
 

 

 

 

 

 

 

Time-Based Activities 

Benefits of Time-Based Activities 

Creating a Time-Based Activity will help to simplify your swim lessons, music lessons, or private classes setup 
and registration. Time Based Activities take advantage of Advanced Activities to allow you to enter multiple 
timeslots under a single activity. This allows for faster simplified setup, better registrations, and easier roster 
management for both you and your instructors. 

Creating Time Based Activities  

1. Start by creating an Advanced Program and then adding an Advanced Activity. (Note: If you cannot 
access Advanced Activities contact MyRec.com to have the Module turned on) 

 

2. When adding a new Advanced Activity on the Add New Activity Step select Register by Time Slot 

 

3. Once submitted you will need to create your Time Slots. This is done when you Add Dates/Times 

 

4. When adding times, start by entering your 
first time slot for the entire session. Then 
once the first time slot has been added, 
change the times and Create More Event 
Dates. 

a. Continue to Create More Event 
Dates until you’ve added all times 
for the for the session you are 
working in.  

 

 



 

 

 

 

 

 

 

 

5. Next you will need to add your seating info, this is done from View Seating/Registration Info. 

a. The max seat count will be set for each Time Slot. Example: 10:30-11:00 (2 seats), 11:00-11:30 
(2 seats) 

b. You will also be able to generate unique rosters for each time slot once the activity is complete 
and registration has begun. 

 

6. From here on out you will need to add your pricing options, requirements, documents, and questions; 
just as you would with any other Advanced Activity. Creating an Advanced Activity can be found under 
the MyRec.com Help Files 

Registering for Time Based Activities  

• Registering for Time Based Activities is slightly different from Registering for a normal Advanced 
activity. 

1. Start by searching for an activity as you would with a standard registration. 

 

2. Select Purchasing Options and then choose from the available options. 

3. After selecting your Option, the system will ask you to choose a Time Slot. 

a. If the slot has no available seating it will not let you proceed with that time. 

 

4. From this point on, add the item to the cart and proceed with registration as you normally would. 

Viewing Rosters with Time Based Activities  

• Rosters with Time Based Activities allow you to view all registrants for the entire program as well as 
registrants for by Time Slots 

 
 

 

If further assistance is required, contact MyRec.com staff at (866) 466-9732 

 


