technology and its access to the Internet and school network is an educational privilege. The goal in providing
this service is to promote educational excellence by facilitating resource sharing, innovation, and communication.
These guidelines are provided so that students are aware of the responsibilities required to use this technology.
For the protection of the students, teachers, and staff and for reasons associated to school safety and the school
reputation, students are expected to demonstrate responsible social behavior and conduct themselves as good citizens
when using the Internet, whether on or off campus.
Students are prohibited from taking photographs or video of staff or students while at school or during school sponsored
activities without express permission from administration, posting any materials on the Internet or networking sites, and
are prohibited from sending information via electronic transmission that is associated with or linked to Our Lady of
Perpetual Help Catholic School, its students, faculty, and/or staff without written consent from school administration.
This includes but is not limited to on the bus to and from school or on school related trips. This may include but is not
limited to pictures and videos of students, teachers, staff, or volunteers that are taken on campus or at a schoolsponsored event. Students are prohibited from any kind of wearable technology (e.g. Smart Watches, Fit Bits, etc.).
Any violation of this policy will be subject to appropriate school disciplinary consequences up to and including expulsion
and/or contact with law enforcement.
Technology use at school may be revoked if a student does not follow the guidelines below. Violations may result in
loss of network/Internet access and referral to administration
Respectful and Proper Use: Use of computers, Chromebooks, iPads, the Internet, and the school network must be in
support of education and research within the educational goals and objectives. Transmission of any material in violation
of any federal, state, or school regulations are prohibited. This includes copyrighted material, threatening or obscene
material, or material restricted by school policy or staff. The school network includes the use of school computers, as
well as the use of the school network services such as the Internet, web services accounts, and network file folders.
Students should have no expectation of computer privacy, as the school monitors computer and Internet use.
Personal Responsibility: As a member of the Our Lady of Perpetual Help Catholic School community, the student
accepts responsibility for proper use of school technology and for reporting any misuse of technology. The use of school
technology will meet the guidelines below:

Students will respect the privacy and dignity of students and teachers at all times. Students will not hack,
use, copy, or delete another user’s files, folders, or passwords.

Students will keep password private.

Students will use appropriate language by refraining from the use of profanity or insulting language.
Offensive messages that originate outside of school, but disrupt the school’s educational process, may
be subject to school consequences, and will be reported to parents or law enforcement as required.

Students will respect school equipment and refrain from vandalizing any school computer equipment or
any other technology.

Students will only save information on the “P:” or “S:” drives (not on the “C” drive).

Students will only launch approved applications.

Students will only use the pre-set desktop, Chromebook, iPad, etc. settings.
Internet Safety: The Internet provides opportunities for access to new resources, but it also provides unique risks to
students. The school provides filtered access to the Internet on school computers, but to ensure safety on the Internet,
students must follow the following guidelines:

Students will only use the Internet with the permission and supervision of the teacher.

Students will only visit sites that are directly related to the class assignment.

Students will not give out personal information about themselves or someone else, such as, but not limited
to, full name, date of birth, home address, or telephone number.

Students will immediately report to the teacher any information they come across that makes them feel
uncomfortable or that violates school policies.
E-Mail and Communication Safety: Online communication services provide opportunities for students, but they
require careful use

Social media access, instant messaging, and chat rooms are strictly prohibited.

Students will not log-in to, check, retrieve, etc. personal email from a non-school account without the
permission and supervision of the teacher.

Our Lady of Perpetual Help Catholic School may filter or monitor school provided computer services
regardless of whether the account is accessed from school or another location.
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OUR LADY OF PERPETUAL HELP CATHOLIC SCHOOL
STATEMENT OF UNDERSTANDING

The directives noted within the Our Lady of Perpetual Help Catholic School
Student/Parent Handbook, inclusive of the Technology User’s Agreement, are
such that they will insure a positive, healthy environment where educational
growth can occur with freedom and order. For this reason each student, along
with parent or guardian, is required to read and verify in writing “that they have
read and agree to adhere to the policies and regulations herein” (Diocesan
Handbook 4.01C). This handbook serves as a contract between Our Lady of
Perpetual Help Catholic School and the community.
The administration reserves the right to impose restrictions and consequences it
may deem necessary for good order and for the welfare of the individual student
and the entire Our Lady of Perpetual Help Community.

Printed Name of Student

Printed Name of Parent

Signature of Student

Signature of Parent

Date

Date
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