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WEBSITE TRAINING MANUAL

Edit Your Member Profile
Thank you for being part of the McCall Chamber. This guide will help you update and manage your business profile.

STEP 1 - Click the “Member Center” button at the top of our website

STEP 2 - Enter your “Username” and “Password” then login

STEP 4 - On the account settings page you will see your business name under the listings tab.  
Click on your “Business Name”

STEP 3 - Once you are inside the member center click on the “Account Settings” tile

After you choose your business 
name you will be taken to edit 
or update your profile.
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Edit Your Member Listing

STEP 5 - Add your “Business/Organization” Name

STEP 6 - Enter your “Contact Information” (Phone number, Email, Website)

STEP 7 - Add your “Business Address” on the map

STEP 8 - Update your “About Your Business” content

STEP 9 - Select your “Categories” for your business

You are required to have an email address

NOTE - KEEP YOUR OVERVIEW TO 2,500 CHARACTERS OR LESS
YOUR PROFILE WILL NOT UPDATE IF YOU HAVE MORE THEN 2,500 CHARACTERS

NOTE - THE AMOUNT OF CATEGORIES YOU CAN SELECT IS BASED ON WHAT PLAN YOU HAVE.
YOUR PROFILE WILL NOT UPDATE IF YOU HAVE TOO MANY CATEGORIES



4

WEBSITE TRAINING MANUAL

Edit Your Member Listing (Continued)

STEP 10 - You can add company “Social Media Accounts”

STEP 12 - When you are finished select “SAVE CHANGES”

STEP 11 - Upload any “Images” that go with your business profile

IMAGES CAN NOT BE LARGER THEN 1.5MB PER IMAGE  (IMAGE TYPE: GIF, JPEG, JPG, PNG)

Images will not upload if they are larger then 1.5MB

NOTE - THE AMOUNT OF IMAGES YOU CAN ADD TO YOUR ACCOUNT IS BASED ON WHAT PLAN YOU HAVE.
YOUR PROFILE WILL NOT UPDATE IF YOU HAVE TOO MANY IMAGES

Online Orders / Payment Information
You can view your payment info, see when your profile will renew and change your plan by clicking the “Orders” tab.

Questions? 
Ph: (208) 634-7631   Toll Free: (800) 260-5130

Email: info@mccallchamber.org


