
 

 

OPEN POSITIONS & DESCRIPTIONS 2024-2025 

 

PRESIDENT ELECT [1-year term] 

In the absence of the President or in the event of his/her inability or refusal to act, the President-Elect 

shall perform the duties of the President, and when so acting shall have all the powers of and be subject 

to all the restrictions upon the President. At the expiration or termination for any reason of the President’s 

term of office, the President-Elect automatically shall succeed to the office of President, subject to the 

provisions of Article VIII, Section 4 of the Chapter Bylaws. 

 

The President-Elect shall manage the affairs of the Chapter regarding resource development, oversee 

the activities of the Nominating Committee, and perform such other duties as from time to time may be 

assigned by the President or the Board of Directors. These duties shall include the recommendation and 

supervision of appropriate committees to formulate programs and recommend policies relating to those 

issues. This person must be a professional or associate member. 

 

VICE PRESIDENT OF MEMBERSHIP [1-year term] 

The Vice President of Membership shall be responsible for Member recruitment and retention and 

Member benefits and services. The Vice President of Membership shall also serve as the secretary of the 

Chapter, providing oversight of the recording and publication of the official minutes of all Chapter 

Board of Directors meetings. Chapter Board meeting minutes, Bylaws, and Articles of Incorporation are 

legal documents and must be securely maintained and stored indefinitely in either electronic or hard 

copy format. The Vice President of Membership shall perform such other duties as from time to time may 

be assigned by the President or Chapter Board of Directors. 

 

VICE PRESIDENT OF STUDENT AFFAIRS [1-year term] 

The Vice President of Student Affairs shall be responsible for the development and continuation of student 

campus centers. These duties shall include developing and overseeing student benefit programs such as 

mentoring, guest lectures, and workshops. The Vice President of Student Affairs shall act as liaison 

between campus centers and the Alabama Chapter Board of Directors. The Vice President of Student 

Affairs shall be responsible for communicating student activities to the design community. The Vice 

President of Student Affairs shall perform such other duties as from time to time may be assigned by the 

President or Chapter Board of Directors. 

 

DIRECTOR OF STUDENT AFFAIRS [1-year term] 

The Director of Student Affairs position is intended to assist the Vice President of Student Affairs with the 

leadership, organization, operation, and programs for the campus centers and campus visits.  These 

duties shall include recommendations and supervision of appropriate committees to formulate 

programs and arenas within current and potential school campuses. The Director of Student Affairs shall 

work closely with and report to the Vice President of Student Affairs. The Director of Student Affairs shall 

perform other duties as from time to time may be assigned by the President or Chapter Board of 

Directors. 

 

DIRECTOR OF SIGNATURE EVENTS [1-year term] 

The Director of Signature Events shall assist the Vice President of Signature Events in overseeing the 

Chapter’s signature events following budget and revenue goals. These duties shall include assisting the 

Vice President of Signature Events in the recommendation and supervision of appropriate committees 

for juried professional competitions and related award events, social activities, special events, and 

honors and awards programs of the Chapter. The Director of Signature Events shall perform other duties 

as time assigned by the President or Chapter Board of Directors. 

 

DIRECTOR OF ADVOCACY AND DIVERSITY [1-year term] 

The Director of Advocacy and Diversity shall assist the Vice President of Advocacy in staying up to date 

on the legislative and regulatory issues, programs, and affairs of the Chapter, professional practice 

issues, diversity and inclusion conversations and practices, and the Chapter bylaws and policy 



 

 

development. The Vice President of Advocacy and Diversity shall perform such other duties as from time 

to time may be assigned by the President or Chapter Board of Directors.  

 

DIRECTOR OF CITY CENTERS - NORTH [1-year term] 

The Director of City Centers will assist the Vice President of City Centers in serving as a liaison between 

their respective City Center and the Chapter Board. They will develop and oversee programs to further 

the education, service, and professionalism of the City Center members within their jurisdiction and 

provide leadership and organization to the Director of City Centers and their jurisdiction as needed. The 

director positions are responsible for recruiting and coordinating events for the design community’s 

emerging professionals. These positions are intended to promote the interests of the Board to the 

emerging professionals and inform the board of any interests. The Director of City Centers shall perform 

such other duties as from time to time may be assigned by the President or the Chapter Board of 

Directors.  

 

DIRECTOR OF CITY CENTERS - CENTRAL [1-year term] 

The Director of City Centers will assist the Vice President of City Centers in serving as a liaison between 

their respective City Center and the Chapter Board. They will develop and oversee programs to further 

the education, service, and professionalism of the City Center members within their jurisdiction and 

provide leadership and organization to the Director of City Centers and their jurisdiction as needed. The 

director positions are responsible for recruiting and coordinating events for the design community’s 

emerging professionals. These positions are intended to promote the interests of the Board to the 

emerging professionals and inform the board of any interests. The Director of City Centers shall perform 

such other duties as from time to time may be assigned by the President or the Chapter Board of 

Directors.  

 

DIRECTOR OF COMMUNICATIONS AND SOCIAL [1-year term] 

The Director of Communications and Social Media will create graphics for the chapter as needed for 

events, save the dates, and newsletters. The Director will manage the chapter canva account and 

communicate with the board about upcoming events requiring promotion. This position shall coordinate 

any publicity promotion emails for sponsorship perks and manage chapter social media accounts, 

including Instagram, Facebook, and LinkedIn. The Director of Communications and Social shall perform 

such other duties as from time to time may be assigned by the President or the Chapter Board of 

Directors.  

 

DIRECTOR OF PROFESSIONAL DEVELOPMENT [1-year term] 

The Director of Professional Development shall assist the Vice President of Professional Development in 

the responsibility of the development of member professional education programs and conferences for 

the Chapter. These duties shall include assisting the Vice President of Professional Development in the 

recommendation and supervision of appropriate committees to formulate monthly programs and 

recommend policies relating to those issues. The Director of Professional Development shall perform 

other duties as from time assigned by the President or Chapter Board of Directors. 

 

COMMITTEE MEMBER [per event] 

Open to anyone interested in helping the board plan an event or program for the Chapter. We have 

positions open for Advocacy & Diversity, City Centers (Birmingham and Huntsville), Membership, 

Professional Development, Student Affairs, Sponsorship, and Signature Events. 

 

 

  


