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COVID-19 Vaccine Ordering Module
• Log-on to the CIR Online 

Registry and navigate to 
the VIM/COVID icon and 
the ‘Order COVID-19 
Vaccine’ tab

• First, review information 
entered during Covid-19 
Vaccination Program 
enrollment

• Any changes should be 
made directly within the 
enrollment system
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Review Vaccine Ordering Guidance
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Enter Quantities of Vaccine

• Request doses for one dose of vaccine for  personnel and patients
• Moderna vaccine will be available in quantities of 100 doses
• You can opt-out of receiving the ancillary kit that comes with the vaccine
• Providers will receive partial shipments of vaccine based on CDC allocation for 

NYC
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Order Confirmation Email

• Confirmation of the date 
the vaccine order was 
placed and who 
submitted the order

• Confirmation or order
quantity
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Revising COVID-19 Vaccine Orders

• You are able to 
revise your vaccine 
order or ‘Cancel All 
Remaining Vaccine 
Orders’ at any time

• Enter the amount 
of adjustment and 
select ‘Add’ or 
‘Subtract’ to change 
the pre-book 
amount
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Tracking Vaccine Shipments
• Once orders are shipped go 

to this screen to receive 
tracking information about 
your order, including the 
carrier ‘Tracking ID’
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Thank You!
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