Entry

Creating Entries

Each exhibitor can have multiple entries. One entry must be made for each item, animal, class, etc. For
example, if an exhibitor is bringing 2 photographs, two entries into the photography class must be
created. If an exhibitor is showing one horse in 5 events, five class entries must be created. Once all
entries have been created for the first exhibitor, you have the choice of creating another exhibitor in this
family (and entries) or proceeding to check-out {(submitting the entries, whether or not fees are

charged).

1. Click Add an Entry beside the correct T $0.00
exhibitor (if more than one has been : ;
created).

There are 0 entries belonging to 1 exhibitor In this invoice.
Helpsheet, Backy
0 Entries.

2. Click Select beside the first department you Starting an Entry
wish to enter. Any departments that are not
available for entry will be noted as “Not © Seiecta Depariment to continue
Available” with a short explanation. 3100 - Rabbits

3. After you select a department, you will see a
list of divisions to select from, and then a list Beet
of available classes. Also notice that there are Clothing Event Not Avaiiable
blue “Change” links in case you mistakenly This exnibrtor may ol enter inlo this Depariment because:
select an incorrect department, division, or » Regisltation & nol apen (6/6/2016-8/3012016)
class.

4. After you have selected the class, click the
green Continue button.

5. If this is an animal class entry, you may be
required to specify which animal will be Fravee S?_ R N
exhibited in this class; that may be optional; ot o

o £ty Aol
or you may NOT be able to specify the animal
at entry time. If you are able to do that, you St e
will see the option to “Add an animal”. s s T S

6. Fillin all of the fields with information about o on
the animal you intend to exhibit. Click Create
and Add Animal when finished.

7. If the animal information was entered
incorrectly, you have the option to either
Remove From Entry (creating a new animal)
or Edit Animal Details. When it’s correct, click
Continue.
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8. Any questions or file uploads related to entry
in this class will be next. Click Continue after
answering those questions or uploading
documents.

9. The Review screen allows you to double
check this entry for accuracy, and make any
changes necessary. When the information is
correct, click Continue and that class entry is
complete.

10. When each class entry is complete, you have
3 choices for what to do next:

a. If all class entries have been (Entirss Prayment $2.00
completed for one exhibitor, you can
Register another Exhibitor in this Helpsheet, Backy What do you want to do next?
famlly ) © Register another Exhibltar

b. If this exhibitor has more class entries
to make, you can Add another Entry 3 Add another Entry for th's Exhibitor

o ime Expibitor
, " \ © Continue to Payment
c. [f all entries for all exhibitors in the
family have been completed,

Continue to Payment to finalize and
submit your entries.

11. Review your entries for completeness and o ) —
accuracy. Notice the Summary and Detail - $2.00
buttons at the top of the list on the right. If o " 5
there are errors, click on the green Entries Review P conem
section at the top of the page. Click Continue
when all information is correct. s et
- Backy Halpsh
Exsaine Fee 20d
Entry 1284, Food and Nutrition | Cooking 101 1 One loal banana boead

Total $2.00

©RegistrationMax LLC - - . 5.25.17=5



- FairEntry

Entry

12,

Read the payment instructions and select
vour method of payment. Some fairs allow
credit card payments, and others do not.
NOTE: Even if you owe no money (no fees
are charged) you must click Continue to the
last “Confirm” step to submit your entries.

Elnlb"u-s
- 9]

Review Payment Method

Instructions lo Pay by Check

If you are payng for

1 Shooting Spofts entry fee Make check payabie [0 4-H Shoolwy) Sports
2 Ifyou are payng for Opan Fai Entries #ake (hack payabie 1o Fremont County Fair Board

$2.00

13. Read the information in the “After you -“ 5200
. Fembalonrs s o

Submit” section. You may also have to check
a box to “Agree to Terms”. Click Submit to v v O]
finalize the entries for the exhibitors in this - N o
family. After you click Submit, no changes S e
are possible to these entries.

Aer you Subed Paymant Tow

v Ruprancs will e K04 10 $SUNY AN AR SN DA
B e e e e $2.00
The crect Lo Uy be s e e wmosad cited here By o
Inctrucsons 10 Pay by Crack
Agee o Terms
by g T

e " i U 1 SA00hNG SGONTs AT Yee RS |1 (e

nmnmnnp&wu‘s;w b2 d-H Eoatng Ko

Pot 34opy of tharse rbs el rguABIONS. e riat | plect By P Sy T My are pyng dor Ot Far Eanes Lias

05 3 1Py Of Y 138 Boabh OF Tk S FAF bOSR v dllibly M wans ¢ el cam KR K Py 30U 10 Framont Conney F B 80N d

—
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