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COVID-19 Vaccine Ordering Module
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Review Vaccine Ordering Guidance

COVID-19 Vaccine Distribution, Adminiztration, Storage and Handling
Under the Mew York City (NYC) Department of Health and Mental Hygiene (DOHMH) CCVID-19 Vaccination Program, vaccine distibution will be priorifized to
promaofe equity and social and economic wellbeing, and will also priontize individuals at greatest risk of exposure to and/or severe iliness from COVID-19.

Initial distribution of the Pfizer and Moderna COWVID-19 vaccines is expected o begin in mid-December 2020, after Emergency Use Authorizalion has been
approved by the Food and Drug Administration (FDA). Shortly after the Advisory Committes for Immunization Practices (ACIP) releases its recommendations
for the use of COVID-19 vaccine, vaccination activities will commence.

Vaccine supply is inifially expected to be limited but will expand over the following months such that supply will meet demand. When vaccines are available, and
you have submitted your vaccine order, you will receive partial shipments of vaccine based on supply and your facility's slorage capacity. As vaccine is
adminiztered and more vaccine is allocated, addificnal vaccine will be shipped.

Please verify the storage wnit data displayed below. If the storage unit information needs to be updated, or if you did not have ultracold storage units onsite
when you completed the COVID-19 Vaccination Program Provider Agreement, but have since obtained these units, be sure fo update the storage unit
infarmation in the COVID-12 Vaccination Provider Agreement System (WPAS) in the Citywide Immunization Registry's (CIR's) Online Ragistry at

wawe nyc.gov/healthicir.

COVID-19 Ordering Guidance
Please submit an order for all the COVID-12 vaccing you will need for all of your health care personnel and patients.

At this time, we ask that you estimate your order amount based on the firet dose needed for each individual.
At a later fime, you will be asked to submit an crder for the 2nd dose for each individual. (Mote: you may change these numbers at any fime as needed.)

Pleaze refer to the estimated number of Influenza vaccine doses administered by your site during the 2019-2020 season displayed below as a guide to help
you estimaie how many doses to pre-book. This information was enfered by your facility during the completion of your COVID-19 Vaccination Program
enroliment.

Identify and communicate with your high-risk perzonnel for the initial vaccine shipments

The first group to be vaccinated will be your high-risk personnel. Please be sure to identify these individuals and communicate your plan for when you expect fo
begin offering COVID-19 vaccine. We ask that you implement an appointment schedule to make it possible fo complete the first dose of the vaccine series for
your high-risk personnel within 10 days.

Mote: Kits with ancillary supplies needed to administer COVID-19 vaccine will be included with each vaccine shipment. Ancillary kits will include needles,
syringes, alcohol prep pads and cerain PPE. Ancillary Kits will be automatically ordered in amounis to match vaccine orders. There is no need for providers to
order these supplies in anticipation of administering the vaccine.

However, if yvour site would like to opt-out of receiving the kit, please indicate your prefarence below. Also, for facilifies receiving Plizer vaccing, you will have the
option to receive a dry ice shipment and kit to recharge the thermal shipping container within the first 24 hours if you intend to use the thermal shipping
container to store vaccine. The CDC will send additional dry ice for the first replenishment order. If you have an ultra-cold freezer for vaccine storage and plan
to transfer vaccine to your ultra-cold freezer upon receipt. you will not need the dry ice and can opf out.

(#)



Enter Quantities of Vaccine

Influenza Vaccination Capacity

Murmber of influenza vaccine doses sdministered during the peak week of the 2018-20 influenza season: 14

: Enter your
COVID-19 Vaccine Fre oot
Moderna COVID-18 Vaccine 1

Total ]
Maote:
Orders for the Phzer COVID-18 vaccine must be in increments of 875

Orders for the Modema COVID-18 vaccine must be in increments of 100.

| would like fo receive ancillary kits with my COVID-18 vacoine order
Submit < |

Please click ance 1o submit )

* Request doses for one dose of vaccine for personnel and patients
* Moderna vaccine will be available in quantities of 100 doses
* You can opt-out of receiving the ancillary kit that comes with the vaccine

* Providers will receive partial shipments of vaccine based on CDC allocation for
NYC



Order Confirmation Email
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Revising COVID-19 Vaccine Orders

Influenza Vaccination Capacity
Mumber of influenza vaccine doses administered during the peak week of the 2019-20 influenza season: 75

o You ar‘e able to Pre-Booked COVID-19 Vaccines

2 To revige your order of COVID-19 vaccine, please follow the steps below:

reVi S e yo u r Va CCi n e 1. Click the “Revise your COVID-18 Vaccine Order” tab.

2. In the “Amount of Revision® column please enter the number of doses you would like to add or subtract from your crder.

{
O rd e r O r Ca n Ce I AI I 3. Click the Add or Subfiract sign (+/—) depending on if you waould like to increase or decrease your pre-booked amount.

- - - (Mote: Under the “Revized Order” column you will see the total amount of COVID-19 vaccine requested,
Rema I n I n Va CCI ne including what has already been shipped to your site.)
g 4. Single-click the “Submit” button_
’ [
O rd e rs a t a ny t I m e 4 If you would like to cancel any remaining balances, please click the Cancel All Remaining Orders button. Cancel All Remaining Orders

Pre-Book COVID-19 Revise Your COVID-19 Shipping History

* Enter the amount e Ve Orer
of adjustment and Covi-1s Vceine SN moumotrovmon  Ads o Swhat  Revied e
select ‘Add’ or T I
‘Subtract’ to change

t h e p re_ b O O k -j’_;?u:ee:rs for the Pfizer COVID-19 vaccing must be in increments of 975

Orders for the Modema COVID-19 vaccine must be in increments of 100

a I I l O u n t I veould like to receive ancillary kits with nmy COVID-19 vaccine order
Cancel X I Submit =

[Please click once to sulbmit )




Tracking Vaccine Shipments

* Once orders are shipped go
to this screen to receive
tracking information about
your order, including the
carrier ‘Tracking ID’

Influenza Vaccination Capacity

Mumber of influenza vaccine doses administered during the peak week of the 2019-20 influenza season: 75

Pre-Booked COVID-18 Yaccines
4 To revise your order of COVID-19 vaccine, please follow the steps below:

. Click the “Revize your COVID-19 Vaccine Order” tab.

1
2. In the “Amount of Revision® column please enter the number of deses you would like to add or subfract from your crder.
3. Click the Add or Subiract sign {+/=) depending on if you would like to increase or decrease your pre-booked amount.

(Mote: Under the “Revized Crder” column you will see the tofal amount of COVID-19 vaccine requested,

including what has already been shipped to your site.)
4. Single-click the “Submit” button.

4 If you would like to cancel any remaining balances, please click the Cancel All Remaining Orders button,

Pre-Book COVID-19 Revise Your COVID-19 Shipping History

accine Vaccine Order

Shipping History \

Process Unit . .
Date Presentation Status Ship Date Doses Shipped

Mo COWID-19 orders found.

Mote:
Orders for the Pfizer COVID-19 vaccine must be in increments of 975
Orders for the Modermna COVID-19 vaccine must be in increments of 100.

I would like to receive ancillary kits with ry COVID-19 vaccine order

Cancel All Remaining Orders

Tracking ID Carrier

Cancal X | Submit <%

(Please click once to submit.)

(#)



Thank Youl
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