
         Knights          3712 Chaparral Drive, Roanoke, VA 24018 

 
Dear Business Partner: 

We would like to invite you to Cave Spring High School on November 30th to take part in the 

first of what we hope to be an annual Career Expo. This event will be an excellent opportunity 

for you and our students to engage in conversations pertaining to academic and workplace skills 

necessary to meet the specific requirements for your profession. Hands-on, interactive activities 

are welcome. All grade levels 9-12 and the 8th grade from CSMS will be circulating through the 

Career Expo at designated times from 9:00 AM to 1:45 PM. We will group the students, 

balancing the flow and allowing for breaks in the rotation.  

This experience is twofold for our students and you, as our business partner. First, it will allow 

for our students to make better choices when planning for future academic coursework and 

programs offered at CSHS, the Burton Center for Arts & Technology, the Regional Academy at 

VWCC and the Roanoke Valley Governor’s School for Science and Technology. Second, it will 

allow for you to meet Roanoke Valley’s future workforce and establish relationships that could 

lead to student internships and possible work-based partnerships. It is the continued goal at 

CSHS to bring real-world experiences and problem solving to our classrooms. Project Based 

Learning activities involving our business partners is one way to make learning meaningful, 

exciting, and interactive! 

We also hope this experience will help with our students’ communication skills and prepare them 

for future professional interactions. Listed below are some possible questions our students may 

ask while visiting the Career Expo: 

 Name & Job Title 

 What is your educational background? 

 What coursework would be most helpful to prepare for this job? 

 What are your responsibilities? 

 What is the entry level salary & salary scale?  

 Are there opportunities for advancement? 

 Are there further education opportunities?  

 Is there travel involved? 

 Describe  

A. How your education/coursework helped you with your career/job skills 

B. Working environment and stress related to the job 

C. Various responsibilities within the organization 

D. Appropriate Dress/Protective Gear 

 

Mr. Chuck Parker will coordinate this event and serve as your contact to help with your setup 

needs. Cave Spring High School has the ability to make banners for your business. If you need 

for us to personalize your space, please send us a high resolution logo for printing. We will 
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provide one six-foot table if you have any display items, as well as electrical power as needed. 

The Career Expo will be held in the gymnasium(s) and main lobby at Cave Spring High School. 

You will be assigned a designated area and can begin setup as early as 7:30 AM on November 

30th. For those of you needing more time for setup, the gymnasiums will be available on 

November 29th between 6:00 PM-7:30 PM. Please contact Mr. Parker if you’re needing access 

on November 29th. 

 

The 8th grade will arrive between 8:50-9:00 AM and will be the first rotation. We would like all 

participants set up and ready to go by 8:45 AM. You can be the judge of how long you need for 

setup and when to arrive. Please note that student traffic is heavy in and out of the parking lot 

between 8:00-8:15. It settles down at 8:20 AM when classes begin.  You will park in the student 

lot that separates the school from the athletic fields. There will be spaces saved closest to the 

school for your convenience. You must enter the lobby side of the building. 

 

We appreciate you spending the better part of the day with us. We know this will be beneficial 

for our students and, hopefully, for you as well. Again the Career Expo will run from 9:00 AM to 

1:45 PM with the emphasis on “conversations,” rather than “presentations” with our students.  A 

hospitality area will be available in the main gym to keep you from being hungry and thirsty. 

Feel free to tag team with a co-worker if you cannot stay the entire time.  

 

Please confirm your attendance through the staff member that made the initial contact, or 

call/email Chuck Parker for confirmation.  He will also answer any questions or special requests 

regarding the Cave Spring High School Career Expo. We thank you for your consideration and 

hope you will join us for a great learning experience! 

 

Sincerely, 

 
Steve Spangler  

Principal 

 

   

Chuck Parker 

 
Assistant Principal 

chparker@rcs.k12.va.us 

540-772-7550 

 


